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PHA 5-Year and 
Annual Plan 

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 

OMB No. 2577-0226 
Expires 4/30/2011  

1.0 
 

PHA Information 

PHA Name: Cincinnati Metropolitan Housing Authority   PHA Code: OH-004_______ 

PHA Type:       Small                   High Performing                         Standard                      HCV (Section 8) 
PHA Fiscal Year Beginning: (MM/YYYY): 07/2011  
 

2.0 
 

Inventory (based on ACC units at time of FY beginning in 1.0 above) 
Number of PH units: 5293______________                                  Number of HCV units: 10598__________ 
  

3.0 
 

Submission Type 
 5-Year and Annual Plan                   Annual Plan Only                 5-Year Plan Only   

4.0 
 

PHA Consortia                                      PHA Consortia: (Check box if submitting a joint Plan and complete table below.) 

No. of Units in Each 
Program Participating PHAs  

PHA  
Code 

Program(s) Included in the 
Consortia 

Programs Not in the 
Consortia 

PH HCV 

PHA 1:       

PHA 2:      

 

PHA 3:      

5.0 
 

5-Year Plan. Complete items 5.1 and 5.2 only at 5-Year Plan update. 
 

5.1 Mission.  State the PHA’s Mission for serving the needs of low-income, very low-income, and extremely low income families in the PHA’s 
jurisdiction for the next five years: 

To provide quality affordable housing solutions by building partnerships with Hamilton 
County communities while strengthening and expanding housing opportunities for families 
to achieve self-sufficiency   
 
 

5.2 
 

Goals and Objectives.  Identify the PHA’s quantifiable goals and objectives that will enable the PHA to serve the needs of low-income and very 
low-income, and extremely low-income families for the next five years.  Include a report on the progress the PHA has made in meeting the goals 
and objectives described in the previous 5-Year Plan. 
 

Goals and Objectives: 

Strategic Goals 

• Develop 50 affordable housing units within Hamilton County outside the City of 
Cincinnati in partnership with communities. 

• Implement an aggressive marketing plan for CMHA.  

• Develop new revenue streams to help align CMHA’s business goals to improve sales 
execution through proven business development  

• Procure and implement a document imaging program throughout the agency. 

• Procure and implement the use of mobile computerized management hand held devices 
to receive, generate and complete work orders and UPCS inspections in the field via 
wireless or mobile communications.  

 
Annual Goals 
Improve Public Housing Management: (PHAS score) Continue to Improve PHAS score and 
maintain High Performer Status 

Improve Voucher Management: (SEMAP score) Continue to Improve SEMAP score and maintain 
High Performer Status 

Increase customer satisfaction: Ongoing 

Concentrate on efforts to improve specific management functions:  

• Train staff concerning SEMAP, PHAS, and other HUD regulations. 

• Review existing policies and procedures to incorporate all necessary 
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requirements and if warranted, develop written recommendations for policy revisions 
to the Board of Commissioners.  

• Increase employee training to improve working knowledge of systems and processes. 

• Develop working standards and processes that are consistent in each office. 

• Procure and implement a document imaging program throughout the agency. 

• Procure and implement the use of handheld inspection devices for the Housing 
Management Division.  

• Procure and implement the use of electronic handheld work order devices for 10 
percent of the maintenance staff. 

• Review current delivery of services to measure their effectiveness. 

• Reduce the amount of time it takes to respond and make routine repairs requested by 
customers. 

• Achieve 98% occupancy rate in elderly communities. 

• Promote resident and resident organization activities in the areas of resident 
organization, board training, leadership training, fire safety, child safety, and health. 

• CMHA continues to provide training to staff and Board Commissioners relative to any 
new or revised policy or procedure mandated by HUD. 

• Improve and expand our internal operations and our community outreach to attract 
more customers, qualified staff and additional revenue generating opportunities. 

 
Renovate or modernize public housing units:  

• Implement the Capital Fund Program schedule. 

• CMHA will perform routine maintenance to assure that units are within UPCS 
compliance. 

• CMHA will implement a sound preventive maintenance program to help extend the 
useful life of all systems and equipment. 

• Complete 100% of scheduled fiscal year renovation projects on budget and on 
schedule. 

• Identify staffing levels needed to address maintenance issues and PHAS Physical 
Management Scores through predictive and preventive preservation strategies. 

 
CMHA Progress Report: 
In 2010 CMHA accomplished the following: 

• Established a consortium with local partners and submitted grant for NSP2 funds. The 
consortium was awarded 24 million dollars to build new Senior Housing.  

• CMHA executed a Cooperative Agreement with the City of Mt. Healthy.  

• HCV FSS program had 26 graduates in 2010. 

• CMHA's Home Ownership program had 8 participants purchased homes in 2010. 
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B. SEPARATE HARD COPY SUBMISSIONS TO LOCAL HUD FIELD OFFICE  

 
Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related 
Regulations: Board Resolution to Accompany the Standard Annual, Standard Five-Year, and 
Streamlined Five-Year/Annual Plans;  
Certification by State or Local Official of PHA Plan Consistency with Consolidated Plan. 
For PHAs APPLYING FOR CAPITAL FUND PROGRAM (CFP) GRANTS: 
Form HUD-50070, Certification for a Drug-Free Workplace;  
Form HUD-50071, Certification of Payments to Influence Federal Transactions;  
Form SF-LLL & SF-LLLa, Disclosure of Lobbying Activities.  
 

6.0 
 
 
 
 
 

PHA Plan Update 
 
(a)  Identify all PHA Plan elements that have been revised by the PHA since its last Annual Plan submission:  

• CMHA updated its Annual and Five Year Capital Grants. 

• Financial Resources amounts have changed. 

• Application date under Section 6.0(b) Designated Housing for Elderly and Disabled 
Families has changed. 

• CHHA updated Section 7.0(b) Demolition/Disposition Activity.  

• CMHA updated the Housing Needs of Families on the LIPH and HCV waiting list. 
  

(b)  Identify the specific location(s) where the public may obtain copies of the 5-Year and Annual PHA Plan.  For a complete list of PHA Plan 

elements, see Section 6.0 of the instructions. 16 W Central Parkway, Cincinnati, OH 45214 
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6.0(b)(1) Eligibility,Selection and Admissions policies, including Deconcentration and wait 
List Procedures 
See Attachment A 
 
6.0(b)(2) Financial Resources 
 

Financial Resources:   
Planned Sources and Uses  

Sources Planned $ Planned Uses 
 1.  Federal Grants (FY 2010 grants)   

a) Public Housing Operating Fund $32,682,058.00  

b) Public Housing Capital Fund $12,000,000.00  

c) HOPE VI Revitalization   

d) HOPE VI Demolition   

e) Annual Contributions for Section 8 
Tenant-Based Assistance 

63,563,474.00  

f) Resident Opportunity and Self-
Sufficiency Grants 

  

g) Community Development Block 
Grant 

  

h) HOME   

Other Federal Grants (list below)   

       Family Self Sufficiency $332,780.00 Section 8 Supportive 
Services 

NSP2 $4,094,047.00 NSP2 development 

2.  Prior Year Federal Grants 
(unobligated funds only) (list below) 

  

a) Regional Opportunity Counseling $0 Section 8 Tenant Based 
Assistance 

b) Family Self Sufficiency  Section 8 Supportive 
Services 

   

c) Resident Opportunity and Self-
sufficiency Grants 

$0 Public Housing 
Supportive Services 

d) Capital $28,665,503.00 Public Housing Capital 
Improvements 

e)HOPE VI Revitalization $800,000.00  

   

3.  Public Housing Dwelling Rental 
Income 

  

a) Rental Income $9,253,090.00 Public Housing 
Operations 

   

4.  Other income (list below)   

a) Excess Utilities $392,030.00 Public Housing 
Operations 

b) Non-dwelling Rental $78,157.00 Other 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 6 of 160 

c) Interest & Other Income $586,099.00 Other 

   

4.  Non-federal sources (list below)   

   

   

   

Total resources $152,447,238.00  

 
lf Supporting Documents Available for Review 

Applicable 
& 
On 

Display 

Supporting Document Related Plan Component 

X PHA Certifications of Compliance with the PHA Plans and Related Regulations and 

Board Resolution to Accompany the Standard Annual, Standard Five-Year, and 

Streamlined Five-Year/Annual Plans. 

Standard 5 Year and 
Annual Plans; 5 Year 
Plans 

X State/Local Government Certification of Consistency with the Consolidated Plan.  5 Year Plans 

X Fair Housing Documentation Supporting Fair Housing Certifications:  Records 
reflecting that the PHA has examined its programs or proposed programs, identified 
any impediments to fair housing choice in those programs, addressed or is 
addressing those impediments in a reasonable fashion in view of the resources 
available, and worked or is working with local jurisdictions to implement any of the 
jurisdictions’ initiatives to affirmatively further fair housing that require the PHA’s 
involvement.   

5 Year and Annual Plans 

X Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in which 
the PHA is located and any additional backup data to support statement of housing 
needs for families on the PHA’s public housing and Section 8 tenant-based waiting 
lists. 

Annual Plan: 
Housing Needs 

X Most recent board-approved operating budget for the public housing program  Annual Plan: 
Financial Resources 

X Public Housing Admissions and (Continued) Occupancy Policy (A&O/ACOP), 
which includes the Tenant Selection and Assignment Plan [TSAP] and the Site-
Based Waiting List Procedure.  

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

X Any policy governing occupancy of Police Officers and Over-Income Tenants in 
Public Housing.  Check here if included in the public housing A&O Policy. 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

X Section 8 Administrative Plan 
 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

X Public housing rent determination policies, including the method for setting public 
housing flat rents.  Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination and ACOP 

X Schedule of flat rents offered at each public housing development.  
 Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination and ACOP 

X Section 8 rent determination (payment standard) policies (if included in plan, not 
necessary as a supporting document) and written analysis of Section 8 payment 
standard policies.  

 Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Rent 
Determination 

 Public housing management and maintenance policy documents, including policies 
for the prevention or eradication of pest infestation (including cockroach 
infestation). 

Annual Plan:  Operations 
and Maintenance 

 Results of latest Public Housing Assessment System (PHAS) Assessment (or other 
applicable assessment). 

Annual Plan:  Management 
and Operations 

 Results of latest Section 8 Management Assessment System (SEMAP)  Annual Plan:  Management 
and Operations 

X Any policies governing any Section 8 special housing types 

 check here if included in Section 8 Administrative Plan 
Annual Plan:   

X Public housing grievance procedures  
 Check here if included in the public housing A & O Policy. 

Annual Plan: Grievance 
Procedures 

X Section 8 informal review and hearing procedures.  Annual Plan:  Grievance 
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 Check here if included in Section 8 Administrative Plan. Procedures 

X The Capital Fund/Comprehensive Grant Program Annual Statement /Performance 
and Evaluation Report for any active grant year. 

Annual Plan:  Capital 
Needs 

 Approved HOPE VI applications or, if more recent, approved or submitted HOPE 
VI Revitalization Plans, or any other approved proposal for development of public 
housing.  

Annual Plan:  Capital 
Needs 

X Approved or submitted applications for demolition and/or disposition of public 
housing.  

Annual Plan:  Demolition 
and Disposition 

 Approved or submitted public housing homeownership programs/plans.  Annual Plan:  
Homeownership  

X Policies governing any Section 8 Homeownership program 
(Section  19B of the Section 8 Administrative Plan)  

Annual Plan:  
Homeownership  

X Public Housing Community Service Policy/Programs 
 Check here if included in Public Housing A & O Policy  

Annual Plan: Community 
Service & Self-Sufficiency 

X Cooperative agreement between the PHA and the TANF agency and between the 
PHA and local employment and training service agencies. 

Annual Plan:  Community 
Service & Self-Sufficiency 

X FSS Action Plan(s) for public housing and/or Section 8. Annual Plan:  Community 
Service & Self-Sufficiency 

X Section 3 documentation required by 24 CFR Part 135, Subpart E for public 
housing.  

Annual Plan:  Community 
Service & Self-Sufficiency 

 Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services grant) 
grant program reports for public housing.  

 

X Policy on Ownership of Pets in Public Housing Family Developments (as required 
by regulation at 24 CFR Part 960, Subpart G). 

 Check here if included in the public housing A & O Policy. 

Annual Plan: Pet Policy 

X The results of the most recent fiscal year audit of the PHA conducted under the 
Single Audit Act as implemented by OMB Circular A-133, the results of that audit 
and the PHA’s response to any findings.  

Annual Plan:  Annual 
Audit 

 Other supporting documents (optional). List individually.  
 

(Specify as needed) 

 
6.0(b)(3) Rent Determination 
 

CMHA’s Low Income Public Housing Admissions & Continued Occupancy Policy 
contains the following policies governing rents charged for Low Income Public Housing 
(LIPH) dwelling units.   

 
Low Income Public House (LIPH) 

• Minimum Rent 
o $50 

• Earned Income Disregarded 

o Twenty percent of a residents earned income is disregarded. 
o Residents paying child support may receive a deduction of up to $480 in their 

adjusted income for purposes of calculating rent. 
o  24-month earned income disallowance required by Section3(d) of the Housing Act 

of 1937, as amended, 42 USC §1437a(d). 

• Ceiling Rent 
o The ceiling rents have been set in a manner that encourages self-sufficiency and 

does not create disincentives for continued residency by families who are 
attempting to become economically self-sufficient. 

• Change in Income Between Annual Reexamination  
o When combined income increases average in excess of $100 per month 
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CMHA’s Housing Choice Voucher Section 8 Program Administrative Plan contains the following 
policies governing rents charged for HCV dwelling units.  
 
In accordance with HUD regulations, and at CMHA's discretion, the Voucher Payment Standard 
amount is set by CMHA between 90 percent and 110 percent of the HUD published FMR. This is 
considered the basic range. CMHA reviews the appropriateness of the Payment Standard annually 
when the FMR is published. In determining whether a change is needed, CMHA will ensure that 
the Payment Standard is always within the range of 90 percent to 110 percent of the new FMR, 
unless an exception payment standard has been approved by HUD. 
 
CMHA may approve a higher payment standard within the basic range, if required as a reasonable 
accommodation for a family that includes a person with disabilities. 
6.0(b)(4) Operation and Management 
 
GENERAL MANAGEMENT POLICIES AND PROCEDURES 
Parking Permit Procedures / Policy  
Resident Screening Policy  
Lease Enforcement Procedure  
  
PHYSICAL/PROPERTY MANAGEMENT POLICIES 
Requirements under Section 504 of the Rehabilitation Act of 1973 (29 
U.S.C. 794)  
Deceased Tenant Procedure 
Facilities Use Policy  
Grievance Procedures  
Pest Control Policy Policies for the prevention or eradication of pest 
infestation (including cockroach infestation)  
Rent Collection Policy  
Maintenance/Excess Charges Policy 
Family choice Rents  
Third Party Verifications  
Levels of Hierarchy Verifications & Use of Verification Monitoring Procedure 
Document Order of Resident File  
Exigent Health and Safety Deficiencies  
Inspection Procedures  
Work Order Procedures  
Unit Prep Procedure  
 
ADMISSIONS POLICIES 
Public Housing Admission and Continued Occupancy Policy Dwelling  
Lease Agreement  
Grievance Procedures  
Screening Policy  
Transfer Policy  
Pet Policy 
 
6.0(b)(5) Grievance Procedures 
See Attachment B 
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6.0(b)(6) Designated Housing for Elderly and Disabled Families 
 
In 2011, CMHA is planning to submit a Senior Designation application for Baldwin Grove, OH 
004-62 and Regal Manor OH 004-047.  Baldwin Grove is a newly constructed, 100 unit building, 
with one and two bedrooms units. The Regal Manor was constructed in 2002 and has 50 units 
consisting of 54 one and two bedroom units.    
   

Development 
Name 

Designation 
Type 

Application Date Approval Date Number of units 
Affected 

Baldwin Grove OH 004-62 Submitting by 
9/2011 

N/A 100 

Regal Manor OH 004-047 Submitting by 
9/2011 

N/A 54 

 
6.0(b)(7) Community Service and Self-Sufficiency 
 
CMHA’s will continue to develop and promote strong working relationships with 
other social service providers so residents are identified and appropriately served. 

•  Promote a “we care” attitude to residents and the community so 
    that they feel secure in bringing their concerns to us. 
•  Access all available federal, state, local and private foundation resources 
    for the delivery and enhancement of needed residential services. 
•  Establish educational, training and employment opportunities as the 
    principal objective in designing programs for assisting residents. 
•  Preserve the 501C3 Non-Profit status in order meet additional funding needs of the  
    agency and resident services. Coordinate with local transportation companies and others 
    to develop transportation services for working residents who are in need of   
    transportation to and from work. 
 

Senior/Disabled: 
•  Improve the quality of life for senior and disabled residents through onsite supportive  
    services. 
•  Expand Senior and Disabled input on the Resident Council. 
•  Evaluate the need for increasing housing opportunities beyond independent living. 

Family: 
•  Promote enrollment in progressive financial/social programs that promote self-  
    sufficiency (FSS, Flat Rents, etc.) 
•   Develop a variety of growth and learning opportunities for the younger residents. 
•   Continue to evaluate waiting list applicants and provide services/linkages to other  
     agencies to prevent homelessness. 

 
6.0(b)(7)(2) Any policies or programs of the PHA for the enhancement of the economic and social 
self-sufficiency of assisted families, including programs under Section 3 and FSS: 
 

The overall goal of our Family Self Sufficiency (FSS) Program is to promote economic 
self-sufficiency through the coordination and delivery of existing community services.  

The overall goal of the FSS Program is to achieve the following objectives: 
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• Introduce FSS to all families who are eligible to participate with the understanding 
that the commitment to change "begins from within." 

• Implement a needs assessment to identify each family's strengths and the societal 
and individual barriers that impede their self-sufficiency.  

• Establish interim goals for each family that establish a foundation for the final goal 
of economic self-sufficiency. 

CMHA's goals for completion of the FSS Contract of Participation for each family include: 

• To seek and maintain suitable employment;  

• To become independent of welfare assistance and remain independent for 12 
consecutive months before the FSS Contact expires; and 

• To be in good standing with no current or anticipated debt to either the Housing 
Choice Voucher (HCV) Program or the Landlord. 

The overall plan for the family participating in FSS is to achieve the following 
objectives: 

• Begin to recognize the connection between self-perceptions and self-imposed 
limitations. By learning that thoughts can shape and form one's life, the prescription 
for success is to "begin within." 

• Achieve a greater level of self-discipline, self-esteem and self-motivation by 
accepting responsibility for decisions and actions. 

• Demonstrate commitment and accountability to the Individual Training and 
Services Plan in which both goals and barriers are assessed. 

CMHA’s FSS Coordinators must establish interagency partnerships to achieve high quality, 
long-term and comprehensive service delivery to all members of each FSS family.  They are 
also required to meet with FSS participants annually to review goals and assess the 
accountability of the families and the agencies involved. 

The entire HCV staff is encouraged to promote FSS during daily contact with families.  

 
6.0(b)(8) Safety and Crime Prevention  
 

6.0(b)(8)(i) A description of the need for measures to ensure the safety of public housing 

residents. 

 
The CMHA has implemented multiple measures to gauge resident safety, both real and 
perceived.   
 
Police calls for service, reported crime and arrest information is frequently queried against 
CMHA addresses to track the type of crime occurring on public housing property.  Analyzing 
crime locations, dates and times allows us to gauge the increases or decreases in criminal 
activity on our property.  The end result is information that allows us to tailor enforcement 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 11 of 160 

programs to specific areas and ultimately work with local law enforcement, residents and 
employees to address the activity.   

 
Perceived safety is of great importance and is continuously measured by staff.  To better 
understand resident’s concerns Security Operations employees regularly attend resident 
council meetings at various public housing properties to address security related questions and 
discuss proposed solutions. Resident surveys are used to gauge resident’s feelings about the 
safety and security where they reside. These surveys provide residents with an avenue to 
express their opinions and share information anonymously. 
 

 

 

6.0(b)(8)(ii) A description of any crime prevention activities conducted or to be conducted by 

the PHA. 

 

A vast array of crime prevention programs, processes and activities are conducted by the 
CMHA Security Operations Division to address criminal activity and resident safety in public 
housing.  
 

   Trespass Program – The criminal trespass program is designed to address the number of non-
residents loitering on public housing property to commit criminal or nuisance offenses.  Non-
residents that commit crime on or are arrested on CMHA public housing property are issued a 
trespass warning informing them that they are subject to prosecution for Criminal Trespass 
should they return to any CMHA property without authorization.  CMHA staff and local law 
enforcement officers also issue trespass warnings to non-residents that are observed 
committing nuisance acts on CMHA property.  Those issued trespass warnings are place on 
the criminal trespass list and the list is updated monthly and provided to officers throughout 
the area for enforcement.   
 
Trespass Sweeps – Random trespass sweeps are conducted in high crime areas to identify 
unauthorized persons loitering on public housing property to commit criminal offenses.  This 
joint effort between CMHA Security Operations and local law enforcement departments not 
only reduces crime but also improves relationships with outside agencies and residents living 
in these communities. 
  
Security Guards – Contracted unarmed uniformed security guards are assigned to monitor 
ingress and egress during evening and early morning hours at many CMHA’s public housing 
hi-rise buildings.  Visitors are identified and their entry and exit times are documented.  
 
Secured Entry – Hi-rise buildings are equipped with electronic entries to regulate traffic.  
Resident identification cards allow them access to the buildings.  Visitors are required to use 
an electronic call box to contact the person they are visiting.  The resident is then able to 
activate the entry door to allow them in.  
 
Parking Tow Services – CMHA public housing and office parking areas are monitored and 
regulated by a contracted tow service.  Vehicles found to be in violation of CMHA’s parking 
regulations are warned, documented and towed from the lot if necessary.  This service is 
provided each day with a dedicated person that patrols the properties and locates violations.  
This program not only improves aesthetics but has also reduced the number of junk and stolen 
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vehicles abandoned on CMHA property. 
 
Cameras – More than 150 cameras are used throughout public housing properties and office 
areas to monitor, deter and assist in the investigation of criminal and nuisance activity.  
Residents in hi-rise buildings can access cameras in their building through their television set.  
This access empowers residents and provides them with the means to report any suspicious or 
criminal activity they might observe taking place.  
 
Resident Crime Prevention Training – Crime prevention and personal safety presentations are 
available to residents.  These presentations are specific to CMHA public housing residents and 
the properties where they reside.  Whether it is fire safety or identity theft prevention training 
CMHA Security Operations strives to provide interesting, relevant and useful information.   
 
Surveillance – Local law enforcement agencies are provided with secure locations for 
surveillance purposes during drug investigations on and around public housing properties.  
Access to CMHA offices and vacant units allows them to observe activity, take enforcement 
action and ultimately reduce crime in the area. 
 
Crime Mapping and Analysis – Crime analysis methods are used to map out crime data and 
better understand where and why crime is occurring on public housing property.  The mapping 
aspect provides a visual reference while the analysis aspect helps us to focus on the specific 
areas so we can better allocate resources. 
 
Police Detail Officers – Off duty police officers are often scheduled at public housing 
properties to provide additional security and prevent criminal activity.  Officers working these 
details are proactive in enforcing the CMHA trespass policy and reducing crime through 
walking patrols and interaction with residents, visitors and employees. 
 

   CPTED – Crime Prevention Through Environmental Design principles are used when 
assessing pedestrian traffic, vehicle traffic, and property layouts.  These principles are also 
used during construction projects and to improve current properties.  
 
6.0(b)(8)(iii) A description of the coordination between the PHA and the appropriate police 

precincts for carrying out crime prevention measures and activities. 

 

The CMHA Security Operations Division takes pride in the relationships it has formed with 
local law enforcement agencies.  These relationships have proven to be extremely valuable to 
both CMHA and the officers working in the communities.  The coordination of enforcement 
and open sharing of information has created unique partnerships that allow us to obtain 
information that was once not readily available.  This allows us to expedite enforcement of 
public housing violations to remove problematic households and improve safety in the 
community.  Below are some of the joint programs that are in place to assist us with crime 
prevention. 

 
Police Data – Many local agencies provide police calls for service, reported crime and arrest 
information to the Security Operations Division.  This information is provided in an electronic 
database that allows us to compare the location of the police activity with public housing 
addresses.  Connections between public housing addresses and residents are then further 
researched and forwarded to the property managers for lease enforcement.  
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L.E. Data Sharing Groups – Through our training and associations with local law enforcement 
staff have been able to take advantage of various “L.E.” only groups that share information on 
investigations and criminal activity taking place.  The agencies involvement in these groups 
allows staff to assist outside agencies with their investigations in public housing and gives 
staff insight into the criminal activity being investigated.   
 
Roll Call Training – Security Operations employees often attend and present information to 
local police officers during roll call at the beginning of their shifts.  This unique opportunity 
allows staff to better understand what police are encountering during their daily patrols on 
agency property.  This interaction allows us to be proactive and discuss solutions to potential 
problems.   
 
 
Fugitive Units – Local fugitive warrant units and specialized task force units work hand in 
hand with CMHA Security Operations to locate wanted persons believed to be on public 
housing property.  This coordination has led to numerous wanted subjects being located and 
removed from public housing, thus reducing unauthorized persons and reducing crime.  
 
Right-of-Entry Agreements – Agreements have been put in place authorizing all law 
enforcement departments to enforce criminal trespass policies on public housing property.   
 
Trespass Sweeps – Random trespass sweeps are conducted in high crime areas to identify 
unauthorized persons loitering on public housing property to commit criminal offenses.  This 
joint effort between CMHA Security Operations and local law enforcement departments not 
only reduces crime but also improves relationships with outside agencies and residents living 
in these communities. 
 
Training Locations for Specialized Units – Local specialized law enforcement units are 
provided access after normal business hours to CMHA offices and vacant public housing 
properties to perform training in the area of building searches, article location and suspect 
tracking. These units benefit from the use of the properties and in return provide a free-of-
charge police presence on agency property.   
 
CMHA Information – CMHA Security Operations database information is made readily 
available to all local law enforcement officers.  This access is a beneficial tool to officers and 
investigators attempting to locate suspects. This collaboration also allows CMHA Security 
Operations to obtain information and receive additional assistance in our crime prevention 
efforts.  
 

6.0(b)(9) Pets  
See Attachment C 
 
6.0(b)(10) Civil Rights Certification 
See related documents in section 11.0 
 
6.0(b)(11) Fiscal Year Audit 
See Attachment D 
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6.0(b)(12) Asset Management  
 
CMHA’s capital management approach focuses on the best mix of investments needed to achieve 
the Agency’s goals while minimizing risk and maximizing the cost-effectiveness and performance 
of its assets. CMHA strives to maximize the practical and financial value of all capital assets by 
appropriate strategic determinations.  Through well thought-out assessments of acquisitions, 
allocations, operations, and dispositions in collaboration with sound financial tools, such as,    
capital investment processes, alternative analysis, strategic linkage, life-cycle costing, and other 
performance measures, the agency improves its odds to reach favorable outcomes. 
 
This approach enables CMHA to improve coordination, management of capital assets and 
provides a single consolidated view of all capital investments in the Agency’s portfolio. 
Additionally, those tools and capabilities allow CMHA to capitalize on the value of its portfolio 
while providing balance and the assurance of investments that meet CMHA’s goals and overall 
mission. 
 
6.0(b)(13) Violence Against Women Act (VAWA)  
 

Agency Implementation of Provisions of the VAWA (LIPH) 
 

CMHA has an on-going collaboration with caseworkers from the YWCA, which is the agency that 
runs the battered women’s shelter in this jurisdiction.  The YWCA routinely refers their clients for 
admission to the public housing program. 
 
The agency policy has been featured in the newsletter that is sent to all residents.  During the 
coming year, it will be featured again.  Additionally, the staff social workers who work directly 
with residents who have been victims of domestic violence are well-versed on the policy and the 
procedures. 
 
Each property manager and social worker receives a monthly report of all police calls for service 
to their assigned properties.  This report is a valuable tool in alerting staff to potential domestic 
violence situations, and the social workers follow-up with families as a result of reviewing this 
information. 
 
In the coming year, we will be working with the YWCA to explore further opportunities to 
possibly provide transitional housing for victims of domestic violence.  Additionally, we will be 
working with their staff to provide a training program for all property management staff on issues 
and indicators of domestic violence. 
 

Violence Against Women Act-Housing Choice Voucher Section 8 Program 

The following provisions are applicable to situations involving actual or threatened domestic 
violence, dating violence, or stalking, as those terms are defined in Section 6(u)(3) of the United 
States Housing Act of 1937, as amended, (42 U.S.C. §1437d(u)(3)) and in the Violence Against 
Women Act (VAWA) Policy.   
 
TERMINATION OF TENANCY  

1. An incident or incidents of actual or threatened domestic violence, dating violence, or 
stalking shall not constitute a serious or repeated violation of the lease by the victim of 
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such violence; and 

2. Criminal activity directly relating to domestic violence, dating violence or stalking, 
engaged in by a member of the Tenant’s household, a guest, or other person under the 
Tenant’s control, shall not be cause for termination of participation or occupancy 
rights, if the Tenant or any member of the Tenant’s family is a victim of that domestic 
violence, dating violence, or stalking. 

Notwithstanding anything to the contrary contained in items 1 and 2  above, CMHA may 
terminate a tenant’s tenancy under this lease if it can demonstrate an actual and imminent 
threat that may result to other tenants or to those employed at or providing service to the 
property in which the unit is located, if the Tenant’s tenancy is not terminated. 
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7.0 
 
 

Hope VI, Mixed Finance Modernization or Development, Demolition and/or Disposition, Conversion of Public Housing, Homeownership Programs, and 
Project-based Vouchers.  Include statements related to these programs as applicable. 

 

 

7.0(a) Hope VI or Mixed Finance Modernization or Development 
 
CMHA is currently pursuing a cooperation agreement with Hamilton County.  The cooperation agreement 
 is critical to the success of the development of affordable housing in Hamilton County. 

  
CMHA is developing an affordable housing development within Hamilton County with NSP2 funds.  These activities will 

consist of purchasing multiple distressed properties (vacant, foreclosed and abandoned), demolishing the existing 

structures and replacing with a 50 +/- unit low rise senior building.  
  

CMHA is also considering a mixed finance project located within Hamilton County.  With the funds, CMHA 
 plans to develop 100 +/- units of tax credit, public and affordable housing. 

 
CMHA plans to pursue acquisition of 15 units for public housing.  While some of the acquisitions may be rehabilitated 

and placed in service, these acquisitions may also consist of distressed properties, demolition 

 of housing and in-fill with new structures. 
  

CMHA is considering repurposing existing under-used, non-dwelling space to further resident employment.  The goals of 
this development would be to improve outcomes for tenants and create additional revenue for 

CMHA. 

 
CMHA is planning on unit conversion to 504 compliance. These units will be located throughout Hamilton 

County providing additional accessibility options for the families we serve. 
 

 
7.0(b) Demolition and /or Disposition 
 
 

Demolition/Disposition Activity Description 

1a. Development name: Grandview 
1b. Development (project) number: OH004-39 

2. Activity type:  Demolition  
Disposition  

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: Land Only 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 10/2011 
b. Projected end date of activity: 6/2012 

             c. Disposition of the Grandview property with a planned application date of 9/2011.  The 
disposition plan is for land only and is part of development OH004-39.  The projected start date 
of activity is 2011 with an end date 2012. 
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Demolition/Disposition Activity Description 

1a. Development name: 3587 Purdue 
1b. Development (project) number: OH004-23 AMP208 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  12/09/2010 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2011 
b. Projected end date of activity: 9/2012 

             c. Demolition of Purdue unit with a Submitted application date of 12/09/2010 and a 
projected end date of 6/2012.  The planned activity is to demolish the unit and re-build the unit 
with similar amenities on vacant land currently owned by the Authority using RHF funds for 
construction. 

 

 
 

Demolition/Disposition Activity Description 

1a. Development name: 3544 Haven Street 
1b. Development (project) number: OH004-23 AMP 208 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  12/09/2010 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2011 
b. Projected end date of activity: 6/2012      

             c. Demolition of Haven unit with a Submitted application date of 12/09/2010 and a 
projected end date of 6/2012.  The planned activity is to demolish the unit and re-build the unit 
with similar amenities on vacant land currently owned by the Authority using RHF funds for 
construction. 
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Demolition/Disposition Activity Description 

1a. Development name: MILLVALE OH-06 
1b. Development (project) number: OH004-06 AMP 217 

2. Activity type:  Demolition  
Disposition  

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  (06/01/07) 

5. Number of units affected: 44 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: Est. 04/2008 
b. Projected end date of activity: Est. 06/2011 

             c. Demolition of 44 units with an approved demolition application.  Demolition is only 
part of the Millvale North development.  Start date of activity 4/2008 with a projected end date 
of 6/2011. 

 

 
Demolition/Disposition Activity Description 

1a. Development name: ROCKDALE 
1b. Development (project) number: OH004-40 AMP 208 

2. Activity type:  Demolition  
Disposition  

 
 
3. Application status (select one)  

Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  9/2011 

5. Number of units affected: 12 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: Est. 09/2012 
b. Projected end date of activity: Est. 09/2013 

             c. Disposition of the Rockdale properties with a planned application date of 9/2011.  The 
disposition plan is for buildings and land and is part of development OH004-40.  The projection 
start date of activity 2012 with an end date 2013.  The monies obtained from the disposition 
sale along with RHF funds will be used to purchase 12 units with similar amenities. 
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Demolition/Disposition Activity Description 

1a. Development name: 2821 Rosella Ave. 
1b. Development (project) number: OH004-40 AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  12/9/2010 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2011 
b. Projected end date of activity: 9/2012      

             c. Demolition of Rosella unit with a submitted application date of 12/09/2010 and 
a projected end date of 9/2012.  The planned activity is to demolish the unit and re-build 
the unit with similar amenities on the existing site using RHF funds for construction.  
 

 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 68-70 Warren 
1b. Development (project) number: OH004-59 AMP 204 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  12/09/2010 

5. Number of units affected: 2 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2011 
b. Projected end date of activity: 9/2012      

             c. Demolition of Warren unit with a submitted application date of 12/2010 and a 
projected end date of 9/2012.  The planned activity is to demolish the unit and re-build the unit 
with similar amenities on vacant land currently owned by the Authority using RHF funds for 
construction. 
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Demolition/Disposition Activity Description 

1a. Development name: 518 Rosemont 
1b. Development (project) number: OH004-59 AMP 205 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  12/09/2010 

5. Number of units affected: 2 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2011 
b. Projected end date of activity: 9/2012      

             c. Demolition of Rosemont unit with a Submitted application date of 12/09/2010 and a 
projected end date of 9 /2012.  The planned activity is to demolish the unit and re-build the unit 
with similar amenities on vacant land currently owned by the Authority using RHF funds for 
construction. 

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1341 Crotty Ct 
1b. Development (project) number: OH004-51 AMP 202 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 2 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2011 
b. Projected end date of activity: 9/2012      

             c. Reduction of bedroom size in two units.  Reduce two units from 3 bedrooms to 
2bedrooms 
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Demolition/Disposition Activity Description 

1a. Development name: Millvale OH-06 
1b. Development (project) number: OH004-06 AMP 217 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 18 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to demolish the units and re-build units off site with vacant land 
currently owned by the Authority using RHF funds for construction.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: Millvale OH-05 
1b. Development (project) number: OH004-05 AMP 217 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 24  
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to demolish the units and re-build units off site with vacant land 
currently owned by the Authority using RHF funds for construction.  
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Demolition/Disposition Activity Description 

1a. Development name: 211 E. Broadway 
1b. Development (project) number: OH004-58  AMP 207  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1 Linden 
1b. Development (project) number: OH004-45  AMP 201  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 1754 Catalina 
1b. Development (project) number: OH004-30  AMP 201  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 2329 Glenside 
1b. Development (project) number: OH004-45  AMP 201  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 3639 Besuden 
1b. Development (project) number: OH004-43  AMP 201  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 8115 Camner 
1b. Development (project) number: OH004-51  AMP 201  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 1421 Larry Joe 
1b. Development (project) number: OH004-51  AMP 202  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 6729 Pecos 
1b. Development (project) number: OH004-46  AMP 202  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1  
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 7004 Valley 
1b. Development (project) number: OH004-44  AMP 202  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 7110 Monongahela 
1b. Development (project) number: OH004-44  AMP 202  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 7125 Monongahela 
1b. Development (project) number: OH004-44  AMP 202  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 3337 Cardiff 
1b. Development (project) number: OH004-40  AMP 203  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 3633 Columbia 
1b. Development (project) number: OH004-30  AMP 203  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 3711 Carlton 
1b. Development (project) number: OH004-44  AMP 203  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 4000 Eileen 
1b. Development (project) number: OH004-30  AMP 203  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1005 Tuscarora 
1b. Development (project) number: OH004-45  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 30 of 160 

 

 
 

Demolition/Disposition Activity Description 

1a. Development name: 1220 Sunrise 
1b. Development (project) number: OH004-44  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1600 Hunt Rd 
1b. Development (project) number: OH004-  AMP 204 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 31 of 160 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 4198 Klugler Mill 
1b. Development (project) number: OH004-51  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 4556 Cooper 
1b. Development (project) number: OH004-51  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 533 Park Avenue 
1b. Development (project) number: OH004-45  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 540 Maple 
1b. Development (project) number: OH004-51  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 619 Maple 
1b. Development (project) number: OH004-51  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 723 McLaren 
1b. Development (project) number: OH004-44  AMP 204  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 807 Marbea 
1b. Development (project) number: OH004-46  AMP 204 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 338 E State Rd 
1b. Development (project) number: OH004-44  AMP 205  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 8 Miami 
1b. Development (project) number: OH004-58  AMP 205  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 211 E. Broadway 
1b. Development (project) number: OH004-58  AMP 207  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 212 Whitewater 
1b. Development (project) number: OH004-44  AMP 207  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 303 Weathervane 
1b. Development (project) number: OH004-51  AMP 207  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 307 Weathervane 
1b. Development (project) number: OH004-44  AMP 207  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 522 Harrison Avenue 
1b. Development (project) number: OH004-51  AMP 207   

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 2 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 97 Whippoorwill Drive 
1b. Development (project) number: OH004-44  AMP 207  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1708 Race Street 
1b. Development (project) number: OH004-39  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 7 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 39 of 160 

 
 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1714 Race Street 
1b. Development (project) number: OH004-43  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 2 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 1716 Race Street 
1b. Development (project) number: OH004-39  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 7 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 1726 Race Street 
1b. Development (project) number: OH004-39  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 7 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 122 E McMicken 
1b. Development (project) number: OH004-40  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 2 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 130 E McMicken 
1b. Development (project) number: OH004-40  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 3 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 7 E McMillian 
1b. Development (project) number: OH004-40  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 4 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 2254 Flora 
1b. Development (project) number: OH004-40  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 

Demolition/Disposition Activity Description 

1a. Development name: 2308 Victor Street 
1b. Development (project) number: OH004-40  AMP 201  

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  
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Demolition/Disposition Activity Description 

1a. Development name: 2310 Victor Street 
1b. Development (project) number: OH004-  AMP 201 

2. Activity type:  Demolition  
Disposition   

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  09/2011 

5. Number of units affected: 1 
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 9/2012 
b. Projected end date of activity: 6/2013 

             c. The planned activity is to sell the building and use funds to purchase multi family 
properties to improve economies of scale.  

 

 
 
 
 
 
 
7.0(c) Conversion of Public Housing 
Not Applicable 
 
 
7.0(d) Homeownership 
 
7.0(d) Homeownership.  A description of any homeownership (including project number and unit count) 
administered by the agency for which the PHA has applied or will apply for approval: 
 
The HCV Homeownership Program permits eligible participants in the HCV Program the option of purchasing 
a home with their HCV assistance. In accordance with the HCV  Homeownership   Program regulations 
published in 24 CFR 982 and CMHA’s plans to promote self-sufficiency, asset development, and economic 
security for assisted households, CMHA established a HCV Homeownership Program in April 2002.  Since 
inception, staff has assisted in 42 homeownership closing, and there are currently 34 participants who are still 
using voucher assistance to help pay their mortgage. 
   
The policies governing the program are reevaluated at least annually as part of CMHA’s Annual Plan. 

Participation in the Homeownership Program is voluntary. Each participant must meet the general requirements 
for participation in the HCV Program. Participation is open to all families, including elderly and disabled 
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families. An attempt will be made to have a mix of Family Self-Sufficiency (FSS), elderly, and disabled families 
participate in the program.  Eligible applicants (including participants with portable vouchers) must be under 
lease in the HCV Program. CMHA may waive this requirement for a disabled family who requires reasonable 
accommodation for their housing and is eligible for admission to the HCV Program. Applicants must be in good 
standing with CMHA; must be in full compliance with their lease and HCV Program Family Obligations; and 
must meet HCV Homeownership Program family eligibility requirements. 
 
To be eligible to participate in the HCV Homeownership Program, families must meet all the following 
initial eligibility requirements: 

• Be a first-time home buyer 

• Meet minimum income requirements as defined in CMHA’s  

           Administrative Plan 

• Meet employment requirements as defined in CMHA’s Administrative Plan 

• Be in good standing with CMHA 

• Meet minimum savings requirements as defined in CMHA’s Administrative Plan 

CMHA intends to apply for a homeownership program for Public Housing. 

 

 

 

7.0(e) Project-based Vouchers 
 
CMHA currently has approximately 2% of its Vouchers invested in Project-Based Vouchers (PBVs) 
throughout Hamilton County.  The goal over the next 5 years is to increase that number up to 10%.  CMHA 
will use the conversion of HCV to PBV to meet the housing needs of special-needs populations through 
financially supporting the collaboration of private and non-profit partnerships that result in specific and 
comprehensive housing and service provisions.  The additional PBV’s will provide avenues for partnership 
with the City of Cincinnati and/or Hamilton County to support the preservation of vital housing communities 
that are pivotal to the local jurisdictional area and/or the submarket of the community’s locality. 

 
Further, this transition to PBV’s could have a decidedly positive impact on the deconcentration of very, very 
low-income housing (incomes less than 30% of AMFI) in Hamilton County.  Such households comprise more 
than half of housing units in seven City of Cincinnati neighborhoods. The expansion of PBV’s will continue to 
promote the expansion of quality affordable housing opportunities for low and moderate-income families.   
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8.0 
 

Capital Improvements.  Please complete Parts 8.1 through 8.3, as applicable. 
 

8.1 

 

Capital Fund Program Annual Statement/Performance and Evaluation Report.  As part of the PHA 5-Year and Annual Plan, annually complete and submit the 
Capital Fund Program Annual Statement/Performance and Evaluation Report, form HUD-50075.1, for each current and open CFP grant and CFFP financing. 

See Attachment E 

8.2 
 
 

Capital Fund Program Five-Year Action Plan.  As part of the submission of the Annual Plan, PHAs must complete and submit the Capital Fund Program Five-Year 

Action Plan, form HUD-50075.2, and subsequent annual updates (on a rolling basis, e.g., drop current year, and add latest year for a five year period).  Large capital 
items must be included in the Five-Year Action Plan.  

See Attachment F 

8.3 
 
 

Capital Fund Financing Program (CFFP).   
 Check if the PHA proposes to use any portion of its Capital Fund Program (CFP)/Replacement Housing Factor (RHF) to repay debt incurred to finance capital 

improvements. 

CMHA already has a CFFP program and has pledged 1,536,699 of this grant period’s funds for debt services on 
this CFFP loan. 
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9.0 
 
 
 
 
 

 
Housing Needs.  Based on information provided by the applicable Consolidated Plan, information provided by HUD, and other generally available data, make a 
reasonable effort to identify the housing needs of the low-income, very low-income, and extremely low-income families who reside in the jurisdiction served by the 
PHA, including elderly families, families with disabilities, and households of various races and ethnic groups, and other families who are on the public housing and 
Section 8 tenant-based assistance waiting lists. The identification of housing needs must address issues of affordability, supply, quality, accessibility, size of units, and 
location.  
 

Housing Needs of Families in the Jurisdiction 
by Family Type 

Family Type Overall 
 

Afford-
ability 

Supply Quality 
 

Access-
ibility 

Size Loca-
tion 

Income <= 30% 
of AMI 

30,294 5 5 2 5 4 5 

Income >30% but 
<=50% of AMI 

16,931 5 5 2 5 4 5 

Income >50% but 
<80% of AMI 

19,897 5 5 2 5 4 5 

Elderly 14,215 5 5 2 5 4 5 

Families with 
Disabilities 

25,416 5 5 2 5 4 5 

Race/Black 
(<=80AMI) 

35,680 5 5 2 5 4 5 

Race/White 
(<=80AMI)  

28,085 5 3 2 3 3 1 

Race/Asian P.I. 
(<=80AMI) 

1175 5 5 2 5 4 5 

Race/Am. Indian 
(<=80AMI) 

200 5 5 2 5 4 5 

Hispanic 
(<=80AMI) 

850 5 5 2 5 4 5 

 
Sources of information used to conduct the Housing Needs Analysis: 
City of Cincinnati Consolidate Plan 2010-2014  
Consolidated Plan of the Jurisdiction 2010-2014 
U.S. Census data: the Comprehensive Housing Affordability Strategy (“CHAS”) 2000 
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9.1  
 
 
 

Strategy for Addressing Housing Needs .  Provide a brief description of the PHA’s strategy for addressing the housing needs of families in the 
jurisdiction and on the waiting list in the upcoming year.  Note:  Small, Section 8 only, and High Performing P HAs complete only for Annual 
Plan submission with the 5-Year Plan. 
 
 

Housing Needs of Families on the PHA’s Waiting Lists  
Waiting list type: (select one) 

      Section 8 tenant-based assistance  
      Public Housing  
      Combined Section 8 and Public Housing 
      Public Housing Site-Based or sub-jurisdictional waiting list (optional) 

If used, identify which development/subjurisdiction: 
revonruT launnA  seilimaf latot fo % seilimaf fo #   

Waiting list total 1639  3811  
Extremely low income 
<=30% AMI 1526  93.11%  

 

Very low income 
(>30% but <=50% 
AMI) 97 5.92%  

 

Low income 
(>50% but <80% AMI) 16 .97%  

 

Families with children 1273  77.67%   
Elderly families 25 1.53%   
Families with 
Disabilities 78 4.73%  

 

Race/ethnicity: White 250  15.25%   
Race/ethnicity: Black 1376  83.95%   
Race/ethnicity: Native 
American 4 .24%  

 

Race/ethnicity: Asian 9 .55%   
Characteristics by 
Bedroom Size (Public 
Housing Only) 

   

1BR 443  27.03   
2 BR 919  56.07   
3 BR 191  11.65   
4 BR 65 3.97   
5 BR 16 .98   
5+ BR 5 .31   
 Is the waiting list closed (select one)?   No    Yes   
If yes:  
H OW LONG HAS IT BEEN CLOSED (# OF MONTHS)? 2      

Does the PHA expect to reopen the list in the PHA Plan year?   No    Yes 
Does the PHA permit speci�c categories of families onto the waiting list, even if 
generally closed?   No    Yes   (e.g., speci�c bedroom sizes may be left 
open) 
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Housing Needs of Families on the PHA’s Waiting Lists  
Waiting list type: (select one) 

      Section 8 tenant-based assistance  
      Public Housing  
      Combined Section 8 and Public Housing 
      Public Housing Site-Based or sub-jurisdictional waiting list (optional) 

If used, identify which development/subjurisdiction: 
revonruT launnA  seilimaf latot fo % seilimaf fo #   

Waiting list total 2503    
Extremely low income 
<=30% AMI 2069  82.66%  

 

Very low income 
(>30% but <=50% 
AMI) 353  14.10%  

 

Low income 
(>50% but <80% AMI) 73 2.92%  

 

Families with children 1895  75.71%   
Elderly families 9 .36%   
Families with 
Disabilities 32 1.28%  

 

Race/ethnicity: White 96 3.84%   
Race/ethnicity: Black 2400  95.88%   
Race/ethnicity: Native 
American 2 .08%  

 

Race/ethnicity: Asian 2 .08%   
Race/ethnicity: Other or 
Not Available 3 .12%  

 

Characteristics by 
Bedroom Size (Public 
Housing Only) 

   

1BR    
2 BR    
3 BR    
4 BR    
5 BR    
5+ BR    

The percentages will not total 100% because  applicants on the waiting  list with income 
that exceeds 80% of AMI are  not represented.  An applicant’s income is not veri�ed until 
the family is screened for eligibility.  

(a) As of April 8, 2011, CMHA has added 13,000 families to its 2011 Wait List, in addition
to the 2,503 noted above.

(a)

(b)

(b)
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 Is the waiting list closed (select one)?   No    Yes   
If yes:  
H OW  LONG HAS IT BEEN CLOSED (# OF MONTHS)?  2 

Does the PHA expect to reopen the list in the PHA Plan year?   No    Yes 
Does the PHA permit speci�c categories of families   onto the waiting list, even if 
generally closed?   No    Yes 

 
 
 
 
 
 

10.0 
 
 
 
 
 
 

Additional Information .  Describe the following, as well as any additional information HUD has requested.   
 
(a)  Progress in Meeting Mission and Goals.  Provide a brief statement of the PHA’s progress in meeting the mission and goals described in the 5-  
      Year Plan.   
(b)  Signi�cant Amendment and Substantial Deviation/Modi�cation.  Provide the PHA’s de�nition of “signi�cant amendment” and “substantial  
      deviation/modi�cation” 

10.0(b) Signi�cant Amendment and Substantial Deviation/Modi�cation.  Provide the PHA’s 
de�nition of “signi�cant amendment” and “substantial deviation/modi�cation” 
 
“Signi�cant Amendment” is de�ned as follows: 
A signi�cant amendment or modi�cation to the annual plan is a change in 
the major strategies to address Housing Needs or changes in Admissions 
& Occupancy.  The following are not considered signi�cant amendments: 
 
1.  Changes in Public Housing Admissions & Occupancy Policies or 
     the Section 8 Administrative Plan that are not inconsistent with the 
     Annual Plan. 
 
2.   Changes in Public Housing Admissions & Occupancy Policies or 
      the Section 8 Administrative Plan that are required by federal, 
      state, or local authorities, including laws and regulations. 
  
3.  A minor change in the planned uses of �nancial resources (e.g., 
     small shifts within or between di�erent funding categories). 
 
4.  Changes in the plan resulting from consultation with Consolidated 
     Plan authorities including the City of Cincinnati and Hamilton 
     County, Ohio. 
 
5.  Changes that are the result of the loss of anticipated funding to 
     support a speci�c proposed activity or program. 
 
6.  Changes that are due to factors outside of CMHA's control such as 
      natural or man-made disasters that require the redirection of 
      resources to address emerging issues. 
 
7.  Technical amendments to correct grammar and spelling mistakes; 
      to adjust the language in the plan document to match the intended 
      board policy as documented by board resolutions and minutes that 
      inadvertently omitted or misstated in the existing plan document; or 
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      to update the plan to provide more accurate information that does 
      not impact policies such as corrections to reports on past activities 
      and statistics on housing and population characteristics. 
 

“Substantial Deviation” is defined as follows: 
Additions of non-emergency work items (items not included in the Annual statement or 5-year 
Action plan) or change in use of replacement reserve funds under Capital Fund. 
Any change with regard to demolition or disposition, designation, homeowner programs or 
conversion activities 
Fundamental alteration of the goals, mission or objectives of CMHA 
 
 

 

11.0 
 
 
 
 

 

Required Submission for HUD Field Office Review.   In addition to the PHA Plan template (HUD-50075), PHAs must submit the following 
documents.  Items (a) through (g) may be submitted with signature by mail or electronically with scanned signatures, but electronic submission is 
encouraged.  Items (h) through (i) must be attached electronically with the PHA Plan.  Note:  Faxed copies of these documents will not be accepted 
by the Field Office. See Attachment G 
 
(a)  Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations (which includes all  certifications relating 

to Civil Rights) 
(b)  Form HUD-50070, Certification for a Drug-Free Workplace (PHAs receiving CFP grants only) 
(c)  Form HUD-50071, Certification of Payments to Influence Federal Transactions (PHAs receiving CFP grants only) 
(d)  Form SF-LLL, Disclosure of Lobbying Activities (PHAs receiving CFP grants only) 
(e)  Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHAs receiving CFP grants only) 
 (f)  Resident Advisory Board (RAB) comments.  Comments received from the RAB must be submitted by the PHA as an attachment to the PHA 

Plan.  PHAs must also include a narrative describing their analysis of the recommendations and the decisions made on these recommendations. 
(g)  Challenged Elements 
See Attachment G for (A, B, C, D, E,F,G) 
(h)  Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Evaluation Report (PHAs receiving CFP grants only) 

(i)  Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAs receiving CFP grants only) 
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CINCINNATI METROPOLITAN HOUSING AUTHORITY 
 

FIVE YEAR PLAN 2011-2015  
 

ANNUAL PLAN FY 2011 
 

ATTACHMENT A 
 

ELIGIBILITY, SELECTION and ADMISSIONS POLICIES, including 
DECONCENTRATION and WAIT LIST PROCEDURES   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 52 of 160 

 
 
 
 
 
 

 
 
CMHA’s Low Income Public Housing Admissions & Continued Occupancy Plan contains the following 

policies governing eligibility, selection and admission to all LIPH programs administered by CMHA. 
 
Affirmative Marketing 

1. CMHA will conduct outreach as needed to maintain an adequate application pool representative of 
the eligible population in the area.  Outreach efforts will consider the level of vacancy in the 
CMHA’s units, availability of units through turnover, and waiting list characteristics. CMHA will 
periodically assess these factors in order to determine the need for and scope of any marketing 
efforts.  All marketing efforts will include outreach to those least likely to apply.  

2. Marketing and informational materials will be subject to the following: 

a. Marketing materials will comply with Fair Housing Act requirements on wording, logo, size 
of type, etc.; 

b. Marketing will describe the housing units, application process, waiting list and preference 
structure accurately; 

c. Marketing will use clear and easy to understand terms and will use more than strictly English-
language print media; 

d. Agencies that serve and advocate for potentially qualified applicants least likely to apply (e.g. 
the disabled) will be contacted to ensure that accessible/adaptable units are offered to 
applicants who need their features;  

e. Marketing materials will make clear who is eligible:  low income individuals and families; 
working and non-working people; and people with both physical and mental disabilities; and 

f. CMHA will be clear about its responsibility to provide reasonable accommodations to people 
with disabilities. 

Qualification for Admission 

1. It is CMHA's policy to only admit qualified applicants1.   

2. An applicant is qualified if he or she meets all of the following criteria: 

a. Is a family as defined in Section XII of this policy; 

b. Meets the HUD requirements on citizenship or immigration status;  

c. Has an Annual Income (as defined in Section XI of this document) at the time of admission 
that does not exceed the income limits (maximum incomes by family size established by 
HUD) posted in CMHA offices.  

                                                 
1
   The term “qualified” refers to applicants who meet the applicant selection standards.  Eligibility is a term having specific meaning under the 

Housing Act of 1937. In order to be eligible, a family must meet four tests: (1) they must meet HA’s definition of family; (2) have an Annual 
Income at or below program guidelines; (3) each family member, age 6 or older, must have a social security number or certify that he/she 
has no number; and (4) each family member receiving assistance must be a citizen or non-citizen with eligible immigration status. 
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d. Provides documentation of Social Security numbers for all family members, age 6 or older, or 
certifies that they do not have Social Security numbers; and 

e. Meets or exceeds the Applicant Selection Criteria set forth in Section II. F. of these policies, 
including attending and successfully completing a CMHA-approved pre-occupancy 
orientation session; 

f. Has the legal capacity to execute a lease. 

 

Waiting List Management 

1. It is the policy of CMHA to administer its waiting list as required by the regulations.  (24CFR §§5.4, 
5.5, 5.6, 960.201 - 960.215). 

2. Opening and Closing Waiting Lists 

a. CMHA, at its discretion, may restrict application intake, suspend application intake, and close 
waiting lists in whole or in part.  CMHA may open or close the list for persons with a high 
preference category, or by unit size or type available. See (c) below. 

b. For any unit size or type, if CMHA’s highest waiting list preference category has sufficient 
applications to fill anticipated vacancies for the coming 12 months, CMHA may elect to: (a) 
close the waiting list completely; (b) close the list during certain times of the year; or (c) 
restrict intake by preference, type of project, or by size and type of dwelling unit. 

c. Decisions about closing the waiting list will be based on the number of applications available 
for a particular size and type of unit, the number of applicants who qualify for a preference, 
and the ability of CMHA to house an applicant in an appropriate unit within a reasonable 
period of time (between twelve and eighteen months).  A decision to close the waiting lists, 
restricting intake, or opening the waiting lists will be publicly announced. 

d. During the period when the waiting list is closed, CMHA will not maintain a list of 
individuals who wish to be notified when the waiting list is re-opened. 

3. Determining if the Waiting List may be Closed 

CMHA may stop accepting applications for a specific wait list site, unit type or unit size, if there are 
enough applications to fill anticipated vacancies for the next 12 months.  The wait list may not be 
closed if it would have a discriminatory effect inconsistent with applicable civil rights laws. 

Upon the reopening of the waiting list, CMHA will advertise through public notice.   
 

4. Updating the Waiting List 

CMHA will update each waiting list at least once a year by contacting all applicants in writing2.  If, 
after two written attempts3 no response is received, or if mail is returned without a forwarding 
address, CMHA will withdraw the names of applicants from the waiting list.  At the time of initial 
intake, CMHA will advise families of their responsibility to notify CMHA when their income, 
mailing address, phone numbers, or family composition changes. 

CMHA will not remove an applicant's name from the waiting list except in accordance with the 
procedures as stated herein.   

5. Change in Preference Status While on the Waiting List 

                                                 
2
   Applicants with disabilities may be contacted by an alternate method as requested. 

3
   Written communications will be sent by first class mail. 
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a) Families on the waiting list who did not qualify for a local or ranking preference when they 
applied may experience a change in circumstances that qualifies them for a preference.  In 
such instances, it will be the family's duty to contact CMHA so that their status may be 
recertified or, depending on application processing status, re-verified. Applicants whose 
preference status changes while they are on the waiting list will retain their original date and 
time of application. 

b) To the extent that CMHA determines that the family does now qualify for a preference, they 
will be moved up on the waiting list in accordance with their preference(s) and their date and 
time of application. They will then be informed in writing of how the change in status has 
affected their place on the waiting list.  

Processing Applications for Admission 

1. CMHA will accept and process applications in accordance with applicable HUD Regulations and 
CMHA's Admissions and Continued Occupancy Policy. CMHA will work on the assumption that the 
facts certified to by the applicant in the preliminary application are correct, although all those facts 
will be subject to verification later in the application process. 

2. Interviews and Verification Process:  As applicants approach the top of the waiting list, they will be 
contacted and requested to come to CMHA’s Leasing Office for an interview to complete their 
applicant file.  Applicants who fail to attend their scheduled interview or who cannot be contacted to 
schedule an interview will have their applications withdrawn, subject to reasonable accommodations 
for people with disabilities. 

a. The following items will be verified according to CMHA’s Procedure on Verification, to 
determine qualification for admission to CMHA's housing: 

(1) Family composition and type (Elderly/Disabled/near-elderly /non-elderly) 

(2) Employment History 

(3) Annual Income 

(4) Assets and Asset Income 

(5) Deductions from Income 

(6) Preferences 

(7) Social Security Numbers of all Family Members age 6 and above 

(8) Information used in applicant selection 

(9) Citizenship or eligible immigration status 

b. Third party written verification is the preferred form of documentation to substantiate 
applicant or resident claims. CMHA may also use: (1) up-front verifications (UIV) which may 
include obtaining computerized information from an independent agency; (2) phone 
verifications with the results recorded in the file, dated, and signed by CMHA staff; (3) 
review of documentation, and, if no other form of verification is available, (4) applicant self-
certification. Applicants must cooperate fully in obtaining or providing the necessary 
verifications. 

c. Verification of eligible immigration status shall be carried out pursuant to 24 CFR § 5.5.  
Citizens are permitted to certify to their status. 

3. Applicants reporting zero income will be asked to complete a family expense form. This form will be 
the first completed in the interview process.  CMHA requires applicants to document how much they 
spend on: food, transportation, health care, childcare, debts, household items, etc. and to specify the 
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source(s) of income used to pay for these expenses.  Applicants must also report the status of any 
pending application and/or benefits received through TANF or other similar programs.  If a zero 

income family is admitted, re-determinations of income may be performed every 60 days.  (Ref. 
Periodic Recertifications, Section 3.C of this policy.)  

4. CMHA’s applicant admission records shall indicate the date and time the application was received; 
the applicant’s race and ethnicity; CMHA’s determination of eligibility/ineligibility of the applicant; 
when the applicant was made eligible; the unit size(s) for which the applicant was made eligible; 
preference(s), if any; the date, location, identification, and circumstances for each housing offer 
made; and a record of the acceptance or rejection of each offer.   

 
The Preference System  

1. Qualifying for a preference does not guarantee admission.  Preferences are used to establish the order of 
placement on the waiting list. Every applicant must still meet CMHA's Resident Selection Criteria 
(described later in this policy) before being offered a unit.  Preferences will be granted to applicants who are 
otherwise qualified and who, at the time of the unit offer (prior to execution of a lease) meet the criteria for 
the preferences described below. 

2. Before applying preferences, CMHA will first match the characteristics of the available unit to the eligible 
applicants on the waiting list. Factors such as unit size, accessibility features, and type of housing may limit 
the admission of families to those households whose characteristics most closely match the characteristics 
and features of the available unit.  

3. By matching unit and family characteristics, it is possible that families lower on the waiting list may receive 
an offer of housing ahead of families with an earlier date and time of application, or ahead of families with a 
higher preference (e.g. the next unit available is an accessible unit and the only applicant family needing 
such features is in the non-preference grouping). 

4. When selecting a family for a unit with accessible features, CMHA will give a preference to applicant 
families with disabilities who can benefit most from the unit’s features.  First preference will be given to 
current resident families needing a transfer to an accessible unit, and second preference will be given to 
applicant families.  If no family needing accessible features can be found for a unit with accessible features, 
CMHA will house a family that does not need the unit features.  This housing offer is subject to the 
requirement in the Tenant Selection and Assignment Plan, under which a non-disabled family in an 
accessible unit can be required to move so that a family needing the unit features can be housed. 

5. When selecting a family for a unit in housing designated for elderly families, CMHA will give a priority to 
elderly and near elderly families as described later in this section. 

6. When selecting a family for a unit in a mixed population community (a property that houses both elderly and 
disabled families), CMHA will give a priority to elderly families and disabled families as described later in 
this section.  

7. For a mixed population community, elderly, disabled and displaced single persons have priority over singles 
that are not elderly, disabled or displaced, regardless of preferences. Single applicants who are not elderly, 
disabled or displaced can only be admitted after all elderly, disabled and single displaced persons have been 
offered units.        

8. Police officers and their families who may not otherwise be eligible for occupancy in public housing may be 
admitted in order to increase the presence of security for residents in a CMHA community.   

9. Notwithstanding any other provision of this Admissions and Continued Occupancy Policy, each tenant living 
in a property at the time CMHA takes legal title to the property will have the right to remain in the property 
and become a public housing tenant in the dwelling unit the tenant occupies on the date CMHA takes legal 
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title, provided (1) the tenant family income is within the income limits for admission to the public housing 
program on the day the tenant family signs the public housing lease; and (2) the tenant family is determined 
to be eligible based on other CMHA admission criteria. 

10. Preferences will be granted to applicants who are otherwise qualified and who, at the time of the unit offer 
(prior to execution of a lease) meet the definitions of the preferences described below. 

 

F. Local Preference 

There is one local preference in effect based on ranges of income. Applicants will be grouped as follows:  

Tier I:  Families with incomes between 0% and 30% of Area Median Income.  This group must constitute 
at least 40% of all admissions in any year. 

Tier II: Families with incomes between 31% and 80% of Area Median Income.  This group will be equal to 
or less than 60% of all admissions in any year. 

1. Ranking Preference 

A Working Family Preference is the only ranking preference in effect: (Ref. Section I.E.7XII for 
definition).  CMHA’s Procedure on Unit Offers and Applicant Placement will be used to order the 
Waiting List and make unit offers. 

Families that do not qualify for the Working Family preference will be categorized as no-preference families.  
 

2. Mixed Population Buildings Local Preference 

In addition to the Income Tier preference, which applies to all CMHA’s communities, CMHA elects 
to retain the former Federally mandated priority for single persons who are either elderly, persons 
with disabilities, or persons displaced by governmental action over all other single persons when 
filling vacancies in its Mixed Population buildings. 
 

3. Method of Applying Preferences 

To ensure that CMHA admits 40% of applicants with incomes in Tier I each year, and at the same 
time does not create concentrations of families by income at any of its properties, CMHA will rank 
applicants within both income tiers as Natural Disaster, Upward Mobility or no-preference.  Four out 
of every ten applicants admitted will be from Tier I.  If there are insufficient applications among the 
Tier I Natural Disaster preference holders, Tier I Upward Mobility preference holders will be 
selected.  If there are insufficient Upward Mobility preference holders, staff will make offers to the 
No-preference applicants in Tier I.  Within each of the ranking preference categories, offers will be 
made by oldest application.  The remaining six out of every ten applicants admitted will be from Tier 
I or II, subject to the same ranking preferences and sorted by application date and time. 

CMHA will house applicants from Tiers I and II on the waiting list by selecting first from the 
Working Family applicants, then by selecting from the No-preference applicants within each Tier.  

CMHA will also offer units to existing residents on the transfer list. Some types of transfers are 
processed before new admissions and some types of transfers are processed with new admissions, 
using a ratio set forth in the Tenant Selection and Assignment Plan (reference Section III).  Transfers 
do not count toward the 40% Tier I requirement. 

CMHA will neither hold units vacant for prospective applicants with preferences, nor will it relax 
eligibility or screening criteria to admit otherwise unqualified applicants with preferences.  

4. Definition of Working Family Preference 
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The Working Family Preference is given to households that meet the following criteria: 

First Preference—Head or Co-Head of Household is currently employed full-time (avg. at least 30 
hours/week), and has been continuously employed for at least 12 months.  Elderly and Disabled 
families, regardless of employment status, qualify for this First Preference. 

Second Preference—Head or Co-Head of Household has been continuously employed full-time (avg. 
at least 30 hours/week) for at least six months.   

The Working Family Preference applies to both new admissions and current residents seeking an 
Incentive Transfer. 

5. Withholding Preferences 

As required by law, CMHA will withhold a preference from an applicant if any member of the 
applicant family has been evicted from assisted housing (as defined in the 1937 Housing Act) during 
the past three years because of drug-related or criminal activity that threatens the health, safety or 
peaceful enjoyment of other residents or staff. CMHA will not grant an admission preference within 
three years of eviction to any family when the reason for eviction is related to drug trafficking, drug 
manufacture or possession of drug paraphernalia.  CMHA may, at its sole discretion, grant admission 
preference in any of the following cases: 

If CMHA determines that the evicted person has successfully completed a rehabilitation program that 
is directly relevant to the reason(s) for the eviction; 

If CMHA determines that the evicted person clearly did not participate in or know about the drug-
related or criminal activity; or  
If CMHA determines that the evicted person no longer participates in any drug-related or criminal 
activity that threatens the health, safety or right to peaceful enjoyment of other tenants or staff. 
 

6. Designated Housing 

The preference system described above will work in combination with requirements to match the 
characteristics of the family to the type of unit available, including communities with HUD-approved 
designated populations, if any. When such matching is required or permitted by current law, CMHA 
will give preference to the families eligible for the designated housing, as described below. The 
ability to provide preferences for some family types will depend on unit size available.   

Communities designated for the elderly: Elderly families will receive a priority for admission to 
units or buildings covered by a HUD-approved Designation Plan.  When there are insufficient elderly 
families on the waiting list, near-elderly families (head or spouse/co-head ages 50 to 61) will receive 
a priority for this type of unit.  

Communities designated for disabled families: Disabled families will receive a priority for 
admission to units or buildings that are covered by a HUD-approved Designation Plan.  

Mixed Population Communities: Elderly families, disabled families and families displaced by 
governmental action will receive equal priority for admission to such units.  

All elderly, disabled or displaced applicants who are single persons shall be admitted before single 
persons who are not elderly, disabled nor displaced. 

General Occupancy Communities:  The priority for elderly and disabled families and displaced 
persons over single persons does not apply at General Occupancy Properties.   

 

7. Administration of the Preferences 
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Depending on the time an applicant may have to remain on the waiting list, CMHA will either verify 
preferences at the time of application (when there is no waiting list or the waiting list is very short) or 
require that applicants certify to their qualification for a preference at the time of pre-application 
(when the wait for admission exceeds four months). Preference verifications shall be no more than 
120 days old at the time of certification. 

At the time of pre-application, CMHA may use a pre-application to obtain the family’s certification 
that it qualifies for a preference. Between pre-application and the application interview, the family 
will be advised to notify CMHA of any change that may affect their ability to qualify for a 
preference.  
 
Applicants that are otherwise eligible and self-certified as qualifying for a preference will be placed 
on the waiting list in the appropriate applicant pool.  
 
Applicants that self-certify to a preference at the time of pre-application and cannot verify current 
preference status at the time of certification will lose their preference status and their standing on the 
waiting list. 

Families that cannot qualify for any of the preferences will be moved into the No-preference 
category, and to a lower position on the waiting list based on date and time of application. 

Families that claim a preference at the time of the pre-application, but do not qualify for a preference 
at the time of application interview, will be notified in writing and advised of their right to an 
informal meeting as described below. If otherwise qualified, the family's application will then be 
placed on the waiting list in the appropriate No-preference category.   
 

 

 

8. Notice and Opportunity for a Meeting 

If an applicant claims but does not qualify for a preference, the applicant can request a meeting: 
CMHA will provide a written notice if an applicant does not qualify for a preference.  This notice 
shall contain a brief statement of the reason(s) for the determination, and notice that the applicant has 
the right to meet with CMHA’s designee to review the determination. 

If the applicant requests the meeting, CMHA shall designate an employee or other agency designee to 
conduct the meeting.  A written summary of this meeting shall be made and retained in the applicant's 
file. 

The applicant will be advised that s/he may exercise other rights if the applicant believes that illegal 
discrimination, based on race, color, national origin, religion, age, disability, or familial status has 
contributed to CMHA’s decision to deny the preference. 

 Applicant Selection Criteria 
1. Required Denial of Admission 

In accordance with 24 CFR § 960.204 CMHA will deny admission for: 
a. Persons previously evicted from government-subsidized housing for drug-related criminal 

activity4; 
b. Persons engaging in illegal use of a drug; 
c. Persons convicted of methamphetamine production; or 
d. Persons subject to a lifetime sex offender registration requirement; 

                                                 
4
 The definition of drug-related criminal activity includes possession of drug paraphernalia. 
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2. It is CMHA’s policy that all applicants shall be screened in accordance with HUD's regulations and 

CMHA’s Applicant Screening Procedures. During screening, CMHA will require applicants to 
demonstrate their ability to comply with essential provisions of the lease as summarized below: 

a. pay rent and other charges (e.g. utility bills) in a timely manner; 

b. care for and avoid damaging the unit and common areas; 

c. use facilities and equipment in a reasonable way; 

d. create no health or safety hazards; 

e. report maintenance needs in a timely manner;  

f. not interfere with the rights and peaceful enjoyment of others, and to avoid damaging the 
property of others; 

g. not to engage in any activity that threatens the health, safety or right to peaceful enjoyment of 
other residents or staff;  

h. not to engage in any drug-related activity; and 

i. to comply with necessary and reasonable rules and program requirements of HUD and 
CMHA. 

No applicant for public housing who has been a victim of domestic violence, dating violence, or 
stalking shall be denied admission into the program if they are otherwise qualified. 
 

 

 

3. CMHA will check ability to comply with essential lease requirements: 

a. Applicant ability and willingness to comply with the essential lease requirements will be 
checked and documented in accordance with CMHA’s Applicant Screening Procedure. . 
Information to be considered in completing applicant screening shall be reasonably related to 
assessing the conduct of the applicant and other family members listed on the application, in 
present and prior housing. 

b. The history of applicant conduct and behavior must demonstrate that the applicant family can 
reasonably be expected not to: 

(1) Interfere with other residents in such a manner as to diminish their peaceful enjoyment 
of the premises by adversely affecting their health, safety, or welfare;   

(2) Adversely affect the physical environment or financial stability of the project;  

(3) Violate the terms and conditions of the lease;  

(4) Require services from CMHA staff that would alter the fundamental nature of 
CMHA’s program.  

c. CMHA will conduct a detailed interview of all applicants. Answers will be subject to third 
party verification.  

d. CMHA will complete a credit check and rental history check on all applicants.  CMHA may 
reject an applicant for an unsatisfactory rental history with a current or former landlord. 
Unsatisfactory rental history includes, but is not limited to, outstanding balances owed to a 
landlord, late rental payments, evictions, lease violations, poor housekeeping, etc.  
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e. Payment of funds owed to CMHA, any other housing authority or any other government-
funded housing program is part of the screening evaluation. Payment of outstanding balances 
is an opportunity for the applicant to demonstrate an improved track record. CMHA will 
reject an applicant for unpaid balances owed CMHA by the applicant for any program that 
CMHA operates. CMHA expects these balances to be paid in full (either in a lump sum or 
over time) before initiating the full screening process. CMHA will not admit families who 
owe back balances.  Payment of an outstanding balance will not guarantee selection for 
housing.  

f. CMHA will complete a national and local criminal background check on all adult applicants, 
and will consider juvenile records for any household member for whom criminal records are 
available.  

g. CMHA may complete a home visit on applicants.  The purpose of the Home Visit is to obtain 
information to be used in determining the applicant's compliance with Applicant Screening 
Criteria.   

As part of the home visit, CMHA will determine whether the applicant’s housekeeping would 
contribute to health or sanitation problems.  CMHA staff completing the home visit will 
consider whether the conditions they observe are the result of the applicant’s treatment of the 
unit or whether they are caused by the unit’s overall substandard condition. 

Housekeeping criteria shall include, but not be limited to conditions in the living room, 
kitchen, bathroom, bedrooms, entrance-ways, halls, and yard, cleanliness in each room; and 
general care of appliances, fixtures, windows, doors and cabinets.  Other CMHA lease 
compliance criteria will also be checked, such as evidence of destruction of property, 
unauthorized occupants, evidence of criminal activity, and conditions inconsistent with 
application information.  

(1) All applicants shall have at least two days' advance written notice of Home Visits.  

h. All eligible applicants are required to attend and complete CMHA’s Orientation prior to 
leasing.  

i. Applicants for selected scattered site housing will also be required to attend and successfully 
complete CMHA’s Good Neighbor Housing Program. 

j. CMHA’s examination of relevant information with respect to past and current habits or 
practices will include, but is not limited to, an assessment of: 

(1) The applicant's past performance in meeting financial obligations, especially rent and 
utility bills.  

(2) A record of disturbance of neighbors, destruction of property, or living or 
housekeeping habits at present or prior residences that may adversely affect the health, 
safety, or welfare of other tenants or neighbors.  

(3) Any history of criminal activity on the part of any applicant family member involving 
crimes of physical violence to persons or property and other criminal acts including 
drug-related criminal activity that would adversely affect the health, safety, or welfare 
of other residents or staff with respect to criminal activity.  

(4) Applicants will be determined ineligible for admission if CMHA determines that there is 
reasonable cause to believe that the applicant and/or any family member's pattern of 
abuse of an illegal drug and/or alcohol may interfere with the health, safety, or right to 
peaceful enjoyment of the premises by other residents.  CMHA may waive this 
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requirement if the person demonstrates to CMHA's satisfaction that the person is no 
longer engaging in abuse of alcohol and/or drugs and: 

 
(a) Has successfully completed a supervised drug rehabilitation program 

satisfactory to CMHA; 
(b) Has otherwise been rehabilitated successfully (third-party verification required); 

or  
(c) Is participating in a supervised drug or alcohol rehabilitation program 

satisfactory to CMHA.  
 

(5) A record of eviction from housing or involuntary termination from residential 
programs (taking into account date and circumstances).   

(6) An applicant's ability and willingness to comply with the terms of CMHA’s lease.  

k. An applicant's intentional misrepresentation of any information related to eligibility, award of 
preference for admission, housing history, allowances, family composition, income or rent 
will result in rejection.   Unintentional mistakes that do not confer any advantage to the 
applicant will not be considered misrepresentations. 

l. By the time of admission applicants must be able to demonstrate the ability and willingness to 
comply with the terms of CMHA’s lease, either alone or with assistance.5  Availability of 
assistance and/or the ability to comply with lease terms are subject to verification by CMHA.   

4. Screening applicants who claim mitigating circumstances 

a. If negative information is received about an applicant, CMHA shall consider the time, nature, 
and extent of the applicant's conduct and factors that might indicate a reasonable probability 
of favorable future conduct. To be considered in CMHA’s screening assessment of the 
applicant, mitigating circumstances must be verifiable.  

b. Mitigating circumstances6 are facts relating to the applicant’s record of unsuitable rental 
history or behavior, which, when verified, indicate both: (1) the reason for the unsuitable 
rental history and/or behavior; and (2) that the reason for the unsuitable rental history and 
behavior is no longer in effect or is under control, and the applicant’s prospect for lease 
compliance is an acceptable one, justifying admission. Mitigating circumstances may 
outweigh information already gathered in the screening process. 

c. If the applicant asserts that the mitigating circumstances relate to a change in disability, 
medical condition or course of treatment, CMHA shall have the right to refer such 
information to persons qualified to evaluate the evidence and verify the mitigating 
circumstance. CMHA shall also have the right to request further information reasonably 
needed to verify the mitigating circumstance, even if such information is of a medically 
confidential nature. Such inquiries will be limited to the information necessary to verify the 
mitigating circumstances or, in the case of a person with disabilities, to verify the need for a 
reasonable accommodation. 

d. Examples of mitigating circumstances might include:  

                                                 
5  Applicants whose landlord, financial, criminal and other references demonstrate that they are already willing and able to comply with lease terms in their 
existing housing will be considered to have met this criterion, whether or not they are disabled.  Applicants whose housing situations make it difficult for  
CMHA to determine whether or not they are able and willing to comply with lease terms (e.g. because they are homeless, are living with friends or 
relatives, or have other non-traditional housing circumstances) will have to demonstrate ability and willingness to comply with lease terms whether or not 
they are disabled. 
6  Mitigating circumstance is applicable to all applicants.  
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(1) Evidence of successful rehabilitation; 

(2) Evidence of the applicant family's participation in social service or other appropriate 
counseling service; or 

(3) Evidence of successful and sustained modification of previous disqualifying behavior.  

e. Consideration of mitigating circumstances does not guarantee that the applicant will qualify 
for admission. CMHA will consider such circumstances in light of: 

(1) the applicant’s ability to verify the claim of mitigating circumstances and his/her 
prospects for improved future behavior;  

(2) the applicant’s overall performance with respect to all the screening requirements; and 

(3) the nature and seriousness of any criminal activity, especially drug related criminal 
activity that appears in the applicant’s record.  

5. Qualified and Unqualified Applicants 

a. Verified information will be analyzed and a determination made with respect to: 

(1) Eligibility of the applicant as a family;  

(2) Eligibility of the applicant with respect to income limits for admission;   

(3) Eligibility of the applicant with respect to citizenship or eligible immigration status;  

(4) Unit size required for and selected by the family;  

(5) Preference category (if any) to which the family is entitled; and 

(6) Qualification of the applicant with respect to the Applicant Selection Criteria.  

b. Families determined to be qualified will be notified by CMHA of the projected date of 
occupancy insofar as that date can be reasonably determined.  The projected date is just an 
estimate and does not mean that applicants should necessarily expect to be housed by that 
date. The availability of a suitable unit to offer a family is contingent upon many factors 
CMHA does not control, such as turnover rates, and market demands as they affect available 
bedroom sizes and location.  

c. Applicants determined unqualified for admission will be promptly notified. These applicants 
will receive a Notice of Rejection from CMHA, stating the basis for such determination. 
CMHA shall provide an opportunity for informal review of the determination as described in 
Procedure for Informal Hearing for Rejected Applicants. Rejected applicants may request an 
informal hearing within 15 business days of the date of the Notice of Rejection. Applicants 
are not entitled to use the resident grievance process.  

d. Applicants known to have a disability that are determined eligible but fail to meet the 
Applicant Selection Criteria will be offered an opportunity to have their cases examined by a 
Housing Panel, as set forth in CMHA’s Leasing Department’s Social Service Referral 
Procedures, to determine whether mitigating circumstances or reasonable accommodations 
will make it possible for them to be housed in accordance with the screening procedures.  

 

H. Occupancy Guidelines 
 

1. Units shall be assigned and occupied by families based on the appropriate bedroom size that complies 
with HUD rules related to Occupancy Standards. for Minimum and Maximum-Number-of-Persons-
Per Unit 
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Number of 
 Bedrooms 

Minimum Number 
 of Persons/Unit 

Maximum Number 
 of Persons/Unit7 

0 1 1 

1 1 2 

2 2 4 

3 3 6 

4 4 8 

5 5 10 

6 6 12 

 
The following principles govern the size of unit for which a family will qualify.  Generally, two 
people are expected to share each bedroom, except that units will be assigned so that: 

a. It will not be necessary for persons of different generations or opposite sex, other than 
husband and wife, to occupy the same bedroom, although they may do so at the request of the 
family. 

b. Exceptions to the largest permissible unit size may be made as needed in cases of reasonable 
accommodation for a person with disabilities. 

c. Two children of the opposite sex will not be required to share a bedroom, although they may 
do so at the request of the family.  

d. An unborn child may or may not be counted as a person in determining unit size, at CMHA’s 
discretion. 

e. Foster children will be included in determining unit size only if they will be in the unit for 
more than six months.  

f. A child who is temporarily away from the home because the child has been placed in foster 
care, kinship care, or is away at school will be counted when determining unit size; however, 
family members not listed on the lease, such as those in the military, shall not be counted in 
determining unit size.  

g. A single head of household parent shall not be required to share a bedroom with his/her child, 
although they may do so at the request of the family. 

h. A Live-in Aide may be assigned a bedroom. 

2. The local housing code standard of two persons per bedroom will be used as the standard for the 
smallest unit a family may be offered.  Individual housing units with very small or very large 
bedrooms, or other specific situations that inhibit or encourage lower or higher levels of occupancy, 
may be permitted to establish lower or higher occupancy levels.  CMHA will consider the size of the 
unit as well as the size and the number of bedrooms.  Assignment of units by bedroom size may not 
have the effect of discriminating on the basis of familial status. 

                                                 
7
 When determining the maximum number of people allowed in a unit, the Occupancy Specialist may also take into account the actual size of 

the bedrooms in the unit, which may vary significantly from property to property. 
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3. The largest unit size that a family may be offered would provide no more than one bedroom per 
family member, taking into account family size and composition. 

4. When a general occupancy family applies for housing, and each year when the waiting list is updated, 
some families will qualify for more than one unit size.  Based on the family’s choice, CMHA will 
place the family on one wait list for any of the unit sizes for which that family chooses. A family that 
chooses to occupy the minimum size unit must agree not to request a transfer until their family size 
changes. 

5. When a family is actually offered a unit, if they no longer qualify for the unit size, they will be 
moved to the appropriate sub-list, retaining their preferences and date and time of application.  This 
may mean that they may have to wait longer for a unit offer. 

6. The unit size standards shall be discussed with each applicant family that qualifies for more than one 
unit size. Families will also be informed about their status and movement on the various waiting lists 
and sub-lists maintained by CMHA. Families shall be asked to declare, in writing, the waiting list(s) 
on which they wish to be placed. If a family requests a smaller unit size than would normally be 
assigned under the largest unit size standard, the family will be required to sign a statement agreeing 
to the unit assignment until their family size or circumstances change.  At the family’s request, 
CMHA shall change the family’s site preference on the waiting sub-lists at any time while the family 
is on the waiting list.  

 
 Tenant Selection and Assignment Plan 

 

A. Organization of the Waiting List  

1. Community-Wide Waiting List  

Each applicant shall be assigned his/her appropriate place on the site-based waiting list(s) selected by 
the applicant in sequence based upon: 
a. type and size of unit needed and selected by the family (e.g. general occupancy building, 

accessible or non-accessible unit, number of bedrooms);  

b. applicant preference or priority, if any; and 

c. date and time the application is received. 

2. CMHA will maintain its waiting list in the form that records the type and size of unit needed, each 
applicant’s priority/preference status and the date and time of application.  All current applicants for 
the communities selected for Site-based Waiting Lists will be given an opportunity to list up to three 
communities where they would accept a unit offer or to opt for the “first available” unit offer.  An 
applicant may be on three different waiting lists.  All applicants will be informed of the length of 
each list and may change their site selection as needed. 

B. Unit Offers to Applicants 

1. To assure equal opportunity and nondiscrimination on grounds of race, color, sex, religion, national 
origin, disability or familial status the first qualified applicant in sequence on the site-based waiting 
list is made one offer of a unit of appropriate size and type at a site he/she has selected. The applicant 
must accept the vacancy offered or be dropped from the waiting list for that site.  Applicants may be 
removed from the waiting list for refusing a unit offer without good cause.  

2. CMHA will first match the characteristics of the unit available with the highest ranking applicant for 
a unit of that size, type and special features (if any), taking into account any limitations on admission, 
i.e. designated housing (if applicable). Preferences, if any, are then applied to determine the order of 
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applicant selection from the waiting list. If two applicants need the same type and size of unit and 
have the same preference status, the applicant with the earlier date and time of application will 
receive the first offer.  

3. For an available unit with accessible features, CMHA will give first preference to families that 
include a person with disabilities who can benefit from the unit features.  

4. When a unit with accessible features is ready and no applicant in the targeted preference group 
requires the features of the unit, CMHA will make an offer to an applicant who does not qualify for 
the preference. Certain types of transfers will also be processed with new admissions. See Section F. 
for the ratio of transfers to new admissions.  

5.  The applicant must accept the vacancy offered within 3 working days of the date the offer is 
communicated (by phone or mail). If the applicant does not accept the unit within this timeframe the 
unit will be offered to the next applicant.  

6. If more than one unit of the appropriate size and type is available, the first unit to be offered will be 
the unit that is ready or will be ready for occupancy the soonest.  

C. Due Process Rights for Applicants 

It is the responsibility of each applicant to keep CMHA apprised of any changes in address, phone number, 
family income or other family circumstances.  No applicant on the waiting list shall be removed from the 
waiting list except when one of the following situations occurs: 

1. The applicant receives and accepts an offer of housing; 

2. The applicant requests that his/her name be removed from the waiting list; 

3. The applicant is rejected; or 

4. The application is withdrawn because CMHA attempted to contact the applicant for an annual 
waiting list update, to schedule a meeting or interview, to offer or show a unit, or for some other 
reason, and was unable to contact the applicant.  In attempting to contact an applicant, the following 
methods shall be undertaken before an application may be withdrawn: 

a. The applicant will be sent a letter by first class mail to the applicant’s last known address, 
asking the applicant to contact CMHA8 either by returning the update postcard or in person 
within the specified time; 

b. If an applicant contacts CMHA, as required, within any of the deadlines stated above, he/she 
shall be reinstated at the former waiting list position. 

c. When CMHA is unable to contact an applicant by first class mail to schedule a meeting, or 
interview or to make an offer, CMHA shall suspend processing of that application until the 
applicant is either withdrawn (no contact by the applicant) or reinstated (contact by the 
applicant within the stated deadlines).  While an application is suspended, applicants next in 
sequence will be processed. 

5. Applicants who fail to respond to CMHA’s attempts to contact them because of circumstances related 
to a disability shall be entitled to reasonable accommodation, provided that the circumstances are 
verified to be related to a disability.  In such circumstances CMHA shall reinstate the applicants to 
their former waiting list positions. 

                                                 
8
  Except that CMHA shall contact persons with disabilities according to the methods such individuals have previously 

designated. Such methods of contact could include verbal or in-person contact or contacting relatives, friends or advocates rather than the 
person with disabilities. 
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6. Families whose applications are withdrawn or rejected as described above must reapply for housing 
at a time the waiting list is open and will be assigned a new date and time of application. 

 

D. Good Cause for Applicant Refusal to Lease 

If an applicant is willing to accept the unit offered but is unable to move at the time of the offer, and presents 
to the satisfaction of CMHA, clear evidence (“good cause”) that acceptance of the offer will result in undue 
hardship not related to considerations of race, color, sex, religion or national origin, the applicant will not be 
dropped to the bottom of the list.  

1. Examples of “good cause” for refusing an offer of housing include, but are not limited to:  

a. The unit is not ready for occupancy at the time the offer of housing is made.  “Ready for 
occupancy” means the unit has no physical inspection deficiencies. 

b. The unit offered is inaccessible to source of employment, education or job training, children’s 
day care, or educational program for children with disabilities9, so that accepting the unit offer 
would require the adult household member to quit a job, drop out of an educational institution 
or job training program, or take a child out of day care or an educational program for children 
with disabilities;  

c. The family demonstrates, to CMHA’s satisfaction, that accepting the offer will place a family 
member’s life, health or safety in jeopardy. The family must offer specific and compelling 
documentation such as restraining orders, other court orders, or risk assessments related to 
witness protection from a law enforcement agency. Reasons offered must be specific to the 
family. Refusals due to location alone do not qualify for this good cause exemption; 

d. A health professional verifies temporary hospitalization or recovery from illness of the 
principal household member, other household members (each as listed on final application) or 
live-in aide necessary to the care of the principal household member; 

e. The unit is inappropriate for the applicant’s disabilities, or the family does not need the 
accessible features in the unit offered and does not want to be subject to a 30 day notice to 
move;  

f. An elderly or disabled family makes the decision not to occupy or accept occupancy in 
designated housing; or  

g. The applicant is willing to move to the unit offered, but is unable to move in a timely fashion, 
because the applicant must give notice to a current landlord. 

2. The applicant must be able to document that the hardship claimed is good cause for refusing an offer 
of housing. Where good cause is verified, the refusal of the offer shall not require that the applicant 
be dropped to the bottom of the waiting list or otherwise affect the family’s position on the waiting 
list. (In effect, the family’s application will remain at the top of the waiting list until the family 
receives an offer for which they have no good cause for refusal.) 

3. CMHA will maintain a record of units offered, including location, date, and circumstances of each 
offer, and each acceptance or refusal, including the reason for the refusal.  

 

E. Dwelling Units with Accessible/Adaptable Features  

1. Before offering a vacant accessible unit to a non-disabled applicant, CMHA will offer such unit:  

                                                 
9
  This only applies when the applicant has a child participating in such a program. 
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a. First, to a current occupant of another unit of the same community, or other public housing 
communities under CMHA's control, having a disability that requires the special features of 
the vacant unit (in effect, a transfer of the occupant with disabilities from a non-adapted unit 
to the vacant accessible/adapted unit). 

b. Second, to an eligible qualified applicant on the waiting list having a disability that requires 
the special features of the vacant unit. 

2. When offering an accessible/adaptable unit to a non-disabled applicant, CMHA will require the 
applicant to sign an agreement to move to an available non-accessible unit within 30 days when 
either a current resident or an applicant with a disability needs the unit. This requirement is also 
reflected in the lease agreement signed with the applicant.   

F. Leasing and Occupancy of Dwelling Units  

Applications for admission and incentive transfers will be processed centrally. Initial intake, waiting list 
management and screening will also be handled from the central leasing office. Offers may be made in 
person, in writing or by phone from either the central leasing office or from the applicable property 
management office. 

G. Transfers 

CMHA has five types of transfer: Emergency, Administrative (Category 1, Category 2 and Category 3), and 
Incentive transfers. The definition of each type of transfer is found in the Transfer section of this policy. 
 
1. Emergency transfers, Category 1 and 2 Administrative transfers and Incentive transfers all take 

priority over general admissions. Category 3 Administrative transfers will be processed at the rate of 
four general admissions for each Category 3 Administrative transfer.   

2. To the greatest degree possible, except for Incentive transfers, transfers will be made at the location 
where the family currently resides.  If an appropriate size or type of unit is not available in the 
family’s current location, the family will be made another housing offer of a vacant, ready unit that is 
the right size and type. 

3. Except for Emergency transfers, tenants on the transfer list may refuse transfer offers for the “good 
cause” reasons cited in Section C above without losing their position on the transfer list. 

4. Tenants who refuse a final transfer offer without good cause may be removed from the transfer list.  
Tenants whose transfers are mandatory and who refuse a final transfer offer without good cause are 
subject to lease termination.  

5. Tenants are entitled to use the CMHA Grievance Procedure if they are refused the right to transfer or 
if CMHA requires them to transfer and they do not believe the required transfer falls within the 
reasons as specified in this policy.  Emergency transfers must proceed, and may be grieved after the 
fact. 

 
 
 
 

Deconcentration Policy for Covered Developments 

Development 
Name 

Number 
of Units 

Explanation (if any) [see 
step 4 at §903.2(c)(1)(iv)] 

Deconcentration policy (if 
no explanation) [see step 5 
at §903.2(c)(1)(v)] 

OH 4-5 
Millvale South 

270  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-6 297  Contained in Admissions and 
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Millvale North Continued Occupancy Policy 

OH 4-8 
Liberty Apartments 
(formerly Laurel 
Homes) 

130  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-17 
Stanley Rowe 

64  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-23 
N/C-City/67 

26  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-28 
Webman Court/Dixie 

12  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-29 
Quebec Road/Clinton 

76  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-30 
A/R-City/68 

53  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-36 
Horizon Hills 

32  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-38 
NC-City/79 

38  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-40 
APT A/R-City/79 

186  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-42 
A/R-County/86 

39  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-43 
A/R-City/86 

47  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-44 
A/R-County/88 

50  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-45 
A/R-City/88 

44  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-46 
A/R-County2/88 

50  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-51 100  Contained in Admissions and 
Continued Occupancy Policy 

OH 4-53                  3  Contained in Admissions and 
Continued Occupancy Policy 
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LOW INCOME PUBLIC HOUSING WAITING LIST 
 

Site Based Waiting List 

Development 
Information: 
(Name, number, 
location) 

Date Initiated 
 

Initial mix of Racial, 
Ethnic or Disability 
Demographics  

Current mix of Racial, 
Ethnic or Disability 
Demographics since 
Initiation of SBWL    

Percent change between 
initial and current mix 
of Racial, Ethnic, or 
Disability demographics 

BW-BEECHWOOD, OH 
4-07, CINCINNATI 

July 2004 94.5% minority 95.33% minority  +.83 percentage points 

EV-EVANSTON OH 4-
41, CINCINNATI 

July 2004 92.0% minority 97.02% minority  +7.02 percentage points 

MM-MARQUETTE 
MANOR, OH 4-11, 
CINCINNATI 

July 2004 77.9% minority 92.75% minority  + 14.85 percentage 
points 

MPT-MAPLE TOWER, 
OH 4-19, CINCINNATI 

July 2004 98.3% minority 97.60% minority  -.70 percentage points 

PC-PINECREST, OH 4-
26, CINCINNATI 

July 2004 23.5% minority  38.61% minority + 15.11 percentage points 

PE-PARK EDEN, OH 4-
22, CINCINNATI 

July 2004 96.7% minority 94.28% minority  -2.42 percentage points 

PR-PRESIDENT, OH 4-
21, CINCINNATI 

July 2004 92.5% minority 92.63% minority +.13 percentage points 

RED-REDDING, OH 4-
20, CINCINNATI 

July 2004 94.8% minority 98.03% minority  +3.23 percentage points 

RV-RIVERVIEW, OH 4-
25, CINCINNATI 

July 2004 91.7% minority 85.58% minority  - 6.12 percentage points 

SM-SAN MARCO, OH 
4-36, CINCINNATI 

July 2004 96.6% minority 93.33% minority -3.27 percentage points 

SRT-STANLEY ROWE 
TOWERS, OH 4-17, 
CINCINNATI 

July 2004 98.9% minority 97.18% minority - 1.72 percentage points 

CLS-CLINTON 
SPRINGS, OH 4-29, 
CINCINNATI 

July 2004 100.0% minority 97.50% minority  - 2.50 percentage points 

ECI-SS EAST CITY, 
MULTIPOLE PROJECT 
#’S, CINCINNATI 

July 2004 87.4% minority 90.95% minority + 3.45 percentage points 

ECO-SSEAST 
COUNTY, MULTIPLE 
PROJECT #’S, 
HAMILTON COUNTY 

July 2004 78.7% minority 87.65% minority  + 8.95 percentage points 

LA-LIBERTY STREET 
APARTMENTS 

July 2004 100.0% minority 100% minority 0 percentage points 

MAT-MARIANNA 
TERRACE 

July 2004 97.2% minority 96.35% minority - .85 percentage points 

WCI-SS WEST CITY, 
MULTIPLE PROJECT 
#’S, CINCINNATI 

July 2004 98.3% minority 90.32% minority -7.98 percentage points 

WCO, SS WEST 
COUNTY, MULTIPLE 
PROJECT #’S, 
HAMILTON COUNTY 

July 2004 85.4% minority 79.34% minority - 6.06 percentage points 

SK-SETTY KUHN July 2004 100.0% minority 95.48% minority -4.52 percentage points 

EW-ENGLISH WOODS 
AND SUTTER VIEW, 
OH 4-02, OH 4-14, 
CINCINNATI 

July 2004 94.8% minority 99.02% minority +4.22 percentage points 

FG-FINDLATER 
GARDENS, OH4-10, OH 
4-13, CINCINNATI 

July 2004 96.1% minority 95.55% minority -.55 percentage points 

 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 70 of 160 

Housing Choice Voucher Section 8 Program 
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LOW INCOME PUBLIC HOUSING GRIEVANCE PROCEDURES 
 
I. PURPOSE 

The Cincinnati Metropolitan Housing Authority ("CMHA") Grievance Procedure (the "Grievance Procedure") 
has been adopted to provide a forum and procedures for tenants to seek the just, effective, and efficient 
settlement of Grievances against CMHA. 

 
Except as described in Section X, the Grievance Procedure is only available to current tenants in the public 
housing program. 

 
II. APPLICABILITY 
 A. The Grievance Procedure shall be applicable to all individual Grievances (as defined below) between a 

tenant and CMHA, except as provided in Article II.B and C. below. 
 
 B. 1. The U.S. Department of Housing and Urban Development ("HUD") has issued a due process 

determination that the laws of the State of Ohio require that a tenant be given the opportunity 
for a hearing in a court that provides the basic Elements of Due Process (as defined below) 
before eviction from a dwelling unit.  Therefore CMHA has elected to exclude from the 
Grievance Procedure any Grievance concerning a termination of tenancy or eviction that 
involves: 

 
   (i) any criminal activity that threatens the health, safety, or right to peaceful enjoyment of 

the premises of other residents or employees of CMHA; or 
 
   (ii) any Drug-Related Criminal Activity (as defined below) on or off such premises. 
 
  2. Since HUD has issued a due process determination, CMHA shall evict the occupants of the 

dwelling unit through the judicial eviction procedures that are the subject of the due process 
determination.  In these cases, CMHA shall not provide the opportunity for a hearing under the 
Grievance Procedure.     

 
 C. The Grievance Procedure shall not be applicable to disputes between tenants not involving CMHA, or 

to class Grievances.  The Grievance Procedure is not a forum for initiating or negotiating policy 
changes between a group or groups of tenants and CMHA.  Accordingly, the Hearing Officer appointed 
to hear any individual Grievance will have no authority to change any provision of the lease agreement, 
the Grievance Procedure or any other policy or procedure of CMHA, or the application of any law or 
HUD regulation. 

 
III. REQUIREMENTS 

This Grievance Procedure shall be incorporated by reference in all lease agreements entered into by and 
between CMHA and individual tenants whether or not so specifically provided in such leases.  CMHA shall 
furnish each tenant and resident organization with a copy of the Grievance Procedure. 

 
 
IV. DEFINITIONS 
 A. GRIEVANCE:  Any dispute which a tenant may have with respect to the CMHA action or failure to act 

in accordance with the individual tenant's lease agreement or CMHA rules and regulations which 
adversely affect the individual tenant's rights, duties, welfare or status. 
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 B. GRIEVANT:  Any tenant whose Grievance is presented to a CMHA Property Management Office in 
accordance with Sections V and VI of the Grievance Procedure. 

 
 C. DRUG-RELATED CRIMINAL ACTIVITY: The illegal manufacture, sale, distribution, use or 

possession with intent to manufacture, sell, distribute, or use a controlled substance as defined in 
section 102 of the Controlled Substances Act (21 U.S.C. section 802). 

 
 D. ELEMENTS OF DUE PROCESS:  An eviction action or a termination of tenancy in a state or local 

court in which the following procedural safeguards are required: 
 
  1. Adequate notice to the tenant of the grounds for terminating the tenancy and for eviction;  
 
  2. Right of the tenant to be represented by counsel; 
 
  3. Opportunity for the tenant to refute the evidence presented by CMHA including the right to 

confront and cross-examine witnesses and to present any affirmative legal or equitable defense 
which the tenant may have; and 

 
  4. A written decision on the merits. 
 
 E. HEARING OFFICER:  A person selected in accordance with Section VI of this Grievance Procedure to 

hear Grievances and render a decision.   
 
 F. TENANT:  The adult person (or persons) (other than a live-in aide): 
 
  1. who resides in the unit, and who executed the lease with CMHA as lessee of the dwelling unit, 

or, if no such person now resides in the unit, 
 
  2. who resides in the unit, and who is the remaining head of household of the tenant family 

residing in the dwelling unit. 
 
 G. RESIDENT ORGANIZATION:  Includes a resident management corporation. 
 
V. INFORMAL SETTLEMENT OF GRIEVANCE 

Any Grievance shall be personally presented, in writing, to CMHA at the CMHA Property Management Office 
where the tenant resides, within ten (10) days following the action or failure to act about which the tenant is 
complaining.  Under no circumstances shall CMHA refuse to accept Grievance forms when presented by a 
tenant or a tenant's representative.  Grievance and hearing request forms shall be available at CMHA's Central 
Housing Management Office and at all CMHA Property Management Offices.  Upon presentation of any 
written Grievance, CMHA office personnel shall date stamp the written Grievance and the manager shall 
arrange an informal conference with the tenant to discuss the Grievance and attempt to settle it without a 
hearing.  A summary of the discussions during such conference shall be prepared within twenty (20) days 
following the date of the conference, and one copy shall be given to the tenant, one shall be given to the 
tenant's representative, if any, and one copy retained in CMHA's tenant file.  The summary shall specify the 
names of the participants, the date of the conference, the nature of the proposed disposition of the Grievance 
and the specific reasons for the manager’s decision, and shall specify the procedures by which a hearing under 
Section VI may be obtained if the Grievant is not satisfied. 
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VI. PROCEDURES TO OBTAIN A HEARING 
 A. REQUEST FOR HEARING:  The Grievant shall submit a written request for a formal hearing to 

CMHA at the CMHA Property Management Office where the tenant resides or at CMHA's Central 
Housing Management Office within ten (10) days following receipt of the written summary of 
discussion pursuant to Section V, or if no such written summary was delivered, within thirty (30) days 
after the filing of a Grievance.  The written request shall specify (1) the reasons for the Grievance, and 
(2) the action or relief sought. 

   
 B. SELECTION OF HEARING OFFICER:  A Grievance hearing shall be conducted by an impartial 

person appointed by CMHA other than the person who made or approved the CMHA action under 
review or a subordinate of such person. 

 
  1. The permanent appointments of persons who shall serve as Hearing Officers shall be governed 

by the following procedures: 
 
   (a) CMHA shall nominate a slate of persons to sit as permanent Hearing Officers.  These 

persons may include, but may not necessarily be limited to CMHA staff members, 
tenants or other responsible persons in the community who are familiar with HUD 
regulations and CMHA policies and procedures. 

 
   (b) The slate of potential appointees shall be submitted to all CMHA resident organizations 

for written comments.  Written comments from the resident organizations shall be 
considered by CMHA before appointments are made final.  Objections to the 
appointment of a person as a Hearing Officer must be considered but do not disqualify 
the person from being appointed. 

 
   (c) On final appointment, the persons appointed and resident organizations shall be 

informed in writing of the appointments.  A list of all qualified Hearing Officers will be 
kept at the CMHA Central Housing Management Office and be made available for 
public inspection at any time during normal business hours. 

 
  2. The designation of Hearing Officers for particular Grievance hearings shall be governed by the 

following provisions: 
 
   (a) All hearings will be held before a single Hearing Officer. 
 
   (b) Appointments to serve as a Hearing Officer with respect to a particular Grievance shall 

be made by CMHA. 
 
   (c) No member of the CMHA staff may be appointed as a Hearing Officer in connection 

with a Grievance contesting an action which was either made or approved by the 
proposed appointee, or which was made or approved by a person under whom the 
proposed appointee works or serves as a subordinate. 

 
   (d) No person shall accept an appointment, or retain an appointment, once selected as a 

Hearing Officer, if it becomes apparent that such person is not fully capable of 
impartiality.  Persons who are designated to serve as Hearing Officers must disqualify 
themselves from hearing Grievances that involve personal friends, relatives, persons 
with whom they have any business relationship, or Grievances in which they have some 
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personal interest.  Further, such persons are expected to disqualify themselves if the 
circumstances are such that a significant perception of partiality exists.  If a Grievant 
fails to object to the designation of the Hearing Officer on the grounds of partiality at the 
beginning of or before the hearing, such objection is deemed to be waived and may not 
be made later.  In the event that a Hearing Officer fails to disqualify himself or herself as 
required in this Grievance Procedure, CMHA will remove the Hearing Officer from the 
list of persons appointed for such purposes, invalidate the results of the Grievance 
hearing in which such person should have, but did not disqualify himself or herself, and 
schedule a hew hearing with a new Hearing Officer.  

 
 C. FAILURE TO REQUEST A HEARING:  If the Grievant fails to request a hearing in accordance with 

this Section, then CMHA's disposition of the Grievance under Section V shall become final.  The 
failure to request a hearing shall not constitute a waiver by the Grievant of his or her right thereafter to 
contest CMHA's action in disposing of the Grievance in an appropriate judicial proceeding. 

 
 D. HEARING PREREQUISITE:  All Grievances must have been personally presented in writing pursuant 

to the informal Grievance procedure described in Section V as a condition of proceeding to a hearing 
under this section.  If the Grievant shall show good cause to the Hearing Officer why he or she failed to 
proceed in accordance with Section V Hearing Officer, the provisions of this subsection may be waived 
by the Hearing Officer.   

 
 E. SCHEDULING OF HEARINGS:  Upon Grievant's compliance with subsections A, D and E of this 

section, a hearing shall be scheduled by the Central Housing Management Office for a time and place 
reasonably convenient to the Hearing Officer, the Grievant and the CMHA Property Management 
representative.  A written notification specifying the time, place and procedures governing the hearing 
shall be delivered to Grievant and Grievant's representative (if CMHA has been notified that the 
Grievant will have a representative at the hearing), and the appropriate CMHA officials.  The hearing 
shall take place not later than ninety (90) days after presentation of the written request for the formal 
hearing.  If the hearing is not conducted within such ninety (90) day period, or by such later date as may 
be requested by the Grievant in writing, then the Grievance shall be resolved in accordance with the 
position stated by the Grievant in the written request for hearing.  Any Grievance resolved in the 
Grievant's favor as a result of CMHA's failure to schedule a hearing in accordance with this paragraph 
shall be final and binding upon CMHA, and no appeal will be permitted.   

 
VII. PROCEDURES GOVERNING THE HEARING 
 A. The hearing shall be held before a Hearing Officer.   
 
 B. The Grievant shall be afforded a fair hearing that shall include: 
 
  1. The opportunity to examine before the Grievance hearing any CMHA documents, including 

records and regulations that are directly relevant to the hearing.  The Grievant shall be allowed 
to copy any such document at the Grievant's expense.  If CMHA does not make the document 
available for examination upon request by the Grievant, CMHA may not rely on such document 
at the Grievance hearing.   

 
  2. The right to be represented by counsel or other person chosen as the Grievant's representative, 

and to have such person make statements on the Grievant's behalf. 
 
  3. The right to a private hearing unless the Grievant requests a public hearing. 
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  4. The right to present evidence and arguments in support of the Grievant's Grievance, to oppose 

evidence relied upon by CMHA and to cross-examine all witnesses upon whose testimony or 
information CMHA relies; and 

 
  5. A decision based solely and exclusively upon the facts presented at the hearing.   
 
 C. The Hearing Officer may render a decision without proceeding with the hearing if the Hearing Officer 

determines that the issue has been previously decided in another proceeding.   
 
 D. If the Grievant or CMHA fails to appear at a scheduled hearing, the Hearing Officer may make a 

determination to postpone the hearing for a period not to exceed five (5) business days or may make a 
determination that the missing party has waived its right to a hearing.  Both the Grievant and CMHA 
shall be notified of the determination by the Hearing Officer.  A determination that the Grievant has 
waived his or her right to a hearing shall not constitute a waiver of any right the Grievant may have to 
contest CMHA's disposition of the Grievance in an appropriate judicial proceeding. 

 
 E. At the hearing, the Grievant must first make a showing of an entitlement to the relief sought and 

thereafter CMHA must sustain the burden of justifying CMHA's action or failure to act against that 
which the Grievance is directed. 

 
 F. The hearing shall be conducted informally by the Hearing Officer. Both verbal and/or documentary 

evidence pertinent to the facts and issues raised by the Grievance may be received without regard to 
admissibility under the rules of evidence applicable to judicial proceedings.  The Hearing Officer shall 
require CMHA, the Grievant, legal counsel and other participants or spectators to conduct themselves 
in an orderly fashion.  Failure to comply with the directions of the Hearing Officer to obtain order may 
result in exclusion from the proceedings or in a decision adverse to the interests of the disorderly party 
and granting or denial of the relief sought, as appropriate, in the sole and absolute discretion of the 
Hearing Officer. 

 
 G. The Grievant or CMHA may arrange, in advance and at the expense of the party making the 

arrangement, for a transcript of the hearing.  Any interested party may purchase a copy of such 
transcript. 

 
 H. If the Grievant has given CMHA advance notice of the Grievant's need for accommodation as a person 

having disabilities, CMHA shall provide reasonable accommodation for such person so as to permit 
that person to participate in the hearing.  Reasonable accommodation shall include, but shall not be 
limited to, qualified sign language interpreters, readers, accessible locations, or attendants.  If the 
Grievant is visually impaired, and has given advance notice to CMHA of such impairment, any notice 
to Grievant that is required under this Grievance Procedure shall be in an accessible format.   

 
VIII. DECISION OF THE HEARING OFFICER 
 A. The Hearing Officer shall prepare a written decision, together with the reasons for the decision, within 

thirty (30) days after the hearing unless such time is extended by agreement of the Grievant and 
CMHA.  A copy of the decision shall be sent to the Grievant and CMHA.  CMHA shall retain a copy of 
the decision in the Grievant's folder.  A copy of such decision, with all names and identifying 
references deleted, shall also be maintained on file by CMHA and made available for inspection by a 
prospective Grievant, his or her representative, or Hearing Officer.  In the event the Hearing Officer 
shall not prepare a written decision within thirty (30) days as required by this paragraph, the Grievant 
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may, at his election, be afforded a new hearing before a new Hearing Officer, or serve written notice 
upon CMHA that a written decision has not been issued in accordance with the provisions of this 
paragraph.  If the Grievant elects to invoke his right to a new hearing, CMHA shall schedule such 
hearing within ten (10) days.  CMHA's failure to schedule a hearing within such ten (10) day period 
shall result in a disposition of the Grievance in favor of the Grievant in accordance with the Grievant's 
written request for hearing.  If Grievant elects to give written notice of the Hearing Officer's failure to 
prepare a written decision, and such failure is not corrected within ten (10) days of the receipt by 
CMHA of such written notice, then the Grievant's Grievance shall be resolved in favor of the Grievant 
as stated in the Grievant's written request for hearing. 

 
 B. The decision of the Hearing Officer shall be binding on CMHA which shall take all actions, or refrain 

from any actions, necessary to carry out the decision, within forty-five (45) days from the date of the 
decision unless CMHA's Board of Commissioners determines and notifies the Grievant within the 
forty-five (45) day period of its determination, that: 

 
  1. The Grievance does not concern CMHA action or failure to act in accordance with or involving 

the Grievant's lease or CMHA rules and regulations, which adversely affect the Grievant's 
rights, duties, welfare or status; or 

 
  2. The decision of the Hearing Officer is contrary to applicable federal, state or local law, HUD 

regulations or requirements of the Annual Contributions Contract between HUD and CMHA or 
exceeds the authority granted to Hearing Officers under Section II. C. of this Grievance 
Procedure. 

 
 C. A decision by the Hearing Officer or CMHA Board of Commissioners in favor of CMHA or which 

denies the relief requested by the Grievant in whole or in part shall not constitute a waiver of, nor affect 
in any manner whatever, any rights the Grievant may have to a trial de novo or judicial review in any 
judicial proceedings, which may thereafter be brought in the matter. 

 
 
IX. RESPONSIBILITY FOR RENT PAYMENTS AND OTHER CHARGES 

Before a hearing is scheduled in any grievance involving the amount of rent as defined in 966.4(b) that 
CMHA claims is due, the Grievant must pay an escrow deposit to CMHA.  When a family is required to 
make an escrow deposit, the amount is the amount of rent that CMHA states is due and payable as of the first 
of the month preceding the month in which the Grievant’s act or failure to act took place.  After the first 
deposit, the Grievant must deposit the same amount monthly until the Grievant’s complaint is resolved by 
decision of the Hearing Officer. 

 
Unless CMHA waives the requirement due to financial hardship (as prescribed in Section 5.630 or Section 
5.615 of the regulations, the Grievant’s failure to make the escrow deposit will terminate the grievance 
procedure.  A Grievant’s failure to pay the escrow deposit does not waive the family’s right to contest in any 
appropriate judicial proceeding CMHA’s disposition of the grievance. 

 
X. BAD DEBT GRIEVANCE HEARINGS FOR FORMER TENANTS 

This section of the grievance procedure only applies to former tenants who are notified after move-out, upon 
receipt of the Security Deposit Disposition, that they owe money to the public housing program. 
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To dispute move-out charges, a former tenant must file a Bad Debt Grievance Hearing Request. The tenant 
shall have thirty days following the date of issue for the Security Deposit Disposition to dispute the move-out 
charges.  

  
 The grievance request shall be expedited, and scheduled with the Hearing Officer.  All sections  

of the Grievance Procedure pertaining to the Hearing Officer and the decision making process apply to the 
Bad Debt Grievance Procedure. 

 
Failure to request this grievance waives any right of the former tenant to request a bad debt hearing when re-
applying for admission to the public housing program. 

 
 
Attachment A: Tenant Grievance Form 
Attachment B: Bad Debt Grievance Request 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

____________________________________________________________________________________________________________________________ 
                                                          Instructions form HUD-50075 (2008) 

Page 90 of 160 

 
 

TENANT GRIEVANCE 

 
Note to Complainant (Tenant):  If you are dissatisfied with this reply to your complaint, you have the right to file a 
request for hearing provided you do so within ten (10) days of the date of this answer.  To be timely, your request for 
hearing must be received by ___________________.  DISTRIBUTION:  Original –Director, Housing Management 
Pink–Property Manager Yellow-Tenant 

Date: Date: 

Tenant Name: Tenant Representative: 

Address: Agency: 

Client No./Unit No.: Address: 

Telephone No.: Telephone No.: 

Tenant's Complaint (be specific as to names, dates and places): 
 
 
 
 
 
 
 
 
 
 

Date Rcvd. By Property Mgr: Tenant's Signature: 

Property Manager's Reply: 
 
 
 
 
 
 
 
 
 

Date: Property Mgr.'s Signature: 
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BAD DEBT GRIEVANCE HEARING REQUEST 
 
RETURN THIS COMPLETED FORM WITHIN 30 CALENDAR DAYS FOLLOWING THE DATE ON 
YOUR SECURITY DEPOSIT DISPOSITION.  MAIL OR FAX TO: 

   CMHA DEPARTMENT OF HOUSING MANAGEMENT 
1044 W. LIBERTY ST. 
CINCINNATI, OHIO 45214 
 
PHONE: (513) 977-5750  FAX: (513) 665-3155 

 
 

Name_________________________________________________________________ 

 

Address______________________________________________________________ 

 

CITY_____________________________  STATE ____________  ZIP CODE __________ 

 

DAYTIME PHONE NO.__________________    CELL PHONE No. ____________________ 

 

Please explain why you believe the charges to your account are incorrect.  Any documentation supporting your 
position should be attached to this Grievance Hearing Request. 

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

__________ 
 
SIGNATURE_____________________________________   DATE _____________ 
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HOUSING CHOICE VOUCHER SECTION 8 GREIVANCE PROCEDURE 
 
CMHA’s Housing Choice Voucher Section 8 Program Administrative Plan contains the following 
informal hearing and review procedures available to HCV residents and applicants.   
 
HCV Informal Review Procedures 

Informal Reviews are provided for applicants who are denied assistance before the effectivedate of the 
HAP Contract. When CMHA determines that an applicant is ineligible for the program, the family must be 
notified of their ineligibility in writing. The notice contains: 

• The reason(s) they are ineligible, 

• The procedure for requesting an informal review if the applicant does not agree with the decision, and 

• The time limit for requesting an informal review. 

When denying admission for criminal activity as shown by a criminal record, CMHA will provide the 
subject of the record and the applicant with a copy of the criminal record upon which the decision to deny 
was based. 

CMHA must provide applicants with the opportunity for an informal review of decisions to: 

• Deny issuance of a voucher  

• Deny participation in the program 

• Deny assistance under portability procedures 

• Terminate a family's FSS contract or withhold supportive services. 

Informal reviews are not required for established policies and procedures and CMHA determinations such 
as: 

• Discretionary administrative determinations by CMHA 

• General policy issues or class grievances 

• A determination of the family unit size under CMHA subsidy standards 

• Refusal to extend or suspend a voucher 

• CMHA determination not to grant approval of the tenancy 

• Determination that unit is not in compliance with HQS 

• Determination that unit is not in accordance with HQS due to family size or composition 

• Procedure for Review 
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A request for an informal review must be received in writing by the close of the business day, no later than 
10 calendar days from the date of CMHA’s notification of denial of assistance.  The informal review will 
be scheduled within 30 calendar days of the date the request is received. 

The informal review may not be conducted by the person who made or approved the decision under 
review, nor a subordinate of such person.  The review may be conducted by: 

• A CMHA staff person who is not directly involved in the decision to approve or deny 

• An individual who is not a CMHA employee 

The applicant will be given the option of presenting oral and/or written objections to the decision. Both 
CMHA and the family may present evidence and witnesses. The family may use one designee, e.g. an 
attorney or other representative, to assist them at their own expense. 

A notice of the findings will be provided in writing to the applicant within 15 business days after the 
review. It will include the decision of the Hearing Officer, and an explanation of the decision. 

 HCV Informal Hearing Procedures  
CMHA will give a participant family an opportunity for an informal hearing to consider whether the 
following decisions relating to the individual circumstances of a participant family are in accordance with 
the law, HUD regulations, and CMHA policies: 

• Determination of the family's annual or adjusted income and the computation of the housing 
assistance payment 

• Appropriate utility allowance used from schedule 

• Family unit size determination under CMHA subsidy standards 

• Determination to terminate assistance for any reason 

CMHA must always provide the opportunity for an informal hearing before termination assistance. 

Informal hearings are not required for established policies and procedures and CMHA determinations such 
as: 

• Discretionary administrative determinations by CMHA 

• General policy issues or class grievances 

• Establishment of the CMHA schedule of utility allowances for families in the program 

• CMHA determination not to approve an extension or suspension of a voucher term 

• CMHA determination not to approve a unit or lease 

 

• CMHA determination that an assisted unit is not in compliance with HQS (CMHA must provide 
hearing for family breach of HQS because that is a family obligation determination) 

• CMHA determination that the unit is not in accordance with HQS because of the family size 
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• CMHA determination to exercise or not exercise any right or remedy against the owner under a HAP 
Contract 

When CMHA makes a decision regarding the eligibility and/or the amount of assistance, participants must 
be notified in writing. CMHA will give the family prompt notice of such determinations which will 
include: 

• The proposed action or decision of CMHA 

• The date the proposed action or decision will take place 

• The family's right to an explanation of the basis for CMHA's decision 

• The procedures for requesting a hearing if the family disputes the action or decision 

• The time limit for requesting the hearing 

• To whom the hearing request should be addressed 
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CINCINNATI METROPOLITAN HOUSING AUTHORITY 
 

FIVE YEAR PLAN 2011-2015  
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ATTACHMENT C 
 

PET POLICY 
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CMHA PET POLICY 
 

Background  
This policy sets forth requirements for residents who wish to keep common household pets such as dogs and cats in 
their CMHA dwelling units. All residents who desire to keep a pet must obtain the prior approval of the Property 
Manager, in accordance with the procedures set forth in this Pet Policy.  

 
As a reasonable accommodation for individuals with disabilities, this Pet Policy does not apply to animals that are 
verified to be medically necessary as an assistive or companion animal needed by persons with disabilities.  The 
need for such an animal must be verified by a qualified medical practitioner. 
  
When verification of need for an assistive or companion animal is obtained, the person with disabilities will be 
exempt from the pet deposit and, for assistive animals, the size limitations of this policy.  
Persons with disabilities will still be required to document that their animals are healthy and have received all 
legally required inoculations. In addition, persons with disabilities must be able to care for their animals and keep 
them and their units in safe and healthy condition. Owners of medically necessary companion or assistive animals 
must meet this requirement on their own, or as part of a reasonable accommodation, with assistance from some 
source other than CMHA. Elderly residents who are not disabled are also permitted to have pets, but if they are not 
persons with disabilities they must comply fully with this policy, including paying the pet deposit.  

Ownership of Pets  
Pet ownership by CMHA residents is subject to reasonable requirements and limitations as described in this policy.  
It is the resident’s responsibility to read and follow the rules and regulations contained in this policy. Repeated or 
serious violations of this policy will be cause for termination of the Lease.  
 
Ownership of household pets is restricted in three (3) ways: by building type; by type or breed of animal; and by 
size, weight or other factors particular to the type of pet.  

Pets Not Permitted 

• Dog breeds commonly used for attack or defense purposes including, but not limited to Rottweilers, Pit Bull 
Terriers, Doberman Pinchers and German Shepherds, are not eligible for ownership and are not allowed on 
CMHA property under any circumstances.   

• Any aggressive cat or dog, with a known or suspected propensity, tendency or disposition to unprovoked 
attacks, is also not allowed. 

• Exotic animals are excluded from CMHA property, (e.g. snakes, lizards, iguanas, wild animals such as 
wolves and big cats, etc.). 

• Certain types of birds, e.g. hawks, eagles, condors, falcons, pigeons, etc. are not allowed.  

 
There are no exceptions.  

Rules for Pet Ownership  
A Tenant wishing to have a pet in their unit must first complete the Application for Pet Registration form (attached), 
which, if approved by the Property Manager, then becomes an Addendum to the Lease. 
 
Documentation necessary at the time of Application for Pet Registration: 
A photograph and description of the pet; 
A certificate signed by a licensed veterinarian verifying that the pet has received all inoculations required by state 
and local law, that the pet has no communicable diseases, and is pest-free. 
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The name, address and telephone number of one or more responsible parties who will care for the pet if the pet 
owner dies or is otherwise unable to care for the pet. 
 
Documentation that cats or dogs have been spayed or neutered.  All female dogs over six month of age and all 
female cats over five months of age must be spayed. All male dogs over eight months of age and all male cats over 
ten months of age must be neutered.  If health problems prevent spaying or neutering, a veterinarian’s certificate will 
be necessary to allow the pet to be registered.  CMHA may permit exceptions. 
 
For dog owners, a copy of the current license, issued by Hamilton County. 
 
The name of the adult household member with primary responsibility for pet care. 
 

The Application for Pet Registration must be renewed and will be coordinated with each resident’s annual 
recertification.  When the completed Application for Pet Registration is received, it is reviewed by the Property 
Manager.  Authorization to have a pet can only be approved if the household is lease compliant. Once the pet 
application is approved by management, the resident shall pay the required pet deposit, if applicable. A receipt shall 
be given to the resident and a copy kept in the resident’s file.  

Amount of Pet Deposit 
Birds:  A maximum of two caged birds, each weighing no more than two pounds, is allowed.  The Application for 

Pet Registration must be completed and approved, but no deposit is required. 
 
Fish:  No deposit or registration is required for a fish bowl holding less than one gallon of water.  An aquarium may 
not hold more than 30 gallons of water, and must have a secure cover to prevent moisture from escaping.  A 
household may have only one aquarium.  For an aquarium, the Application for Pet Registration must be completed 
and approved, but no deposit is required. 
 
Cats:  Resident shall pay a refundable pet deposit of $50 if residing in a unit that is not carpeted, and $100 if residing 
in a unit that is carpeted.   
 
Dogs: Resident shall pay a refundable pet deposit of $150 if residing in a unit that is not carpeted, and $250 if 
residing in a unit that is carpeted.  

Paying the Pet Deposit 
The resident shall have the following options to pay the pet deposit:  
The entire deposit is paid at the time the Lease is signed or pet approval for the resident is granted; or  
50% of the deposit is paid at the time the Lease is signed or pet approval for the resident is granted and the 
remaining 50% paid in two (2) equal installments.  Each installment is due the first of the month for the two months 
immediately following the signing of the Lease or when the pet approval for the unit is granted.  

Pet Restrictions 
A household may have either one cat or one dog, but not both.  A household may have one fish aquarium and a 
maximum of two birds in any one unit.  Dogs are limited to in size to a maximum of 25 pounds and 20 inches in 
height at the shoulders.  Every dog and cat must wear a valid rabies tag.  All pets must also wear a tag bearing the 
owner’s name, address and phone number.  
At the time of annual re-examination, every pet must be registered with the Property Manager. Registering a dog or 
cat requires proof of up-to-date inoculations, identification tag, and verification that the pet has been 
spayed/neutered, or a letter from a veterinarian giving medical reason why procedure was not performed.  
 
Pets shall be quartered in the resident’s unit.  Animals may not be chained up outside the unit. 
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No doghouses are allowed on the premises.  Food and water dishes will be located within the owner’s unit.  Food 
and/or table scraps will not be deposited on the owner’s porch or yard.  
 
Residents will not feed or water stray animals or wild animals.  
Pets will not be allowed on specified common areas (under clothes lines, in community rooms, offices, maintenance 
space, playgrounds, etc.).  
 
Every pet owner will be responsible for proper disposal of fecal waste of his or her pet. The excrement of any 
animal curbed on CMHA property must be removed and disposed of immediately. Failure of the pet owner to 
remove and dispose of pet waste may invoke a $15 charge for management to remove pet waste. Continued 
violation of this requirement will be cause for termination of tenancy.  
 
Owners are required to make sure their pets do not make noise that interferes with their neighbors’ peaceful 
enjoyment of their units.  
 
Pet owners are liable for any damage caused by their pet, including the cost of exterminating for fleas or other pet-
borne pests.  
 
Pets are not permitted in common areas, i.e., laundry rooms, recreation rooms, TV lounges, etc. Lobby areas are 
available to pets for ingress and egress only. Assistive animals for persons with disabilities are exempt from this 
restriction.  
 
A pet owner must be capable of taking care of a pet. A pet owner is required to maintain a current notarized 
statement from a person who will assume immediate responsibility for the pet in case of the pet owner’s 
illness/emergency, or extended absence from the dwelling unit.  
 
While pets are outside of the unit and in CMHA building common areas (e.g. elevators, hallways, lobby, etc.), they 
must be kept on a leash, carried in the resident’s arms or in an appropriate animal cab. While outside the unit, dogs, 
excluding assistive animals, must be kept on a leash and tightly reined.  
 
A pet that bites or attacks a resident or CMHA employee shall be prohibited from remaining on the property. The 
pet’s owner shall be required to get rid of the animal to avoid lease termination.  
 
Visitors (non-residents) on CMHA property are not allowed to have any animal on the property.   
Required assistive animals are exempt from this restriction.  

 Pet Ownership According to Housing Type  
The following shall be general guidelines for pet ownership in different types of housing:  
 
High-Rise Buildings:  Cats, birds and fish are allowed.  
No dogs are allowed.  Residents in these buildings who have a dog registered prior to the July 1, 2005 effective date 
of this policy will be permitted to keep the dog.  No new dogs will be permitted. 
Single Family Homes, Duplexes, Walk-Ups, Townhouses, and Scattered Sites:  All pets specified in this policy are 
permitted.  
 
Persons with Disabilities: A person with a disability shall be allowed to have an assistive or companion animal, 
regardless of the building type of the person’s dwelling unit.  A third-party verification from a qualified medical 
practitioner that verifies the need for the animal and the type of animal needed shall be required.  
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Violation Procedure  
Violation of this Pet Policy or Pet Rules two (2) times within a twelve (12) month period will be grounds for 
termination of the Lease.  
 
Notice of Pet Rule Violation:  When CMHA determines that a Tenant has violated one or more of these rules 
governing the owning or keeping of pets, CMHA will serve a written notice of the pet rule violation(s) on the 
Tenant.  
 
The notice of pet rule violation must contain a brief statement of the factual basis for the determination and the pet 
rule(s) alleged to have been violated.  
 
The notice must state that the Tenant has ten (10) calendar days from the date of the notice to correct the violation 
(including, in appropriate circumstances, removal of the pet). 
 
The notice must state that the Tenant’s failure to correct the violation, to request a meeting, or to appear at a 
requested meeting may result in initiation of procedures to terminate the Tenant’s lease.  
 
The Administrative Grievance Procedure will apply for any proposed termination of the Lease because of Pet Policy 
violations. 
 
Notice of Pet Removal:  If CMHA determines that the pet owner has failed to correct the pet rule violation CMHA 
will send the resident a notice requiring the pet owner to remove the pet. This notice must:  
 
Contain a brief statement of the factual basis for the determination and the pet rule or rules that have been violated;  
 
State that the pet owner must remove the pet within ten (10) calendar days of the effective date of the notice;  
 
State the failure to remove the pet may result in termination of the lease.  

Protection of the Pet  
If the health or safety of a pet is threatened by the death or incapacity of the pet owner, or by other factors that 
render the pet owner unable to care for the pet, then CMHA may:  
 
Contact the responsible party listed in the registration form and ask that they assume responsibility for the pet;  
 
If the responsible party is unwilling or unable to care for the pet, then CMHA may contact the appropriate Animal 
Control Authority, Humane Society or other designated agent of CMHA and request the removal of the pet.  

Nuisance or Threat to Health or Safety  
Nothing in this policy prohibits CMHA or the appropriate Animal Control Authority from requiring the removal of 
any pet from the property if the pet’s conduct or condition is duly determined to constitute a nuisance or a threat to 
the health or safety of other occupants of the property or of other persons in the community.  

Application of Rules  
Pet owners will be responsible and liable for any and all bodily harm to other residents or individuals caused by their 
pet.  
 
Destruction of personal property belonging to others caused by an owner's pet will be the financial obligation of the 
pet owner. 
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CINCINNATI METROPOLITAN HOUSING 
AUTHORITY 

 
FIVE YEAR PLAN 2011-2015  

  
ANNUAL PLAN FY 2011 

 
ATTACHMENT G 

 
Required Submission for HUD Field Office Review 

 
PHA Certification of Compliance with the PHA Plans and Related Regulations 

Civil Rights Certification 
Certification for a Drug-Free Workplace 

Certification of Payments to Influence Federal Transactions 
Disclosure of Lobbing Activities 

Resident Advisory Board (RAB) Comments 
Challenged Elements 

Capital Fund Program Annual Statement/Performance and Evaluation Report 
Certification by State or Local Official of PHA Plans Consistency with the Consolidated Plan 
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