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Version Housing

This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new
section 5A to the U.S. Housing Act of 1937 that introduced 5-year and annual PHA Plans. The full PHA plan provides a ready source
for interested partiesto locate basic PHA policies, rules, and requirements concerning the PHA'’ s operations, programs, and services,
and informs HUD, families served by the PHA, and members of the public of the PHA’s mission and strategies for serving the needs
of low-income and very low-income families. Thisform allows eligible PHAs to make a streamlined annual Plan submission to HUD
consistent with HUD’ s efforts to provide regulatory relief for certain types of PHAs. Public reporting burden for thisinformation
collection is estimated to average 11.7 hours per response, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not collect
this information and respondents are not required to complete this form, unlessiit displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development, Federal Housing Administration, is
authorized to solicit the information requested in this form by virtue of Title 12, U.S. Code, Section 1701 et seq., and regulations
promulgated thereunder at Title 12, Code of Federal Regulations. Information in PHA plansis publicly available.

Streamlined Annual PHA Plan

for Fiscal Year: 2008

PHA Name: Housing Authority of the
City of Sumter

NOTE: ThisPHA Plan template (HUD-50075-SA) isto be completed in accor dance with instructions
contained in previous Notices PIH 99-33 (HA), 99-51 (HA), 2000-22 (HA), 2000-36 (HA), 2000-43
(HA), 2001-4 (HA), 2001-26 (HA), 2003-7 (HA), and any related notices HUD may subsequently issue.

form HUD-50075-SA (4/30/2003)



PHA Name: HOUSING AUTHORITY of the CITY of SUMTER
Streamlined Annual Plan for Fiscal Year 2007
HA Code: SC023

Streamlined Annual PHA Plan
Agency ldentification

PHA Name: Housing Authority of the City of Sumter PHA Number: SC023
PHA Fiscal Year Beginning: (mm/yyyy) 01/2008

PHA Programs Administered:
DX]Public Housing and Section 8 [ ]Section 8 Only  [_]Public Housing Only

Number of public housing units: 327 Number of S8 units: Number of public housing units:
Number of S8 units: 925

[ JPHA Consortia: (check box if submitting ajoint PHA Plan and complete table)

Participating PHAs PHA Program(s) Included in ProgramsNot in # of Units
Code the Consortium the Consortium Each Program

Participating PHA 1:

Participating PHA 2:

Participating PHA 3:

PHA Plan Contact | nfor mation:
Name: DonnaLamer Phone: 803-775-9613
TDD: 800-545-1833 Email (if available): dlamer@sc.rr.com

Public Accessto Information

I nformation regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

X  PHA’smain administrativeoffice [ ]  PHA’sdevelopment management offices

Display Locations For PHA Plans and Supporting Documents

The PHA Plan revised policies or program changes (including attachments) are available for
public review and inspection.  [X] Yes [_] No.

If yes, select all that apply:

DX Main administrative office of the PHA

[] PHA devel opment management offices

[] Main administrative office of the local, county or State government

[ ]  Publiclibrary [ ] PHA website []  Other (list below)

PHA Plan Supporting Documents are available for inspection at: (select all that apply)
X]  Mainbusinessofficeof thePHA [ ]  PHA development management offices




PHA Name: HOUSING AUTHORITY of the CITY of SUMTER
Streamlined Annual Plan for Fiscal Year 2007
HA Code: SC023

[]  Other (list below)

Streamlined Annual PHA Plan

Fiscal Year 2008
[24 CFR Part 903.12(c)]

Table of Contents
[24 CFR 903.7(r)]
Provide atable of contents for the Plan, including applicable additional requirements, and alist of supporting
documents available for public inspection.

A. PHA PLAN COMPONENTS

X] 1. Site-Based Waiting List Policies

903.7(b)(2) Policies on Eligibility, Selection, and Admissions

X] 2. Capita Improvement Needs

903.7(g) Statement of Capital | mprovements Needed

X 3. Section 8(y) Homeownership

903.7(k)(1)(i) Statement of Homeowner ship Programs

4. Project-Based Voucher Programs

5. PHA Statement of Consistency with Consolidated Plan. Complete only if PHA has
changed any policies, programs, or plan components from its last Annual Plan.

6. Supporting Documents Available for Review

7. Capital Fund Program and Capital Fund Program Replacement Housing Factor,
Annua Statement/Performance and Evaluation Report

8. Capital Fund Program 5-Y ear Action Plan

T X XX X

SEPARATE HARD COPY SUBMISSIONSTO LOCAL HUD FIELD OFFICE

Form HUD-50076, PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the Sreamlined Annual Plan identifying policies or programs the PHA
has revised since submission of itslast Annual Plan, and including Civil Rights certifications and
assurances the changed policies were presented to the Resident Advisory Board for review and comment,
approved by the PHA governing board, and made available for review and inspection at the PHA’s
principal office;

For PHAs Applying for Formula Capital Fund Program (CFP) Grants:

Form HUD-50070, Certification for a Drug-Free Workplace;

Form HUD-50071, Certification of Payments to | nfluence Federal Transactions; and

Form SF-LLL & SF-LLLa, Disclosure of Lobbying Activities.




PHA Name: HOUSING AUTHORITY of the CITY of SUMTER
Streamlined Annual Plan for Fiscal Year 2007
HA Code: SC023

1. Site-Based Waiting Lists (Eligibility, Selection, Admissions Palicies)
[24 CFR Part 903.12(c), 903.7(b)(2)]
Exemptions. Section 8 only PHASs are not required to complete this component.

A. Site-Based Waiting Lists-Previous Y ear

1. Hasthe PHA operated one or more site-based waiting lists in the previous year? If yes,
complete the following table; if not skip to B.

Site-Based Waiting Lists

Development Date Initial mix of Current mix of Per cent
I nformation: Initiated Racial, Ethnicor | Racial, Ethnicor | change
(Name, number, Disability Disability between initial
location) Demographics Demographics and current
sincelnitiation of | mix of Racial,
SBWL Ethnic, or
Disability
demographics

2. What isthe number of site based waiting list developments to which families may apply
at onetime?

3. How many unit offers may an applicant turn down before being removed from the site-
based waiting list?

4. [] Yes[] No: Isthe PHA the subject of any pending fair housing complaint by HUD
or any court order or settlement agreement? If yes, describe the order, agreement or
complaint and describe how use of a site-based waiting list will not violate or be
inconsistent with the order, agreement or complaint below:

B. Site-Based Waiting Lists—Coming Y ear

If the PHA plans to operate one or more site-based waiting lists in the coming year, answer each
of the following questions; if not, skip to next component.

1. How many site-based waiting lists will the PHA operate in the coming year? 2
2. X Yes[_] No: Areany or all of the PHA’s site-based waiting lists new for the upcoming

year (that is, they are not part of a previously-HUD-approved site based
waiting list plan)?
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If yes, how many lists? 2
3. [X] Yes[_] No: May families be on more than one list simultaneously
If yes, how many lists? 2

4. Where can interested persons obtain more information about and sign up to be on the site-
based waiting lists (select al that apply)?

PHA main administrative office

All PHA development management offices

Management offices at developments with site-based waiting lists

At the development to which they would like to apply

Other (list below)

LI

2. Capital Improvement Needs
[24 CFR Part 903.12 (c), 903.7 (g)]
Exemptions. Section 8 only PHASs are not required to complete this component.

A. Capital Fund Program

1. [X] Yes[ ] No Doesthe PHA plan to participate in the Capital Fund Program in the
upcoming year? If yes, complete items 7 and 8 of this template (Capital
Fund Program tables). If no, skip to B.

2. Xl Yes[ | No: Doesthe PHA propose to use any portion of its CFP funds to repay debt
incurred to finance capital improvements? If so, the PHA must identify in
itsannual and 5-year capital plans the development(s) where such
improvements will be made and show both how the proceeds of the
financing will be used and the amount of the annua payments required to
service the debt. (Note that separate HUD approval isrequired for such
financing activities.).

B. HOPE VI and Public Housing Development and Replacement Activities (Non-
Capital Fund)

Applicability: All PHAs administering public housing. Identify any approved HOPE VI and/or

public housing development or replacement activities not described in the Capital Fund Program

Annual Statement.

1. [] Yes[X] No: Hasthe PHA received a HOPE VI revitalization grant? (if no, skip to #3; if
yes, provide responses to the items on the chart located on the next page,
copying and completing as many times as necessary).

2. Status of HOPE VI revitalization grant(s):
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HOPE VI Revitalization Grant Status

a. Development Name:
b. Development Number:

c. Status of Grant:
[ ]Revitalization Plan under development
[ ]Revitalization Plan submitted, pending approval
[ |Revitalization Plan approved
[ JActivities pursuant to an approved Revitalization Plan underway

3. L] Yes[ ] No: Doesthe PHA expect to apply for a HOPE VI Revitalization grant in the
Plan year?
If yes, list development name(s) below:

4. [ ] Yes[] No: Will the PHA be engaging in any mixed-finance development activities
for public housing in the Plan year? If yes, list developments or activities
below:

5. [ ] Yes[_] No: Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program Annual
Statement? If yes, list developments or activities below:

3. Section 8 Tenant Based Assistance--Section 8(y) Homeowner ship Program
(if applicable) [24 CFR Part 903.12(c), 903.7(k)(1)(i)]

1. [X] Yes[ ] No: Doesthe PHA plan to administer a Section 8 Homeownership program
pursuant to Section 8(y) of the U.S.H.A. of 1937, asimplemented by 24
CFR part 982 ? (If “No”, skip to the next component; if “yes’, complete
each program description below (copy and complete questions for each
program identified.)

2. Program Description:

a. Size of Program
X Yes[ ] No: Will the PHA limit the number of families participating in the Section 8
homeownership option?

If the answer to the question above was yes, what is the maximum number
of participants thisfiscal year? 10

b. PHA-established digibility criteria

[ ] Yes[X] No: Will the PHA’s program have eligibility criteriafor participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, list criteria
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c. What actions will the PHA undertake to implement the program this year (list)? The Sumter
Housing Authority will hold an Open House for individuals interested in the program and will
selected from income eligible participates. We will develop partnerships to establish aHome
Ownership Resource Center, which will help usidentify source’s for funding down payments,
and other associated costs as allowed.

3. Capacity of the PHA to Administer a Section 8 Homeownership Program:

The PHA has demonstrated its capacity to administer the program by (select all that apply):

] Establishing a minimum homeowner downpayment requirement of at least 3 percent of
purchase price and requiring that at least 1 percent of the purchase price comes from the
family’ s resources.

[] Requiring that financing for purchase of a home under its Section 8 homeownership will
be provided, insured or guaranteed by the state or Federal government; comply with
secondary mortgage market underwriting requirements; or comply with generally
accepted private sector underwriting standards.

X Partnering with a qualified agency or agencies to administer the program (list name(s)
and years of experience below): We are establishing a partnership with Sumter County
DCD, they have 2 Certified Homeownership counselor’s on staff for approximately 5 yrs

L] Demonstrating that it has other relevant experience (list experience below):

4. Use of the Project-Based Voucher Program

Intent to Use Project-Based Assistance

X Yes[ ] No: Doesthe PHA plan to “project-base” any tenant-based Section 8 vouchersin
the coming year? If the answer is“no,” go to the next component. If yes, answer the following
guestions.

1. [X] Yes[ ]| No: Arethere circumstancesindicating that the project basing of the units,
rather than tenant-basing of the same amount of assistance is an appropriate option? If
yes, check which circumstances apply:

X] low utilization rate for vouchers dueto lack of suitable rental units
X] accessto neighborhoods outside of high poverty areas
[ ] other (describe below:)

2. Indicate the number of units and general location of units (e.g. €ligible census tracts or
smaller areas within eligible censustracts): Tax Credits not to exceed 10% of allocation
with the maximum not to exceed 95 units.

5. PHA Statement of Consistency with the Consolidated Plan
[24 CFR Part 903.15]
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For each applicable Consolidated Plan, make the following statement (copy questions as many
times as necessary) only if the PHA has provided a certification listing program or policy
changes from its last Annual Plan submission.

1. Consolidated Plan jurisdiction: Sumter City & County

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the

X X X X

[

Consolidated Plan for the jurisdiction: (select all that apply)

The PHA has based its statement of needs of families on its waiting lists on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the devel opment of
this PHA Plan.

Activities to be undertaken by the PHA in the coming year are consistent with the
initiatives contained in the Consolidated Plan. (list below)

Other: (list below)

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following actions
and commitments: (describe below)
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6. Supporting Documents Available for Review for Streamlined Annual PHA

Plans

PHAs are to indicate which documents are available for public review by placing a mark in the “ Applicable
& On Display” column in the appropriate rows. All listed documents must be on display if applicable to
the program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Related Plan Component
& On
Display

PHA Certifications of Compliance with the PHA Plans and Related Regulations | 5 Year and Annua Plans
and Board Resolution to Accompany the Sandard Annual, Standard Five-Year,
and Streamlined Five-Yar/Annual Plans ;

X PHA Certifications of Compliance with the PHA Plans and Related Regulations | Streamlined Annua Plans
and Board Resolution to Accompany the Sreamlined Annual Plan

X Certification by State or Local Official of PHA Plan Consistency with 5 Year and standard Annual
Consolidated Plan. Plans

X Fair Housing Documentation Supporting Fair Housing Certifications: Records 5 Year and Annual Plans
reflecting that the PHA has examined its programs or proposed programs,
identified any impediments to fair housing choice in those programs, addressed
or is addressing those impediments in a reasonable fashion in view of the
resources available, and worked or is working with local jurisdictions to
implement any of the jurisdictions’ initiativesto affirmatively further fair
housing that require the PHA’ s involvement.

X Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in Annual Plan:
which the PHA islocated and any additional backup data to support statement of | Housing Needs
housing needs for families on the PHA’ s public housing and Section 8 tenant-
based waiting lists.

X Most recent board-approved operating budget for the public housing program Annual Plan:
Financial Resources
X Public Housing Admissions and (Continued) Occupancy Policy (A& O/ACOP), | Annua Plan: Eligibility,
which includes the Tenant Selection and Assignment Plan [TSAP] and the Site- | Selection, and Admissions
Based Waiting List Procedure. Policies
X Deconcentration Income Analysis Annual Plan: Eligibility,
Selection, and Admissions
Policies
X Any policy governing occupancy of Police Officers and Over-Income Tenantsin | Annual Plan: Eligibility,
Public Housing. [X] Check hereif included in the public housing A& O Policy. Selection, and Admissions
Policies
X Section 8 Administrative Plan Annual Plan: Eligibility,
Selection, and Admissions
Policies
X Public housing rent determination policies, including the method for setting Annual Plan: Rent
public housing flat rents. Determination
X1 Check hereif included in the public housing A & O Policy.
X Schedule of flat rents offered at each public housing development. Annual Plan: Rent
[X] Check hereif included in the public housing A & O Palicy. Determination
X Section 8 rent determination (payment standard) policies (if included in plan, not | Annual Plan: Rent
necessary as a supporting document) and written analysis of Section 8 payment Determination
standard policies. [X] Check here if included in Section 8 Administrative Plan.

X Public housing management and maintenance policy documents, including Annual Plan: Operations
policies for the prevention or eradication of pest infestation (including cockroach | and Maintenance
infestation).

X Results of latest Public Housing Assessment System (PHAS) Assessment (or Annual Plan: Management




PHA Name: HOUSING AUTHORITY of the CITY of SUMTER
Streamlined Annual Plan for Fiscal Year 2007

HA Code: SC023
List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan Component
& On
Display

other applicable assessment). and Operations

Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if Annual Plan: Operations and

necessary) Maintenance and
Community Service & Self-
Sufficiency

X Results of latest Section 8 Management Assessment System (SEMAP) Annual Plan: Management

and Operations

Any policies governing any Section 8 special housing types
[] Check hereif included in Section 8 Administrative Plan

Annual Plan: Operations
and Maintenance

X Public housing grievance procedures
X Check hereif included in the public housing A & O Policy

Annual Plan: Grievance
Procedures

Section 8 informal review and hearing procedures.
[] Check hereif included in Section 8 Administrative Plan.

Annual Plan: Grievance
Procedures

X The Capital Fund/Comprehensive Grant Program Annual Statement
/Performance and Evaluation Report for any active grant year.

Annual Plan: Capital Needs

Most recent CIAP Budget/Progress Report (HUD 52825) for any active CIAP
grants.

Annual Plan: Capital Needs

Approved HOPE VI applications or, if more recent, approved or submitted
HOPE VI Revitalization Plans, or any other approved proposal for development
of public housing.

Annual Plan: Capital Needs

X Self-evaluation, Needs Assessment and Transition Plan required by regulations
implementing Section 504 of the Rehabilitation Act and the Americans with
Disabilities Act. See PIH Notice 99-52 (HA).

Annual Plan: Capital Needs

Approved or submitted applications for demolition and/or disposition of public

Annua Plan: Demolition

section 202 of the 1996 HUD Appropriations Act, Section 22 of the US Housing
Act of 1937, or Section 33 of the US Housing Act of 1937.

housing. and Disposition
Approved or submitted applications for designation of public housing Annual Plan: Desgnation of
(Designated Housing Plans). Public Housing
Approved or submitted assessments of reasonable revitalization of public Annual Plan: Conversion of
housing and approved or submitted conversion plans prepared pursuant to Public Housing

Documentation for required Initial Assessment and any additional information
required by HUD for Voluntary Conversion.

Annual Plan: Voluntary
Conversion of Public

Housing
Approved or submitted public housing homeownership programs/plans. Annual Plan:
Homeownership
X Policies governing any Section 8 Homeownership program Annual Plan:
(Section of the Section 8 Administrative Plan) Homeownership
X Public Housing Community Service Policy/Programs Annual Plan: Community

[[] Check hereif included in Public Housing A & O Policy

Service & Self-Sufficiency

Cooperative agreement between the PHA and the TANF agency and between
the PHA and local employment and training service agencies.

Annual Plan: Community
Service & Self-Sufficiency

FSS Action Plan(s) for public housing and/or Section 8.

Annual Plan: Community
Service & Self-Sufficiency

Section 3 documentation required by 24 CFR Part 135, Subpart E for public
housing.

Annual Plan: Community
Service & Self-Sufficiency

Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services
grant) grant program reports for public housing.

Annual Plan: Community
Service & Self-Sufficiency

X Policy on Ownership of Petsin Public Housing Family Developments (as
required by regulation at 24 CFR Part 960, Subpart G).
[[] Check hereif included in the public housing A & O Policy.

Annual Plan: Pet Policy

X The results of the most recent fiscal year audit of the PHA conducted under the
Single Audit Act asimplemented by OMB Circular A-133, the results of that
audit and the PHA’ s response to any findings.

Annual Plan: Annual Audit

Other supporting documents (optional)
(list individually; use as many lines as necessary)

(specify as needed)

10
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HA Code: SC023
List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan Component
& On
Display
Consortium agreement(s) and for Consortium Joint PHA Plans Only: Joint Annual PHA Plan for
Certification that consortium agreement isin compliance with 24 CFR Part 943 Consortia: Agency
pursuant to an opinion of counsel on file and available for inspection. Identification and Annual
Management and Operations

11




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name: Grant Type and Number Federal FY
TheHousing Authority of the City of Sumter Capital Fund Program Grant No: SC16P023501-08 of Grant:
Replacement Housing Factor Grant No: 2008
XOriginal Annual Statement [_|Reserve for Disasters/ Emergencies[ |Revised Annual Statement (revision no: )
[ ]Performance and Evaluation Report for Period Ending: [ IFinal Performance and Evaluation Report
Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended
1 Total non-CFP Funds
2 1406 Operations 55,307.32
3 1408 Management | mprovements 25,000.00
4 1410 Administration 55,307.20
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Fees and Costs 30,000.00
8 1440 Site Acquisition
9 1450 Site Improvement 45,000.00
10 1460 Dwelling Structures 158,688.00
11 1465.1 Dwelling Equipment—Nonexpendable 30,000.00
12 1470 Nondwelling Structures 25,000.00
13 1475 Nondwelling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1499 Development Activities
19 1501 Collaterization or Debt Service 128,769.48
20 1502 Contingency
21 Amount of Annual Grant: (sum of lines 2 — 20) 553,072.00
22 Amount of line 21 Related to LBP Activities
23 Amount of line 21 Related to Section 504
compliance
24 Amount of line 21 Related to Security — Soft Costs
25 Amount of Line 21 Related to Security — Hard
Costs
26 Amount of line 21 Related to Energy Conservation

12




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name: Grant Type and Number Federal FY
TheHousing Authority of the City of Sumter Capital Fund Program Grant No: SC16P023501-08 of Grant:
Replacement Housing Factor Grant No: 2008

XOriginal Annual Statement [_]Reserve for Disasters/ Emergencies[ |Revised Annual Statement (revision no:
[ ]Performance and Evaluation Report for Period Ending:

[ IFinal Performance and Evaluation Report

)

Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended
Measures
Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part 11: Supporting Pages
PHA Name: Grant Type and Number Federal FY of Grant:
The Housing Authority of the City of Sumter Capital Fund Program Grant No: SC16P023501-08 2008
Replacement Housing Factor Grant No:
Development General Description of Major | Dev. Acct No. Quantity Total Estimated Cost Total Actual Cost Status of
Number Work Categories
Name/HA-Wide Work
Activities
Original Revised Funds Obligated Funds
Expended
PHA-WIDE OPERATIONS 1406 55,307.32
PHA-WIDE COMPUTER UPGRADE 1408 25,000.00
SOFTWARE
PHA-WIDE MODERNAZATION 1410 55,307.20
COORDINATOR'S
SALARIES/FRINGE
PHA-WIDE FEES & COSTS 1430 30,000.00
PHA-WIDE SITE IMPROVEMENTS: 1450 45,000.00
LANDSCAPING, SIGNS &
CONCRET

13




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part 11: Supporting Pages

PHA Name:

The Housing Authority of the City of Sumter

Grant Type and Number

Capital Fund Program Grant No: SC16P023501-08

Replacement Housing Factor Grant No:

Federal FY of Grant:

2008

Development General Description of Major | Dev. Acct No. Quantity Total Estimated Cost Total Actual Cost Status of
Number Work Categories
Name/HA-Wide Work
Activities
Original Revised Funds Obligated Funds
Expended
PHA-WIDE SKIMMING & PAINT 1460 60,000.00
DRYWALL
PHA-WIDE REPLACE TILES 1°" FLOORS 1460 49,500.00
PHA-WIDE CEILINGS, BASEBOARDS & 1460 9,188.00
CHAIRRAILS
AMP 2 SEWER DRAINAGE REPAIRS | 1460 40,000.00
SC023004 / 008
PHA-WIDE STOVE, REFRIDGERATOR'S | 1465.1 30,000.00
& DUMPSTERS
PHA-WIDE REMOTE OFFICES 1470 25,000.00
PHA WIDE DEBT SERVICE 1501 128,769.48

14




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule

PHA Name:

The Housing Authority of the City of

Grant Type and Number
Capital Fund Program No: SC16P023501-08

Federal FY of Grant:
2008

Sumter Replacement Housing Factor No:
Devel opment All Fund Obligated All Funds Expended Reasons for Revised Target Dates
Number (Quarter Ending Date) (Quarter Ending Date)
Name/HA-Wide
Activities
Origina | Revised | Actud Origina Revised Actua

SC023002 09/12/10 09/12/12
SC023004 09/12/10 09/12/12
SC023008 09/12/10 09/12/12

15




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name:

The Housing Authority of the City of Sumter

Grant Type and Number
Capital Fund Program Grant No: SC16P023501-07
Replacement Housing Factor Grant No:

Federal FY
of Grant:
2007

[ lOriginal Annual Statement [_|Reserve for Disasters/ Emergencies[ |Revised Annual Statement (revision no: )

XPerformance and Evaluation Report for Period Ending:

[IFinal Performance and Evaluation Report

Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended

1 Total non-CFP Funds
2 1406 Operations 55,307.12
3 1408 Management | mprovements 25,000.00
4 1410 Administration 55,307.20
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Fees and Costs 28,000.00
8 1440 Site Acquisition
9 1450 Site Improvement 25,000.00
10 1460 Dwelling Structures 200,688.20
11 1465.1 Dwelling Equipment—Nonexpendable 15,000.00
12 1470 Nondwelling Structures 20,000.00
13 1475 Nondwelling Equipment
14 1485 Demolition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1499 Development Activities
19 1501 Collaterization or Debt Service 128,769.48
20 1502 Contingency
21 Amount of Annual Grant: (sum of lines 2 — 20) 553,072.00
22 Amount of line 21 Related to LBP Activities
23 Amount of line 21 Related to Section 504

compliance
24 Amount of line 21 Related to Security — Soft Costs
25 Amount of Line 21 Related to Security — Hard

16




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name:
TheHousing Authority of the City of Sumter

Grant Type and Number
Capital Fund Program Grant No: SC16P023501-07 of Grant:
Replacement Housing Factor Grant No:

Federal FY

2007

[|Original Annual Statement [_]Reserve for Disasters/ Emergencies[ |Revised Annual Statement (revision no:

XPerfor mance and Evaluation Report for Period Ending:

[ IFinal Performance and Evaluation Report

)

Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended
Costs
26 Amount of line 21 Related to Energy Conservation
Measures

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part 11: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
The Housing Authority of the City of Sumter Capital Fund Program Grant No: SC16P023501-07 2007
Replacement Housing Factor Grant No:
Development General Description of Major | Dev. Acct No. Quantity Total Estimated Cost Total Actual Cost Status of
Number Work Categories
Name/HA-Wide Work
Activities
Original Revised Funds Obligated Funds
Expended
PHA-WIDE OPERATIONS 1406 55,307.12
PHA-WIDE COMPUTER UPGRADE 1408 25,000.20
SOFTWARE
PHA-WIDE MODERNAZATION 1410 55,307.20
COORDINATOR'S
SALARIES/FRINGE
PHA-WIDE FEES & COSTS 1430 28,000.00
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7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part 11: Supporting Pages

PHA Name:

The Housing Authority of the City of Sumter

Grant Type and Number
Capital Fund Program Grant No: SC16P023501-07
Replacement Housing Factor Grant No:

Federal FY of Grant:
2007

Development General Description of Major | Dev. Acct No. Quantity Total Estimated Cost Total Actual Cost Status of
Number Work Categories
Name/HA-Wide Work
Activities
Original Revised Funds Obligated Funds
Expended
PHA-WIDE SITE IMPROVEMENTS: 1450 25,000.00
LANDSCAPING, SIGNS &
CONCRET
PHA-WIDE ELECTRICAL, LIGHTING, 1460 70,000.00
EXHAUST FAN
REPLACEMENT
PHA-WIDE BATHROOM RENOVATIONS 1460 88,000.00
& PLUMBING
REPLACEMENT
PHA-WIDE CEILINGS, DRYWALL, 1460 21,238.00
BASEBOARDS & CHAIR
RAILS
SC023002 HM REPLACE EXTERIOR DOORS | 1460 36 5,400.00
AMP2 AND HARDWARE
SC023004 RAST REPLACE EXTERIOR DOORS | 1460 42 6,300.00
AMP2 AND HARDWARE
SC023008 PWG REPLACE EXTERIOR DOORS | 1460 41 6,150.00
AMP 2 AND HARDWARE
SC023002 HM WATER HEATER 1460 36 3,600.20
AMP 2 REPLACEMENTS
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7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule

PHA Name:

The Housing Authority of the City of

Grant Type and Number
Capital Fund Program No: SC16P023501-07

Federal FY of Grant:
2007

Sumter Replacement Housing Factor No:
Devel opment All Fund Obligated All Funds Expended Reasons for Revised Target Dates
Number (Quarter Ending Date) (Quarter Ending Date)
Name/HA-Wide
Activities
Origina | Revised | Actud Origina Revised Actua

SC023002 09/12/09 09/12/11
SC023004 09/12/09 09/12/11
SC023008 09/12/09 09/12/11
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7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name:

The Housing Authority of the City of Sumter

Grant Type and Number

Capital Fund Program Grant No: SC16P023501-06
Replacement Housing Factor Grant No:

Federal FY of
Grant:
2006

[ ]Original Annual Statement [_|Reserve for Disasters/ Emergencies|[ |Revised Annual Statement (revision no:02)
DAPerfor mance and Evaluation Report for Period En

ding: [ ]Final Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost
No.

Original Revised Obligated Expended
1 Total non-CFP Funds
2 1406 Operations 32,814.00 32,814.00 0.00 0.00
3 1408 Management |mprovements 29,825.00 29,825.00 2,595.00 2,595.00
4 1410 Administration 51,723.00 51,723.00 51,723.00 44,194.00
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Fees and Costs 30,000.00 77,515.00 77,515.00 51,632.19
8 1440 Site Acquisition
9 1450 Site Improvement 30,000.00 30,000.00 0.00 0.00
10 1460 Dwelling Structures 169,104.00 75,351.00 75,351.00 0.00
11 1465.1 Dwelling Equipment— 25,000.00 25,000.00 0.00 0.00

Nonexpendable

12 1470 Nondwelling Structures 20,000.00 110,000.00 110,000.00 0.00
13 1475 Nondwelling Equipment
14 1485 Demolition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1499 Development Activities

20




7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name:
The Housing Authority of the City of Sumter

Grant Type and Number

Capital Fund Program Grant No: SC16P023501-06
Replacement Housing Factor Grant No:

Federal FY of
Grant:
2006

[ |Original Annual Statement [_|Reserve for Disasters' Emergencies[ |Revised Annual Statement (revision no:02)
DXPerfor mance and Evaluation Report for Period En

ding: [ IFinal Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost
No.
Original Revised Obligated Expended
19 1501 Collaterization or Debt Service 128,769.00 128,769.00 128,769.00 0.00
20 1502 Contingency
21 Amount of Annual Grant: (sum of lines2 — 517,235.00 560,997.00 445,953.00 98,421.19
20)
22 Amount of line 21 Related to LBP Activities
23 Amount of line 21 Related to Section 504
compliance
24 Amount of line 21 Related to Security — Soft
Costs
25 Amount of Line 21 Related to Security —
Hard Costs
26 Amount of line 21 Related to Energy

Conservation Measures
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7. Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I1: Supporting Pages

PHA Name:

The Housing Authority of the City of Sumter

Grant Type and Number
Capital Fund Program Grant No: SC16P023501-06

Replacement Housing Factor Grant No:

Federal FY of Grant:

2006

Development Number General Description of Major Work Dev. Acct No. Quantity Total Estimated Cost Total Actua Cost Status of
Name/HA-Wide Categories Work
Activities
Crigina Revised Funds Funds
Obligated Expended
PHA-WIDE GENERAL OPERATIONS 1406 32,814.00 32,814.00 0.00 0.00
PHA-WIDE MANAGEMENT IMPROVEMENTS - 1408 29,825.00 29,825.00 2,595.00 2,595.00
COMPUTER UPGRADE
PHA-WIDE MODERNAZITION COORDINATOR 1410 51,723.00 51,723.00 51,723.00 44,194.00
SALARIES/FRINGE
PHA-WIDE FEES & COSTS 1430 30,000.00 77,515.00 77,515.00 51,632.19
23-2,48& 8 LANDSCAPING, CONCRETE WORK 1450 30,000.00 30,000.00 0.00 0.00
23-2,4& 8 COMMODES, CABINETS, 1460 169,104.00 75,351.00 75,351.00 0.00
SINKS,RANGE HOODS, WOODBASE &
CHAIR RAILS, CEILINGS, DRYWALL
23-2,4& 8 APPLIANCE REPLACEMENTS 1465.1 25,000.00 25,000.00 0.00 0.00
PHA-WIDE ADMIN OFFICES — NEW ROOF & 2 1470 20,000.00 110,000.00 110,000.00 0.00
HVAC UNIT REPLACEMENTS
PHA-WIDE DEBT SERVICE 1501 128,769.00 128,769.00 128,769.00 0.00
TOTALS 517,235.00 560,997.00 445,953.00 98,421.19
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Housing Factor

Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule

PHA Name:

The Housing Authority of the City of

Grant Type and Number
Capital Fund Program No: SC16P023501-06

Federal FY of Grant:
2006

Sumter Replacement Housing Factor No:
Devel opment Number All Fund Obligated All Funds Expended Reasons for Revised Target Dates
Name/HA-Wide (Quarter Ending Date) (Quarter Ending Date)
Activities
Original | Revised | Actual Original Revised Actua

SC023002 07/17/08 07/17/10
SC023004 07/17/08 07/17/10
SC023008 07/17/08 07/17/10
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part |: Summary

PHA Name HOUSING XlOriginal 5-Year Plan
AUTHORITY OF THE CITY OF [ ]Revision No:
SUMTER
Devel opment Year 1 Work Statement Work Statement Work Statement Work Statement
Number/Name/ for Year 2 for Year 3 for Year 4 for Year 5
HA-Wide
FFY Grant: 2009 FFY Grant: 2010 FFY Grant: 2011 FFY Grant: 2012
PHA FY: 2009 PHA FY: 2010 PHA FY: 2011 PHA FY: 2012
PHA WIDE Annual
Statement
170,614.52 170,614.52 170,614.52 170,614.52
AMP 1 106,844.00 106,844.00 106,844.00 106,844.00
AMP 2 146,844.00 146,844.00 146,844.00 146,844.00
*PHA WIDE DEBT 128,769.48 128,769.48 128,769.48 128,769.48
SERVICE
CFP Funds Listed 553,072.00 553,072.00 553,072.00 553,072.00
for 5-year
planning
Replacement
Housing Factor
Funds




8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part | 1. Supporting Pages—Work Activities

Activities Activitiesfor Y ear :2009 Activitiesfor Year: 2010
for FFY Grant: 2009 FFY Grant: 2010
Year 1 PHA FY: 2009 PHA FY: 2010
Development Major Work Estimated Cost Development Major Work Estimated
Name/Number Categories Name/Number Categories Cost
See AMP 1 SITE 20,000.00 AMP 1 SITE 20,000.00
IMPROVEMENTS IMPROVEMENTS
Annual AMP 1 DWELLING 15,000.00 AMP 1 DWELLING 15,000.00
EQUIPMENT EQUIPMENT
Statement AMP 1 DWELLING 59,344.00 AMP 1 DWELLING 59,344.00
STRUCTURES STRUCTURES
AMP 1 REMOTE OFFICES 12,500.00 AMP 1 REMOTE 12,500.00
OFFICES
AMP 2 SITE 25,000.00 AMP 2 SITE 25,000.00
IMPROVEMENTS IMPROVEMENTS
AMP 2 DWELLING 99,344.00 AMP 2 DWELLING 99,344.00
STRUCTURES STRUCTURES
AMP 2 DWELLING 15,000.00 AMP 2 DWELLING 15,000.00
EQUIPMENT EQUIPMENT
AMP 2 REMOTE OFFICES 12,500.00 AMP 2 REMOTE 12,500.00
OFFICES
Total CFP Estimated $553,072.00 Tota CFP $553,072.00

Cost

Estimated Cost




8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part |1: Supporting Pages—Work Activities

FFY Grant: 2011

Activitiesfor Year :2011

Activitiesfor Year: 2012

FFY Grant: 2012

PHA FY: 2011 PHA FY: 2012
Development Major Work Estimated Cost Development Major Work Estimated Cost
Name/Number Categories Name/Number Categories
AMP 1 SITE 20,000.00 AMP 1 SITE 20,000.00
IMPROVEMENTS IMPROVEMENT
S
AMP 1 DWELLING 15,000.00 AMP 1 DWELLING 15,000.00
EQUIPMENT EQUIPMENT
AMP 1 DWELLING 59,344.00 AMP 1 DWELLING 59,344.00
STRUCTURES STRUCTURES
AMP 1 REMOTE OFFICES 12,500.00 AMP 1 REMOTE 12,500.00
OFFICES
AMP 2 SITE 25,000.00 AMP 2 SITE 25,000.00
IMPROVEMENTS IMPROVEMENT
S
AMP 2 DWELLING 99,344.00 AMP 2 DWELLING 99,344.00
STRUCTURES STRUCTURES
AMP 2 DWELLING 15,000.00 AMP 2 DWELLING 15,000.00
EQUIPMENT EQUIPMENT
AMP 2 REMOTE OFFICES 12,500.00 AMP 2 REMOTE 12,500.00
OFFICES
Total CFP $553,072.00 Total CFP $553,072.00
Estimated Cost Estimated Cost
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BACKGROUND AND ADM NI STRATI ON OF PROGRAMS

The Housing Authority of the Gty of Sunter was created to
assist lowinconme famlies in obtaining decent, safe and sanitary
housi ng at an affordable cost. Since that tinme the PHA has
functi oned continuously, managi ng Public Housing and Section 8
Pr ogr ans.

The Section 8 program enables famlies to acquire nodest,
decent, safe, sanitary and affordable housing by utilizing
existing units in the local rental market. Famlies are able to
choose a unit (neeting the criteria outlined in this policy)
suitable for their individual needs in the jurisdictional area of
t he Housing Authority.

The PHA will target at |east 75% of adm ssions to famlies
with inconmes that do not exceed 30% of the PHA' s area nedi an
incone. The PHA may exercise its discretionary provisions of the
regul ations that permit fungibility between its Public Housing
and Section 8 programin neeting the targeting goals.

The PHA adm ni sters the Housi ng Choi ce Voucher program and a
Section 8 Honeownership program The PHA will not adm nister any
ot her special housing types unless it is necessary to do so for
reasonabl e accommodation for persons with disabilities. The PHA
wll permt famlies to rent or | ease manufactured hones when the
| ot/ space on which the manufactured hone sits is a part of the
rent or lease. The PHA will not provide assistance for only the
rental or |easing of spaces for owners of nanufacturer hones.

The Section 8 Prograns will be adm nistered in accordance
with this Policy, Federal Regul ations, HUD Handbooks for the
Section 8 program and any pertinent state and | ocal | aws:

1. PLAN PURPOSE

The purpose of this plan is to nmeet HUD requirenents,
establish local policies for programinterpretation and the PHA
di scretionary areas, aid the Section 8 staff in program
procedures to ensure consistency, and provide programinformation
(in an understandable format) to applicants and/or participants.

It is not the intent of this plan to replace and/or cite al
Federal Regul ations verbatim but to sunmmari ze and support the
regul ati ons and program Handbooks.

1. OUTREACH TO FAM LI ES AND OMNERS

Speci al outreach efforts nay be necessary when the nunber of
famlies on the waiting list is insufficient to maintain the
| easi ng schedule or to attract groups that are not adequately
represented in the assisted famlies such as the elderly or male
heads of househol d.



The foll owi ng sources will be used by the PHA for outreach
to both famlies and owners of rental property:

Announcenents, news articles, paid advertisenents that serve
the PHA's jurisdictional area;

Publ i c Servi ce announcenents on | ocal television and radio
stations;

Contact and coordination with | ocal human servi ce agencies
that serve the PHA's jurisdictional area;

Per sonal contact on one-to-one basis with |ocal Realtors,
apart nent managers, and ot her property owners;

Speci al presentations, as necessary, devel oped for | ocal

churches or other civic organizations; and Coordination with
the G ty/ County.

V. PRI VACY OF APPLI CANT/ PARTI Cl PANT | NFORNVATI ON

The follow ng | aws aut horize the collection of famly incone
and ot her necessary information to determ ne an applicant's
eligibility, unit size, and incone for purposes of cal cul ating
the famly's rent: Quality Housing and Wrk Responsibility Act of
1998, U.S. Housing Act of 1937, Section 214 of the Housing and
Communi ty Devel opnent Act of 1980 (Alien Rule), Title VI of the
Cvil Rghts Act of 1964, and Title VIIl1 of the Gvil R ghts Act
of 1968. The Housing and Community Devel opnent Act of 1987
requires applicants and program participants to submt the social
security nunbers of all househol d nenbers.

The PHA nmay conduct a conputer match to verify the
information provided. This information nay be rel eased to
appropriate Federal, State, and |ocal agencies, when rel evant,
and to civil, crimnal or regulatory investigators and
prosecutors. The information will not be otherw se disclosed or
rel eased outside of HUD, except as permtted or required by | aw

Al requested information nmust be provided, including evidenced
verification of all social security nunbers for each famly
menber age six (6) years and ol der

Failure to provide any of the requested infornmation wll
result in a delay or rejection of an applicant's eligibility
approval .

V. DEFI N TI ONS

SEE ALSO DEFI NI TIONS IN APPENDI X I OF THI S PQLI CY
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Act. Quality Housing & Wrk Responsibility Act of 1998 (QHWRA)
and Housing Act of 1937.

Adm ssion. The point when the fam |y beconmes a participant in
the program 1In a tenant-based program the date used for this
purpose is the effective date of the first HAP contract for a
famly (first date of initial |ease term.

Adult. A household nenber who is 18 years or older or who is the
head of househol d, or spouse, or co-head.

Adj usted I nconme. Annual gross incone |ess any adjustnents
permtted by Federal Regul ations. See 24 CFR Part 5, Section
5.611.

Al | owances. HUD approved deductions from annual gross incone to
determ ne adj usted i ncone.

Annual Contributions Contract (ACC). A contract (in the form
prescri bed by HUD) for |oans and contributions, which may be in
the formof grants, whereby HUD agrees to provide financi al

assi stance and the PHA agrees to conply with HUD requirenents for
t he devel opnent and operation of a public housing conplex, or to
cover housing assi stance paynents and ot her expenses for tenant-
based prograns.

Annual | ncome. See Attachnment. Defined in 24 CFR Part 5, Section
5. 6009.

Applicant or applicant famly. A famly that has applied for
adm ssion to a program but is not yet a participant in the
program

Assets. See definition for Net Fam |y Assets.
Asset I ncone. Inconme received fromassets held by fam |y nenbers.

| f assets total nore than $5,000, incone fromthe asset income
and i nputed asset income is counted in annual incone.

Assisted Lease (or "Lease"). A witten agreenent between an
owner and a famly for the leasing of a unit by the owner to the
famly wth assi stance paynents under a Housing Assi stance
Paynents (HAP) contract between the owner and the PHA

CDV. Crimnal Donestic Violence

Child care expenses. Allowable deduction from annual gross
i ncone. See Attachnent.

Cei ling Rent. Maxi mum rent determ ned and set by sone PHAs.

3



Ctizen. A citizen (by birth or naturalization) or national of
the United States.

Conplex for elderly famlies. A conplex for elderly famlies is
a conplex or portion of a conplex to which regul ations for
housi ng assi stance apply that was designated for occupancy by the
elderly at its inception (and that has retained that character)
or, although not so designated, for which the PHA gives
preference in tenant selection (wth HUD approval) for all units
in the conplex (or for a portion of the units in the conplex) to
elderly famlies.

Condi ti onal Assistance. A final structure of warning for program
partici pants who have (a) severely, or; (b) repeatedly violated
the famly obligations. This will serve as the final opportunity
prior to term nation of assistance. There will be no |imtation
of time carried with the determ nation of “Conditional
Assi st ance”.

Continuously assisted. An applicant is continuously assisted
under the 1937 Housing Act if the famly is already receiving
assi stance under any | 937 Housing Act programwhen the famly is
admtted to the voucher program

Contract Rent. The total anount of rent specified in the Housing
Assi stance Paynent Contract as payable to the owner by the famly
and/or by the PHA on the famly's behal f.

Cooperation Agreenent. An agreenent between a PHA and the
appl i cabl e | ocal governing body or bodi es which assures exenption
fromreal and personal property taxes, provides for |ocal support
and services for the devel opnent and operation of a public
housi ng conpl ex, and provides for PHA paynents in |lieu of taxes.

Credi bl e Evidence. Evidence of drugs found in the dwelling unit,
evidence which is tied to the drug activity, arrest warrant
i ssued, drug raids, or arrest, or conviction for such activity.

Decent, safe and sanitary. Housing is decent, safe and sanitary
if the requirenents of the federal regulations are net.
Deductions. Federally mandated al | owabl e deducti ons from annual
gross incone. See Attachnent.

Dependent. A nmenber of the famly househol d (excluding foster
children and foster adults) other than the fam |y head or spouse,
who is under 18 years of age, or is person with a disability, or
is a full-time student.

Dependent Child. Dependent child of an enrolled student; nenber
of famly (except foster children and foster adults) other than
the fam |y hear or spouse, who is under 18 years of age, or a

4



person with a disability or is a full-tinme student.

Disability Assistance expenses. Reasonable expenses that are
anticipated, during the period for which annual incone is
conputed, for attendant care and auxiliary apparatus for a

di sabled famly nenber and that are necessary to enable a famly
menber (including the disabled nenber) to be enpl oyed, provided
that the expenses are neither paid to a nenber of the famly nor
rei nbursed by an outside source. See Attachnent.

D sabl ed person. See Person with Disabilities.

Disabled famly. A famly whose head, spouse, or sole nenber is
a person with disabilities; or two or nore persons with
disabilities living together; or one or nore persons with
disabilities living with one or nore live-in aides.

D spl aced Person. A person displaced by governnental action, or
a person whose dwel ling has been extensively damaged or destroyed
as a result of disaster declared or otherwi se fornmally recognized
under federal disaster relief |aws.

D spl acenent by inaccessibility of unit. An applicant is
involuntarily displaced by inaccessibility of a unit if:

(1) A nmenber of the famly has a nobility or other
i npai rment that nmakes the person unable to use critical elenents
of the unit; and

(2) The owner is not legally obligated to nake changes to
the unit that would make critical elenments accessible to the
di sabl ed person as a reasonabl e acconmodati on.

Di splacenent as a result of HUD disposition of units.

| nvol untary di spl acenent includes HUD di sposition of nmultifamly
rental housing conpl ex under Section 203 of the Housing and
Communi ty Devel opnent Anmendnents of 1978.

DOE. Departnent of Educati on.

Domicile. The |egal residence of the household head or spouse as
determ ned in accordance with State and | ocal | aw.

EO Plan. Equal Opportunity Housing Plan. The EO pl an
establishes PHA policies for inplenenting civil rights
requirenents.

Ef fective date. The effective date of an exam nation or

reexam nation refers to (a) in case of an exam nation for

adm ssion, the effective date of initial occupancy, and (b) in
the case of reexam nation of an existing resident, the effective
date of the re-determ ned total tenant paynent.
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Elderly famly. A famly whose head or spouse (or sole nenber)
is an elderly or disabled person. It may include two or nore
el derly or disabled persons living together, or one or nore of
t hese persons living with one or nore live-in aides.

Elderly person. A person who is at |east 62 years of age.

Enterprise Inconme Verification. Internet verification system
supported by HUD conpl ying social security and state wage
information for all program participants processed thru PIC

Extrenely Lowincone famly. A famly whose annual incone does
not exceed 30 percent of the nedian incone for the area, as
determ ned by HUD, with adjustnents for smaller and | arger
famlies.

EMR.  The rent, including the cost of utilities (except

t el ephone, cable, direct TV or satellite TV), as establish by HUD
for units of varying sizes (by nunber of bedroons), that nust be
paid in the housing narket area to rent privately owned,

exi sting, decent, safe and sanitary rental housing of nodest
(non-luxury) nature with suitable anenities. See periodic
publication in the Federal Register in accordance wth 24 CFR
888.

Fam|ly. Defined in 24 CFR 5. Famly includes but is not limted
to: (a) afamly with or without children; (b) an elderly famly;
(c) a near-elderly famly; (d) a disabled famly; (e) a displaced
famly; (f) the remaining nenber of a tenant famly; and (g) a
single person who is not an elderly or displaced person, a person
with disabilities, or the remaining nenber of a tenant famly.
See 24 CFR 5. 403.

Fam |y nmenbers. Any househol d nenbers except live-in aides,
foster children and foster adults. Al famly nenbers
permanent|ly reside in the unit, though they nay be tenporarily
absent. Al famly nenbers are |listed on the HUD 50058.

Fam ly Self-Sufficiency (FSS) Program A program established by
a PHA within its jurisdiction to pronote sel f-sufficiency anong
participating famlies, including the provision of supportive
services to these famlies, as authorized by section 23 of the
U.S. Housing Act of 1937.

Family unit size. The appropriate nunber of bedroons for a
famly. Famly unit size is determ ned by the PHA under the PHA
occupancy standards or subsidy standards.

Fi nanci al Ai d/ Assi st ance. | ncone received in excess of
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tuition is considered countable as incone for eligibility
pur poses as applies to the Eligible Student Rule.

Flat Rent. A rent for Public Housing units as determ ned and set
by PHA's that a fam |y may choose to pay in lieu of an incomne-
based rental anount.

Fraud. Intentionally m srepresentation of provided information,
violation of Cvil Law either intentional or negligently fail to
provide the PHA with full and conplete information that is
required by HUD regulations. “Civil Fraud Lease Violation” may
occur when the resident/program participant negligently or
intentionally providing false, inconplete or inaccurate
information on an application, recertification form or failure
to report changes in the resident’s circunstance. Failure to
notify the Authority when the resident/program partici pant
vacates the unit.

Full -tinme student. A person who is carrying a subject |oad that
is considered full-tinme under the standards and practices of the
educational institution attended. An education institution

i ncl udes a vocational training school with a diploma or
certificate program as well as an institution offering a college
degr ee.

G oss rent. The total nonthly cost of housing an eligible famly,
which is the sumof the contract rent and any utility all owance.

Handi capped person (This definition is to be used for purposes of
mai nt ai ni ng nondi scrimnation practices (see 24 CFR 8.3); see
Person with Disability definition for purposes of defining

di sability).

| ncl udes any person who has a physical or nental inpairnment
that substantially limts one or nore major life activities; has
a record of such inpairnment; or is regarded as having such an
inmpairnment. This termdoes not include any individual who is an
al coholic or drug abuser whose current use of al cohol or drugs
prevents the individual fromparticipating in the program or
activity in question, or whose participation, by reason of such
current al cohol or drug abuse, would constitute a direct threat
to property or the safety of others. As used in this definition,
t he phrase:

(a) Physical or nental inpairnment includes:

(1) Any physiol ogical disorder or condition, cosnetic
di sfigurement, or anatom cal |oss affecting one or nore of the
foll ow ng body systens: Neurol ogical; muscul oskel etal; speci al
sense organs; respiratory, including speech organs;
cardi ovascul ar; reproductive; digestive, genito-urinary, hemc
and | ynphatic skin; and endocrine; or



(2) Any nental or psychol ogi cal disorder, such as nental
retardation, organic brain syndrome, enotional or nental illness,
and specific learning disabilities. The term physical or nental
i mpai rnment includes, but is not limted to, such di seases and
conditions as orthopedic, visual, speech and hearing inpairnments,
cerebral palsy, autism epilepsy, nuscular dystrophy, multiple
sclerosis, cancer, heart disease, diabetes, nmental retardation,
enotional illness, drug addiction and al coholism

(b) Major life activities nmeans functions such as caring for
one’s self, perform ng manual tasks, wal king, seeing, hearing,
speaki ng, breathing, |earning and wor ki ng.

(C© Has a record of such neans:

(1) Has a physical or nmental inpairnment that does not
substantially imt one or nore major life activities but that is
treated by a recipient as constituting such a limtation.

(2) Has a physical or nental inpairment that substantially
l[imts one or nore major life activities only as a result of the
attitudes of others toward such inpairnent; or

(3) Has none of the inpairnments defined in paragraph (a) of
this section but is treated by a reciEient as having such an
i npai rment. (See al so definition for [OUQualified individual with
Handi cap) .

Head of Household. The head of household is the person who
assunes |l egal and noral responsibility for the househol d.

Housi ng Assi stance Paynment ("HAP'). The paynment made by the PHA
to the owner of a unit under |ease by an eligible famly, as
provided in the contract, in accordance with Federal Regul ations.
The paynent is the difference between the contract rent and the
tenant rent. An additional paynent is nade by the PHA to the
famly when the utility allowance is greater than the tota

t enant paynent.

Housi ng Assi stance Paynent Contract. A witten contract between
the PHA and an owner for the purpose of providing housing
assi stance paynents to the owner on behalf of an eligible famly.

Housi ng Assi stance Plan. A |local housing assistance plan
approved by the field office neeting the requirenents of the
community devel opment bl ock grant regulation (24 CFR 570) whet her
or not the unit of general |ocal governnment submtting the plan
is a participant in the block grant program

Housing Quality Standards "HQS" . Programrequirenents for
housi ng standards established by HUD and any vari ations
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establ i shed by the PHA and approved by HUD.

| MPUTED ASSET. Asset disposed of for less than Fair Market Val ue
during two years precedi ng exam nation or reexam nation.

| MPUTED | NCOMVE. Cal cul ati on used when assets exceed $5, 000. 00,
e.g., HUD passbook rate x total cash value of assets.

Increnental Units. The nunber of budgeted units mnus any units
for which HUD provi ded tenant-based program fundi ng desi gnat ed
for famlies previously residing in housing with Section 8

proj ect - based assi st ance.

| ndependent Student. Departnent of Education criteria (student

must neet 1 or nore to be considered an [ ndependent Student:
(a) At least 24 years old

Orphan or ward of court through age 18

) Veteran

) Legal dependent(s) other than spouse

)

)

Graduat e or professional student
Marri ed
he U.S. Inmmgration and Naturalization Service.

| ncone Deductions. See Deductions Attachment.

Incone limts. HUD established extrenely |low, very |owinconme
and lowincone limts that are used to determne if assisted
housi ng program applicants qualify for adm ssion to HUD assi sted
prograns. These inconme limts are based on HUD estimates for
area nedian famly incone (using Metropolitan Statistical Areas
or Primary Metropolitan Statistical Areas as defined by the

O fice of Managenent and Budget (OvVB), and the Bureau of the
Census definition of famly) with specific statutorily

perm ssi ble adjustnents. If the inconme |imts based on this
approach would be less than if based on the relevant State non-
metropolitan median famly incone level, incone limts are based

on the State non-netropolitan famly incone |evel.

Institution of Higher Education. Mist be an accredited Coll ege
or University (including certain post-secondary vocation school s)
identified by the State of South Carolina s Departnent of
Educat i on.

Landlord. Either the owner of the property or their
representative or the nmanagi ng agent as designated by the owner.

Lease. A witten agreenent between an owner (including a PHA)
and a famly for the |leasing of a housing unit. Section 8
prograns require an Addendumto the Lease (that contains
mandat ory | anguage) if an owner's |ease is used which nust be
incorporated into any | ease or attached to the | ease.
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Live-in aide. A person who resides with an elderly person or
di sabl ed person and who:

(1) I's determned by the PHA to be essential to the care and
wel | - bei ng of the person.

(2) I's not obligated for the support of the person.

(3) Wuld not be living in the unit except to provide
necessary supportive services.

(4) Cannot be considered as a remaining fam |y nenber.
Local preference. A preference used by the PHA to sel ect anpbng
applicant famlies.

Lowincone famly. A famly whose annual inconmes does not exceed
80 percent of the nedian incone for the area, as determ ned by
HUD, with adjustnments for smaller and larger famlies. HUD may
establish incone limts higher or |ower than 80 percent of the
medi an i ncone for the area on the basis of its finding that such
vari ations are necessary because of the prevailing | evel s of
construction costs or unusually high or Iow famly incones.

Major Life Activities. Functions such as caring for one's self,
perform ng manual tasks, wal ki ng, seeing, hearing, speaking,
breat hi ng, | earning and wor ki ng.

Medi cal expenses. Allowabl e deductions from annual gross income
for certain types of programparticipants. See Attachnent.

Mxed Famly. A famly whose nenbers include those with
citizenship or eligible inmgration status, and those w thout
citizenship or eligible inmmgration status.

Mont hly adjusted incone. One-twelfth of adjusted annual incone.

Monthly i ncone. One-twel fth of annual i ncone.

National. A person who owes permanent allegiance to the United
States, for exanple, as a result of birth in a United States
territory or possession, including Puerto Rico, the U S. Virgin
| sl ands, Guam Canal Zone, etc.

Near elderly famly. A fam |y whose head or spouse (or sole
menber) is at |east 50 years of age but bel ow the age of 62
years.

Net famly assets. Net cash value after deducting reasonabl e
costs that would be incurred in disposing of real property,
savi ngs, stocks, bonds, and other forms of capital investnent,
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excluding interests in Indian trust |and and the equity in a
housi ng cooperative unit or in a manufactured honme in which the
famly resides. The value of necessary itens of personal
property such as furniture and autonobiles shall be excl uded.

(I'n cases where a trust is not revocable by, or under the control
of , any nenber of the famly or household, the value of the trust
fund will not be considered an asset so |long as the fund
continues to be held in trust. Any incone distributed fromthe
trust fund shall be counted when determ ni ng annual incone under
24 CFR 5, Subpart F.) In determning net famly assets, PHAs and
Owners shall include the value of any business or famly assets
di sposed of by an applicant or tenant for less than fair market
val ue (including a disposition in trust, but not in a foreclosure
or bankruptcy sale) during the two years preceding the date of
application for the programor reexani nation, as applicable, in
excess of the consideration received therefor. |In the case of a
di sposition as part of a separation or divorce settlenent, the

di sposition will not be considered to be for less than fair

mar ket value if the applicant or tenant receives inportant

consi deration not neasurable in dollar terms. See also
definition for Inputed Asset and | nputed |Incone.

Non-citizen. A person who is neither a citizen nor a national of
the United States, and is not eligible for housing assistance

unl ess eligible immgration status has been provided (evi denced
by supporting docunentation) in one of the follow ng categories:

(1) A non-citizen who has been lawfully admtted to the
U.S. for permanent residence, as defined by the Immgration and
Nationality Act as an imm grant (includes special agricultural
wor kers who have been granted | awful tenporary resident status).

(2) A non-citizen who entered the U S. before January 1,
1972, or such later date as enacted by | aw, and who has
continuously maintained residence in the U S. since then, and who
is not ineligible for citizenship, but who is deened to be
lawfully admtted for permanent residence as an exercise of
di scretion by the U S. Attorney Ceneral.

(3) A non-citizen who is lawmfully present in the U S.
pursuant to an adm ssion under refugee status, asylum status, or
as a result of being granted conditional entry because of
persecution or fear of persecution on account of race, religion,
or political opinion or because of being uprooted by catastrophic
national calamty.

(4) A non-citizen who is lawmfully present in the U S as a
result of an exercise of discretion by the U S. Attorney General
for emergent reasons or for reasons deened strictly in the public
i nterest under parol e status.
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(5 A non-citizen who is lawmfully present in the U S. as
result of the Attorney Ceneral's w thhol ding deportation for
threat of life or freedom

(6) A non-citizen lawfully admtted for tenporary or
per manent residence under ammesty (Section 245A of the |INA).

Non-citizen Student. Housing Assistance (including continued
assi stance, prorated assistance or tenporary deferral of
termnation of assistance) is prohibited to all non-citizen
students (including spouses or mnor children) who have a
residence in a foreign country that the person has no intention
of abandoning; are a bona fide student qualified to pursue a ful
course of study; and are admitted to the U S. tenporarily and
solely for purposes of pursing such a course of study,

particul arly designated by such person and continual ly approved
by the U. S. Attorney General.

Qccupancy standards. Standards established by a PHA to determ ne
t he appropriate nunber of bedroons for famlies of different
si zes and conpositions. See definition of "famly unit size."

Owner. Any person or entity, including a cooperative, having the
| egal right to | ease or subl ease Existing Housing. See the
Annual Contributions Contract for the types of prohibited or
conflict of interest owners.

PARENT. For purposes of eligibility restriction parent(s) is
defined as biological or adoptive parents, Cuardi ans
(Grandparent, aunt or uncle).

PHA. Public housing agency or authority. Also referred to as
HA. A State, county, nunicipality or other governnental entity
or public body authorized to adm nister the progranms. The term
"PHA" includes an Indian housing authority (I1HA). "PHA" and "HA"
mean the sane thing.

PHA jurisdiction. The area in which the PHA is not barred and is
legally permtted to operate under State |aw.

Participant. A famly that has been admtted to the PHA's Public
Housi ng or voucher programor is currently assisted in the
program The fam |y becones a participant on the effective date
of the first HAP contract executed by the PHA for the famly
first day of initial |ease tern).

Paynent standard. In a voucher or over-FMR tenancy, the maxi num
subsidy paynent for a famly (before deducting the famly
contribution). For a voucher tenancy, the PHA sets a paynent
standard in the range from90 to 110 percent of the current

FMR/ exception rent limt. For an over-FMR tenancy, the paynent
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standard equals the current FMR/ exception rent limt.

Person with Disability. A person who is any of the follow ng:

A. Has a disability as defined in section 223 of the Soci al
Security Act (42 U.S.C. 423) which states: [inability to engage
in any substantial, gainful activity by reason of any nedically
det erm nabl e physical or nental inpairnment that can be expected
to result in death or that has | asted or can be expected to | ast
for a continuous period of not less than 12 nonths, or in the
case of an individual who has attained the age of 55 and is blind
and unabl e by reason of such blindness to engage in substantial,
gainful activity requiring skills or ability conparable to those
of any gainful activity in which he has previously engaged with
sonme reqgularity and over a substantial period of tine.[

B. Is determ ned, pursuant to regulations, to have a
physi cal nental, or enotional inpairnment that:

(1) I's expected to be of |ong-continued and indefinite
durati on;

(2) Substantially inpedes his or her ability to live
i ndependently; and

(3) I's of such a nature that ability to |ive independently
could be inproved by nore suitable housing conditions.

(4) O is a person who has devel opnental disability as
defined in Section 102(7) of the Devel opmental Disabilities
Assistance and Bill of R ghts Act (42 U.S.C. 6001(7) to include
persons that have a severe chronic disability that:

(i) Is attributable to a nental or physical inpairnment or
conbi nati on of nmental and physical inpairnments;

(ii) I's manifested before the person attai ned age 22;
(tii) Is likely to continue indefinitely;

(iv) Results in substantial functional limtation in three
or nore of the followng areas of major life activity: (1) self
care, (2) receptive and responsive |anguage, (3) learning, (4)
mobility, (5) self-direction, (6) capacity of independent |iving,
and (7) econom c self-sufficiency; and

(v) Reflects the person’s need for a conbination and
sequence of special, interdisciplinary, or generic care,
treatment, or other services that are of |ifelong or extended
duration and are individually planned and coordi nat ed.

13



Note: This definition does not exclude persons who have the

di sease of acquired i mmunodeficiency syndrone or any conditions
arising fromthe etiologic agent for acquired inmunodeficiency
syndronme (1937 Act). No individual shall be considered to be a
person with disabilities for purposes of eligibility solely based
on any drug or al cohol dependence.

Per manent Repl acenent Housi ng. Housing that is decent, safe, and
sanitary; that is adequate for the famly size; and that the
famly is occupying pursuant to a | ease or occupancy agreenent.
(This termis used in defining eligibility for involuntarily

di spl aced persons who nay have received shelter after being

di spl aced and before receiving rental assistance).

Pre-adjustnent Rent. Rent to an owner that does not include any
previ ously approved speci al adjustnents.

Preponderance of Evidence. Evidence which is of greater weight
or nore convincing than the evidence which is offered in
opposition to it; that is evidence which as a whol e shows that
the fact sought to be proved is nore probable than not.

Probati onary Assistance: Structured warning docunentation to
famlies in violation of the famly obligations. This shall be
utilized as a high |l evel warning for severe or repeated
violations. The probationary termw |l be limted to one year
fromthe date notified.

Qualified Individual with Handicap. (See 24 CFR Part 8.3). Wth
respect to any non-enpl oynment programor activity which requires
a person to performservices or to achieve a |l evel of
acconpl i shnent, an individual wth handi caps who neets the
essential eligibility requirenents and who can achi eve the

pur pose of the programor activity without nodifications in the
programor activity that the Housing Authority can denonstrate
woul d result in a fundanental alteration in its nature; or with
respect to any other non-enploynent programor activity, an

i ndi vidual wi th handi caps who neets the essential eligibility
requirenents for participation in, or receipt of benefits from
that programor activity.

Ranki ng preference. A preference used by the PHA to sel ect anong
applicant famlies that qualify for a preference.

Reasonabl e Cause. The PHA's belief based on illegal use, or
pattern of illegal use of controlled substances, that the health,
safety, or right to peaceful enjoynent of the prem ses by others
m ght be conprom sed.

Reasonable Rent. A rent to owner that is not nore than either:
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(1) Rent charged for conparable units in the private
unassi sted market; or

(2) Rent charged by the owner for a conparabl e assisted or
unassi sted unit in the building or prem ses.

Remai ning Fam |y Menber. A nenber of a famly listed on the

| ease who continues to live in an assisted unit after all other
famly nmenbers have left. Live-in-aid is specifically excluded
fromqualifying as a renmaining nmenber of the famly unless their
name has been included on the | ease and any incone included for
rent cal cul ati on purposes.

Rent. See Tenant Rent and Total Tenant Paynent.
Rent al voucher. Voucher.

Rent al voucher program Voucher program

Resi dency preference. An PHA preference for adm ssion of
famlies that reside anywhere in a specified area, including
famlies wth a menber who works or has been hired to work in the
area ("residency preference area").

Resi dency preference area. The specified area where famlies
must reside to qualify for a residency preference.

Student. Any student enrolled either full-tinme or part-tine in
an institution of higher education.

Student Eligibility Rule. Congressional restriction for
determining eligibility at time of adm ssions and conti nued

assi stance who are under the age of 24 years, not a veteran, not
married or has no dependents. Criteria for determ nation of
income eligibility (a) when both student and parental incone is
considered for eligibility; (b)when financial assistance which
exceeds tuition is counted as incone for eligibility purposes.

Subsi dy Standards. Standards established by an PHA to determ ne
t he appropriate nunber of bedroons and anount of subsidy for
famlies of different sizes and conpositions.

Single person. A person who lives alone or intends to |ive
al one, and who does not qualify as an elderly famly or displaced
person or as the remaining nenber of a tenant famly.

Speci al admi ssion. Adm ssion of an applicant that is not on the
PHA waiting list or without considering the applicant's waiting
[ ist position.

Spouse. Spouse refers to the marriage partner, either a husband
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or wife, who is soneone you need to divorce in order to dissolve

the relationship. It includes the partner in a comon | aw
marri age. It does not cover boyfriends, girlfriends,
significant others, or "co-heads.” "Co-head" is a term

recogni zed by sone HUD prograns, but not by public and Indian
housi ng prograns.

St andard, pernmanent replacenent housing. Decent, safe and

sani tary housi ng, adequate for the famly size, and housing that
the famly is occupying pursuant to a | ease or occupancy
agreenent. Standard, pernanent replacenent housing does not
include transient facilities (such a notels, hotels, or tenporary
shelters); or in cases of donestic violence, the housing unit in
whi ch the applicant, and the applicant's spouse or other nenber
of the househol d who engages in such violence, |ive.

Tenant - based. Rent al assistance that is not attached to the
structure.

Tenant rent. The anount payable nmonthly by the famly as rent to
an owner (including a PHA). Were all utilities (except

t el ephone) and ot her essential housing services are supplied by
the PHA, Tenant Rent equals Total Tenant Paynment. Were sone or
all utilities (except telephone) and ot her essential housing
services are not supplied by the PHA and the cost thereof is not
included in the anount paid as rent, Tenant Rent equals Tot al
Tenant Paynent |less the utility allowance. Total tenant paynent
does not include charges for excess utility consunption or other
m scel | aneous char ges.

Total Tenant Paynent. Total incone-based tenant paynent shall be
t he hi ghest of the followi ng, rounded to the nearest dollar:

(1) Thirty percent (30% of the nonthly adjusted incone;

(2) Ten percent (10% of nonthly incone;

(3) Mnimumrent as set by PHA from $0 to $50. 00;

(4) Ceiling rent as set by PHA for Public Housing;

OR

(5) Flat rent as set by PHA for Public Housing.
Unit. Dwelling unit.
United States Housing Act of 1937. (1937 Housing Act). The
basic | aw that authorizes the public and |Indi an housi ng prograns,

and the Section 8 progranms. (42 U S.C 1437 et seq.).
Uility allowance. |If the cost of utilities (except tel ephone,
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cable, satellite TV or direct TV) and other housing services for
an assisted unit is not included in the Tenant Rent but is the
responsibility of the Famly occupying the unit, an anount equal
to the estinate nmade or approved by a PHA or HUD, under 24 CFR 5,
of the nmonthly cost of a reasonabl e consunption of such utilities
and ot her services (excluding any all owance for air-conditioning
as required by HUD) for the unit by an energy-conservation
househol d of nodest circunstances consistent with the

requi renents of a safe, sanitary, and healthful [iving

envi ronment .

Uility reinbursenent. The anount, if any, by which the utility
for the unit, if applicable, exceeds the Total Tenant Paynent for
the famly occupying the unit.

VAWA. Viol ence Agai nst Wnen Act

Very lowincone famly. A famly whose annual inconme does not
exceed 50 percent of the nedian incone for the area, as

determ ned by HUD, with adjustnents for smaller and | arger
famlies. HUD may establish very lowinconme |[imts higher or

| oner than 50 percent of the nedian incone for the area on the
basis of its finding that such variations are necessary because
of unusually high or low fam |y incones.

Veteran. Person who served in the active mlitary, naval, or aid
service, and who was di scharged or rel eased therefrom under
condi tions other than di shonorabl e.

Waiting list adm ssion. An adm ssion fromthe PHA waiting |ist.

Wl fare assistance. Wl fare or other paynments to famlies or
i ndi vi dual s, based on need, that are made under prograns funded,
separately or jointly, by Federal, State or |ocal governnents.

VI.  FAIR HOUSI NG AND EQUAL OPPORTUNI TY HOUSI NG POLI CY

A.  Fair Housing

In accordance with the follow ng regul ations, the PHA wi ||
not on account of race, color, creed, sex, disability
status, famlial status, or national or ethnic origin deny to any
famly the opportunity to apply or receive housing assistance.
Selections wll be nmade in accordance with the applicable
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requi renents included herein.

1. Title VI of the CGvil R ghts Act of 1964 (42 U S.C
2000d) and the inplenenting regulations 24 CFR Part 1 and Title
VIIl of the Cvil R ghts Act of 1968, as anended;

2. The Fair Housing Act (42 U. S.C. 3601-3619) and the
i npl ementing regulations at 24 CFR parts 100, 108, 109 and 110.

3. Executive Order 11063 on Equal Opportunity in Housing
(1962), as anended, Executive Order 12259, 46 FR 1253 (1980), as
anmended, Executive Order 12892, 59 FR 2939 (1994) (i npl enenting
regul ations at 24 CFR part 107).

4. Section 504 of the Rehabilitation Act of 1973 (29 U.S. C
794) and the inplenenting regulations at 24 CFR Part 8;

5. The Age Discrimnation Act of 1975 (42 U S.C. 6101-6107)
and the inplenmenting regulations at 24 CFR Part 146; and

6. Title Il of the Americans with Disabilities Act (42
U S C 12101-12213) to the extent applicable.

Selections wll be made in accordance with the sel ection
criteria consistent wwith HUD s affirmative fair housing
obj ectives and are included herein.

The PHA will post on the applicant/resident information
bull etin board the tel ephone nunber for the HUD Ofice of Fair
Housi ng and Equal Opportunity (FHEO toll-free hotline(800-424-
8590) .

B. Equal Opportunity Housing Pl an

In addition to the Fair Housing and Equal Opportunity
Housing efforts specifically indicated throughout this policy the
PHA wi Il affirmatively further fair housing goals and conply with
equal opportunity requirenents by the follow ng actions:

1. By adoption of this policy, conpliance by the Housing
Authority with all fair housing and equal opportunity regul ations
and requirenents, is certified.

2. Encouragi ng owners to nmake suitable units | ocated
out side areas of poverty or racial concentration avail able for
| easing in the programto provide participants with the broadest
geogr aphi cal choice in selection.
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3. Provide available informati on and assi st any applicants
and/or participants if they believe discrimnation has occurred
to include provision of a Housing Discrimnation Conplaint form
( HUD- 903) .

4. Recruitnent and equal opportunity enploynent practices
will be utilized to attract and recruit qualified mnority
applicants for any vacanci es.

C. Reasonabl e Accommopdati on
The PHA will include in its application and interview

process procedures to ensure that applicants and/or participants
are aware of their opportunity to request reasonable

accomodations. The Authority will require all applicant or
partici pant conplete the PHA's form should they indicate the
need for reasonabl e accommodati ons, the PHA will nmake avail abl e

to them a Request for Reasonable Accommobdation form It is the
policy of the PHA to make every effort possible to provide
reasonabl e accommodati ons for persons with disabilities when such
requests are reasonable, economcally, financially and

adm nistratively feasible.

The HA will utilize reasonabl e accommbdati ons practices for
any applications received by handi capped individuals especially
t hose involving sight or hearing inpaired applicants.

The HA will not renove nanmes fromthe waiting list that
woul d violate the rights of a disabled, nobility inpaired, or
heari ng inpaired person. Reasonable accomvpdations for
application or updates will be provided to disabled (nobility
i mpai red or hearing inpaired) applicants.

D. Vi ol ence Agai nst Wonen Act

The HA wi Il inplenent Justice Departnent’s Reauthorization
Act 2005 as federally mandated. The HA has the obligation to
i nform and educate the participating | andlords of the Authority’s
and the owner’s discretion to provide benefits to an individual
based soley on the individuals statenent or other corroborating
evidence. The VAWA Act permts the HA and owners to request that
the victimattest to their status by signing a HUD approved
certification form disclosure of additional docunentation may
i nclude an attorney, a nedical professional fromwhomthe victim
has sought assistance. The signer nmust attest under penalty of
perjury that the victimhas suffered, is a bona fide victim of
donestic violence, dating violence or stalking; and (b) that the
vi cti m has signed or approved the docunment. The form nust
require the individual’'s certification that they are the victim
of a “bona fide” incident of actual threat of donestic violence,
dating violence or stal king as described in the VAWA. |t nust
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i nclude the nane of the perpetrator, it nust be provided within
14 busi ness days unless the HA or owner requesting the form
extends the deadline. Alternative docunentation accepted

i ncludes a local police or court report or docunentation signed
by the Victins Advocate.

Failure on the part of the victimto provide certification
within the allotted tine voids the protections provided by VAWA
Any information or docunmentation provided to the HA or owner by a
victimnmust be keep in confidence. No information or
docunentation nay be (a) entered into a shared dat abase or (b)
disclosed to “any related entity” except at the victins request
or consents to the disclosure in witing. The disclosure is
required for use in an eviction proceeding or otherw se required
by applicable | aw

The PHA will exercise every issue of safety which applies to
the victinms including requirenent of (a) restraining order(s),
(b) order(s) of protection, and/or (c) Victimcounseling for
Donestic Violence. Failure by the victimto obtain the necessary
tools to protect thenselves will be considered a matter of safety
in the community they reside.

VI1. APPLICATIONS, ELIGBILITY, DENIALS OF ASSI STANCE,
VERI FI CATI ON REQUI REMENTS, AND WAI TI NG LI ST ADM NI STRATI ON

A.  Applications

Applications may be nmade in person at the PHA's Ofice, as
posted (scheduling may include mailings or appointnments nmade by
phone), unless the waiting list is closed. The time of closing
and/ or opening of the waiting list wll be announced by
publication in a | ocal newspaper. Exceptions and speci al
accommodations wll be nade for elderly or disabled (nobility or
hearing inpaired) individuals that are unable to cone into the
of fice.

The PHA will utilize reasonabl e accommbdati ons practices for
any applications received by persons with disabilities especially
t hose involving sight or hearing inpaired applicants. A
Tel ecommuni cati on Device for the Deaf (TDD) will be nade
avail abl e for hearing inpaired applicants.

Wen the waiting list is open to all applicants,
applications will be accepted fromall applicants. Al eligible
applicant nanmes will be placed on the waiting |ist based on the
date and tinme of application and preference indication (if any
are specified in this Plan). At the tinme that the PHA is
sel ecting applicants fromthe waiting list to i ssue vouchers,
applications will be updated, information verified to determ ne
continued eligibility, and sel ections nade based on the sel ection
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criteria outlined later in this Plan.
B. Eligibility Requirenents

Applicants nust neet all of HUD s eligibility requirenents,
to include but is not limted to the foll ow ng:

(1) Applicants nust be a citizen or national of the U S. or
an eligible, qualified non-citizen who have eligible immgration
status (see Definitions, Section V of this plan).

(2) Head-of-household applicants nust be 18 years of age or
ol der to be eligible for assistance. Applicants 18 years or
ol der nust provide a copy of pictured identification (ie state
i ssued drivers licenses or identification card).

(3) Program participants nmust be incone eligible based on
gross incone (see Attachnent 1 for incone inclusions and
exclusions) that is below HUD s published very-low incone limts
for the PHA s jurisdictional area. The only exceptions to the
very lowincone limts are the foll ow ng categories considered by
HUD as " Speci al Adm ssions"” and are not subject to being placed
on the PHA's waiting list and/or waiting list requirenments as set
forth herein:

(a) Alowincome famly that is "continuously

assi sted" under the 1937 Housing Act and defined as
follows: any famly that is already receiving
assistance (no interruption in assistance) under any
1937 Housi ng Act program when the famly is admtted to
t he voucher program

(b) A lowincone famly physically displaced by rental
rehabilitation activity under 24 CFR 511.

(c) A lowinconme non-purchasing famly residing in a
Hope 1 (HOPE for Public and Indi an Housi ng Oanership)
or HOPE 2 (HOPE for Homeownership of Multifamly Units)
proj ect .

(d) A lowinconme non-purchasing famly residing in a
proj ect subject to a honeownershi p program under 24 CFR
248.

(e) Alowincone famly or noderate incone famly that
is displaced as a result of the prepaynent of the
nortgage or voluntary term nation of an insurance
contract on eligible | owincome housing.

(f) Alowincone famly residing in a HUD owned
multifam |y rental housing project when HUD sells,
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forecl oses or denolishes the project.

(9) A lowincome famly that qualifies for voucher
assi stance as a non-purchasing famly residing in a
HOPE 1 or HOPE 2 project.

(h) Students living with parents who, as a househol d
menber are applying for assistance or already receives
assi st ance.

(1) I'ndependent Students who neet one or nore of the
Department of Education criteria; at |east 24 years
ol d, orphan or ward of the court through age 18,

Vet eran, Legal dependent(s) other than spouse, G aduate
or professional student, narri ed.

(j) Eligible students who are under the age of 23, not
a veteran, not married or has no dependents. The HA
will count both the student’s inconme and the parent’s
inconme to determne inconme eligibility. Financial
assistance for eligible students over tuition is
counted as annual incone.

(4) The PHA will determne the incone eligibility by
conparing the famly's annual gross incone to the HUD established
extrenely-low, very-lowor lowincone [imt for the area. The
applicable income imt for selection purposes is the highest
income |imt for the famly unit size for the areas in the
housi ng authority's jurisdiction. The applicable incone limt for
adm ssion is the incone limt for the area where the famly is
initially assisted. The famly, including a portable famly, who
is not a current program partici pant nust be incone eligible in
the area where they are first assisted.

(5) See Appendi x [OAl of this policy for eligibility
determ nations involving crime, drugs or the PHA's One Stri ke
Pol i cy.

(6) No assistance shall be provided to any individual who
is enrolled as a student at an institution of higher education,
who is:

Under 24 years of age

Not a U S. Veteran

Unnmarried, and

Does not have a dependent child, unless

the student is eligible and the student’s parents (individually
or jointly are incone eligible for the program

A~
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C. Definition of a Famly

(1) Afamly is defined as a single person or a group of
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persons consisting of two or nore elderly persons or disabled
persons living together, or one or nore elderly, near-elderly, or
di sabl ed persons living with one or nore live-in-aides. The PHA
includes in its definition of a famly: one or nore persons, one
of whomwi |l be an adult (age 18 or older), who will live
regularly together in the unit (including foster children).

(2) Afamly includes a famly with a child or children
(3) A single person may be:

a. An elderly person
b. A near-elderly person
c. A displaced person.
d. A disabl ed person.
e. A single, pregnant female

(physician certification my be required).
f. Any other single person.

(4) Dependents nmust neet the HUD definition of dependent,
have evidence of the famly's residence as their |egal residence,
and/or in cases where the head-of-household is in the process of
obt ai ni ng custody or adopting an individual under the age of 18,
guar di anshi p docunentation or evidence of reasonable |ikelihood
of success mnmust be provided. Copies of tax returns that indicate
the "claimng" of a dependent may be required. A child who is
tenporarily (less than ninety (90) days) away fromthe hone
because of placenent in foster care is considered a nenber of the
famly. |In cases of joint custody arrangenents, the
child/children can be considered a nenber of the famly if the
applicant/partici pant has custody for nore than six (6) nonths of
t he year.

(5) Remaining famly menbers (provided that the person(s)
are not mnors, that the children have not been renoved fromthe
home because of abuse or neglect, that the resum ng Head of
Househol d was not the perpetrator of spousal abuse, and that the
resum ng Head of Household neets the PHA selection criteria and
woul d be a responsible participant of the progran). This includes
a single femal e whose pregnancy is term nated after adm ssion.
Any renmaining famly menbers that are mnors nmust have an adult
(over the age of 18 years) that qualifies under the selection
criteria listed herein and the adult nust provide | egal
guar di anshi p docunentation in order to be designated as a head-
of - househol d. This determ nation will be nmade at the discretion
of managenment and will be made based on the history of
responsi bl e participation in the program A tenporary head- of -
househol d designation can in no way be construed as a pernanent
head- of - househol d.

D. Deni al of Assi stance
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The application will be reviewed and any ineligible
applicants will be pronptly notified (wthin ten days fromthe
date of verification of accurate information) in witing and
provided with the reason for the decision and an opportunity to
request an informal review of the decision as specified in this
pl an.

The informal review process will include a pronpt witten
notice of the determnation to include the reason for the
deci sion, the applicant’s right and how to request an infornmal
review (nmust be received within ten (10) days fromthe date of
the notice to the applicant), and an expl anation of the infornal
revi ew process.

Denials of eligibility or program participation may include
but are not limted to the foll ow ng:

1. Persons who do not neet HUD' s eligibility criteria.

2. Past participants in the Section 8 prograns and former
Publ i ¢ Housing residents of any PHA who failed to satisfy
liability to a PHA for unpaid rent or danages will be denied
housi ng assistance unless the liability is paid in full. The PHA
will notify the applicant of ineligibility and the nane wll be
dropped fromthe waiting list. |If the liability is paid in full,
re-application for housing may be made.

3. Any applicant that has commtted fraud, bribery or any
ot her corruption in connection with any federal or state
assi stance program including the intentional m srepresentation
of information related to their housing application or benefits
derived therefrom wll be determ ned ineligible.

4. See Appendix A of this policy for ineligibility
determ nations involving crime, drugs or the PHA's One Stri ke
Pol i cy.

5. Have engaged in or threatened abusive or violent
behavi or toward any PHA staff or resident.

6. Any m srepresentation of applicant's information wll
be consi dered grounds for denial of program participation or
term nation of assistance.

7. The PHA nust receive incone information verifying that
an applicant is eligible wwthin a period not greater than sixty
(60) days before issuance of a voucher.

8. Applicants that have been determ ned ineligible nust
wait 90 days before re-application (should situations change)

24



after receipt of an ineligibility letter.

9. Head of Household or a fam |y nenber who was evicted
frompublic housing or termnated fromthe Section 8 program
within three years of the date of application

10. Failure to neet subsequent screening criteria.

11. Eligible Students who exceeds the applicable incone
[imt.

E. Verification Requirenents

Applicants and participants nust sign consent and rel ease of
information fornms as required by the PHA and HUD in order for the
PHA to obtain verification of incone and eligibility status.
Failure to sign consent and release forms will result in
ineligibility and/or termnation of assistance. Verification
requi renents include, but are not limted to the foll ow ng:

(1) The PHA will wutilize the hierarchy of verification
nmet hods as established by HUD

1°) Enterprise | ncone Verification, available through HUD s

Public I nformation Center.

2") Third party witten verifications, acceptance of tenant
provi ded Soci al Security Award letters.

3°) Third party oral verification

4'") Revi ew of docunments including filed tax docunents

5'") certification/self declaration

(2) I'ncome and deductions must be verified by third-party
verification. Verification forms will be sent by mail to the
appropriate third party with a request that the form be returned
by mail. In the event that the verification is not possible due
to an unwi |l lingness by source to respond or that the information
is not returned within a two-week period, a notation to the file
must be made and the staff nust obtain third-party ora
verification or such other neans available. Staff will use a
docunent ed contact formfor tel ephone verifications. Notarized
statenments will be used as a |last resort.

(3) Inconme verifications cannot be greater than sixty (60)
days before the issuance of a voucher and all other verifications
may not be greater than 120 days.

(4) Social Security nunber verifications are mandatory for
all program participants. Acceptable verification includes:
valid social security cards; an identification card issued by a
Federal, State or |ocal agency, enployer; nedical insurance
agency; earning statenents from enploynent; |IRS form 1099; or
benefit award letters from governnent agencies. See Section IV
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in the event of failure to provide requested SSN verification.

(5) Copies of birth certificates or other docunentation as
designated by the PHA for all famly nenbers nust be made
avai l able. Certification of citizenship fornms nust be executed
by participants of the program

(6) Child care deductions will only be given for reasonabl e
rates (based on customary and prevailing rates at local child
care centers) that are evidenced by receipts or notarized
st at enent s.

(7) Verifications nust be obtainable for all other
al | owabl e deductions from i ncone.

(8) Any other verifications that will indicate suitability

for tenancy such as crim nal background determ nations, sex
of fender records, etc.

VITlT. WAITING LI ST ADM NI STRATI ON

| f the nunber of applicants on the waiting list is such that
there is no reasonabl e prospect that applicants could be issued a
voucher within one year fromthe date of application, the PHA may
suspend taking applications (close the waiting |ist).

Except for special adm ssions (see Definitions, Section V)
such as persons received by the PHA under portability, and any
program i nt erchanges, sel ections nust be made fromthe PHA
waiting list. The PHA will utilize the Selection Section of this
Plan to select participants and will adhere to the requirenents
in the ECHP requirenments contained herein (See Equal Opportunity
Housi ng section).

The waiting list nust contain the follow ng for each
applicant: Applicant nanme; famly unit size (nunber of bedroons
for which famly qualifies under PHA occupancy standards); date
and tinme of application; qualification for preference (if any);
and racial or ethnic designation of the head of househol d.

The PHA wi || update and purge the waiting list on an as-
needed basis. Applicants will be sent update requests to ensure
continued interest. Names will be renpved fromthe waiting |ist

for failure to respond to requests for information, m ssed

appoi ntments, application updates (failure to notify the PHA of a
change of address), or if correspondence is returned fromthe
Post Ofice. |If the applicant did not notify the PHA of a nove
as required, the PHA will not be responsible for the applicant's
failure to receive the updated request. |If the letter is
returned by the Post Ofice wwth a forwardi ng address noted, the
PHA will resend the letter. Applicants will be given ten (10)
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wor ki ng days to return the notice of continued interest.

The PHA will utilize reasonabl e accommbdati ons practices for
any applications received by handi capped individuals especially
t hose involving sight or hearing inpaired applicants.

After an applicant has been offered assistance and refused
an offer of assistance, the applicant's nanme will be renoved from
the waiting list. The PHA will not renove names fromthe waiting
list that would violate the rights of a disabled, nobility
i npai red, or hearing inpaired person. Reasonable accommvdati ons
for application or updates will be provided to disabled (nobility
i npai red or hearing inpaired) applicants.

The order of adm ssion fromthe waiting list will not be
based on famly size or the unit size for which the famly
qual i fied under the PHA occupancy policy. The PHA will not skip
the famly with the oldest date and tinme of application and
selections wll be made in accordance with the selection
preferences outlined in this Plan. Should the PHA receive
funding for a specified category of famlies, the PHA nust sel ect
applicant famlies in the specified category.

The PHA will maintain a separate waiting list for the
Section 8 programand its Public Housing program |If the waiting
list for the Section 8 and Public Housing programis open,
applicants nust be offered the opportunity to have their nane
pl aced on either list. The PHA will not deny any adm ssion
preference, renove the applicants' nane fromother waiting lists
(unl ess requested by the applicant in witing or in accordance
with failure to respond as indicated above), or refuse to list an
applicant on any other waiting |ist.

The PHA will give public notice that it will open the
waiting list and/or that famlies may apply for housing
assi stance, by publication in a |local newspaper of general
circulation. The notice wll conply wth the HUD approved Equal
Qpportunity plan and with HUD Fair Housing requirenments. The
notice wll state any limtations on who may apply for avail able
slots in the program The PHA may advertise for specific types
of applicants such as those qualifying for |ocal preferences, and
may i nclude in the advertisenment that applications fromothers
(not in these categories) wll not be accepted.

| X. SELECTI ONS, EXCEPTI ONS, BRI EFI NG5S, AND OCCUPANCY SI ZE
DETERM NATI ONS

A. Sel ecti ons:
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The PHA will target at |east 75% of admi ssions to famlies
with inconmes that do not exceed 30% of the PHA s area nedian
income. The PHA may exercise its discretionary provisions of the
regul ations that permt fungibility between its Public Housing
and Section 8 programin the targeting goals.

O fers of a voucher will be based upon funding availability.
No preference will be given to any specific formof disability
or handi cap.

O fers for housing assistance will be taken fromthe waiting
list as follows based on the priority order and having the ol dest
date and tinme of application:

(1) Applicants that have a | ocal preference as designated by the
PHA in either of the foll ow ng categories:

> Fam |lies that are victins of federally decl ared natural
di sasters; (Priority will be given to assisted existing
publ i ¢ housi ng and voucher program partici pants who
have been affected by the disaster from other
jurisdiction wll received preference over other
waiting |ist placehol ders.)

> Single Elderly Head of Household as defined by the
Federal gui deli nes.

> Singl e D sabl ed Head of Househol ds as defined by the
Soci al Security Act.

(2) Al others by the oldest date and tinme of application.
Sel ection anong applicants with the sanme priority will be

according to the oldest date and tinme of application. Witing
list classifications nust be based on a verification and

docunentation. If it is determ ned that an applicant indicated a
selection priority but does not have a verified or docunented
selection priority, the PHA will notify the applicant in witing

provi ding the reasons for the decision and the opportunity for an
informal review of the determ nation.

B. Exceptions to the Order of Sel ection:

(1) Participants in any "special™ (non-waiting list)
assi stance targeted by HUD for famlies living in specified

units. “Special” (non-waiting |ist) prograns targeted include
(a) DHAP Programfor victinms of Katrina and (b) project based
vouchers. See al so Section VII. B. a-g.

(2) Participants displaced because of denolition or
di sposition of a public or Indian housing project.

(3) Participants received from another PHA under the
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Statutory or Regulatory Portability requirenents.

(4) If applicable, applicants willing to participate in the
Fam ly Sel f-Sufficiency programwhen it has been determ ned that
there are no current programparticipants willing to enroll in
the FSS program The PHA may give a selection preference for up
to 50%of its FSS slots to eligible famlies who have one or nore
famly menbers currently enrolled in an FSS rel ated service
program (such as progranms through DSS or any other |ocal self-
sufficiency program. The nmethod of outreach will be by direct
contact with such agencies or organizations. The PHA's sel ection
for participants in the FSS programw || be selected w thout
regard to race, color, creed, religion, sex, handicap, famli al
status or national origin.

C. Briefings:

Applicants will be notified as their name nears the top of
the waiting list for appointnent tines for an update of the
application and verification process. All information including
i ncome, income fromassets, eligible deductions, famly
conposition, preference status (if applicable) will be verified
and reviewed prior to enroll nment.

Group/individual enrollnent sessions will be schedul ed and
applicants will be notified of the date and tine. Should the
applicant notify the PHA of their inability to be present at the
enrol | nrent session, the PHA will provide a reschedul ed tine;

however, failure to attend such sessions will result in renoval
of their name fromthe waiting list. As indicated in Section
VIIl, Waiting List Admnistration, applicant nanmes will be

removed fromthe waiting list for failure to notify the PHA of a
change of address.

Oral briefing sessions and packets of information will be
given to famlies that are issued vouchers, to include but not
limted to, the foll ow ng:

(1) A description of how the program worKks.

(2) Famly and owner responsibilities.

(3) Were the famly may lease a unit, including renting a
unit inside or outside the PHA's jurisdiction.

(4) In briefing a famly that includes any di sabl ed person,
the PHA nust take steps to ensure effective communication in
accordance with 24 CFR 8.6 (auxiliary aids, TDDs, etc).

(5) Termof the voucher and PHA policy on extensions or
suspensions of the term
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(6) Information on Fair Market Rents (FMRs), Paynent
Standards, utility allowance schedul e, how the PHA determ nes the
paynment standard for a famly, and how the PHA determ nes the
total tenant paynment and HAP anount.

(7) How the maximumrent is determned, if applicable.

(8) A statenment of the policy of the PHA on providing
information to owners.

(9) For welfare-to-work famlies, specification of any | ocal
obligations of a welfare-to-work famly and an expl anati on that
failure to neet obligations is grounds for PHA denial of
adm ssion or term nation of assistance.

(10) Things the famly must consider in choosing a unit,
i.e., location of the unit and the PHA's jurisdictional limts,
poverty areas renting outside of poverty areas, condition of the
unit, rent reasonabl eness, energy efficiency, tenant-paid or
owner-paid utilities.

(11) Information on federal, State and | ocal equal
opportunity laws, and a copy of the housing discrimnation
conplaint form

(12) OGher information to be provided will include, but not
be limted to, the follow ng: HUD brochures, |ease addendum
| anguage, Request for Lease Approval form subsidy and occupancy
st andards, | ead-based paint information, |list of accessible units
that PHA knows of (for persons with disabilities), list of
| andl ords, portability information, grounds for PHA term nations,
and informal hearing procedures.

Failure of applicant to keep pre-schedul ed briefing
appoi ntnents (after second notification) wthout verifiable
justification for the m ssed appointnment will result in denial of
housi ng assi st ance.

Al applicants will execute and may be given a Federal
Privacy Act Notice. The information provided will not be
ot herwi se di scl osed or rel eased outside of HUD, except as
permtted or required by law. Failure to provide any of the
requested information may result in a delay or rejection of
eligibility approval.

D. Subsidy Standards/ Cccupancy Size Determ nations:

Cccupancy standard/unit size will be determned at the tine
of enrollment based on the following criteria:
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(1) A voucher will be issued for the smallest unit size
consistent wth programrequirements and Housing Quality
Standards. The initial assistance will be held to the famly
sized as applied for through the date of voucher issuance; no
additional famly nmenber will be added with the exception to
t hose addressed in section XVIII, D. Limtation on Househol d
si ze.

(2) The bedroom size assigned will not require nore than
two persons to occupy the sanme bedroom

(3) The PHA will nmake every attenpt, based on funding
avai lability, to assign persons over the age of six (6), and of
different sex and generation (nore than a six (6) year difference
in age) separate bedroons (other than husband and w fe),

(4) The PHA will make every attenpt, based on funding
avai lability, to not require children to share a bedroomw th a
singl e parent.

(5 Achild who is tenporarily away fromthe honme because of
pl acenent in foster care is considered a nenber of the famly in
determ ning unit size.

(6) Any live-in aide (approved by the PHA to reside in the
unit) must be counted in determning the famly unit size.

(7) Bedroom size assignnments nmay be made in accordance with
HUD gui del i nes as fol | ows:

No. of Bedroons M ni mum Per son('s) Maxi mum Person(s) *
0 1 1
1 1 2
2 2 4
3 3 6
4 6 8
5 8 10
* Exceptions to these standards will be permitted only for

situations involving physician orders for separate bedroons
because of health problens, permtted circunmstances of famly
menbers tenporarily away fromthe housing unit, or if the famly
is willing or wants to nove into a unit that deviates fromthe
standards, e.qg., landlord' s approval of a nother with two infants
living in a one-bedroomunit. Participants will be allowed to use
non-sl eepi ng areas as a bedroom (subject to |andl ord approval);
however, the unit bedroomsize will be determ ned by the PHA

Addi tional roonms for sleeping will not be counted as bedroons

unl ess the room has been redesi gned as a bedroom (i ncl udes cl oset
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and HQS requi red openable window). In these exceptions, the PHA
reserves the right to approve or di sapprove such acconmodati ons
that may |l ead to unsafe or overcrowded conditions.

X, ENRCLLMENTS, FORM OF ASS| STANCE, REQUEST FOR LEASE
APPROVALS, LEASES

A Enrol | nents

After Cctober 1, 1999, the PHA will only issue Housing
Choi ce Vouchers.

B. Term of Vouchers and Requests for Tenancy Approval

Vouchers will be issued for a sixty (60) day period. Two
thirty (30) day extensions (not to exceed an additional sixty
(60) days) may be given at the discretion of the Housing Director
under extenuating circunmstances such as severe illness or
hospitalization (docunentation nmay be required), extrenely |arge
famlies seeking scarce |arger bedroomunits, persons needing
units designed for the disabled, or for a unit that the famly
has | ocated and repairs are in progress.

In the event a famly includes a nenber with disabilities
and requests an extension of the initial voucher termas a
reasonabl e accommodati on, the PHA nust extend the voucher term up
to the termreasonably required for that purpose.

The PHA may provide for suspension of the initial or any
extended term of the voucher (if the famly has submtted a
request for |ease approval prior to the termexpiration) up to
the time when the PHA approves or denies the request. The
Authority will only suspend/toll the initial termof the voucher
for thirty-one (31) days maxi mum

In the event that a unit is not found within the tinme franes
outlined, the voucher expires, the applicant's nane is renoved
fromthe waiting list, and the voucher is available for issuance
to another famly.

C. Requests for Tenancy Approval and Approval to Lease a
Uni t

Only one Request for Tenancy Approval at a tine may be
submtted to the PHA by a famly. Wen the potential program
partici pant returns a Request for Tenancy Approval, conpleted and
executed by an owner within the tinme franmes set forth above, an
i nspection of the unit will be conducted by the PHA within 15
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days of subm ssion to PHA of Request for Tenancy approval (or a
reasonable time in the event the unit is not avail able for

i nspection) to ensure conpliance with the Housing Quality
Standards (HQS). Al potential program participants are inforned
of the HQS requirenents during the briefing session to mnimze
unnecessary inspection of units that would not pass the
inspection in a tinely manner (thirty days) and to assist the
famly in locating a unit within the sixty day period. The PHA
exercises the right to refuse to conduct an inspection if;

(a) Uilities are not on

(b) Potential of Lead Paint: If a unit was construction
prior to 1978 and the ratio of chipping paint would
fail the inspection, the potential hazard would require
abat enent .

(c) Residual remains of previous occupants (furniture,
trash, clothing or other)

(d) Health and safety hazard identified fromthe exterior
of the unit (roof, wiring or nmajor systemfailure)

The Authority will deny the Request for Tenancy Approval after
the second attenpt to conduct an inspection of the unit
identified as “not ready”. Notification to the famly of the
denial of the unit to allowthe famly the opportunity to
continue their search within the time franes.

The following criteria nust be nmet in order for a unit to be
pl aced under the program

1. The unit and owner nust nmeet the eligibility
requi renents of the program

2. The unit nust pass the HQS i nspection within thirty-one
days;

3. The rent nust be rent reasonabl e; and

4. \VWere the gross rent of a unit exceeds the applicable
paynent standard for the famly, the famly' s share of rent
does not exceed 40% of the nonthly adjusted inconme (for al
initial occupancy of a unit including noves to new units).
For the purpose of determ ning consistent inconme the (a)
source of incone and (b) armount of incone nust be received
for at | east 90 days to be considered eligible income
allowing the calculation of affordability.

If the unit cannot be approved or the tenancy denied, the

PHA wi Il notify the famly and the owner in witing. |If the
probl em can be cured, the notification will include any required
actions.
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Famlies will be advised during briefings that HAP contracts
cannot be executed by the PHA and no HAP paynents made in the
event that the above conditions are not met. The famly will also
be advised that the PHA will not assume any responsibility for
paynents due under a |ease unless and until a HAP Contract is
execut ed.

D. Leases

The tenant and owner nust enter into a witten | ease for the
unit. The owner’s | ease nmust be used if the owner uses a
standard |l ease formfor rental to unassisted tenants. In the
event that the owner’s standard form |l ease is used, the HUD
prescri bed tenancy addendum nust be attached. If the owner does
not use a standard | ease form the owner may use the PHA node
| ease.

Any changes in the |lease or rent nust be in witing and
provided to the PHA and tenant at |east sixty (60) days prior to
any such changes taking effect. Rent changes are subject to the
PHA and HUD rent reasonabl eness requirenents.

The PHA nust approve any new tenancy and a new HAP contract
nmust be executed under any of the follow ng circunstances:

(i) in the event of any change to the | ease regarding
responsibility for utilities or appliances;

(ii) changes to the termof the |ease; or

(tiit) if the famly noves to a new unit even if the unit is
in the sanme building or conpl ex.
XI. 1 NCOVE DETERM NATI ONS, DEDUCTI ONS FROM | NCOVE, AND

HOUSI NG ASSI STANCE PAYMENT CALCULATI ONS

A. | ncone Determ nati ons

| ncone will be based on the anticipated total inconme from
all sources (unless indicated on Attachnment 1, Incone
Excl usi ons), including net incone derived fromassets (actual
and/or inputed), receiving by the participant famly, for the 12-
month period following the effective date of initial
determ nation or re-exam nation/re-certification.

Hi erarchy of verification:

Enterprise incone verification (ElV)

Third party witten verification, acceptance of tenant
provi ded Social Security Award letters

Third party oral verification

Revi ew of docunents, including filed income tax reports
Self certification/self declaration

O Nk
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In the event that it is not feasible to anticipate incone
for a 12-nonth period, the PHA may use the annualized incone
anticipated for a shorter period of tinme, or in the event an
antici pated anount cannot be determ ned (such as for tenporary or
seasonal enpl oyees) the inconme can be determ ned by using the
previ ous 12-nonth peri od.

Earned incone will be converted to annual incone as foll ows:
- Miltiple hourly wages by the nunber of hours worked
- Miltiply weekly wages by 52 (weeks)
- Miltiply bi-weekly wages by 26
- Miltiply sem -nonthly wages by 24
- Miltiply nonthly wages by 12

Fam | i es whose wel fare assistance is reduced specifically
because of fraud or failure to participate in an econom c self-
sufficiency programor conply with a work activities requirenent
will not have their rent reduced based on the welfare benefit
reducti on (excludes persons that benefit is reduced due to a
lifetime limt or where a famly has conplied with program
requi renents but cannot obtain enploynent). The PHA will obtain
verification of such benefit reduction fromthe wel fare agency.

Student incone if the student is less that 24, not a
veteran, not married or has no dependents nust include the incone
of both the student and parent(s).

Student incone if the student and parent(s) conbi ned incone
are within the incone limt nmust include any Financial assistance
in excess of tuition is then determ ned annual incone.

B. Deductions from I ncone

Deductions (as permtted by Federal Regul ations) from gross
income for rent calculation purposes are set forth in Attachnent
1 of this plan.

C. Housing Assistance Paynent Cal cul ations

After COctober 1, 1999, all famlies wll receive assistance

under the housing choice voucher program and HAP cal cul ation w ||
be done according to HUD regul ations (see 24 CFR Part 5 and 982).

XI'l. PAYMENT STANDARDS AND MONTHLY HAPS

A. Paynment Standards

Paynment standards are established by the PHA for the each
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FMR area and for each exception rent area (if applicable) and are
reviewed annual ly. The paynent standard for each unit size wll
be between 90% and 110% of the current FMR as published by HUD
unl ess an HUD exception rent is approved.

The PHA will utilize between 90% and 110% of the current FMR
as its paynent standard; however, in the attenpt to assi st
famlies with deconcentration of poverty and housi ng options
ot her than high crine areas, the PHA will utilize paynent
st andards above 100% (up to 110% for exception rent areas based
on census tracts.

The PHA will utilize |ocal market data gathered in its rent
reasonabl eness studi es, success rates of famlies in |ocating
units, and the percentage of annual incone that famlies are
paying for rent to determ ne paynent standards.

B. Paynent Standard for a Famly

1. Paynent standard for the famly are based on the | ower

of :
(i) the paynent standard amount for the famly unit
si ze; or
(1i) the paynent standard anount for the unit size of
the unit rented by the famly.
2. If the dwelling unit is located in an exception area,
the PHA nust use the appropriate paynment standard anmount for
t he exception area.

3. During the first 24 nonths of the HAP contract term the
paynment standard for the famly is the higher of:

(1) the initial paynent standard (at the begi nning of
the contract term, as determ ned in paragraph # 1
above, m nus any anount by which the initial rent to
owner exceeds the current rent to owner; or

(1i) the paynent standard, as determ ned in paragraph
#1 above, as determ ned at the nobst recent regular
reexam nation of famly income and conposition
effective after the beginning of the HAP contract term

4. After the first 24 nonths of the HAP contract term the
paynent standard for a famly is the paynent standard as
determ ned in #1 above, as determ ned at the effective date
of the nost recent regular reexam nation of famly incone
and conposition after the beginning of the HAP contract
term
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5. At the interimreexamnation resulting in a change in
famly size or conposition that causes a change in famly
unit size during the HAP contract term and for any

exam nation thereafter during the term the new famly unit
si ze nust be used to determ ne the paynent standard and the
provi sions of 3(i) above do not apply.

C. Monthly Housing Assi stance Paynents

The PHA will pay a nonthly HAP on behalf of the famly that
is equal to the |l ower of:

1. The paynent standard for the famly mnus the total
tenant paynent; OR

2. The gross rent mnus the total tenant paynent.

HAP paynments will be prepared so that owners will receive
checks no later than the tenth (10'") day of each nonth. Paynents
will be issued on or about the fifteenth of each nonth for any

HAP contracts not fully processed in the conmputer systemfor any
reason such as initial |ease up, rent adjustments, etc.

HAP paynents not prepared by the fifteenth (15'") of each
month may be considered eligible for late fees, upon witten
request of the | andlord/ owner, with the exception of:

Suspensions as related to HQS fail ed inspection;
Abatenents as related to HQS failed inspection;
Late/inconplete re-certifications or new adm ssi ons not
within the PHA's control

X, RENT REASONABLENESS AND RENTAL | NCREASES

A Rent Reasonabl eness:

The PHA nay not approve a |ease until the PHA determ nes
that the initial rent to owner is reasonable. Rent
reasonabl eness must be re-determned for rent increases, if there
is a five percent decrease in published FMR s (in effect 60 days
of contract anniversary), if directed by HUD, or at any other
time the PHA deens necessary.

Rents for units placed in the Section 8 program nust be
consi dered rent reasonabl e for conparable, unassisted units in
the area or unassisted units. The programregul ations permt the
PHA to di sapprove any unit that is not considered rent
reasonabl e. Rent reasonabl eness docunentation will be nmaintained
for all units placed under the Section 8 program
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The PHA will maintain and update periodically a rent
reasonabl eness gui de of unassisted units to assist in this
process. The PHA's process will include a conparison that wll
include the following criteria:

1. The location, quality, size, unit type, and age of the
contract unit; and

2. Any anenities, housing services, maintenance and
utilities to be provided by the owner in accordance with the
| ease.

Owmers will, by accepting each nonthly housing assi stance
paynent, certify that the rent to owner is not nore than rent
charged by owners of conparable unassisted units in the prem ses
or area. Omers nust give the PHA information requested by the
PHA on rents charged by the owner for other unassisted units in
the prem ses or el sewhere

B. Rent al | ncreases:

After the initial 12 nonths under a HAP contract, owners
that want a rent increase nust submt a witten request to the
PHA and tenant at |east sixty (60) days prior to the annual re-
certification date. |In order to receive a rent adjustnent, (a)
tenant nmust accept the proposed rent (b) the PHA nmust determ ne
t he proposed rent “reasonable” (c) the owner nust have conplied
with all requirenents of the HAP contract and (d) naintain HQS
during the year before the annual anniversary date.

The adjusted rent to owner equals the | essor of:

(1) The pre-adjustnent rent (see definitions) to the owner
that is in effect 60 days before the HAP Contract anniversary
mul tiplied by the applicable Section 8 annual adjustnent factor
(AAF) published annual ly by HUD

(2) The reasonable rent (as nost recently determ ned or re-
determ ned by the PHA in accordance with the requirenents of this

policy).
(3) The anpunt requested by the owner.

Shoul d an owner request an increase beyond the AAF
("special"™ increase) for inprovenents nmade to the property
(outside of replacenent for nornmal wear and tear), or increases
in property taxes or utilities included in the contract rent, the
request with supporting docunentation and rent reasonabl eness
determ nation nust be forwarded by the PHA to HUD for
consideration. The PHA may limt the term (for tenporary or one-
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time cost adjustnments) of any special adjustnment and the PHA has
the right to withdraw the speci al adjustnent.

C. Rental Increases for Subsidized Projects:

The rent to owners in an insured or non-insured Section 236
project, a Section 515 project, a Section 202 project, or a
Section 221 (d)(3) project nust be adjusted to follow the
subsidi zed rent. The Section 8 annual adjustnent factors are not
to be used for adjustnents in subsidized projects and speci al
adj ustnments are not permtted by HUD

The PHA has discretion to reduce the initial rent to owners
because of other governnental subsidies, including tax credits,
tax exenption, grants or other subsidized financing for regular
t enancy.

XI'V. HOUSI NG QUALI TY STANDARDS

A. I nspections:

Al'l housing units nmust have an initial and annual inspection
and nust pass the Housing Quality Standards (HQS) as set forth in
t he Federal Regul ations, HUD Handbooks, and pertinent State and
local laws to be placed under the Section 8 program In
addition, the PHA may require that units conply with the m ni mum
| ocal Housing Code. As permtted by the Federal regul ations the
PHA adopts the follow ng HQS requirenents:

1. The PHA requires that all w ndows that are
desi gned to be openabl e have w ndow screens, and
all outside doors have door screens if design
allows or central heating and air conditioning.

2. In the event of chipping and/or peeling paint (not
subj ect to the Lead Based Pai nt Federal
Regul ations), the PHA reserves the right to
request renoval of chipping/peeling paint and
pai nting prior to occupancy or at annual
i nspecti on.

3. In the event there is evidence of nold or m | dew,
the PHA reserves the right to request pressure
washi ng of the unit.

4. The PHA will require all light fixtures designed
to have a globe, to be installed prior to
i nspecti on.
The PHA will request that the owner be present at and during
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the initial inspection and that all utilities are connected and
operating. Results of the inspection will be provided to the
owner and fam |y as soon as possible after the inspection. Al
corrective actions of any inspection (Initial/Annual) are
expected within thirty days, consistent with HQS standards for
participating landlords. Failure to conplete the repairs wll
automatically deny the unit for eligibility as of the thirty-
first day, the HA wll notify the famly, allow ng the

rei nstatenent of the voucher, stopping the tolling/suspension.

The PHA will use its best efforts to execute the Housing
Assi st ance Paynent (HAP) contract before the begi nning of the
| ease term however, the HAP contract cannot be executed until a
unit passes the above requirenents and the participant has
executed the | ease agreenment with active utility service in the
head or spouses nane. Failure of the participant to execute the
| ease or failure of the landlord to execute the Housing
Assi stance Paynent contract within five (5) working days of
notification by the PHA can result in term nation of assistance.
Potential participants wll be advised that they are responsible
for all rent should they enter into a | ease agreenment with an
owner prior to passing inspection and the execution of a HAP
contract with the owner.

Failure of the programparticipants to keep reschedul ed
i nspections appoi ntnents (after the second appoi nt nent
notification) without verifiable justification for the m ssed
appoi ntnent can result in termnation of the housing assistance
as indicated in this plan.

B. Annual Inspections:

Annual inspections nust be made on each unit under the
program before the annual re-certification period for the
parti ci pant.

C. Move-out Inspections:

Move-out inspections will be conducted, when it is deened
necessary, by the PHA and in accordance with this plan.

D. Quality Control Supervisory |Inspections:

Supervi sory inspections will be done during each cal endar
year based on HUD' s formula for all initial |ease-ups and
conti nued occupancy units under reexam nations by a person
designated by the Director of the Housing Authority (nust be
sonmeone other than the Inspector). A separate Quality Contro
Log will be maintained for the supervisory inspections.

E. Units Failing Housing Quality Standards:
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Omers and participants will be notified in witing of al
unit deficiencies and fail itens and a tinmetable for correction.
Energency itens (threat to health or safety) wll necessitate
contact by tel ephone (followed by correspondence) and nust be
corrected within 24 hours. Failure of the participant/owner to
correct emergency itens will result in the imediate term nation
of the contract w thout adherence to the notice requirenents.

Al'l other non-energency repairs nmust be done after
notification by the PHA within a reasonable tinme (as prescribed
by the PHA) up to 30 days after notification except for painting.

The PHA nmay provide an extended period for painting based on
weat her conditions. Housing Quality Standard fail itens not
corrected in the tine franes provided by the PHA's witten
notification by the responsible party (owner or participant
famly) will result in termnation of the HAP contract.

Partici pants who have continued to neet the program requirenents
will be provided with a voucher to find another unit.

In the event that HQS inspections determne that there are
seri ous housekeeping problens, the PHA will notify the famly and
owner in witing of the conditions and strongly recomrend t hat
t he owner take whatever action necessary to include conducting
nore frequent inspections. The correspondence will include
notice that the unit may fail inspection based on the unit's
failure to neet the required decent, safe, and sanitary
requi renents of the programand could |lead to HAP contract
term nation.

XV. LEASE/ OANER APPROVAL, SECURITY DEPOSITS, UTILITIES AND HAP
CONTRACTS

A. Lease/ Owner approval.

(1) Nothing in this plan or in the Federal regulations
intend to give any owner any right to participate in the housing
prograns. The PHA will not approve a unit under any of the
foll ow ng conditions:

(a) If information has been provided that the owner is
debarred, suspended, or subject to a limted denial of
participation under 24 CFR part 24.

(b) If directed by HUD that the federal governnment has
instituted an adm nistrative of judicial action against
the owner for violation of the Fair Housing Act or any
ot her federal equal opportunity requirenment, and such
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action is pending; or a court or admnistrative agency
has determ ned that the owner violated such
requirenents.

(c) If the owner has violated obligations under a
housi ng assi stance paynents contract under Section 8 of
the 1937 Act (42 U. S.C. 1437f).

(d) If the owner has commtted any fraud, bribery or
any other corrupt or crimnal act in connection with
any federal housing program

(e) The owner has engaged in any drug-related crim nal
activity or any violent crimnal activity.

(f) The owner has a history or practice of failing to
term nate tenancy of tenants of units for activity
engaged in by the resident, any nenber of the
househol d, a guest or another person under the control
of any nenber of the household that:

(1) threatens the right to peaceful enjoynent of
the prem ses by other residents;

(ii) threatens the health or safety of other
residents, PHA enpl oyees, or of owner’s enpl oyees;

(ti1) threatens the health or safety of or the
right to peaceful enjoynment of their residences,
by persons residing in the inmmediate vicinity of
the prem ses; or

(iv) is drug-related crimnal activity or violent
crimnal activity

(g) The owner has a history or practice of non-
conpliance with the HQ for units | eased under the
prograns of the PHA or any other federal housing
pr ogram

(h) The owner has a history or practice of renting
units that fail to neet State or | ocal housing codes.

(1) The owner has not paid State or local real estate
taxes, fines or assessnents.

(j) I'f the owner is the parent, child, grand-parent,
grandchild, sister, or brother of any nmenber of the
famly, unless the PHA determ nes that approving the
unit woul d provide reasonabl e accomopdation for a
famly menber who is a person with disabilities.

42



Notification of potential ownership nust be provided in
witing to the PHA. This restriction is applicable at
the tine a famly initially receives assistance (not
for continued assistance with approval of a new unit).

2. Omers will be advised that the PHA has not screened the
famly's behavior or suitability for tenancy and that such
screening is the owner's own responsibility. Listing of a famly
on the PHA waiting list, or selecting a famly for participation
in the program is not a representation by the PHA to the owner
about the famly's expected behavior or suitability for tenancy.

The PHA nust give the owner information it has as to the
famly's current address and the nanme and address (if known) of
the landlord at the famly's current and prior address. The PHA
may give the owner information about the famly's tenancy history
or about any drug-trafficking activity by the famly nmenbers.

All owners and famlies will be provided the sane types of
i nformati on.

3. The PHA will utilize the owner’'s |lease formthat the
owner uses for other unassisted units or if the owner does not
have a standard form the PHA will provide a standard form | ease.

The Section 8 staff nust review all owner's | eases for HUD
required provisions (see Regul ation 982.308 for requirenents) and
prohi bited | ease content prior to execution. The HUD Lease
Addendum form nust be executed and attached to all owner |ease
forms in order for the unit to be accepted under the program |In
t he event the owner refuses to execute the HUD Lease Addendum
t he PHA cannot execute a HAP contract with the owner.

B. Security Deposits.

Ef fective on and after October 2, 1995, owners may collect a
security deposit fromthe tenant; however, the security deposit
may not be in excess of anounts charged by the owner to
unassi sted tenants.

Leases and HAP contracts executed prior to Cctober 2, 1995
may continue, unless termnated for any reason, if the owner does
not desire to change the security deposit anmount to the above set
forth all owabl e anount (prior to Cctober 2, 1995, the security
deposit was the greater of one nmonth's TTP or $50.00). Vacancy
| oss anmounts and/or damage cl ains remai ni ng under the old version
of the HAP Contract will be determ ned in accordance with the
executed HAP Contract and the Federal Regul ations.

For contracts initiated after October 2, 1995, Landl ords
will be advised to collect market rate security deposits for
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unassi sted units. Should the tenant vacate the unit ow ng unpaid
rent or anounts for damage clains, the PHA is not responsible for
any reinbursenment to the owner should the security deposit be
insufficient to cover amobunts the tenant owes under the | ease.
Owers will be advised that it will be necessary to collect any
bal ances owed fromthe tenant.

Any unused or uncl aimed portion (anmounts owed by the famly
to the owner for unpaid rent or amounts owed under the | ease) of
a security deposit nust be refunded to the famly by the owner.

C. Utilities.

Prior to any HAP's being paid to an owner, the famly nust
submt docunentation that indicates the utilities have been
pl aced in the nane of head or spouse and have been turned on,
unless the utilities are included in the contract rent.
Participants will be allotted ten days fromthe notice of pasted
i nspection for connection of utilities, docunentation nust be
provided at the tine of the | easing appointnent. Participants
will be required to prove, at re-certification time, that the
utilities are being continued by the famly.

The PHA wi |l adopt and update, as necessary, the utility
al l owance schedule to be used for conputing utility all owances.
| f there has been nore than a 10% change in the utility rates in
the jurisdictional area of the PHA, the PHA nust revise the
utility allowance schedul e.

The PHA nust use the appropriate utility allowance for the
size of dwelling unit actually | eased by the famly.

The PHA nust approve a utility allowance which is higher
than the applicable anobunt on the schedul e should sane be
requested by a famly that includes a person with disabilities.
The PHA will use its discretion in considering a [reasonabl ell
anmount of increase based on individual circunstances.

D. HAP Contract.

The PHA will use its best efforts to execute the Housing
Assi stance Paynment (HAP) contract before the begi nning of the
| ease term however, the HAP contract cannot be executed until a
unit passes the above requirenents and the partici pant has
executed the | ease agreenent. The Housing Assi stance Paynent
(HAP) contract must be executed no |ater than 60 cal endar days
fromthe beginning of the lease term Failure of the participant
to execute the |ease or failure of the landlord to execute the
Housi ng Assi stance Paynent contract within five (5) working days
of notification by the PHA of the end of such period can result
in termnation of assistance. Any HAP contract executed after
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the 60-day period is void, and no HAPs will be paid to the owner.

Potential participants will be advised that they are
responsible for all rent should they enter into a | ease agreenent
with an owner prior to passing inspection and the execution of a
HAP contract with the owner.

The PHA may, in extenuating circunstances, pay housing
assi stance paynents after execution of the HAP contract (in
accordance wth the HAP contract), to cover the portion of the
| ease term before execution of the HAP contract not to exceed 60
days.

Upon execution of the HAP contract, the unit passing
i nspection, and the nove-in date of the participant, the PHA w ||
commence paynents on behalf of the famly. Paynents wl|
continue until the contract is canceled/term nated or the
famly's total tenant paynment equals gross rent. The term nation
of eligibility at such point will not affect the famly's other
rights under its |lease, nor wll such term nation preclude the
resunption of paynents as a result of |ater changes in incone
(for a period not to exceed 180 days), rents or other
ci rcunstances during the termof the contract. Eligibility may
be termnated in accordance with the contract requirenments for
failure to submt requested verifications, failure to neet any of
the disclosure and verification requirenents of the program
failure to conply with the reexam nation requirenents set forth
herein, and/or failure to sign and submt consent fornms. The HAP
contract automatically term nates when there are no housing
assi stance paynents nmade on behalf of the famly for a period
exceeding (1) one hundred eighty (180) days for units under HUD
HAP Contract forms with print date of 9/95, or (2) one year after
the | ast housing assi stance paynent on behalf of the fam |y under
HUD HAP Contract forns with a print date prior to 9/95.

HAP paynents will be prepared so that owners wll receive
checks no later than the tenth day of each nonth. Paynents wll
be issued on or about the fifteenth of each nonth for any HAP
contracts not fully processed in the conputer system for any
reason such as initial |ease-up, rent adjustnments, etc.

Upon i nspection by the PHA, witten notification of any
t enant - caused damage will be reported to the famly and the
owner. Failure of the famly or the owner to correct any failed
housi ng quality standards, regardl ess of responsibility, is
grounds for termnation of the HAP. The PHA will provide witten
notice of any such HAP term nation to the famly and the owner.

The PHA wi || abate paynment or housing assistance in part or

in whole (depending on the date repairs were conpleted) if it is
determ ned that the owner/landlord is responsible for and is not
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nmeeti ng obligations under the HAP contract for maintaining and
operating the unit according to the Housing Quality Standards,

wi thout witten notification of assignnment to the PHA and tenant
or any other standards established in the | ease or by this
policy. A witten notification of such abatement will be sent to
the landlord and resident. Term nation of the HAP contract may
occur in the event that a unit continues to fail Housing Quality
Standards after the tinme period provided by the PHA for repair
has passed.

E. Lease Term nations by Omners

(1) The owner may not term nate the tenancy except on the
fol |l ow ng grounds:

(a) Serious or repeated violation of the | ease terns
and condi tions;

(b) Violation of federal, State or |ocal |aw that
i nposes obligations on the tenant in connection with
t he occupancy or use of the prem ses; or

(c) For other good cause.

(2) The famly is not responsible for paynent of the
portion of the rent to owner covered by the housing assistance
paynent under the HAP contract between the owner and the PHA
However, the PHA will pay the HAP anount due if the famly
continues to reside in the unit until the owner has obtained a
court judgenent or other process allowing the owner to evict the
tenant or when the HAP contract is termnated. The PHA's failure
to pay the HAP to the owner is not a violation of the |ease
bet ween the owner and the tenant. During the termof the | ease
the owner may not termnate the tenancy of the famly for
nonpaynment of the PHA s housi ng assi stance paynent.

(3) The owner may termnate the | ease for any activity
engaged in by the resident, any nenber of the household, a guest
or anot her person under the control of any nenber of the
househol d t hat :

(1) threatens the right to peaceful enjoynment of the
prem ses by other residents;

(ii) threatens the health or safety of other residents, PHA
enpl oyees, or of owner’s enpl oyees;

(ti1) threatens the health or safety of or the right to

peaceful enjoynent of their residences, by persons residing
in the immediate vicinity of the prem ses; or
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(iv) is drug-related crimnal activity or violent crimnal
activity including the manufacture of nethanphetam ne.

(4) O her good cause for term nation of tenancy by the
owner may include, but is not limted to, disturbance of
nei ghbors, destruction of property, living or housekeeping habits
resulting in damage to the unit, or the owner's desire to use the
unit for personal use.

(5 Omers nmust give the tenant and the PHA a witten
notice that specifies the grounds for |ease term nation (may be
included with an eviction notice, if applicable).

(6) Omers may keep the HAP for the nonth when the famly
noves out of the assisted unit not to exceed a period of 14 days.
The PHA will not nake any HAP to the owner for any nonth after

the nonth when the fam |y noves out.

(7) If a participant famly noves from an assisted unit
wi th continued tenant-based assistance, the termof the assisted
| ease for the new assisted unit may begin during the nonth the
famly noves out of the first assisted unit. Overlap of the |ast
HAP (for the nonth when the famly noves out of the old unit) and
the first assistance paynent for the new unit, is not considered
to constitute a duplicative housing subsidy.

F. HAP Contract Term nations by the PHA

Program participants must conply with Section XVI(B) in
cases of a desire to nove to another unit with or wthout
justification (such as change in job | ocation). Program
participants that have nutually agreed wth a landlord to cance
a |l ease, nust provide the PHA with 30 days witten notice of
intent to vacate the unit for any reason (voluntarily | eaving the
programor desire to relocate to another unit). Notification to
t he owner nust be in accordance with the Lease requirenents.
Participants will be allowed to request another Voucher in the
event of a desire to relocate to another unit (with notice as
above indicated). The participant's time limt (60 days), in the
event of a failure to |ocate another unit, will not be extended
(except under emergency circunstances previously described in
Section I X(G .

O her than the termnation of eligibility as set forth

above, termnations will be made in accordance with the terns and
conditions of the HAP contract with the owner. Term nations of a
famly's assistance in the programw |l also necessitate

term nation of the HAP contract with the owner. The follow ng
are grounds for the PHA's term nation of the HAP contract and the
famlies' assistance:
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(1) If the PHA determ nes, in accordance with HUD

requi renents, that funding under the consolidated ACC is
insufficient to support continued assistance for famlies in
t he program

A) The Authority nust eval uate the nunber of fanmilies on the
program and consi der the reduction based on the anounts paid
by the Authority. Exanple 4 bedroom fam |y HAP paynent is

w thin 90 percent of the Maxi num Subsi dy.

B) The Authority will consider the nunber of years assisted
by the Agency with the exception of Elderly and Disability
Househol ds.

C) The Authority may offer famlies the opportunity to
continue assistance in the Public Housing Conpl exes.

(2) Action or inaction (failure to act) by the
participating famly or violation of famly obligations,
term nation of tenancy, eviction, or failure to correct any
fam | y-caused housing quality standards failure (including
failure to keep continuous utility services, provision and
mai nt enance of any appliances that the owner does not or is
not required to provide, or failure to repair or reinburse
the owner for any damage to the dwelling unit or prem ses by
any nmenber of the household or guest).

(3) Allow ng any unaut horized person(s) to live in an
assisted unit beyond a visitor period not to exceed (14)
days.

(4) |If a participant has coomitted any fraud or has nade
willful msrepresentations in connection with any federal
housi ng assi stance program

(5) The famly has violated any participant obligation or
breached any agreenent (see obligations of the famly).

(6) Failure to conply with the requirenents under a
contract of participation in the Famly Sel f-Sufficiency
program

(7) See Appendix [ of this policy for terminations
involving crime, drugs or violations of the PHA' s One Stri ke
Pol i cy.

(8) Any uncorrected Housing Quality Standards failures or
any famly instituted or caused failure of any of the
Housi ng Qual ity Standards.

(9) Failure to continuously occupy the unit under |ease and
HAP contract for nore than 60 consecutive days (no nenber of
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the famly is residing in the unit) unless the PHA provides
approval of the absence for extenuating circunstances. In

no case shall the famly be permtted to be absent fromthe
unit for a period of nore than 180 consecutive days.

(10) Failure of the part of the | andl ord/ owner to correct
any Housing Quality Standards.

(11) Mutual rescission of the | ease by the owner and
partici pant.

(12) Participant nove with proper notice to owner and PHA

(13) Moves required due to over-crowded or under-occupied
units.

(14) Rental increases by owners beyond rent reasonabl eness
for the area.

(15) If the famly currently owes rent or other anmounts to
the PHA or to another PHA in connection with Section 8 or
publ i c housi ng assi stance under the 1937 Act.

(16) If the famly has not reinbursed any PHA for anounts
paid to an owner under a HAP contract for rent, damages to
the unit that occurred prior to the effective date of the
Unified Rule for tenant-based assistance, or other ampunts
owed by the famly under the |ease.

(17) If the famly has engaged in or threatened abusive or
vi ol ent behavi or toward PHA personnel .

(18) A violation of HQ space standards because of an

i ncrease, decrease due to a change in famly size and
conposition. The PHA nmust issue the famly a new voucher
and the famly nust find and select a new unit that neets
the programrequirenents. 1In the event the famly refuses
to nmove when notified, the PHA wll term nate the HAP
contract and assi stance.

(19) As applicable to the HAP contract, either one year or
one hundred eighty (180) days after the |ast housing

assi stance paynent is made to an owner on behalf of a famly
(automatic term nation).

(20) Failure to accurately report incone.
(21) Failure to accurately report crimnal arrests or

convi ctions househol d nmenbers of drug or viol ent
nat ur e.
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The PHA will provide witten notice (according to the terns
and conditions of the HAP contract, the Rental Voucher) of
programtermnation, and will indicate if the participant has the
right to an informal hearing (see Conplaint and Heari ngs
Section).

G Damage d ai ns

Danage clains can only be submtted by owners that renain
under the ol der version of HAP Contracts (prior to the QOctober 2,
1995 reqgul atory changes) that allow the PHA to rei nburse owners
for damage clainms or vacancy | oss (according to the HAP Contract)
upon subm ssion of conplete and adequat e docunentati on.

XVI. HOUSI NG AUTHORI TY, OMER,  AND PARTI Cl PANT RESPONSI Bl LI TI ES
AND OBL| GATI ONS

In addition to provisions contained in the Voucher, HAP
Contract and/or Lease, the follow ng are included but not limted
to, the responsibilities and obligations of the parties
participating in the prograns:

A Housi ng Aut hority:
(1) Publication and dissem nation of information concerning
the availability and nature of housing assistance for
eligible famli es.
(2) Public invitation to owners to make units avail able for
| easing by eligible famlies and devel opnent of working
relati onshi ps and contracts with | andl ords, appropriate
agenci es, associ ations, and groups.
(3) Receipt and review of applications, verification of
i nconme, and other factors related to eligibility, amounts of
assi stance, and nmintenance of a waiting list.
(4) Issuance of Vouchers to eligible famlies.
(5 Notification of famlies determned to be ineligible.
(6) Provision to voucher hol ders of basic information on
appl i cabl e housing quality standards, inspection procedures,
owner and tenant responsibilities, and basic rul es.
(7) Determnation of Total Tenant Paynent and Tenant Rent.
(8) Determ nation of Housing Assistance Paynents (HAPs).

(9) Explanation of program procedures to owners.
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(10) Review of and action on Requests for Lease Approval,
including nmonitoring to assure that the limtations on use
of Section 8 housing assistance in subsidized projects are
obser ved.

(11) Distribution of Housing Assistance Paynents.

(12) Provision of housing information to assisted famlies
and referral of such famlies to appropriate social service
agenci es, if needed.

(13) Reexam nation of incone, fam |y conposition, nedical
expenses or other eligible expense, and re-determ nation of
Total Tenant Paynment and Tenant Rent.

(14) Adjustnent of the anobunt of Total Tenant Paynent,
Tenant Rent, utility reinbursenent, and/or HAP

(15) Inspections to determne that units are maintained in
decent, safe, and sanitary condition, and witten
notification to owmers and famlies of adverse

determ nati ons.

(16) Admnistration and enforcenent of Contracts with
owners and taking appropriate action in cases of
nonconpl i ance, default, program abuse and fraud.

(17) Conpliance with equal opportunity requirenents,
including efforts to provide famlies' assistance in
| ocating housing in areas outside of econom cally and
racially concentrated areas.

(18) Determne who can live in the assisted unit, at
adm ssion and during the famly's participation in the
program

(19) Conduct informal reviews of certain PHA decisions
concerning applicants for participation in the program

(20) Conduct informal hearings on certain PHA decisions
concerning participant famlies.

(21) Provide sound financial nmanagenent of the program
i ncl udi ng engagi ng an i ndependent public accountant to
conduct audits.

(22) Issue IRS Form 1099 for rental paynents to

agents/owners (to the Payee on issued rental paynments and/or
whonever executes the HAP Contract).
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B

(23) Prohibit portability for any famly placed in a
“probationary or conditional status” for at |east 12 nonths.

(24) Any other task given priority consideration and
support by the Board of Commi ssioners.

Omner s/ Landl or ds:

(1) Performance of all property managenent and renting
functions, including selecting a voucher holder to | ease the
unit, and deciding if the famly is suitable for tenancy of
the unit.

(2) Maintaining the unit in accordance with HQS or other
standards as specified in this Adm nistrative Pl an,

i ncl udi ng performance or ordinary and extraordinary

mai nt enance.

(3) Paynment for utilities and services (unless paid
directly by the famly).

(4) Collection of security deposit, the tenantsl
contribution of rent, and any charges for unit danage by the
famly.

(5) Collection, preparation and reporting of information
requi red under the Housing Assistance Paynment Contract.

(7) Conpliance with the applicable provisions of this
Adm ni strative Pl an.

(8) Conpliance with equal opportunity requirenents.

(9) Notify the PHA and famly of any changes in the anount
of rent at |east sixty days before any such changes to into
ef fect, and any such changes are subject to rent

reasonabl eness requirenents.

(10) Notify the PHA of any proposed charges (i ncluding
charges for household appliances, utilities, or any other
service) to the tenants’ fam |y other than those in the
approved HAP contract and | ease.

(11) Determ ning when to evict, advising the PHA, and
proceeding with the action through proper |egal action.

(12) Conply with South Carolina Landlord Act and any
amendnents thereto.

(13) Notify the Authority in witing after the
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identification an assisted unit being vacat ed.
C. Program Participants:

(1) Execute or provide any required certifications, consent
and rel ease of information forns, or other docunentation
whi ch the PHA or HUD deternmines to be necessary, including
subm ssion of required docunents required for initial,
interimor annual reexam nation of famly income and
conposition (includes subm ssion of required evidence of
citizenship or eligible inmgration status). All inconeg,

i ncl udi ng i ncone increases, nmust be reported.

(2) Alowthe PHA or | andlord/owner to inspect the dwelling
unit at reasonable tinmes and after reasonable notice (no
notice required for cases of an energency).

(3) Notify the Housing Authority by a mail thirty (30) day
notice before vacating the dwelling unit.

(4) Use the dwelling unit solely for residence by the PHA
approved famly as the famly's only residence.

(5 Conply with the termof the | ease agreenent.

(6) Prevent any damage or fam|ly-caused housing quality
standards failure (including continuous utility services),
control the conduct and/or actions of their famly nenbers,
guests and visitors, and if any danage occurs, pay for any
damage to the unit that are caused by the tenant, famly,
guests, or visitors.

(7) Refrain fromconmtting any fraud in connection with
the Section 8 programor any other Federal, State or |ocal
assi stance program

(8) Refrain fromreceiving assistance under the Section 8
program whil e occupyi ng or receiving assistance for
occupancy of any other unit assisted under any subsidi zed
housi ng program

(9) Refrain fromassigning the |lease or transferring the
unit by any neans.

610) Refrain fromengaging in crinme or drugs (see Appendi X
lof this policy).

(11) Not allowi ng any individuals unauthorized by the PHA
tolive in the unit, including but not limted to all owance
of others receipt of mail or |egal representation of

residence in a federally assisted unit. Quests or visitors
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may only be permtted to visit with the famly for not nore
than fourteen (14) days subject to notification to the PHA

(12) Refrain fromactivity on the part of any nenber of the
famly, guests or visitors that would disturb any nei ghbor's
peaceful enjoynent of their own accommobdati ons.

(13) Disclose and verify social security nunmbers and nust
sign and submt consent forns for obtaining information in
accordance wth federal regulations.

(14) Provide the PHA a copy of any owner eviction notice.

(15) Provide the PHA a copy of any notice or intent to
vacate the assisted unit.

(16) Notify the PHA of any absence fromthe unit and supply
information/certification requested by the PHA to verify
that the famly is living in the unit, or relating to
famly's absence fromthe unit.

(17) Disclose in witing any decrease or desired changes in
famly size and conposition. PHA approval nust be granted
for any adding famly nmenbers unless by birth, adoption, or
court-awarded custody of a child. Changes to unit size may
be necessary according to programrequirenments when famly
si ze changes occur. In the event the famly refuses to

| ocate a new unit/nove when notified, the PHA will term nate
t he HAP contract and assi stance.

(18) Disclose in witing any arrest/conviction of drug
rel ated, sexual or violent crimnal activity for all nenbers
of the assisted unit.

XVIT. ANNUAL RE- CERTI FI CATI ON, | NTERI M CHANGES AND
REEXAM NATI ONS

A.  Annual Re-certification:

Annual re-certification nust be done on or before the
anni versary date of the HAP contract for all participants in the
Section 8 program Program participants nust report to the PHA
all changes in incone, any additions or deletions of househol d
menber s, and deducti on changes (such as child care) in witing
within ten (10) working days fromthe date of change.
Partici pants and owners will be notified in witing of the annual
re-certification at |east sixty (60) days prior to the
anni versary date of the HAP contract. Participants will be given
an appointnent for re-certification. One cancellation and
reschedul i ng of an appointnment will be permtted. Failure to re-
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certify will be deened as inaction by the participating famly
and a violation of the famly's obligations and is grounds for
term nation of assistance. Participants and owners will be
provided with a "HAP Contract Adjustnent” format the end of the
reexam nation that will indicate all changes fromthe previous
initial HAP contract or previous adjustnent.

Eligible Students at certification nmust include: (a)the
i ncome of both the Student and parent(s), and (b)financi al
assi stance in excess of tuition. Programparticipant(s) nust be
identified at the next annual recertification, if determ ned an
“Eligible Student” the HA nust obtain third party verification of
the parent(s) income; Financial Assistance and tuition. Any
partici pant who's conbi ned annual incone exceeds |ncone
guidelines will be term nated fromthe program

Rent Cal cul ations: Enploynent inconme will be converted to
annual anount using the follow ng formul as:

Full-tinme hourly: rate x 2080, weekly: anount x 52; bi-
weekly anmount x 26; semi-nonthly L anount x 24; nonthly anount x
12.

Seasonal Enploynment will be cal cul ated by nethod 1: the PHA
annual i zes current incone and then conducts an interimre-
exam nati on when | ncone changes.

Earned | ncone D sal |l onance: Defined, the exclusion of
I ncrease in income attributable to new enpl oyment or increased
earni ng over incone received prior to qualifying for the
di sal | onance. The PHA wi || docunment and track EID as prescri bed
by HUD regul ations |ocated in 24 CFR 5. 617

B. Unit Transfers/Mves:

Program partici pants may request to nove to another unit;
however, noves will not be permtted during the initial year of
assi sted occupancy and only one nove can be nmade per year.
Requests nust be made in witing to the PHA and the owner, the
PHA wi Il encourage famlies to exercise relocation during the
PHA' s annual re-certification. The request to nove nust be
acconpani ed by the participant's intent to vacate and/or a
witten thirty (30) day notice to the landlord. The PHA will
i ssue a new voucher only if the famly has previously fulfilled
all obligations and responsibilities under the Section 8 program
and has not conmitted any fraud, program abuse (including non-
paynment of amounts owed to the PHA under a repaynent agreenent),
and/or is responsible for or failed to correct any tenant-caused
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damage to an assisted unit. The program participant will be
given the sane required sixty (60) days to | ocate another unit.
Extensions will only be given for extenuating circunmstances as
indicated in Section | X(F).

In the event the participant fails to notify the PHA and the
owner prior to the expiration of the Voucher of their intent to
remain in their present unit or provide the required Request for
Lease Approval for another unit, the participant's assistance may
be term nated and the participant will be solely responsible for
rent (under the |ease) to the owner.

A participant may be required to nove under the foll ow ng
ci rcunst ances:

(1) the participant has contacted an owner for necessary
repairs that would fail the HUD established Housing Quality
Standards and the repairs are not nade. The participant mnust
contact the PHA in these circunstances.

(2) wunits that do not pass the annual housing inspections
or special inspections as above set forth and the owner fails to
make the necessary repairs in the tinme franme for conpletion as
indicated in witing to the owner by the PHA

(3) the owner has notified the PHA of their intent not to
continue the | ease.

(4) over-crowding or under-utilization of unit size.
C. Interim Changes:

Program partici pants nmust report to the PHA all changes in
i ncome, any additions or deletions of household nmenbers, and
deduction changes (such as child care) in witing within ten (10)
wor ki ng days fromthe date of change. Failure to report may
result in programtermnation and/or crimnal prosecution. Al
i nterimchange(s) nust exceed a 30 days tinefrane to be
considered eligible for an adjustnent to rent either increase or
decr ease.

For all income change that is reported by the twenty-fifth
(25" day of the nonth that results in a decrease of the
participant's total tenant paynent, an interim adjustnent nust be
made and will becone effective the first of follow ng nonth after
the resident reports the change and verification is obtained by
t he PHA.

Interimadjustnments will be nade to correct any errors which
may have occurred under the initial certification or for any
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subsequent reexam nati ons.

Interimadjustnments will be nade for annual incone increases
in inconme of only nore than $1, 200 or nore than a $30 change in
the participant's total tenant paynent. Deductions fromincone
(exanmpl e childcare) to the household wll not be changed unl ess
specifically requested by the head-of - household until annual re-
certification tinme. All other changes to househol d size,
househol d deductions, income, etc. will require an interim
adj ust nent .

Increases in rent will becone effective the first of the
nmonth follow ng a 30-day notice by the PHA to the participant.
In cases of a participant's failure to report incone increases,
the rent change will be nmade retroactive to the date of the
i nconme i ncrease.

Al'l income and rent adjustnents will be made for all FSS
parti ci pants.

Zero incone famlies may be contacted on a quarterly basis
concerning the status of their household incone or the Agency nmay
process an EIV. They will be advised to seek assistance from
supportive agencies (DSS, Job Service, etc.). Participants that
have no source of incone for a period of nore than three (3)
consecutive nonths will be required to submt statenents of
survival until enploynent or other nmeans of financial support is
obtained. The PHA may request a credit report on these famlies
for rent determ nation purposes to see if there are any anounts
paid to the household on a regular basis. Zero incone famlies
requesting to nove wll be ask to disclose all sources of
financi al assistance necessary to conplete the rel ocation.

The PHA will consider on a case-by-case basis and use its
best judgenent in determ ning whomremains in the programif a
famly unit breaks up. Consideration will be given to interests
of any mnor children, custody issues, disability of any famly
menbers, etc. In the event of judicial proceedings in a
separation or divorce, the PHA w |l be bound by any court
det ermi nati ons.

D. Limtations on Household Si ze:

Participant famlies may only increase househol d size due to
marriage, birth of additional child(ren), custody changes or
| egal adoptions involving mnor children, or additions through
the foster care program Famlies with these type of changes in
househol d size that result in the unit no | onger being the
appropriate size wll be issued a voucher according to funding
avail ability.

A transfer list will be nmaintained for participants that cannot
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be imedi ately assisted with a | arger Voucher.

At the PHA's discretion, inmediate fam |y nenbers who have
been del eted fromthe household or were never nenbers of the
househol d may not be added as program partici pants and are not
entitled to housing assistance. Such persons wll be advised to
apply for housing assistance.
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XVITT. REPAYMENT AGREEMENTS AND COLLECTI ONS

Shoul d the PHA determ ne that HAPs have been paid to an
owner in excess of the amount that should have been paid due to
unreported inconme, and it has been determ ned that there was no
intentional fraud involved, a repaynent agreenent may be entered
into with the participant. Based upon the participant's
ci rcunst ances, a nonthly repaynent anount will be set at a
reasonable rate. In the event of extrene hardship cases, the PHA
has the right to anend the repaynent agreenent or waive the
anount due upon approval by the Executive Director. The PHA w |
refuse to allow the participant to receive another voucher for
future noves until the amount is paid in full. The PHA wll
term nate assi stance for non-paynent or failure to conply with
the terns of the repaynent agreenent.

Repaynent agreenents will not be entered into with owners.
In the event that an owner is paid any excess anmounts not due by
the PHA, then the followng are the conditions for repaynent:

(1) The amount owed wi |l be deducted fromany future HAP
paynents for the same participant famly or other participant
famlies in units owed by the owner or (2) the anmobunts are due
to the PHA upon notification in witing to the owner.

Any repaynent anounts nust be paid by personal check or
noney order. The PHA will not nake a practice of accepting cash.
Receipts will be issued for amounts paid in person at the PHA
of fice. Repaynent agreenent procedures |ocated in separate
section of this policy.

XIX. PORTABILITY

The PHA will adhere to portability programrequirenents.
The Federal Regul ations permt portability noves in the Section 8
programto a jurisdiction of a PHA anywhere in the United States
that adm nisters a tenant-based program Due to funding
[imtations the PHA nust exercise the limtation of portability
to Authority’s who are willing to absorb or who’'s FMR i s equal or
| ess than the PHA's. Standard procedures are included as an
attachnment to this policy.

Participants not having a legal domicile in the jurisdiction
of the PHA at the tine the famly applied for assistance nust
rent a unit in the PHA's jurisdiction for at |east twelve (12)
nmont hs before being eligible for portability unless econom cal
advancenent or nedi cal needs are required.
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A, As an Initial PHA:

In portability noves where the PHA is the initial PHA, staff
nmust contact the receiving PHAto initiate the nove. |If the
partici pant has conplied with the programregul ations and this
Adm ni strative Plan, a new Voucher nust be issued to the
participant to be given to the receiving PHA if funding is
avai | abl e.

The regul ations allow the receiving PHA to adm ni ster the
initial PHA's voucher or issue one of its own vouchers. The
Section 8 staff nust send a letter of good standing for the
participant famly, the conpl eted voucher, the HUD 50058 and
wor ksheet for the famly. The Section 8 staff nust indicate the
date by which the famly nust submt a Request for Tenancy
Approval and maintain close contact with the receiving PHA to
determ ne the HAP Contract execution date should the Receiving
PHA decide to adm nister the PHA's voucher. The PHA will follow
the guidelines set forth in this Admnistrative Plan for
al | owabl e ext ensi ons.

In the event that the receiving PHA indicates its intention
to admnister the initial PHA's voucher and the fam |y has not
| ocated suitable housing within the sixty (60) days (with no
permtted extension of tine granted), the receiving PHA and the
participant will be notified of the |oss of housing assistance by
the initial PHA

The Initial PHA must reinburse the Receiving PHA for the
adm nistrative fees, and the hard-to-house fee, if applicable.
The Section 8 programstaff will notify accounting of the nove so
that bills fromthe initial PHA will be anticipated and paid
pronptly by the receiving PHA

B. As a Receiving PHA

The PHA will determ ne on a case-by-case basis whether to
adm nister the initial PHA's voucher or issue one of the PHA' s
vouchers (based upon funding availability). It is the
responsibility of the initial PHA to contact the receiving PHA
indicating the participant's intent to nove, provide a letter of
good standi ng, provide a voucher, provide the HUD 50058 and
wor ksheet for the famly, and to nonitor and followup with the
receiving PHA. The receiving PHA will only assist the
participant if the initial PHA has issued a new Voucher to the
participant entitling themto seek another unit. The participant
must be re-certified initially and annually for the purposes of
det erm ni ng housi ng assi stance paynents.

In the event that the adm ni strati on of another PHA' s
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Voucher is necessary, Section 8 programstaff will provide

i mredi ate notice to the accounting staff so that tinely billing
to and paynent fromthe initial PHA can be acconplished for the
adm ni strative fees, prelimnary expense, and the hard-to-house
fee, if applicable. The Section 8 programstaff nust notify
accounting imredi ately should the fam |y cease to participate in
the program *Portability procedures are addressed as a separate
section of the policy.

C. Subsequent noves:

The PHA, as the initial PHA limts the portability noves of
participants, to not nore than one nove in any twelve (12) nonth
period (after initial |ease-up period of twelve (12) nonths and
after).

D. | ncone Limts:

The applicable inconme limt for the participant is always
the incone limt for the area in which the famly initially
| eases a unit and first beconmes a Section 8 participant. Any
potential program participant who is not a current program
participant or is a portable famly transferring assistance
bet ween PHAs nmust be incone eligible in the new program area
(where they are to be assisted).

XX, COVPLAI NTS AND HEARI NGS

A. Discrimnation Conplaints

If there is notification to the PHA that there is reason to
believe that there has been any discrimnation on the basis of
race, color, creed, sex, disability status, famlial status, or
national origin, the PHA will provide the Fair Housing Conpl aint
Form HUD- 903, and any assi stance deened necessary.

B. | nformal Revi ews

The PHA will provide applicants with pronpt witten notice
of ineligibility or denials of assistance. The notice nust
contain the reasons for the PHA decision, a statenent that the
applicant may request an informal review, and how to obtain an
informal review The PHA will indicate that requests for
informal reviews nust be received by the PHA within ten (10) days
fromthe date of the notification. Failure to request the
hearing, in witing, within ten (10) days fromthe date of the
letter fromthe PHA will result in forfeiture of this right.

The informal review nust be conducted by a person or persons
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designated by the PHA, other than a person who nade or approved
t he deci sion under review or a subordinate of this person. The
applicant will be given the opportunity to present witten or
oral objections to the PHA deci sion.

A pronpt witten decision will be provided to the applicant
after the informal review

| nformal reviews, upon receipt of a witten request, will be
conducted for decisions affecting participants to include the
fol | ow ng:

(1) Determ nations of the famly's annual or adjusted
i ncone and the use of such incone to conpute the housing
assi stance paynents.

(2) A decision of denial or termnation of a
partici pant's housi ng assi stance.

(3) A determnation of the famly unit size under the
PHA' s subsi dy and occupancy standards.

Informal reviews will not be conducted by the PHA for the
fol | ow ng:

(1) Discretionary adm nistrative determ nations by the
PHA, general policy issues, or class grievances.

(2) The PHA's determ nation of the bedroom size
i ndi cated on the Housing Voucher or the participant's occupancy
of a unit that is overcrowded or under utilized.

(3) The PHA's determnation that a unit |ocated by an
appl i cant does not conply with the PHA' s housing quality
standards, the PHA's determ nation not to approve the |ease of a
unit, failure of an owner to naintain or operate a contract unit
in conpliance with the housing quality standards, or because of
failure to neet the standards for famly size and bedroom size
due to changes in the famly conposition

(4) The PHA's decision not to approve a request for an
extensi on or suspension of a voucher term

(5) The PHA' s decision to exercise any renedy agai nst
an owner under contract for fraud or substantial nonconpliance
with the programrequirenents, e.g. units failing HQ standard,
including the termnation of paynents for any units that may be
under contract with the owner.

(6) Establishnent of the PHA schedule of utility
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al | owances.

(7) A PHA determ nation that an assisted unit is not
in conpliance with HQ (unless term nating assi stance because of
a famly caused breach of the HQS) including a determ nation that
the unit fails HQS because of the famly size.

(8 A determnation by the PHA to exercise or not to
exerci se any right or renmedy agai nst an owner under a HAP
contract.

C. Informal Hearing Procedures

The PHA will give participant famlies an opportunity for an
i nformal hearing under any of the follow ng circunstances:

1) Determnation of the famly’s annual or adjusted incone
or conputation of assistance disputes.

2) Determnation of famly' s utility allowance di sputes.

3) Determnation of the famly' s unit size under subsidy
st andards.

4) Determnation to term nate assi stance except as outlined
her ei n.

| nformal hearings nust be requested by a famly in witing within
ten (10) days fromthe date of the notification. Failure to
request the hearing, in witing, within ten (10) days fromthe
date of the letter fromthe PHA will result in forfeiture of this
right.

The famly and the PHA nust be given the opportunity to
exam ne and copy (at the requesting parties' expense) any PHA or
fam |y docunents that are directly relevant to the hearing. |If
the PHA or the fam |y does not nmake the docunent avail able, the
PHA or the family may not rely on the docunent at the hearing.

Either party nmay, at its own expense, be represented by a
| awyer or other representative.

The hearing nust allow for due process for the PHA and the
famly to include presentation of any evidence and/or opportunity
to question witnesses, right to retain and have | egal
representation, rights of discovery for both the famly and the
PHA (right to exam ne and photocopy docunents directly rel evant
to the hearing), and right to a private hearing.

Failure to appear at a schedul ed hearing by either the
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famly or the PHA is a waiver of the right to a further infornal
hearing. A witten decision of the hearing officer or panel
will be issued. The determination by the hearing officer or
panel does not constitute a waiver of either party's right to
appropriate judicial proceedings.

The hearing nust be conducted by a person or persons
designated by the PHA, other than a person who nade or approved
t he deci sion under review or a subordinate of this person.

The person or panel conducting the hearing nust issue a
pronpt written decision stating the reasons for the decision to
the PHA staff and the applicant/participant/owner. The PHA is
not bound by a hearing decision concerning a matter for which the
PHA is not required to provide informal hearings or that
ot herwi se exceeds the authority of the person conducting the
hearing or if such hearing decision is contrary to HUD
regul ations or State/local law. In such instances, the PHA nust
notify the famly of such determ nation and the reasons for the
determ nati on

I nformal Hearings will not be conducted by the PHA for the
fol | ow ng:

1) Term nations based on crimnal or drug activity as set
forth in Appendix [ of this policy. The PHA will grant an
opportunity for an open discussion for any term nations of
assi st ance.

XXI'.  OTHER ADM NI STRATI VE FUNCTI ONS

The PHA wi |l annually revi ew and, where necessary, mnake
changes to utility all owances and polici es/ procedures.

Fair Market Rents changes as issued by HUD will be put into
effect after publication in the Federal Register. Paynent
St andard changes for the Voucher programw |l increase as deened
necessary.

The Housing Authority Executive Director or his/her designee
wi |l conduct internal quality reviews on the files for accuracy
and conpl et eness of docunentation. Staff will be nonitored and
counsel ed in any deficient areas.

If funding limtations require reduction of the nunber of
famlies assisted then the nunber of Section 8 staff nust be
reduced accordingly. The nmethod of staff reduction:

1. Staff nmenbers with the hi ghest docunented nunber
of policy/federal violations.
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2. Staff nenbers who do not neet expectation in the
performance eval uation for nore than one year

It is the responsibility of the PHA to docunent reports any
reports of fraudulent activity on the part of Section 8 program
staff, applicants, participants, or owners. Docunentation, when
obtainable, will be conpiled and an internal review w |l be
conducted as to credi ble evidence by the Section 8 staff. In the
event that the docunentation is sufficient to pursue further
action, the Executive Director will be notified to determ ne the
resulting actions by the PHA

The PHA's operating reserve funds earned prior to 12/31/2004
may be expended for other housing purposes consistent with the
authority of the PHA under State and local |aw, provided that the
anounts used for other housing purposes are not required for
proj ected adm ni strative expenses through the remai ni ng Annual
Contribution Contract terns. Expenditures made for other housing
pur poses, consistent with State and |ocal |aw, nust be procured
and commtted in accordance with the current Procurenent Policy
adopted by the Board of Comm ssioners. The threshold for such
expendi tures may not exceed $3000. 00 without prior approval by
t he Board of Comm ssioners.

Program accounts and related records and files will be
mai ntai ned in accordance with HUD regul ations for at |east three
(3) years. Al records and files for applicants and partici pants
wll be maintained for at |l east three (3) years to include
| eases, HAP contracts, applications, records that provide incone,
racial, ethnic, gender and disability status, HUD required
reports, unit inspection reports, and | ead-based paint inspection
records.
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ADDENDUM I TO ADM NI STRATI VE PLAN FOR SECTI ON 8
TENANT- BASED PROGRAMS

DRUG & CRIME ELI M NATION & ONE STRIKE POLI CY
PURPOSE

In an effort to provide safe housing for residents assisted
under the Sunter Housing Authority’ s housing prograns, this
policy is adopted to enable the PHA to screen, determ ne
eligibility, and term nate assistance to persons that woul d pose
a threat to the safety and/ or peaceful enjoynment of the prem ses
by residents.

I'1. DEFIN TI ONS

Covered Person. Definition for drug-related crimnal activity
(see 24 CFR 5, subpart |, and parts 966 and 982). A tenant, any
menber of the tenant’s household, a guest or another person under
the tenant’s control.

Credi bl e Evidence. Evidence of drugs found in the dwelling unit,
evidence which is tied to the drug activity, arrest warrant
i ssued, drug raids, or arrest, or conviction for such activity.

Drug-related crimnal activity. The illegal manufacture, sale,
di stribution, use of a drug, or possession with intent to
manuf acture, sell, distribute or use the drug, of a controlled

substance (as defined in section 102 of the Controll ed Substances
Act (21 U.S.C 802).

GQuest. Definition for drug-related crimnal activity (see 24 CFR
5, subpart |, and parts 882, 960, 966 and 982). A person
tenporarily staying in the unit with the consent of a tenant or

ot her nmenber of the household who has express or inplied
authority to so consent on behalf of the tenant. The

requi renents of parts 966 and 982 apply to a guest as so defi ned.

Househol d. Definition for drug-related crimnal activity (see 24
CFR 5, subpart 1, and parts 882, 960, 966 and 982). The famly
and PHA- approved |ive-in aide.

O her Person Under the Tenant’s Control. Definition for drug-
related crimnal activity (see 24 CFR 5, subpart |, and parts
882, 960, 966 and 982). See also definition of [coveredl person.
The person, although not staying as a guest (as defined herein)
inthe unit, is, or was at the tinme of the activity in question,
on the prem ses (as prem ses is defined herein) because of an
invitation fromthe tenant or other nenber of the household who
has express or inplied authority to so consent on behal f of the
tenant. Absent evidence to the contrary, a person tenporarily
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and infrequently on the prem ses solely for legitimte comerci al
purposes is not under the tenant’s control.

Prem ses. Definition for drug-related crimnal activity (see 24
CFR 5, subpart 1, and parts 960 and 966). The buil ding or
conpl ex or devel opnment in which the public or assisted housing
dwel ling unit is located, including conmon areas and grounds.

Preponderance of Evidence. Evidence which is of greater weight
or nore convincing than the evidence which is offered in
opposition to it; that is evidence which as a whol e shows that
the fact sought to be proved is nore probable than not.

Violent Crimnal Activity. Any crimnal activity that has as one
of its elenents the use, attenpted use, or threatened use of

physi cal force substantial enough to cause, or be reasonably
likely to cause, serious bodily injury or property danage.

I11. ELIGBILITY/INELI G BI LI TY DETERM NATI ONS AND TERM NATI ONS
OF ASSI STANCE BASED ON DRUG CRIM NAL ACTIVITY

As a part of eligibility and/or continued assistance, the
PHA will enforce HUD s "One Strike, You're Qut" procedures.

Crim nal background checks (to include all adult famly
menbers) will be done by either obtaining copies of records or
requiring the famly to furnish such copies of crimnal records.
The PHA' s background checks will include police record searches,
| andl ord reports of disturbances or destruction of property,
drug-rel at ed/ subst ance abuse activities or reports/charges for
any other activity that could adversely affect the safety and
wel fare of other public housing residents.

Applications will be reviewed and any ineligible applicants
will be pronptly notified in witing. The notice wll provide
the reason for the decision and an opportunity to request an
informal review (for applicants) or hearing (for
residents/participants) of the decision.

I n accordance with HUD Regul ati ons, the PHA may deny adm ssion
to any applicant whose screening results indicate that they or
any nmenber of their famly nay have a detrinental effect on the
community or conducts or has conducted any activity that would
affect the health, safety, or right to peaceful enjoynment of the
prem ses of other residents.

Li kewi se, in accordance with HUD Regul ations, the PHA term nate
assistance to any participant or famly (or specific menber(s) of
a famly) that has conducted any drug related activity, alcohol
abuse, or crimnal activity on or near the prem ses that has or
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may have a detrinental effect or that would affect the health,
safety, or right to peaceful enjoynent of the prem ses of other
resi dents.

Consi deration shall be given to the nature, extent, and
el apsed tine of the applicant's conduct and to the probability of
favorabl e future conduct. As a part of consideration, if two
years have passed fromthe date of a release fromprison or three
(3) years or nore have passed since the date of the last crim nal
conviction and there has been no drug-related or crim nal
activity, the PHA may deternmine that the applicant is eligible.

The PHA may require an applicant to exclude a household
menber in order to be admtted to the housing program where that
househol d menber has participated in or been cul pable for actions
descri bed herein.

Al'l housing termnations will be nade in accordance with the
Federal Regul ations, State and local |laws, and the PHA s | nforma
Revi ew Hearing or Gievance Policy.

Eligibility/ineligibility and/or term nations of assistance
will be made and can include but are not limted to any of the
fol | ow ng:

A. Any nenber of a famly applying for housing assistance or
recei vi ng housi ng assi stance that has been evicted because of
drug-related crimnal activity from housing assi sted under a 1937
Housi ng Act program The PHA must prohibit adm ssion to the
program of an such applicant for three (3) years fromthe date of
such eviction.

B. Any nenber of a famly applying for housing assistance or
recei ving housing assistance that is arrested, charged or evicted
of crimnal activity on or near the prem ses. The PHA will base
its determ nations upon a preponderance of evidence regardl ess of
whet her the househol d nmenber has been arrested or convicted for
such activity.

C. Consideration will be given by the PHA in determ ning
denials or term nations of assistance for charges against a
famly nmenber, if the famly nenber can denonstrate that he or
she: (1) has an addiction to a controlled substance, has a record
of such inpairnment, or is regarded as having such inpairnent; and
(2) is recovering, or has recovered from such addiction and does
not currently use or possess controlled substances. The PHA may
require a famly nmenber who has engaged in the illegal use of
drugs to submt evidence or participation in, or successful
conpletion of, a treatnment programas a condition to being
allowed to reside in the unit, and may require supporting
evi dence that the individual has remained drug-free for one year.
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The PHA reserves the right to deny eligibility if there is
reasonabl e doubt of the rehabilitation in order to protect the
heal th, safety and/or right to peaceful enjoynent of the prem ses
by ot her residents.

D. Any famly having a famly nenber who has a lifetine
registration under a State Sex O fender Registration program

E. Any famly having a fam |y nenber that has been
convi cted of manufacturing or produci ng net hanphet am ne (speed)
in a Public Housing or Section 8 assisted property is denied
eligibility for life.

F. Actions that woul d adversely affect the safety or hinder
t he peaceful enjoynent by other nearby residents by any famly
menber or guest under the famly's control.

G Any famly having a famly nenber that has a pattern of
abuse of al cohol that may interfere with the health, safety, or
right to peaceful enjoynent of the prem ses by other residents.

H.  Any abusive or violent behavior or threats of any
abusi ve or violent behavior towards any PHA enpl oyee, PHA' s
agents, contractors, subcontractors, or any other resident by any
menber of a famly or guest/other person under the tenant's
control

. Any famly having a famly nmenber that is fleeing to
avoi d prosecution, or custody or confinenent after conviction for
acrime, or attenpt to conmt a crinme, that is a felony under the
| aws of the place fromwhich the individual flees; or is
violating a condition or probation or parole inposed under
Federal or State | aw

V. PRCH BI TION OF DI SCRI M NATORY TREATMENT OF APPLI CANTS OR
RESI DENTS

The PHA will screen all adult famly nenbers and wl |
require the signature of each adult household nmenber on the
consent formto release crimnal conviction records.

In obtaining records froma drug abuse treatnment facility,
the PHA selects HUD s [Policy Bl in requesting information on
applicants and famly nenbers of applicants or residents. The
PHA wi Il obtain a consent formfromthe househol d nmenber(s)
whose:
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A. Crimnal record indicates prior arrest or conviction for
any crimnal activity that nay be a basis for denial of adm ssion
under HUD Regul ations and/or this policy.

B. Prior tenancy records indicate that the proposed
househol d nenber:

1. Engaged in the destruction of property;
2. Engaged in violent activity agai nst anot her person; or

3. Interfered with the right of peaceful enjoynent of the
prem ses by other residents.

V. RECORDS MANAGEMENT AND CONFI DENTI ALI TY

Crimnal conviction records received by the PHA froma | aw
enf orcenment agency will be used for screening applicants for
adm ttance to the Public Housing program Section 8 Housing
Choi ce Voucher program Section 8 Mderate Rehabilitation or
Proj ect - based prograns. Such records may only be used by the PHA
for | ease enforcenent and eviction of Public Housing Residents
and/or term nations of assistance in Section 8 prograns. Owners
of properties under the Section 8 program nust adhere to the
requi renents/restrictions of 24 CFR 5.903 in requesting and/ or
receiving crimnal information froma PHA for their use in | ease
enf orcement/ evi cti ons.

The PHA will protect the confidentiality of any its files
and records received fromdrug-treatnent facilities about a
person by adhering to the follow ng records nmanagenent practices:

1. A separate file will be nmaintained for any records
received fromdrug-treatment facilities. The file will be kept
in a locking file cabinet or drawer by the Executive Director or
the Assistant Executive Director. This practice will ensure that
the record is not msused or inproperly dissem nated.

2. The Executive Director or Assistant Executive Director
wi |l destroy such records as foll ows:

a. Five (5) business days after the PHA makes a final
decision to admt the person; or

b. Inatinmely manner after the date on which the

statute of limtations for commencenent of a civil action has
expired or until final disposition of any litigation based upon
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the PHA' s deternmi nation of denial or term nation of assi stance.

VI. PHA'S USE OF CRIM NAL RECORDS

The PHA, in determnations for eligibility and/or
term nations of assistance, will provide the subject of the
crimnal record and the applicant with a copy of the crim nal
record. The PHA will give the famly an opportunity to dispute
the accuracy and rel evance of the record in accordance with its
i nformal review hearing process.
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Attachnent 1

SECTI ON 8 PROGRAM
ANNUAL | NCOVE | NCLUSI ONS
24 CFR 5, SUBPART F

Annual incone is the anticipated total inconme fromall sources received by the
fam |y head and spouse (even if tenporarily absent) and by each additional nenber
of the famly, including all net incone derived from assets for the 12-nonth
period following the effective date of certification of incone, exclusive of
certain types of income provided in exclusions to incone. |If it is not feasible
to anticipate a level of incone over a 12-nonth period, or the PHA believes that
past inconme is the best available indicator of expected future incone, the PHA
may annualize the incone anticipated for a shorter period, subject to a re-
determ nation at the end of the shorter period.

A.  Annual incone neans all anounts, nonetary or not which

(1) Go to, or on behalf of, the famly head or spouse (even if tenporarily
absent) or to any other fam |y nmenber, or

(2) Are anticipated to be received froma source outside the famly during the
12-month period foll owing adm ssion or annual reexam nation effective date; and

(3) Wiich are not specifically excluded in inconme exclusions attached.

(4) Annual income al so nmeans anmounts derived (during the 12-nmonth period) from
assets to which any nenber of the fanly has access.

(5) Eligible Student includes the annual incone of the student, parent(s) and
financial assistance which exceeds tuition

B. Annual incone includes, but is not limted to:

1. The full anount, before any payroll deductions, of wages and salaries,
overtime pay, commissions, fees, tips and bonuses, and other conpensation for
personal services

2. The net incone fromoperation of a business or profession. Expenditures for
busi ness expansion or anortization of capital indebtedness shall not be used as
deductions in determning net income. An allowance for depreciation of assets
used in a business or profession may be deducted, based on straight Iine
depreciation, as provided in IRS regulations. Any wthdrawal of cash or assets
fromthe operation of a business or profession will be included income, except to
the extent the withdrawal is reinbursement of cash or assets invested in the
operation by the famly.

3. Interest, dividends, and other net incone of any kind fromreal or persona

property. Expenditures for anortization of capital indebtedness shall not be
used as a deduction in determning net incone. An allowance for depreciation is
permtted only as authorized in #2 above. Any wi thdrawal of cash or assets from
an investrment will be included in incone, except to the extent the withdrawal is
rei nbursenent of cash or assets invested by the famly. Were the famly has net
famly assets in excess of $5,000.00 annual incone shall include the greater of
the actual incone derived fromall net famly assets or a percentage of the val ue
of such assets based on the current passbook savings rate, as determ ned by HUD.

4, The full amount of periodic paynents received from Social Security,
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annuities, insurance policies, retirenent funds, pensions, disability or death
benefits or other simlar types of periodic receipts, including a | unp-sum anount
or prospective nonthly amounts for the delayed start of a periodic paynent
(except deferred periodic anmbunts from suppl emental social security (SSI) and
soci al security benefits that are received in a lunp sumanount or in prospective
nont hly anmounts). (See inconme excl usions).

5. Payments in lieu of earnings, such as unenploynment and disability
conpensation, worker's conpensati on and severance pay (except as listed in #3 of
i ncomre excl usions).

6. Welfare assistance (NOTE: SEE BELOWAT *): If the wel fare assistance paynent
i ncl udes an amount specifically designated for shelter and utilities that is
subj ect to adjustnment by the welfare assistance agency in accordance with the
actual cost of shelter and utilities, the amount of welfare assistance incone to
be included as incone shall consist of:

(a) The anpbunt of the allowance or grant exclusive of the anount
specifically designated for shelter or utilities, plus

(b) The maxi mum anount that the welfare assistance agency could in fact
allow the famly for shelter and utilities. |If the famly's welfare assistance
is ratably reduced fromthe standard need by applying a percentage, the anobunt
calcul ated under this paragraph shall be the anmount resulting from one
application of the percentage;

7. Periodic and determ nable allowances, such as alinony and child support
paynments, and regular contributions or gifts received from organi zati ons or
persons not residing in the dwelling.

8. Al regular pay, special pay and all owances of a nenber of the Arnmed Forces
except those indicated in #7 of incone exclusions.

* Famlies whose wel fare assistance is reduced specifically because of
fraud or failure to participate in an econom c sel f-sufficiency programor conply
with a work activities requirenent will not have their rent reduced based on the
wel fare benefit reduction (excludes persons that benefit is reduced due to a
lifetime limt or where a family has conplied with program requirenents but
cannot obtain enploynent). The PHA will obtain verification of such benefit
reducti on fromthe wel fare agency.
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SECTI ON 8 PROGRAM
ANNUAL | NCOVE EXCLUSI ONS
24 CFR 5, Subpart F

Annual incone does not include the foll ow ng:

1. Incone fromenploynment of children (including foster children) under the age
of 18 years.

2. Paynents received for the care of foster children or foster adults (usually
persons with disabilities, unrelated to the tenant famly, who are unable to live
al one).

3. Lunp-sumadditions to famly assets, such as inheritances, insurance paynents
(including paynents wunder health and accident insurance and worker's
conpensation), capital gains and settlenment for personal or property |osses (see
#5 i ncome excl usions).

4. Anounts received by the famly that are specifically for, or in rei nbursenent
of , the cost of nedical expenses for any famly nmenber.

5. Incone of alive-in aide, as defined in 24 CFR 5. 403.

6. The full anount of student financial assistance paid directly to the student
or to the educational institution

7. The special pay to a famly nenber serving in the Arned Forces who is exposed
to hostile fire.

8. (i) Anmpunts received under training prograns funded by HUD;

(ii) anounts received by a person with a disability that are disregarded for
a limted tinme for purposes of Supplenental Security incone eligibility and
benefits because they are set aside for use under a Plan to Attain Self-
Suf ficiency (PASS)

(iii) anpbunts received by a participant in other publicly assisted prograns
whi ch are specifically for or in reinbursenent of out-of-pocket expenses incurred
(speci al equi prment, clothing, transportation, child care, etc.) and which are
nmade solely to allow participation in a specific program

(iv)amounts received under a resident service stipend. A resident service
stipend is a nodest amount (not to exceed $200.00 per nonth received by a
resident for performng a service for the PHA or owner, on a part-tine basis,
that enhances the quality of life in the devel opnent. Such services may include,
but are not limted to, fire patrol, hall nonitoring, |awn naintenance, resident
initiatives coordination, and serving as a nenber of the PHA's governi ng board.
No resident may receive nore than one such stipend during the sane period of
tinme; or

(v) increnental earnings and benefits resulting to any fanmly nmenber from
participating in qualifying State or |ocal enployment training prograns
(including training prograns not affiliated with a local government) and training
of a famly nenber as resident nanagenent staff. Anounts excluded by this
provi sion nust be received under enploynment training prograns with clearly
defined goals and objectives, and are excluded only for the period during which
the fam |y nenber participates in the enploynment training program

9. Tenporary, nonrecurring or sporadic incone (including gifts).
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10. Reparation paynments paid by a foreign governnent pursuant to clains filed
under the laws of that governnent by persons who were persecuted during the Nazi
era.

11. Earnings in excess of $480.00 for each full-tinme student 18 years old or
ol der (excluding the head of househol d and spouse).

12. Adoption assistance paynents in excess of $480.00 per adopted child.

13. Deferred periodic paynents of supplenental security income and social
security benefits that are received in a | unp sum paynent.

14. Amounts received by the famly in the formof refunds or rebates under state
or local law for property taxes paid on the dwelling unit.

15. Anpunts paid by a State agency to a famly with a devel opnental | y di sabl ed
famly nmenber living at honme to offset the cost of services and equi pnent needed
to keep the devel opnental ly disabled fanm |y nmenber at hone.

16. Amounts specifically excluded by any other Federal statute from
consi deration as incone for purposes of determning eligibility or benefits under
a category of assistance prograns that includes assistance under the US Housi ng
Act of 1937. A notice will be published in the Federal Register and distributed
to PHAs and owners identifying the benefits that qualify for this exclusion
Updates wi |l be published and distributed when necessary.

SELF- SUFFI Cl ENCY | NCENTI VE FOR PERSONS W TH DI SABI LI TI ES:
Definitions:
Previ ousl y unenpl oyed: includes a person with disabilities who has earned in the

twel ve nont hs previous to enpl oynent, no nore than woul d be received for 10 hours
wor k per week for 50 weeks at the established nini num wage.

Qualified famly: a disabled fam |y receiving tenant-based rental assistance (or
ot her housing as defined in Federal regulations 24 CFR 5.617) whose: (1) annual
i ncome increases as a result of enploynent of a famly nenber who is a person
with disabilities and who was previously unenployed for one or nore years prior
to employnent; (2) annual incone increases as a result of increased earnings by a
fam|ly nenber who is a person with disabilities during participation in any
econom ¢ self-sufficiency or other job training program or (3) annual incone
i ncreases, as a result of new enploynent or increased earnings of a famly nenber
who is a person with disabilities, during or within six nonths after receiving
assi stance, benefits or services under any state programfor tenporary assistance
for needy famlies funded under Part A of Title IV of the Social Security Act, as
determ ned by the responsible entity in consultation with the |ocal agencies
adm ni stering tenporary assistance for needy famlies (TANF) and Wl fare-to-Wrk
(WI'W programs. The TANF programis not linited to nonthly incone maintenance,
but al so includes such benefits and services as one-tinme paynents, wage subsidi es
and transportation assistance [ provided that the total anount over a six-nonth
period is at |east $500.

EXCLUSI ON
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INI TIAL TWELVE MONTH EXCLUSION: During the cunulative twelve nonth period
begi nning on the date a nenber who is person with disabilities of a qualified
famly is first enployed or the famly first experiences an increase in annua

income attributable to enployment, the responsible entity nust exclude from
annual inconme of a qualified famly any increase in incone of the fam |y nenber
who is a person with disabilities as a result of enploynent over prior incone of
that fam |y nenber.

SECOND TVWELVE MONTH EXCLUSI ON AND PHASE-IN. During the second cunul ative twel ve
nonth period after the date a nenber who is a person with disabilities of a
qualified famly is first enployed or the famly first experiences an increase in
annual income attributable to enploynent, the responsible entity nust exclude
fromannual income of a qualified famly 50% of any increase in income, of such
fam |y nenber as a result of enploynent, over incone of that fam |y nenber prior
to the begi nning of such enpl oynent.

MAXI MUM FOUR YEAR DI SALLOMNCE: The disallowance of increased income of an
i ndividual famly menber who is a person with disabilities (defined above) is
limted to a lifetine 48 nonth peri od. The disallowance only applies for a
maxi mum of twel ve nonths for disallowance for the initial 12-nonth period and a
maxi mum of twel ve nonths for disallowance for the second 12-nonth period during
the 48-nonth period starting fromthe initial exclusion period.

The di sal | owance of increases in incone as a result of enploynment of persons with
di sabilities does not apply for purposes of adm ssion to the program (incl uding
determ nation of income eligibility or any incone targeting that nay be
appl i cabl e).
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Federal Statute Exclusions fromlncone (August 1993)

» The value of the allotment provided to an eligible household for coupons under
the Food Stanp Act of 1977

» Paynents to volunteers under the Donestic Vol unteer Service Act of 1973 (such
as Retired Senior Volunteer Prograns (RSVP), Foster G andparent Program (FGP),
Seni or Conpani on Program (SCP), Oder Anmerican Conmittee Service Program
Nati onal Vol unteer Antipoverty Prograns (VISTA, Peace Corps, Service Learning
Program National Volunteer Programto Assist Snall Business, Service Corps of
Retired Executives (SCORE), and Active Corpos of Executives (ACE)

» Paynents received under the Al aska native Cains Settlement Act.

» Income derived fromcertain subnmarginal land of the United States that is held
in trust for certain Indian tribes.

» Paynents or allowances made under the Departnent of Health and Human Service's
Low | ncone Hone Ener gy Assistance Program

» Paynents received under prograns funded in whole or in part under Job Training
Partnership Act.

» Income derived fromthe disposition of funds of the G and R ver Band of Qtawa
I ndi ans.

» The first $2000 of per capita shares received fromjudgnment funds awarded by
the Indian C ains Conmission or the Court of Clains or fromfunds held in trust
for an Indian Tribe by the Secretary of Interior.

» Anpunts of schol arshi ps funded under Title IV of the H gher Education Act of
1965 i ncludi ng awards under the Federal work-study program or under the Bureau of
I ndian Affairs student assistance prograns.

» Paynents received from prograns funded under Title V of the O der Americans
Act of 1965 (such as Senior comunity Services Enploynment Program (CSEP),
Nati onal Caucus Center on the Black Aged, National Urban League, Association
National Pro Persons Mayores, National Council on Aging, Anerican Association of
Retired Persons, National Council on Senior Citizens, and Green Thunb).

» Paynents received after January 1, 1989 fromthe Agent Orange Settlenent Fund
or any other fund established in the IN RE ORANGE product liability litigation.

» Paynents received under the Maine Indian Clainms Settlenent Act of 1980.

» The value of any child care provided or arranged (or any anbunt received as
paynment for such care or reinmbursenent for costs incurred for such care) under
the Child Care and Devel oprnent Bl ock Grant Act of 1990.

» Earned incone tax credit refund paynents received on or after January 1, 1991
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SECTI ON 8 PROGRAM
DEDUCT| ONS/ ALLOMNCES FROM GROSS | NCOVE
24 CFR 5, SUBPART F

Adj ust ed i ncone neans annual incone |less the follow ng deductions:

1. $480. for each dependent (see definition of dependent - excludes head of
househol d, spouse, foster children and foster adults).

2. %400 for any elderly famly or disabled fanily (see definition of elderly
fam |y or disabled famly).

3. The sum of the following, to the extent the sum exceeds three percent of
annual incone:

(1) (i) Unreinmbursed nedi cal expenses of any elderly famly or disabled
famly family to include prescription and non-prescription nmedica
expenses. (As permtted in the I RS Publication 502)

(ii) Unreinbursed nedical expenses of any elderly famly or disabled
famly to include dental expenses. (As pernitted in the IRS
Publ i cation 502.

(ii) Unreinbursed reasonable attendant care and auxiliary apparatus
expenses for each menber of the family who is a person with disabilities,
to the extent necessary to enable any nenber of the famly (including the
nmenber who is a person with disabilities) to be enployed, but this
al | owance may not exceed the earned i ncone received by the famly nenbers
who are 18 years of age or older who are able to work because of such
attendant care or auxiliary apparatus; and

4. Any reasonable child care expenses necessary to enable a nmenber of the famly
to be enployed or to further his or her education that are anticipated to be paid
by the famly for the care of children under 13 years of age during the period of
whi ch annual incone is conputed and only to the extent such anmpbunts are not
rei nbursed. The anount deducted shall reflect reasonable charges for child care.
In the case of child care necessary to pernit enploynent, the ampbunt deducted
shal |l not exceed the amount of enploynent inconme that is included in annua
i ncone.
TOTAL TENANT PAYMENT - SECTI ON 8 PROGRAM

Total tenant paynent (gross famly contribution) for rent will be conputed in
accordance with Federal Regul ations and Public Law 104-99, to be the greater of:

< 30 percent of nmonthly adjusted income; or

< 10 percent of nonthly income; or

“« For the Section 8 Voucher program a nmininum (*see below) famly
contribution of $ 25.00 (includes wutility allowance), and if

applicable, any difference between the nonthly rent to owner and the
housi ng assi st ance paynent.

*M NI MUM RENT EXCEPTI ON

Statutory provisions, Section 507:3(a)(3)(B) of the QHWRA, provide the follow ng
exceptions to the mininmumrent requirenments:

78



1. A family nmay request an exception (which nust include reasonable
docunentation) to the mninmumrent based upon tenporary financial hardship due to
the foll owi ng circunstances:

A The family has lost eligibility for or is awaiting an
eligibility determnation for a Federal, State, or |ocal assistance
pr ogr am

B. The family would be evicted as a result of the inposition of the
m ni mum rent requirenent;

C. The income of the famly has decreased because of changed
circunstance, including |oss of enploynent;

D. A death in the famly has occurred; and

E. Oher circunstances deternined by the HA or HUD

2. If afamly qualifies for such tenporary financial hardship, the HA
shal | suspend or discontinue the famly's requirenent for payment of a mininmum
rent beginning the nonth following the famly's hardship request, and conti nue
for a period of 90 days fromthe date of the famly’'s request.

3. If a fanmly qualifies for such financial hardship of a long-term
duration, the HA shall suspend or discontinue the famly's requirement for
paynment of a mininmum rent beginning the nonth following the famly’s hardship
request until the hardship no | onger exists.

3. Should a famly request and qualify for such exception after Qctober 21
1998 and the financial hardship occurred prior to adoption of this policy, the HA
will reinburse the resident by providing a refund or otherw se offset future rent
paynments.

4. Should the HA deternmine that there is no hardship, a mninumrent is

i nposed retroactively to the tine of the suspension. The HA nust offer a
reasonabl e repaynent agreenent for any back-paynent due by the famly.
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BACKGROUND AND ADM NI STRATI ON OF PROGRAMS

The Housing Authority of the Gty of Sunter (PHA) was
created to assist lowincone famlies in obtaining decent, safe
and sanitary housing at an affordable cost.

The Public Housing Programis adm ni stered according to the
foll ow ng applicabl e Federal Regul ations, applicable HUD
Handbooks, any pertinent state and |ocal |aws, and specific
policies of the Housing Authority:

Qual ity Housing & Wrk Responsibility Act of 1998
Housi ng Act of 1937

24 Code of Federal Regul ations Part 960

24 Code of Federal Regul ations Part 8

24 Code of Federal Regul ations Part 5

1. PLAN PURPOSE

The purpose of this policy is to neet HUD requirenents,
establish local policies for programinterpretation and the PHA s
di scretionary areas, aid the staff in program procedures to
ensure consi stency, and provide programinformation (in an
under st andable format) to applicants and/or famlies. It is not
the intent of this plan to replace and/or cite all Federal
Regul ations verbatim but to sumrari ze and support the
regul ati ons and program Handbooks.

11, TARGETING & OJTREACH TO FAM LI ES

During the PHA's fiscal year, not |less than 40 percent of
the famlies admtted to the PHA' s public housing programfrom
the PHA waiting list shall be extrenely |low incone famlies
(i ncones bel ow 30% of the area nedian incone). |f adm ssions of
extrenely low income famlies to the PHA's voucher program during
the fiscal year exceeds the Section 8 program s targeting
requi renments (m ni numof 75%, such excess may be credited,
subject to HUD s limtations, against the public housing
targeting requirenent. The PHA will maintain necessary data and
records for conpliance nonitoring.

Speci al outreach efforts nay be necessary when the nunber of
famlies on the waiting list is insufficient to maintain the
| easi ng schedule or to attract groups that are not adequately
represented in the assisted famlies such as the elderly or male
heads of household or for targeting and deconcentration
requirenents.

e The follow ng sources shall be used by the PHA for



outreach to fam i es:

e Announcenents, news articles, paid advertisenents that
serve the PHA's jurisdictional area;

. Pub!ic Seryice announcenments on | ocal television and
radi o stations;

e Contact and coordination with | ocal human service
agencies that serve the PHA's jurisdictional area;

e Special presentations, as necessary, developed for
| ocal churches or other civic organizations; and

e Coordination with the Gty and/or Conmunity Devel opnment
Departnments.

V. DECONCENTRATI ON OF POVERTY AND | NCOVE M Xl NG

The PHA will affirmatively further fair housing inits
famly (general occupancy devel opnents) by endeavoring to
maintain a relative m x/cross-section of incone |levels. The PHA
will nmonitor on a continual basis the incone mx of each of its
fam ly projects/conmunities. The PHA will utilize a dividing
line of the average incone.

Shoul d it becone necessary, the PHA nay offer incentives to
eligible famlies to locate in certain communities where a cross-
section of income is not represented. The PHA will only utilize
the waiting |ist skipping provisions of the regul ations
shoul d it becone critically necessary. Any maltlng l'ist skipping
will be specifically docunented in the resident’s file and on a
waiting list control | og.

V. PRI VACY OF APPLI CANT/ FAM LY | NFORNMATI ON

I n accordance with Federal |aws and regul ati ons, PHAs nust
determine fam |y incone and obtain other necessary information to
determ ne an applicant's eligibility, unit size, and incone for
pur poses of calculating the famly's rent. The Housing and
Communi ty Devel opnent Act of 1987 requires applicants and program
participants to submt the social security nunbers of al
househol d nmenbers.

The PHA may conduct a conputer match to verify the
information provided. This information may be rel eased to
appropriate Federal, State, and | ocal agencies, when rel evant,
and to civil, crimnal or regulatory investigators and
prosecutors. The information will not be otherw se disclosed or
rel eased outside of HUD, except as permtted or required by |aw

Al'l requested information nust be provided, including evidenced
verification of all social security nunbers for each famly
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menber .

Failure to provide any of the requested information shal
result in a delay or rejection of an applicant's eligibility
approval .

VI. DEFINITIONS: SEE ALSO DEFINI'TIONS I N APPENDI X [] OF THI S
PALI CY.

Act. Quality Housing & Wrk Responsibility Act of 1998 ( QHW\RA)
and Housing Act of 1937.

Adm ssion. The point when the fam |y beconmes a participant in
the program 1In a tenant-based program the date used for this
purpose is the effective date of the first HAP contract for a
famly (first date of initial |ease term.

Adult. A household nenmber who is 18 years or older or who is the
head of househol d, or spouse, or co-head.

Adj usted I nconme. Annual gross incone |ess any adjustmnents
permtted by Federal Regul ations. See 24 CFR Part 5, Section
5.611.

Al | owances. HUD approved deductions from annual gross incone to
determ ne adj usted incone.

Annual Contributions Contract (ACC). A contract (in the form
prescribed by HUD) for |oans and contributions, which may be in
the formof grants, whereby HUD agrees to provide financial

assi stance and the PHA agrees to conply with HUD requirenents for
t he devel opment and operation of a public housing conplex, or to
cover housing assistance paynents and ot her expenses for tenant-
based prograns.

Annual | ncone. See Attachnent. Defined in 24 CFR Part 5, Section
5. 609.

Applicant or applicant famly. A famly that has applied for
adm ssion to a program but is not yet a participant in the
program

Assets. See definition for Net Famly Assets.
Asset Incone. Inconme received fromassets held by famly nenbers.

|f assets total nore than $5, 000, incone fromthe asset incone
and i nputed asset incone is counted in annual incone.

Assisted Lease (or "lLease"). A witten agreenent between an




owner and a famly for the leasing of a unit by the owner to the
famly wth assistance paynents under a Housing Assi stance
Paynments (HAP) contract between the owner and the PHA

Child care expenses. Allowable deduction from annual gross
incone. See Attachnent.

Ceiling Rent. Maxi mum rent determ ned and set by sone PHA' s.
(Ceiling rent equals flat rent mnus applicable utility
al | onances.)

Ctizen. Acitizen (by birth or naturalization) or national of
the United States.

Community Service. The performance of voluntary work or duties
that are a public benefit, and that serve to inprove the quality
of life, enhance resident self-sufficiency, or increase resident
self-responsibility in the community. Community service is not
enpl oyment and may not include religious or political activities.

Conplex for elderly famlies. A conplex for elderly famlies is
a conplex or portion of a conplex to which regul ations for
housi ng assi stance apply that was designated for occupancy by the
elderly at its inception (and that has retained that character)
or, although not so designated, for which the PHA gives
preference in tenant selection (wth HUD approval) for all units
in the conplex (or for a portion of the units in the conplex) to
elderly famlies.

Continuously assisted. An applicant is continuously assisted
under the 1937 Housing Act if the famly is already receiving
assi stance under any | 937 Housing Act program (including Public
Housi ng) when the famly is admtted.

Contract Rent. The total anount of rent specified in the Housing
Assi stance Paynent Contract as payable to the owner by the famly
and/or by the PHA on the famly's behal f.

Cooperation Agreenent. An agreenent between a PHA and the
appl i cabl e | ocal governing body or bodi es which assures exenption
fromreal and personal property taxes, provides for |ocal support
and services for the devel opnent and operation of a public
housi ng conpl ex, and provides for PHA paynents in |lieu of taxes.

Covered Families. Famlies who receive welfare assistance or
ot her public assistance benefits (welfare benefits) froma State
or other public agency (wel fare agency) under a program for which




Federal, State, or local law requires that a nenber of the famly
must participate in an econom c self-sufficiency programas a
condition for such assistance.

Covered Person. Definition for drug-related crimnal activity
(see 24 CFR 5, subpart |, and parts 966 and 982). A tenant, any
menber of the tenant’s househol d, a guest or another person under
the tenant’s control.

Credi bl e Evidence. Evidence of drugs found in the dwelling unit,
evidence which is tied to the drug activity, arrest warrant

i ssued, drug raids, or arrest, or conviction for such activity.

Decent, safe and sanitary. Housing is decent, safe and sanitary
if the requirenents of the federal regulations are net.

Deductions. Federally mandated al | owabl e deducti ons from annual
gross incone. See Attachnent.

Dependent. A nenber of the fam |y househol d (excluding foster
children and foster adults) other than the famly head or spouse,
who is under 18 years of age, or is person with a disability, or
is a full-tinme student.

Disability Assistance expenses. Reasonable expenses that are
antici pated, during the period for which annual incone is
conputed, for attendant care and auxiliary apparatus for a

di sabled famly nenber and that are necessary to enable a famly
menber (including the disabled nenber) to be enpl oyed, provided
that the expenses are neither paid to a nenber of the famly nor
rei mbursed by an outside source. See Attachnent.

Di sabl ed person. See Person with Disabilities.

D spl aced Person. A person displaced by governnental action, or
a person whose dwelling has been extensively danaged or destroyed
as a result of disaster declared or otherwise formally recognized
under federal disaster relief |aws.

D spl acenent by inaccessibility of unit. An applicant is
involuntarily displaced by inaccessibility of a unit if:

(1) A nmenber of the famly has a nobility or other
i mpai rment that nakes the person unable to use critical elenents
of the unit; and

(2) The owner is not legally obligated to nake changes to
the unit that would nake critical elenments accessible to the
di sabl ed person as a reasonabl e accommbdat i on.



Di splacenent as a result of HUD disposition of units.

| nvol untary di spl acenent includes HUD di sposition of nmultifamly
rental housing conpl ex under Section 203 of the Housing and
Communi ty Devel opnent Anmendnents of 1978.

Domicile. The |egal residence of the household head or spouse as
determ ned in accordance with State and | ocal | aw.

EO Plan. Equal Opportunity Housing Plan. The EO pl an
establishes PHA policies for inplenenting civil rights
requirenents.

Economic Self-sufficiency Program Any program designed to
encourage, assist, train, or facilitate the econom c i ndependence
of HUD assisted famlies or to provide work for such famlies.
These prograns include prograns for job training, enploynent
counsel ing, work placenent, basic skills training, education,
English proficiency, workfare, financial or household managenent,
apprenti ceshi p, and any program necessary to ready a partici pant
for work (including a substance abuse or nental health treatnment
program, or other work activities.

Effective date. The effective date of an exam nation or

reexam nation refers to (a) in case of an exam nation for

adm ssion, the effective date of initial occupancy, and (b) in
the case of reexam nation of an existing resident, the effective
date of the re-determ ned total tenant paynent.

Elderly famly. A famly whose head or spouse (or sol e nenber)
is an elderly or disabled person. It may include two or nore
el derly or disabled persons living together, or one or nore of
t hese persons living with one or nore |ive-in aides.

Elderly person. A person who is at |east 62 years of age.

Extrenely Lowincone famly. A famly whose annual incone does
not exceed 30 percent of the nedian incone for the area, as
determ ned by HUD, with adjustnents for smaller and | arger
famlies, except that HUD may establish inconme ceilings higher or
| ower than 30 percent of the nmedian incone for the area if HUD
finds that such variations are necessary because of unusually
high or low famly incones.

Enterprise Incone Verification. Internet verification system
supported by HUD conpl yi ng social security and state wage
information for all program participants processed thru PIC

FMR. The rent, including the cost of utilities (except
t el ephone, cable/satellite or direct TV), as establish by HUD for



units of varying sizes (by nunber of bedroons), that nust be paid
in the housing market area to rent privately owned, existing,
decent, safe and sanitary rental housing of nodest (non-I|uxury)
nature with suitable anenities. See periodic publication in the
Federal Register in accordance with 24 CFR 888.

Fam|ly. Defined in 24 CFR 5. Famly includes but is not limted
to: (a) afamly with or without children; (b) an elderly famly;
(c) a near-elderly famly; (d) a disabled famly; (e) a displaced
famly; (f) the remaining nenber of a tenant famly; and (g) a
single person who is not an elderly or displaced person, a person
with disabilities, or the remaining nenber of a tenant famly.
See 24 CFR 5. 403.

Fami |y nmenbers. Any househol d nmenber except live-in aides,
foster children and foster adults. Al famly nenbers nust
permanent|ly reside in the unit, though they nay be tenporarily
absent. Al famly nenbers are |listed on the HUD 50058.

Fam ly Self-Sufficiency (FSS) Program A program established by
a PHA within its jurisdiction to pronote self-sufficiency anong
participating famlies, including the provision of supportive
services to these famlies, as authorized by section 23 of the
U.S. Housing Act of 1937.

Fam |y unit size. The appropriate nunber of bedroons for a
famly. Famly unit size is determ ned by the PHA under the PHA
occupancy standards or subsidy standards.

Flat Rent. A rent for Public Housing units as determ ned and set
by PHA's that a fam |y may choose to pay in |lieu of an incomne-
based rental anount.

Fraud. Intentional m srepresentation of provided information,
violation of Cvil Law either intentionally or negligently
failing to provide the PHA with full and conplete information
that is required by HUD regul ations. “Civil Fraud Lease

Vi ol ation” may occur when the resident/program partici pant
negligently or intentionally provides fal se, inconplete or

i naccurate information on an application or re-certification
form or fails to report changes in the resident’s circunstance.

Full-tinme student. A person who is carrying a subject |oad that
is considered full-tinme under the standards and practices of the
educational institution attended. An education institution

i ncl udes a vocational training school with a diploma or
certificate program as well as an institution offering a college
degr ee.




G oss rent. The total nonthly cost of housing an eligible famly,
which is the sumof the contract rent and any utility all owance.

GQuest. Definition for drug-related crimnal activity (see 24 CFR
5, subpart |, and parts 882, 960, 966 and 982). A person
tenporarily staying in the unit with the consent of a tenant or

ot her menber of the household who has express or inplied
authority to so consent on behalf of the tenant. The

requi renents of parts 966 and 982 apply to a guest as so defined.

Handi capped person (This definition is to be used for purposes of
mai nt ai ni ng nondi scrim nation practices in program accessibility
see 24 CFR 8.3); see Person with Disability definition for

pur poses of defining disability).

| ncl udes any person who has a physical or nental inpairnment
that substantially limts one or nore major life activities; has
a record of such inpairnment; or is regarded as having such an
inmpairnment. This termdoes not include any individual who is an
al coholic or drug abuser whose current use of al cohol or drugs
prevents the individual fromparticipating in the program or
activity in question, or whose participation, by reason of such
current al cohol or drug abuse, would constitute a direct threat
to property or the safety of others. As used in this definition,
t he phrase:

(a) Physical or nental inpairnment includes:

(1) Any physiol ogical disorder or condition, cosnetic
di sfigurement, or anatom cal |oss affecting one or nore of the
foll ow ng body systens: Neurol ogical; mnuscul oskel etal; speci al
sense organs; respiratory, including speech organs;
cardi ovascul ar; reproductive; digestive, genito-urinary, hemc
and | ynphatic skin; and endocrine; or

(2) Any nental or psychol ogi cal disorder, such as nental
retardation, organic brain syndrome, enotional or nental illness,
and specific learning disabilities. The term physical or nental
i mpai rment includes, but is not limted to, such di seases and
conditions as orthopedic, visual, speech and hearing inpairnments,
cerebral pal sy, autism epilepsy, nuscular dystrophy, multiple
sclerosis, cancer, heart disease, diabetes, nmental retardation,
enotional illness, drug addiction and al coholism

(b) Major life activities nmeans functions such as caring for
one’s self, perform ng manual tasks, wal king, seeing, hearing,
speaki ng, breathing, |earning and wor ki ng.

(C© Has a record of such neans:



(1) Has a physical or nmental inpairnment that does not
substantially imt one or nore major life activities but that is
treated by a recipient as constituting such a limtation.

(2) Has a physical or nental inpairment that substantially
[imts one or nore major life activities only as a result of the
attitudes of others toward such inpairnent; or

(3) Has none of the inpairnments defined in paragraph (a) of
this section but is treated by a recipient as having such an
i mpai r ment .
(See also definition for Qualified individual wth Handi cap).

Head of Household. The head of household is the person who
assunes |l egal and noral responsibility for the househol d.

Househol d. Definition for drug-related crimnal activity (see 24
CFR 5, subpart 1, and parts 882, 960, 966 and 982). The famly
and PHA- approved live-in aide.

Housi ng Assi stance Paynent ("HAP"). The paynent nade by the PHA
to the owner of a unit under |lease by an eligible famly, as
provided in the contract, in accordance with Federal Regul ations.
The paynent is the difference between the contract rent and the
tenant rent. An additional paynent is nmade by the PHA to the
famly when the utility allowance is greater than the tota

t enant paynent.

Housi ng Assi stance Paynent Contract. A witten contract between
the PHA and an owner for the purpose of providing housing
assi stance paynents to the owner on behalf of an eligible famly.

Housi ng Assi stance Plan. A |l ocal housing assistance plan
approved by the field office neeting the requirenents of the
communi ty devel opment bl ock grant regulation (24 CFR 570) whet her
or not the unit of general |ocal governnment submtting the plan
is a participant in the block grant program

Housing Quality Standards "HQS" . Programrequirenments for
housi ng standards established by HUD and any vari ati ons
establ i shed by the PHA and approved by HUD

| nput ed Asset. Asset disposed of for |ess than Fair Market Val ue
during two years precedi ng exam nati on (adm ssion) or subsequent
reexam nation

| nput ed Asset Incone. Calculation used when assets exceed
$5, 000. 00, e.qg., HUD passhook rate x total cash val ue of assets.




| npputed Welfare Inconme. The anobunt of annual incone not actually
received by a famly, as a result of a specified welfare benefit
reduction, that is nonetheless included in the famly’ s annual

i ncome for purposes of determning rent. (See HUD regul ati ons
Section 5.615 (c) for determ nation requirenents for inputed

wel fare incone.)

| ncone Based Rent. An incone based rent is a tenant rent that is
based on the famly's income and the PHA's rent policies for
deterni nation of such rents.

Increnental Units. The nunber of budgeted units m nus any units
for which HUD provi ded tenant-based program fundi ng desi gnat ed
for famlies previously residing in housing with Section 8
proj ect - based assi st ance.

INS. The U.S. Immigration and Naturalization Service.

| ncone Deductions. See Deductions Attachnent.

Incone limts. HUD established very |owincome and | owi ncone
limts that are used to determne if assisted housing program
applicants qualify for adm ssion to HUD assi sted prograns. These
incone limts are based on HUD estimates for area nedian famly
income (using Metropolitan Statistical Areas or Primary
Metropolitan Statistical Areas as defined by the Ofice of
Managenent and Budget (OVB), and the Bureau of the Census
definition of famly) wth specific statutorily perm ssible

adjustnments. If the incone limts based on this approach would
be less than if based on the relevant State non-netropolitan
median fam |y incone level, incone limts are based on the State

non-netropolitan famly incone |evel.

Landlord. Either the owner of the property or their
representative or the nmanagi ng agent as designated by the owner.

Lease. A witten agreenent between an owner (including a PHA)
and a famly for the |leasing of a housing unit. Section 8
prograns require an Addendumto the Lease (that contains
mandat ory | anguage) if an owner's |ease is used which nust be
incorporated into any | ease or attached to the | ease.

Live-in aide. A person who resides with an elderly person or
di sabl ed person and who:

(1) I's determned by the PHA to be essential to the care and
wel | - bei ng of the person.
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(2) I's not obligated for the support of the person.

(3) Wuld not be living in the unit except to provide
necessary supportive services.

(4) Cannot be considered as a remaining fam |y nenber.

Local preference. A preference used by the PHA to sel ect anong
applicant famlies.

Lowincone famly. A famly whose annual incones does not exceed
80 percent of the median inconme for the area, as determ ned by
HUD, with adjustnments for snmaller and larger famlies. HUD may
establish incone limts higher or |ower than 80 percent of the
medi an i nconme for the area on the basis of its finding that such
vari ations are necessary because of the prevailing | evels of
construction costs or unusually high or low famly incones.

Major Life Activities. Functions such as caring for one's self,
perform ng manual tasks, wal ki ng, seeing, hearing, speaking,
br eat hi ng, | earning and worki ng.

Medi cal expenses. Al l owabl e deductions from annual gross incone
for certain types of program participants. See Attachnent.

M xed Famly. A fam |y whose nenbers include those with
citizenship or eligible inmgration status, and those w thout
citizenship or eligible inmgration status.

Monthly adjusted inconme. One-twelfth of adjusted annual incone.

Monthly incone. One-twelfth of annual i ncone.

National. A person who owes permanent allegiance to the United
States, for exanple, as a result of birth in a United States
territory or possession, including Puerto Rico, the U S. Virgin
| sl ands, Guam Canal Zone, etc.

Near elderly famly. A famly whose head or spouse (or sole
menber) is at |east 50 years of age but bel ow the age of 62
years.

Net famly assets. Net cash value after deducting reasonable
costs that would be incurred in disposing of real property,

savi ngs, stocks, bonds, and other forms of capital investnent,
excluding interests in Indian trust |land and the equity in a
housi ng cooperative unit or in a manufactured home in which the
famly resides. The value of necessary itens of personal
property such as furniture and aut onobil es shall be excl uded.
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(I'n cases where a trust is not revocable by, or under the control
of , any nenber of the famly or household, the value of the trust
fund will not be considered an asset so |long as the fund
continues to be held in trust. Any incone distributed fromthe
trust fund shall be counted when determ ni ng annual incone under
24 CFR 5, Subpart F.) In determning net famly assets, PHAs and
Owners shall include the value of any business or famly assets
di sposed of by an applicant or tenant for less than fair market
val ue (including a disposition in trust, but not in a foreclosure
or bankruptcy sale) during the two years preceding the date of
application for the programor reexani nation, as applicable, in
excess of the consideration received therefor. In the case of a
di sposition as part of a separation or divorce settlenent, the

di sposition will not be considered to be for less than fair

mar ket value if the applicant or tenant receives inportant

consi deration not neasurable in dollar terms. See also
definition for Inputed Asset and | nputed |Incone.

Noncitizen. A person who is neither a citizen nor a national of
the United States, and is not eligible for housing assistance

unl ess eligible immgration status has been provided (evi denced
by supporting docunentation) in one of the follow ng categories:

(1) A noncitizen who has been lawfully admtted to the U S
for permanent residence, as defined by the Immgration and
Nationality Act as an imm grant (includes special agricultural
wor kers who have been granted | awful tenporary resident status).

(2) A noncitizen who entered the U S. before January 1,
1972, or such later date as enacted by |aw, and who has
continuously maintained residence in the U S. since then, and who
is not ineligible for citizenship, but who is deened to be
lawfully admtted for permanent residence as an exercise of
di scretion by the U S. Attorney General.

(3) A noncitizen who is lawfully present in the U S
pursuant to an adm ssion under refugee status, asylum status, or
as a result of being granted conditional entry because of
persecution or fear of persecution on account of race, religion,
or political opinion or because of being uprooted by catastrophic
national calamty.

(4) A noncitizen who is lawfully present in the U S as a
result of an exercise of discretion by the U S. Attorney Ceneral
for emergent reasons or for reasons deened strictly in the public
i nterest under parole status.

esent in the U S. as

(5 A noncitizen who is | awful r
di ng deportation for

I
result of the Attorney General's with
threat of |ife or freedom

y p
hol
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(6) A noncitizen lawfully admtted for tenporary or
per manent residence under amesty (Section 245A of the | NA)

Noncitizen Student. Housing Assistance (including continued
assi stance, prorated assistance or tenporary deferral of

term nation of assistance) is prohibited to all noncitizen
students (including spouses or mnor children) who have a
residence in a foreign country that the person has no intention
of abandoning; are a bona fide student qualified to pursue a ful
course of study; and are adnmitted to the U S. tenporarily and
solely for purposes of pursing such a course of study,

particul arly designated by such person and continually approved
by the U. S. Attorney General.

QCccupancy standards. Standards established by an PHA to
determ ne the appropriate nunber of bedroons for famlies of
different sizes and conpositions. See definition of "famly unit
size."

O her Person Under the Tenant’s Control. Definition for drug-
related crimnal activity (see 24 CFR 5, subpart |, and parts
882, 960, 966 and 982). See also definition of covered person.
The person, although not staying as a guest (as defined herein)
inthe unit, is, or was at the tine of the activity in question,
on the premses (as prem ses is defined herein) because of an
invitation fromthe tenant or other nmenber of the household who
has expressed or inplied authority to so consent on behalf of the
tenant. Absent evidence to the contrary, a person tenporarily
and infrequently on the prem ses solely for legitimte comerci al
(busi ness) purposes is not under the tenant’s control.

Owner. Any person or entity, including a cooperative, having the
| egal right to | ease or subl ease Existing Housing. See the
Annual Contributions Contract for the types of prohibited or
conflict of interest owners.

PHA. Public Housing Agency or Authority. Also referred to as
HA. A State, county, nunicipality or other governnental entity
or public body authorized to adm nister the progranms. The term
"PHA" includes an Indian housing authority (I1HA). "PHA" and "HA"
mean the sane thing.

PHA jurisdiction. The area in which the PHA is not barred and is
legally permtted to operate under State |aw.

Participant. A famly that has been admtted to the PHA' s public
housi ng or voucher programand is currently assisted in the
program The fam |y becones a participant on the effective date
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of the first HAP contract executed by the PHA for the famly
(first day of initial |ease tern).

Paynment standard. |In a voucher or over-FMR tenancy, the maxi num
subsi dy paynent for a famly (before deducting the famly
contribution). For a voucher tenancy, the PHA sets a paynent
standard in the range from90 to 110 percent of the current

FMR/ exception rent Iimt. For an over-FMR tenancy, the paynent
standard equals the current FMR/ exception rent limt.

Person with Disability.

1. Means a person who:

(i) Has a disability as defined in section 223 of the
Social Security Act (42 U S.C. 423);

(i1i) Is determ ned, pursuant to HUD regul ations, to have a
physical, nmental, or enotional inpairment that:

(A) I's expected to be of |ong-continued and indefinite
durati on;

(B) Substantially inpedes his or her ability to live
i ndependently; and

(© Is of such a nature that ability to |ive independently
coul d be inproved by nore suitable housing conditions; or

(1i1) has devel opnental disability as defined in Section
102(7) of the Devel opnental Disabilities Assistance and Bill of
Rights Act (42 U.S.C 6001(7).

2. Does not exclude persons who have the di sease of
acqui red i nmunodefi ci ency syndronme or any conditions arising from
the etiologic agent for acquired i nmunodeficiency syndrone (1937
Act) .

3. For purposes of qualifying for |ow incone housing, does
not include a person whose disability is based solely on any drug
or al cohol dependence; and

4. Means (individual wth handi caps), as defined in Section
8.3 of this title, for purposes of reasonabl e accommodati on and
program accessi bility for persons with disabilities.

Per manent Repl acenent Housi ng. Housing that is decent, safe, and
sanitary; that is adequate for the famly size; and that the
famly is occupying pursuant to a | ease or occupancy agreenent.
(This termis used in defining eligibility for involuntarily
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di spl aced persons who may have received shelter after being
di spl aced and before receiving rental assistance).

Pre-adjustnent Rent. Rent to an owner that does not include any
previ ously approved speci al adjustnents.

Premi ses. Definition for drug-related crimnal activity (see 24
CFR 5, subpart |, and parts 960 and 966). The buil ding or
conpl ex or devel opnent in which the public or assisted housing
dwelling unit is located, including comopn areas and grounds.
Preponderance of Evidence. Evidence which is of greater weight
or nore convincing than the evidence which is offered in
opposition to it; that is evidence which as a whol e shows t hat
the fact sought to be proved is nore probable than not.

Qualified Individual with Handicap. (See 24 CFR Part 8.3). Wth
respect to any non-enploynent programor activity which requires
a person to performservices or to achieve a |l evel of
acconpl i shnent, an individual wth handi caps who neets the
essential eligibility requirenents and who can achi eve the

pur pose of the programor activity without nodifications in the
programor activity that the Housing Authority can denonstrate
would result in a fundanental alteration in its nature; or with
respect to any other non-enploynent programor activity, an

i ndi vidual with handi caps who neets the essential eligibility
requirenents for participation in, or receipt of benefits from
that programor activity.

Ranki ng preference. A preference used by the PHA to sel ect anong
applicant famlies that qualify for a preference.

Reasonabl e Cause. The PHA's belief based on illegal use, or
pattern of illegal use of controlled substances, that the health,
safety, or right to peaceful enjoynent of the prem ses by others
m ght be conprom sed.

Reasonable Rent. A rent to owner that is not nore than either:

(1) Rent charged for conparable units in the private
unassi sted market; or

(2) Rent charged by the owner for a conparabl e assisted or
unassi sted unit in the building or prem ses.

Remai ning Fam |y Menber. A nenber of a famly listed on the

| ease who continues to live in an assisted unit after all other
famly menbers have left. Live-in-aid is specifically excluded
fromqualifying as a renmaining nenber of the famly unless their
name has been included on the | ease and any incone included for
rent cal cul ation purposes. Any remaining famly nenbers that are
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m nors nust have an adult (over the age of 18 years) that
qualifies under the selection criteria listed herein.
Rent. See Tenant Rent and Total Tenant Paynent.

Rent al voucher. Voucher.

Rental voucher program Voucher program

Resi dency preference. PHA preference for adm ssion of famlies
that reside anywhere in a specified area, including famlies with
a nmenber who works or has been hired to work in the area
("residency preference area").

Resi dency preference area. The specified area where famlies
must reside to qualify for a residency preference.

Single person. A person who lives alone or intends to live
al one, and who does not qualify as an elderly famly or displaced
person or as the remaining nenber of a tenant famly.

Speci al admi ssion. Adm ssion of an applicant that is not on the
PHA waiting list or without considering the applicant's waiting
list position.

Specified Welfare Benefit Reduction. (1) A reduction of welfare
benefits by the welfare agency, in whole or in part, for a famly
menber, as determ ned by the welfare agency, because of fraud by
a famly menber in connection with the welfare program or
because of welfare agency sanction against a famly nmenber for
nonconpl i ance with a wel fare agency requirenent to participate in
an econom ¢ self-sufficiency program (2)Specified welfare
benefit reduction does not include a reduction or termnation of
wel fare benefits by the welfare agency: (i) at expiration of a
l[ifetime or other tine limt on the paynent of welfare benefits;
(i1i) because a famly nmenber is not able to obtain enpl oynent,
even though the famly nenber has conplied with welfare econom c
sel f-sufficiency or work activities requirenents; or (iii)
because a famly nenber has not conplied wth other welfare
agency requirenents. (See Inputed welfare incone and HUD

regul ations Section 5.615 (c) for determ nation requirenents for

i mputed wel fare incone.)

Spouse. Spouse refers to the marriage partner, either a husband
or wife, who is soneone you need to divorce in order to dissolve

the relationship. It includes the partner in a comon | aw
marri age. It does not cover boyfriends, girlfriends,
significant others, or "co-heads.” "Co-head" is a term

recogni zed by sone HUD prograns, but not by public and Indian
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housi ng prograrns.

St andard, permanent replacenent housing. Decent, safe and
sanitary housing, adequate for the famly size, and housing that
the famly is occupying pursuant to a | ease or occupancy
agreenent. Standard, permanent replacenent housing does not
include transient facilities (such a notels, hotels, or tenporary
shelters); or in cases of donestic violence, the housing unit in
whi ch the applicant, and the applicant's spouse or other nenber
of the househol d who engages in such violence, live.

Tenant - based. Rental assistance that is not attached to the
structure.

Tenant rent. The anount payable nonthly by the famly as rent to
an owner (including a PHA). Were all utilities (except

t el ephone) and ot her essential housing services are supplied by
the PHA, Tenant Rent equals Total Tenant Paynent. Were sone or
all utilities (except tel ephone) and ot her essential housing
services are not supplied by the PHA and the cost thereof is not
included in the anount paid as rent, Tenant Rent equals Tot al
Tenant Paynent |less the utility allowance. Total tenant paynent
does not include charges for excess utility consunption or other
m scel | aneous char ges.

Total Tenant Paynent. Total inconme-based tenant paynent shall be
t he highest of the follow ng, rounded to the nearest dollar:

(1) Thirty percent (30% of the nonthly adjusted incone;
) Ten percent (10% of nonthly incone;
) Mnimumrent as set by PHA from $0 to $50. 00;
) Ceiling rent as set by PHA for Public Housing;

OR

) Flat rent as set by PHA for Public Housing.

—~ A~~~
(&) A WN

Unit. Dwelling unit.

United States Housing Act of 1937. (1937 Housing Act). The
basic | aw that authorizes the public and |Indi an housi ng prograns,
and the Section 8 prograns. (42 U S.C 1437 et seq.).

Uility allowance. |If the cost of utilities (except telephone,
cable, satellite or direct television services) and ot her housing
services for an assisted unit is not included in the Tenant Rent
but is the responsibility of the Famly occupying the unit, an
anount equal to the estimate nade or approved by a PHA or HUD
under 24 CFR 5, of the nonthly cost of a reasonabl e consunption
of such utilities and other services (excluding any all owance for
air-conditioning as required by HUD) for the unit by an energy-
conservati on househol d of nopdest circunstances consistent with
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the requirenents of a safe, sanitary, and healthful |iving
envi ronment .

Uility reinbursenent. The anount, if any, by which the utility
for the unit, if applicable, exceeds the Total Tenant Paynent for
the famly occupying the unit. (This definition is not used in
the Section 8 Voucher program or for a public housing famly
that is paying a flat rent.)

Very lowincone famly. A famly whose annual inconme does not
exceed 50 percent of the nedian incone for the area, as

determ ned by HUD, with adjustnents for smaller and | arger
famlies. HUD may establish very lowinconme |[imts higher or

| oner than 50 percent of the nedian incone for the area on the
basis of its finding that such variations are necessary because
of unusually high or low famly incones.

Waiting list adm ssion. An adm ssion fromthe PHA waiting |ist.

Wl fare assistance. Wl fare or other paynments to famlies or
i ndi vi dual s, based on need, that are made under prograns funded,
separately or jointly, by Federal, State or |ocal governnents.

Wrk Activities. See definition at section 407(d) of the Soci al
Security Act (42 U S.C. 607(d)).

VIl. FA R HOUSI NG AND EQUAL OPPORTUNI TY HOUSI NG POLI CY

A.  Fair Housing

In accordance with the follow ng regul ations, the PHA w ||
not on account of race, color, creed, sex, disability
status, famlial status, or national or ethnic origin deny to any
famly the opportunity to apply or receive housing assistance.
Selections will be nade in accordance with the applicable
requi renents included herein.

1. Title VI of the CGvil R ghts Act of 1964 (42 U S.C
2000d) and the inplenenting regulations 24 CFR Part 1 and Title
VIIl of the Cvil R ghts Act of 1968, as anended;

2. The Fair Housing Act (42 U. S.C. 3601-3619) and the
i npl enmenting regulations at 24 CFR parts 100, 108, 109 and 110.

3. Executive Order 11063 on Equal Opportunity in Housing
(1962), as anended, Executive Order 12259, 46 FR 1253 (1980), as
anmended, Executive Order 12892, 59 FR 2939 (1994) (i nplenenting
regul ations at 24 CFR part 107).
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4. Section 504 of the Rehabilitation Act of 1973 (29 U. S. C
794) and the inplenenting regulations at 24 CFR Part 8;

5. The Age Discrimnation Act of 1975 (42 U S.C. 6101-6107)
and the inplenmenting regulations at 24 CFR Part 146; and

6. Title Il of the Arericans with Disabilities Act (42
U S. C 12101-12213) to the extent applicable.

Sel ections will be nmade in accordance with the sel ection
criteria consistent wwth HUD s affirmative fair housing
obj ectives and are included herein.

The PHA wi |l post on the applicant/resident information
bull etin board the tel ephone nunber for the HUD Ofice of Fair
Housi ng and Equal Opportunity (FHEO toll-free hotline 800-424-
8590) .

B. Equal Opportunity Housing Pl an

In addition to the Fair Housing and Equal Opportunity
Housing efforts specifically indicated throughout this policy the
PHA wi Il affirmatively further fair housing goals and conply with
equal opportunity requirenents by the follow ng actions:

1. By adoption of this policy, conpliance by the Housing
Authority with all fair housing and equal opportunity regul ations
and requirenents, is certified.

2. Encouragi ng owners to nmake suitable units | ocated
outsi de areas of poverty or racial concentration avail able for
|l easing in the programto provide participants with the broadest
geographi cal choice in selection.

3. Provide available information and assi st any applicants
and/or participants if they believe discrimnation has occurred
to include provision of a Housing Discrimnation Conplaint form
( HUD- 903) .

4. Recruitnent and equal opportunity enploynent practices
will be utilized to attract and recruit qualified mnority
applicants for any vacanci es.

C. Reasonabl e Accommopdati on
The PHA will include procedures in the application,
reexam nation, interview, and eviction process to ensure that

applicants and/or participants are aware of their opportunity to
request reasonabl e accommodati ons. Should any applicant or
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partici pant indicate the need for reasonabl e accomobdati ons, the
PHA wi |l nake avail able to them a Request for Reasonabl e
Accommodation form It is the policy of the PHA to nake every
effort possible to provide reasonabl e accommodati ons for persons
with disabilities when such requests are reasonabl e,
economcally, financially and adm nistratively feasible.

The HA will utilize reasonabl e accommbdati ons practices for

any applications received by elderly or disabled individuals
especially those involving sight or hearing inpaired applicants.
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The HA will not renove nanmes fromthe waiting list that
woul d violate the rights of a disabled, nobility inpaired, or
heari ng inpaired person. Reasonable accomvpdati ons for
application or updates will be provided to disabled (nobility
i mpai red or hearing inpaired) applicants. Any and all decisions
granting or denying requests for reasonabl e accommbdati ons wl |
be in witing.

D. Vi ol ence Agai nst Wonen Act

The HA wi Il inplenent Justice Departnent’s Reauthorization
Act 2005 as federally mandated. The HA has the obligation to
i nform and educate the participating | andlords of the Authority’s
and the owner’s discretion to provide benefits to an individual
based soley on the individuals statenent or other corroborating
evidence. The VAWA Act permts the HA and owners to request that
the victimattest to their status by signing a HUD approved
certification form disclosure of additional documentation which
may i nclude an attorney or a nedical professional fromwhomthe
vi cti m has sought assistance. The signer nust attest under
penalty of perjury that the victimhas suffered, and is (a) bona
fide victimof donestic violence, dating violence or stalking;
and (b) that the victimhas signed or approved the docunent. The
formmust require the individual’s certification that they are
the victimof a “bona fide” incident of actual threat of donestic
vi ol ence, dating violence or stal king as described in the VAWA
It must include the name of the perpetrator, it nust be provided
wi thin 14 business days unless the HA or owner requesting the
form extends the deadline. Alternative docunentation accepted
includes a local police or court report or docunentation signed
by the Victinms Advocate.

Failure on the part of the victimto provide certification
within the allotted tine voids the protections provided by VAWA
Any information or docunmentation provided to the HA or owner by a
victimnmust be keep in confidence. No information or
docunentation nay be (a) entered into a shared dat abase or (b)
disclosed to “any related entity” except at the victins request
or consents to the disclosure in witing. The disclosure is
required for use in an eviction proceeding or otherw se required
by applicable | aw

The PHA will exercise every issue of safety which applies to
the victinms including requirenment of (a) restraining order(s),
(b) order(s) of protection, and/or (c) Victimcounseling for
Donestic Violence. Failure by the victimto obtain the necessary
tools to protect thenselves will be considered a matter of safety
in the conmunity they reside.
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VIIl. APPLI CATIONS AND ELIG BILITY

A.  Applications

Applications may be nmade in person at the PHA's Ofice, as
posted (scheduling may include mailings or appointnents nmade by
phone), unless the waiting list is closed. Accomodations for
elderly or disabled (nobility or hearing inpaired) individuals

will be nmade, e.qg., use of Power of Attorney authorizations.
Applications will be accepted fromall applicants and names

pl aced on the public housing waiting |ist by date and tinme of

application. Applicants will be given general information

concerning the housing assistance programat the initial
application tine. At the tinme that PHA is selecting applicants
fromthe waiting list to receive assistance, applications wll be
updated, information verified to determ ne continued eligibility,
and selections will be nade based on the selection criteria
outlined later in this Plan.

The PHA will utilize reasonabl e accommobdati ons practices for
any applications received by persons with disabilities especially
t hose involving sight or hearing inpaired applicants. A
Tel ecomruni cati on Device for the Deaf (TDD) will be nmade
avai l abl e for hearing inpaired applicants. Exceptions and speci al
accomodations wll be nade for elderly or disabled (nobility or
hearing inpaired) individuals that are unable to cone into the
of fice.

Wen the waiting list is open to all applicants,
applications will be accepted fromall applicants. Al eligible
applicant nanes will be placed on the waiting |ist based on the
date and tinme of application and preference indication (if any
are specified in this Plan). At the tine that the PHA is
sel ecting applicants fromthe waiting list to issue an offer,
applications will be updated, information verified to determ ne
continued eligibility, and sel ections nade based on the sel ection
criteria outlined later in this Plan.

Each applicant and adult nmenbers of the famly may be
screened and eval uated based on credit record, police records,
hi story of any drug-rel ated or substance abuse, and
suitability/ability to live in a public housing conplex. The PHA
may feel it necessary to conduct |andlord references as needed.
See al so Appendi x [ of this Policy.

B. Eligibility Requirenents
1 Applicants nust be a citizen or national of the

U.S. or an eligible, qualified noncitizen (see Definitions,
Section V of this plan) in accordance with HUD Regul ati ons.
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Program participants nust be incone eligible based on gross
i nconme (see Attachnent 1 for inconme inclusions and
exclusions) that is below HUD s published extrenely | ow,
very-low or lowincone limts.

2. PHAs with fewer than 250 total public housing units
may, if there are no eligible famlies on the waiting |i st
and after advertising (30 day notice), offer units to
fam i es above applicable incone limts.

3. The PHA will determne the incone eligibility by
conparing the famly's annual gross incone to the HUD
established very-low or lowincone limt for the area. The
applicable income imt for selection purposes is the
hi ghest inconme limt for the famly unit size for the areas
in the housing authority's jurisdiction.

4. Head- of - Househol d applicants nmust be 18 years of
age or older to be eligible for assistance.

5. Past participants in the Section 8 program and/ or
former Public Housing residents of any PHA who failed to
satisfy liability to a PHA for unpaid rent or damages, or
any past participant in any Federal programthat has
commtted any fraud, may be denied the opportunity to apply
for housing assistance until all unpaid anounts are paid in
full. The PHA reserves the right to deny housing assistance
to any applicant because of any negative actions during a
previ ous tenancy.

6. See Appendix [ of this Policy for ineligibility as
result of crime, drugs and the PHA's One-Stri ke Policy.

7. A record of poor living or househol d habits.

8. Credit history including unpaid utility bills or
damage clains to other |andlords (denial of eligibility wll
be determned if credit record indicates paying 40% or nore
with current nonthly obligations, not including rent and
utilities).

9. Famly Conposition

a. Afamly may be a single person or a group of
persons consisting of two or nore elderly persons or

di sabl ed persons living together, or one or nore

el derly or disabled persons living wwth one or nore
live-in-aides is a famly. Famly is also defined as
one or nore persons, one of whom shall be an adult (age
18 or older) who will live together regularly in the
unit (including foster children).
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b. Afamly includes a famly with a child or
chi | dren.

c. A single person may be:
i An el derly person
ii. A displaced person.
iii. A disabled person.

iv. A single, pregnant female
(physician certification my be required).

V. Any ot her single person.

d. Dependents nust neet the HUD definition of
dependent, have evidence of the famly's residence as
their |l egal residence, and/or in cases where the head-
of - househol d is in the process of obtaining custody
and/ or adopting an individual under the age of 18,
guar di anshi p docunent ati on or evidence of reasonable

I'i kel i hood of success nust be provided. Copies of tax
returns that indicate the "claimng" of a dependent may
be required. A child who is tenporarily (less than 90
days) away fromthe honme because of placenent in foster
care is considered a nenber of the famly. |In cases of
joint custody arrangenents, the child/children can be
considered a nenber of the famly if the applicant or
fam |y has continuous custody for nore than six (6)
nmont hs of the year.

e. Afamly may be remaining famly nmenbers provided
that the person(s) are not mnors, that the children
have not been renoved fromthe home because of abuse or
negl ect, that the resum ng Head of Househol d was not
the perpetrator of spousal abuse, and that the resum ng
Head- of - househol d neets the PHA selection criteria and
woul d be a responsible participant of the program This
i ncludes a single fenal e whose pregnancy is term nated
after adm ssion. Any remaining famly nenbers that are
m nors nust have an adult (over the age of 18 years)
that qualifies under the selection criteria listed
herein and the adult nust provide |egal guardi anship
docunentation in order to be designated as a Head- of -
househol d. This determ nation shall be nade at the

di scretion of Managenent and will be made based on the
hi story of responsible participation in the program A
t enpor ary Head- of - househol d desi gnation can in no way
be construed as a permanent Head- of - househol d.
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10. Eligibility screening may include, when deened

necessary, an applicant's capability of |iving

i ndependently and abiding by the terns of the |ease
as determ ned by the PHA (taking into consideration
any resources available in support of the applicant
famly).

I X, WAITING LI ST ADM NI STRATI ON, VERI FI CATI ON REQUI REMENTS,
AND | NELI G BI LI TY/ DENI ALS

A, Wiiting List Adm nistration

1. The PHA nust select participants in accordance with
this policy, adhere to the Fair Housing and Equal
Qpportunity regul ations, and neet HUD targeting and
deconcentration requirenents. The waiting |ist nust contain
the follow ng for each applicant: Applicant nane; City
and/ or County designation; famly unit size (nunber of
bedroons for which famly qualifies under PHA occupancy
standards); date and tine of application; qualification for
any preference; and racial or ethnic designation of the head
of househol d.

2. The waiting lists will be updated periodically and
names will be renoved fromthe waiting list for failure to
respond to requests for information, application updates
(failure to notify the PHA of a change of address), or if
correspondence is returned fromthe Post Ofice. |If the
applicant did not notify the PHA of a nove as required, the
PHA will not be responsible for the applicant's failure to

receive the updated request. |If the letter is returned by
the Post Ofice with a forwardi ng address noted, the PHA
will re-send the letter. Applicants will be given five (5)

wor ki ng days to return the notice of continued interest.

The PHA will utilize reasonabl e acconmopdati ons
practices for any applications received by persons with
disabilities. The PHA will not renove nanes fromthe
waiting list that would violate the rights of a disabl ed,
mobility inpaired, or hearing inpaired person.

3. The PHA will maintain its waiting |ists according
to Asset Managenent assigned AMP' s, bedroom sizes and the
order of adm ssion fromthe waiting list will be based on
famly size or the unit size for which the famly qualified
under the PHA occupancy policy. Selections will be nade as
indicated in Section X of this plan. Should the PHA receive
funding for a specified category of famlies, the PHA nust
sel ect applicant famlies in the specified category.
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4. A separate waiting list will be maintained for
Publ i ¢ Housi ng designated properties as required in Asset
Managenment and the Section 8 program If the waiting |ist
for the Section 8 and all Public Housing program are open,
applicants nmust be offered the opportunity to have their
name placed on either list. The PHA will not renove the
applicants' nane fromother waiting lists unless the
applicant has nade a request to renove their nane (in
witing), or in the event of failure to respond as indicated
above).

5. The waiting list may be closed to new applications
when it is determned that there is an adequate pool of
applicants and is so large that the applicants are not
likely to be housed in a reasonable length of time (nore
t han one year).

6. Reopening of the waiting list will be by public
notice in a |l ocal newspaper of general circulation
indicating that famlies may apply for housing assi stance.
The notice wll conply with the HUD approved Equal
Qpportunity plan and with HUD Fair Housing requirenents
(will include notice for persons with disabilities in plain
| anguage and indicate the tel ecommunications device
t el ephone nunber). The notice wll state any limtations on
who may apply for available slots in the program The PHA
may advertise for specific types of applicants such as those
qualifying for a preference and may include in the
advertisenment that applications fromothers (not in these
categories) will not be accepted.

B. Verification Requirenents

I ncone and deductions will be verified by Enterprise Incone
Verification (EIV) nethod and third-party verification or
the PHA nust docunent in the file why third party
verification was not available. Verification forms wll be
sent by mail or fax to the appropriate third party with a
request that the formbe returned by mail (PHA to provide a
stanped return envel ope) or fax. |In the event that the
verification is not possible due to an unwi | lingness of
source to respond or that the information is not returned
within a two-week period, staff will be required to note
the file accordingly and obtain third-party ora
verification. Staff wll utilize a docunented contact form
for tel ephone verifications. Notarized statenents or self-
certifications wll be used as a last resort. The PHA w |
al so obtain reports fromthe South Carolina Enpl oynent
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Security Comm ssion for potential incone sources when
necessary. The PHA will utilize the hierarchy of
verification nethods as established by HUD

1%") Enterprise |Incone Verification, available through HUD s
Public I nformation Center.

2") Third party witten verifications with the exception to
client supplied Social Security Award |etters.

39 Third party oral verification
4'") Revi ew of docunents
5'") Certification/self declaration

2. The PHA wi Il nake every attenpt not to utilize
verifications that are greater than 120 days ol d.

3. Social Security nunber verifications are nandatory
for all program participants. Acceptable verification may
include: wvalid social security cards; an identification
card issued by a Federal, State or |ocal agency, enployer;
nmedi cal insurance agency; earning statenments from
enpl oynent; I RS form 1099; or benefit award letters from
government agencies. See Section Vin the event of failure
to provide requested SSN verification.

4. Copies of birth certificates or other docunentation
as designated by the PHA(i.e. picture |I.D. Cards) for al
famly nmenbers nmust be nade available. Certification of
citizenship forms nmust be executed by participants of the
program

C. Ineligibility and Denial of Assistance

The application will be reviewed and any ineligible
applicants will be notified, in witing. The notice will provide
the reason for the decision and an opportunity to request an
informal review of the decision as specified in this plan.

Past participants in the Section 8 program and/or forner
Publ i ¢ Housing residents of any PHA who failed to satisfy
liability to a PHA for unpaid rent or danages, or any past
participant in any Federal programthat has commtted any fraud,
may be deni ed housi ng assistance until all unpaid anobunts are
paid in full. The PHA reserves the right to deny housing
assi stance to any applicant because of any negative actions
during a previous tenancy.
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Persons with disabilities will be informed of the reasons
for rejections and/or term nations of assistance and will be
informed in "plain" | anguage of an opportunity to claim
mtigating circunstances. The PHA retains the right to require
addi tional information reasonably needed to verify such
mtigating circunstances, and refer such information to persons
qualified to eval uate evidence and verify the mtigating
circunstances. Such inquiries will be limted to the information
necessary to verify a reasonabl e accommodati on.

1. See Appendi x [Olof this Policy for ineligibility as
result of crime, drugs and the PHA's One-Stri ke Policy.

2. Arecord of poor living or household habits.

3. Any other activity that could adversely affect the
safety and wel fare of other public housing residents.

4. Credit history including unpaid utility bills or damage
claims to other landlords (denial of eligibility wll be
determned if credit record indicates paying 40% or nore
with current nonthly obligations, not including rent and
utilities).

5. Any msrepresentation of applicant information will be
consi dered grounds for denial of program participation or
term nation of assistance.

6. Applicants that have been determ ned ineligible mnust

wait 90 days before re-application (should situations
change) after receipt of an ineligibility letter.

7. Head of Household or a fam |y nenber who was evicted
frompublic housing or termnated fromthe Section 8 program
within three years of the date of application

8. Failure to neet subsequent screening criteria.

X, SELECTI ONS AND EXCEPTI ONS

Selections will be made in a non-discrimnatory manner to
assure a broad range of incones and neet HUD s deconcentration
requi renents within each conmunity, neet HUD s targeting
requi renents, maintain the financial stability of the community,
pronote the health, safety and welfare of other residents, and
avoi d concentration of the nost economcally deprived famlies.

The PHA will not reject an applicant because of any
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disability or for any reason that could be overcone by reasonabl e
accommodation of the applicant's disability. The PHA retains the
right to reject applicants if with the provisions of reasonable
accommodation for essential programrequirenents cannot be net.
Reasonabl e acconmopdati on may not cause undue financial and/or

adm ni strative burdens or require an alteration in the funda-
mental nature of the PHA's housing units. In the event that sone
formof service (not available to other residents) is necessary
for conpliance with the |lease, the applicant/famly with the
disability will be required to provide docunentation that the
service will be provided by others at no cost to the PHA

The PHA will utilize Plan "A" (one offer plan) in offering a
suitable unit to an applicant famly. If the first offer is
refused, the applicant's nane will be dropped fromthe waiting
list. Exceptions to the one-offer policy will include offers
made to properties designated to another “Asset Managenent
Property” also referred to as AMP. Additional exceptions to the
one-of fer policy my be nmade by Managenent in extenuating
ci rcunstances that would result in a hardship to the applicant
and/or famly.

Once an offer has been nade by tel ephone, a famly will be
given no nore than two (2) days in which to accept or reject the
offer. Upon offer of an apartnent by nmail, the applicant shal
have five (5) business days to respond to the offer notice.
Acceptance of a unit will be determ ned by the applicant/fam |y
appearing in person to respond to the offer. The famly nust
establish utility services and deposits and secure the first rent
month (if applicable) prior to | easing. The PHA may grant
additional tinme to pay a security deposit in unusual
circunstances once utility services are established.

A. Sel ections

O fers for housing assistance will be taken fromthe waiting
list as follows based on the priority order and having the ol dest
date and tine of application (* see bel ow):

(1) Single applicants that are elderly or disabled over other
si ngl e applicants.

(2) Applicants that have a | ocal preference as designated by the
PHA in either of the foll ow ng categories:

e Victinms of Federally declared natural disaster
(Priorities will be given to assisted exiting
publ i ¢ housi ng and voucher program participants
fromother jurisdictions who have been affected by
the disaster will receive a preference over other
waiting list holders.)
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e Single/Fam lies whose head of household or sole
menber is determ ned Elderly as defined by the
Federal gui deli nes.

e Single/Fam lies whose head of household or sole
menber is determ ned Di sabl ed Head as defined by
the Social Security Act.

e Dislocation due to fire (occurring within the
PHA's jurisdiction within thirty days of the
i nci dent).

e Victinms of donmestic violence (occurring within
PHA s jurisdiction within thirty days) referred by
| ocal | aw enforcement Victims Advocate.

e Working preference: Applicant househol ds
whose head, spouse, or sole nenber is
permanent|ly enpl oyed for a m ninum of twelve
consecutive nonths, works a m ni num of 1040
hours per year or is age 62 or older or is
receiving social security disability
benefits, supplenental security incone,

di sability benefits, or any other paynent
based on the individual inability to work.

(3) Al others by the oldest date and tinme of application.
B. Exceptions to the Order of Selection:

The PHA reserves the right to offer special incentives
and/or skip applicants in a non-discrimnatory nmanner in order to
meet HUD s mandated targeting and deconcentration requirenents
for selection purposes or in the event that the Housing Authority
is unable to maintain financial stability.

Applicants will be notified should the applicant be found to
be ineligible for assistance, variance in the determ nation of
bedroom si ze as indicated on the original application, or ms-
representation on the application. Applicants will be notified
in witing of such determ nations and given the opportunity to
request an informal review

XI'. APPLI CATI ON UPDATES, OCCUPANCY STANDARDS, | NCOVE
| NCLUSI ONS/ DEDUCTI ONS, | NCOVE CALCULATI ONS, AND LEASE- UP

A. Application Updates:

Applicants will be given a witten notice as their nane
nears the top of the waiting list to submt updated information
and indicate their continued interest in public housing. |If the

updated information request is not returned within five (5)
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busi ness days, the applicant's nanme will be dropped fromthe
waiting Iist and other selections will be made.

B. GOccupancy standard/unit size will be determi ned at the
tinme of enrollnent based on the followng criteria:

1. The snmallest unit size consistent with program
requi renents and Housing Quality Standards to avoid under or
over occupied units unless the PHA has significant vacancies
in one or nore comunities.

2. The bedroom size assigned will not require nore
than two persons to occupy the sanme bedroom CQOccupancy for
an unborn child(ren) will be considered after the birth of
the child.

3. The PHA shall nake every attenpt to assign persons
over the age of six and of different sex and generation
(more than six years age difference) separate bedroons
(ot her than husband and w fe).

4. The PHA shall make every attenpt not to require
children to share a bedroomw th a parent.

5. Selection preference will be granted to elderly or
di sabl ed applicants for vacancies in housing areas
designated for elderly or disabled famlies.

6. Bedroom size assignnments may be nmade in accordance
wi th HUD gui delines as foll ows:

No. of Bedroons M ni mum Per son('s) Maxi mum Per son(s) *
0 1
1 1 2
2 2 4
3 3 6
4 4 8
5 5 10
Exceptions to these standards will be permtted only for

situations involving a live-in-aide, physician orders for
separate bedroons because of health problens, or permtted

ci rcunstances of famly nmenbers tenporarily away fromthe housing
unit. The PHA reserves the right to approve or di sapprove such
accommodations that may | ead to unsafe or overcrowded conditions.

The PHA al so reserves the right to assign only participants
who qualify as elderly or disabled to units designated as elderly
or disabl ed units.

The PHA reserves the right to waive any provision of this
policy to neet energency or hardship conditions, and such
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exceptions shall not be related to race, color, creed, sex,
disability status, famlial status or national origin.

C. Incone Inclusions, Exclusions and Deducti ons

I ncone inclusions, exclusions and deductions (as required
and permtted by Federal Regulations) for rent cal cul ation
purposes are set forth in Attachnment 1 of this plan.

NOTE: Fam|lies whose welfare assistance is reduced or
sanctioned specifically because of fraud or failure to
participate in an econom ¢ self-sufficiency programor conply
with programrequirenents will not have their rent reduced based
on the welfare benefit reduction (excludes persons that benefit
is reduced due to a lifetime limt or where a famly has conplied
wi th programrequirenents but cannot obtain enploynment). The PHA
will obtain verification of such benefit reduction fromthe
wel fare agency. See 24 CFR 5.615 for specific HUD instructions
on necessary cal culations of inputed welfare incone and specified
wel fare benefit reductions.

HA wi Il include amobunts awarded as a part of a
di vorce or separation agreenent unless the HA has verified that
the incone is not provided.

HA wi Il include child support anounts awarded unl ess
applicant/famly certifies that incone is not provided and the
famly has made effort to collect the anount, including filing
with courts or appropriate agencies responsible for enforcing
such paynents.

Total tenant paynent (gross famly contribution) for rent
will be in accordance with Federal Regul ations, as foll ows:

Flat rent as set by the PHA (NOTE: No utility reinbursenent
is given for famlies choosing flat rents);

Ceiling rent as set by the PHA (with adjustnments for utility
al | owances);
R

I ncone based rents for a total tenant paynent (based on
inconme) to be the highest of the follow ng, rounded to the
nearest doll ar:

(1) Thirty percent (30% of the nonthly adjusted
i ncome; or
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(2) Ten percent (10% of nonthly inconme; or

(3) Mnimumrent, if applicable and set by the PHA at
$25. 00(i ndi cated on the attached Total Tenant Paynent

Schedul e). See al so provisions for Minimum Rent
Exceptions * i ndi cat ed bel ow.

* M N MUM RENT EXCEPTI ON (I F APPLI CABLE) Statutory provisions,

Section 507:3(a)(3)(B) of the QHWRA, provide the foll ow ng
exceptions to the mnimumrent requirenents:

1. Afamly may request an exception (which nust include
reasonabl e docunentation) to the mninmumrent based upon
tenporary financial hardship due to the follow ng circunstances:

A. The famly has lost eligibility for or is awaiting
an eligibility determ nation for a Federal, State, or
| ocal assistance program

B. The famly would be evicted as a result of the
i mposition of the mi ninmumrent requirenent;

C. The incone of the famly has decreased because of
changed circunstances, including | oss of enpl oynent;

D. A death in the famly has occurred; and
E. Oher circunstances determ ned by the HA or HUD

2. The HA shall imredi ately suspend or discontinue the
famly’'s requirenment for paynent of a mninmmrent upon the
famly’ s request for hardship exenption and the suspension shal
continue until a determ nation is nade on whet her the hardship
exists and/or if the hardship is tenporary or long-term

3. If the HA determ nes that the hardship is tenporary, the
m ni mum rent remai ns i nposed (including back paynent for m ni num
rent fromthe tinme of suspension).

4. Should a fam |y request and qualify for such exception
after Cctober 21, 1998 and the financial hardship occurred prior
to adoption of this policy, the HA will reinburse the resident by
providing a refund or otherwi se offset future rent paynents.

5. Should the HA determine that there is no hardship, a
mnimumrent is inmposed retroactively to the tinme of the
suspension. The HA nust offer a reasonabl e repaynent agreenent
for any back-paynment due by the famly. The famly cannot be
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evi cted for nonpaynment during the 90-day period comrenci ng on the
date of the famly's request for exenption of mninmumrent in
excess of the tenant rent otherw se payabl e.

D. | ncone Cal cul ati ons

For famlies that have chosen i ncone based rents, incone
will be based on the anticipated total household incone from al
sources (unless indicated on the Incone Exclusions Attachnment to
this Policy) including net inconme derived fromassets (actual
and/or inputed) received by the participant famly for the 12-
month period following the effective date of initial determ -
nation or re-examnation/re-certification

In the event that it is not feasible to anticipate incone
for a 12-nonth period, the PHA may use the annualized incone
anticipated for a shorter period of tinme, or in the event an
anti ci pated anmount cannot be determ ned (such as for tenporary or
seasonal enpl oyees) the incone can be determ ned by using the
previous 12-nmonth period. Prior year tax docunents nay be
utilized.

Earned incone will be converted to annual incone as foll ows:
- Miltiple hourly wages by the nunber of hours worked

- Miltiply weekly wages by 52 (weeks)

- Miltiply bi-weekly wages by 26

- Miltiply sem -nonthly wages by 24

- Miltiply nonthly wages by 12

E. Lease-Up

Leasi ng appoi ntnents will be schedul ed and applicants w |
be notified of the date and tinme. Should the applicant notify
the PHA of their inability to be present at the enroll nent
session, the PHA will provi de one reschedul ed appoi nt nment.
However, failure of such notification on the part of the
applicant will result in renpoval of their name fromthe waiting
list. As indicated in Section I X, Waiting List Adm nistration,
applicant nanes will be renmoved fromthe waiting list for failure
to notify the PHA of a change of address.

Al'l information including income, inconme fromassets, famly
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contributions, eligible deductions, fam |y conposition,
preference status (if applicable), and other screening
information will be verified and reviewed prior to scheduling the
briefing and enrol |l ment appoi ntnent.

Al applicants will execute and be given a Federal Privacy
Act Notice. The information provided wll not be otherw se
di scl osed or rel eased outside of HUD, except as permtted or
required by law. Failure to provide any of the requested
information may result in a delay or rejection of eligibility
approval .

X1, I NSPECTI ONS, PHYSI CAL NEEDS STANDARDS, MAI NTENANCE
CHARGES

Al'l housing units nmust have a nove-in, nove-out and at | east
an annual inspection. Units nust pass the PHAS Uniform Physi cal
| nspection criteria as set forth in the Federal Regul ati ons.

A. Inspection Schedul e

The frequency of inspections will be determ ned as foll ows:

1. Annual inspection - acceptabl e housekeepi ng and
wi th no evident of abuse or neglect of unit.

2. Sem -annual inspection - unacceptabl e housekeeping
and/ or evidence of m nor abuse of unit.

3. Quarterly inspection - poor housekeepi ng and
significant evidence of abuse of unit.

Notices of inspection letters will specify a range of up to

two weeks as to the inspection date. The PHA will schedul e

i nspections within the normal hours of the PHA operation.

| nspections will be perforned by a representative from

mai nt enance, noderni zation and/ or managenent. The resident, if
avai lable, will be required to sign the conpleted inspection form

and a copy will be provided upon request. The inspector(s)
shoul d indicate on the formwhen a resident was not available to
provi de a signature.

B. Mve-in and Move-out |nspections

Move-in and nove-out inspections wll be conducted in the

presence of the resident (when possible). Residents will be
required to sign the nove-in inspection form Mve-out
i nspection forns will include the resident’s signature when
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possi ble. Inspections will be visually recorded.
C. Inspection Failures

Fail ed i nspections due to poor housekeeping or resident
abuse will require the follow ng notices:

First inspection and notice - failed inspection itens,
fourteen days to correct. Failure to correct
deficiencies may result in | ease term nation.

Second re-inspection and notice of failed inspection
itens, notice of an in-hone conference date. A re-

i nspection date will be given at the tinme of in-hone
conference. Resident nmay be required to attend session
on general housekeepi ng practi ces.

Third re-inspection and failure - thirty (30)day notice
to vacate.

D. Resident Abuse, Damages and Mai nt enance Charges

In the event of resident abuse to a unit, repairs will be
made by mai nt enance and charges assessed to the resident
according to the tenant charge schedule. When abuse is evident,
a resident may be required to attend a schedul ed conference in
order to prevent |ease term nation

An install ment agreenent for paynent of the charges may be
al l owed with paynent arrangenents not to exceed ninety(90)days
and as approved by Managenent. Charges from a nove-out
i nspection will be deducted fromthe resident's security deposit
as indicated in Section XIll. Repeated abuse wll result in
| ease term nation regardl ess of paynent.

E. Special |nspections

Speci al inspections may be schedul ed by managenent if there
are circunstances that warrant an inspection, i.e., excessively
dirty unit during a routine work-order or pest control services,
etc. Adequate notice of the inspection will be provided and the
procedures set forth in this Section will be foll owed.

Xi11. LEASES, SECURITY DEPCSI TS, UTILITIES AND RESI DENT- OANED
BUSI NESSES I N UNI TS

A. Lease:
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The PHA nmaintains a standard form | ease and resident rules
and regul ati ons, which nust be executed prior to nove-in. The
| ease nust contain the nanmes of all menbers of the household and
shal | be signed by the head-of - househol d and spouse (if
appl i cabl e).

New | eases nust be executed for all unit transfers. Notices
of rent adjustnent will be executed as rental changes are nade.
An anendnent/rider or a new | ease nust be executed for all other
changes to tenant status except for rent adjustnents.

Schedul es of special charges for services, naintenance
repairs, utilities, and rules and regulations will be posted on
the applicant/resident bulletin board. These schedul es may be
anended fromtinme to tine with at least thirty (30) days notice
to the residents by either posting on the bulletin board or
mai l ed directly to each resident. An opportunity for resident
comment will be provided.

B. Security Deposits

Each fam|y/program participant is required to pay a
security deposit as determ ned by the PHA and set forth in the
Lease. Security deposits nmust be paid by the resident(s) prior
t o occupancy.

Any interest earned on security deposits held by the PHA
will not be distributed to residents vacating public housing
units.

Security deposits will be returned to the tenant after nove-
out if the follow ng conditions are net:

I. There are no unpaid rents, danages or other charges(beyond
normal wear and tear) assessed and owed to the PHA by the famly.

2. The apartnent, equipnment and yard have been left in clean and
all trash and debris have been renoved.

3. Al keys, resident identification cards, pet decals and
vehicle permts issued to the famly are turned in to Managenent
upon vacating the apartnent.

4. The resident, at the end of the initial 12-nonth | ease term

or at the end of any 12-nonth renewal termthereof, has given
Managenment a written fifteen (15) day notice to vacate the unit.
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Any security deposit anmount paid by the resident will be
forfeited unless the required notice to vacate is provided to
Managenment or if notice to vacate is given at any tinme other than
at the end of the |ease term

C. Utilities.

Residents are required to pay utility bills and utilities
must be on at all tinmes. The PHA will review annually and update,
as necessary, a utility allowance schedule to be used for conpu-
ting utility allowances for famlies under an incone-based or
ceiling rent.

Fam | ies that have chosen a flat rent will not be given a
utility reinmbursenent in accordance with HUD regul ati ons.

D. Resident Business Operation in Public Housing Units

Resi dents nust request, in witing to the PHA, prior
approval to operate a business in a Public Housing | eased unit.
The request nust include a detailed summary of the business
activities (to include estinmated traffic of clientele), |icense
requi renents (business, health, etc.), zoning ordinances, and
utility consunption. The PHA reserves the right to approve or
di sapprove any busi ness proposal that could cause danage to the
unit, affect the PHA' s insurance coverage, interfere with or
cause di sturbances with the residential community, or in any way
affect the health, safety, or right to peaceful enjoynment of the
prem ses by other residents.

| f a business is approved, the resident nust agree to the
base rate for utility consunption and will be responsible for
excess utilities (total consunption m nus hours of operation).
Additionally, the resident nust provide evidence of liability
i nsurance cover age.
XI'V. RENT COLLECTI ON POLI CY AND PROCEDURES

It is the policy of the PHAto require all residents to nmake
pronpt paynment of all anmpbunts due under the | ease agreenent. The
resident's failure to pay all or any portion of the anount due
shal |l constitute grounds for term nation of the resident's |ease.

A, Paynment

Paynments may be made at the PHA's office, by check or noney
order (payable to the PHA). Paynents may be mailed to the PHA
and the postmark date of the mail will be considered the receipt
date of the paynent. No two-party or payroll checks wll be
cashed or accepted.
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Resi dents may nmake paynments in person at the Main office at
specific times as posted or may utilize the paynent drop sl ot
| ocated at the front door of the Adm nistrative Buil ding.

B. Late Paynent and Charges

The rent and ot her charges due will be considered late if
paynent is not made in full (or in such | essor anmount as may be
approved by managenent) before the 5" business day of the nonth.
A | ate paynent administrative fee of $5.00, plus $1.00 per day
until paid, will be charged after the 5" business day of the
month. In all cases of |ate paynents, pronpt action will be taken
to enforce collection, including |legal action if necessary.

In the event |legal action is taken for collection purposes, any
court costs and/or bank charges for checks returned for
insufficient funds will be charged to the famly. The PHA may
termnate the rental agreenent if not paid. The |ease
constitutes witten notice, in conspicuous |anguage, of the PHA s
intention to term nate.

Personal checks will not be accepted by the PHA from any
resident, after the first incident of a bad check or after |egal
action for collection has begun.

C. Paynent D sputes

Shoul d a resident have a dispute over an anount due for rent
or other charges indicated on the nonthly statenent, the resident
must notify the PHA in witing prior to the tenth (10th) day of
the nonth. A dispute does not excuse the resident from making
tinmely paynent and will not avoid the inposition of |ate charges
(see also Gievance Policy). Any part of the anpunt due which is
not subject to dispute nust be paid in a tinely manner to avoid
any additional adm nistrative charges.

D. Partial Paynents

Partial paynents of undisputed rent are not generally
accepted. The PHA may in extenuating circunstances allow parti al
paynent of rent or grant an extension for paynent of rent. |If a
paynment is accepted by the PHA in an anmount |ess than the ful
anount due for maintenance charges, |late fees, etc., such paynent
shall be first credited to rent and the renmai ning anount, if any,
applies to charges other than rent.

E. Deferred Paynents
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The PHA may grant the privil ege of paying install nent
paynents for a time period to be determ ned by the PHA for
paynment of retroactive rent, large repair bills, or for other
ci rcunst ances, that are approved by the Executive Director

F. Habitual Late Paynents

Any resident receiving three warrants in any twelve nonth
period during the termof the |lease, will be determned to be a
repeated violation of the |lease and may result in term nation of
the | ease and ejection notice.

G Rent Paynent Extensions

A resident may request an extension of time to pay rent by
submitting a witten request to Managenent on or before the fifth
(5th) business day of the nonth. Any request for an extension
will be considered pronptly and the resident will be notified
i mredi ately of approval or disapproval. A request for a rent
extension will not waive the inposition of the late or
adm ni strative fee except for the follow ng circunstances:

|. Death of an imediate famly nenber of the | easehold
and/ or househol d.

2. Verified |lost or stolen Social Security, AFDC or other
gover nment assi stance checks.

3. O her extenuating circunstance determ ned by Managenent

to justify the request for a rent extension.

H.  Notice of Term nation of Lease and Eviction Procedures

Resi dents who fail to make full paynent of the anobunt due on
or before the fourteenth (14th) fromthe fifth (5" business day
of the nonth will be subject to the foll ow ng procedures:

1. After fourteen (14)days after the fifth (5

busi ness day of the nonth, the account will be sent to
the local magistrate and a Notice to Show Cause of
term nation of the |lease will be filed to include al

unpaid rent and ot her charges.

2. After legal requirenments have been net and the
resident has not vacated the prem ses, arrangenents
will be made with the Sheriff’'s office to set out the
resi dent.

Rei nst at enent of Lease
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A | ease which has been termnated as a result of the failure
of the resident to make tinely paynents of the anmount due nay be
reinstated in the event of extenuating circunstances and if al
anounts are paid in full (including all |ate charges and court
costs). The decision to reinstate any lease is a matter solely
within the discretion of the PHA and is not the automatic right
of any resident under any circunstances.

J. Bal ances due by Vacated Residents

Any ampunts that are not paid by residents who term nate
their |l ease or their | ease has been term nated by the PHA and
| eave unpai d bal ances will have thirty (30) days fromthe date of
the Statenment of Security Deposit Settlenment to pay anounts due
or make arrangenents for paynent. Unpaid liabilities/accounts
bal ances are subject collection by the State Departnent of
Revenue and may be turned over to an Attorney for collection
after the thirty (30) day peri od.

XV. TERVMS AND CONDI TI ONS OF CONTI NUED OCCUPANCY

As a part of continued occupancy in Public Housing, in
addition to conplying with the terns and conditions of the
Regul ations, the Lease and this Occupancy Policy, each adult
Publ i ¢ Housi ng nmenber of a famly, unless exenpted by the PHA and
HUD Regul ations, mnust contribute eight (8) hours per nonth of
vol untary community service or participate in an economc self-
sufficiency programfor eight (8)hours per nonth. Failure to
conply with this service requirenent is grounds for non-renewal
of the lease at the end of the twelve-nonth [ ease term

Definition: Comunity Service: providing a public benefit to
an agency or organi zati on which serves the conmunity at no cost
and serves to inprove the quality of |ife, enhance resident self
sufficiency, or increase resident self-responsibility in the
community. Community Service is not enploynent and may not
i nclude political activities. Comrunity service hours cannot be
concurrent with stipends.

Note: Providing a service to place of worship nust pertain
to service to the entire community, such as helping with
charitable events, in a nursery program or with the
adm ni stration or mai ntenance of the building are considered
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Community Service. Activities pertaining directly to religious
wor shi p, such as singing on a choir or serving as a deacon are
not considered comunity service.

Communi ty Service nust be done under the supervision of a
speci fic organi zation, which can verify the service.

Community service can be counted by attending regularly
schedul ed conmunity neeti ngs.

Community service cannot be nmet by providing a service to a
private entity such as a store, factory, private nedical or
dental offices, law firmor any other business or office. Job
training without a salary, but with defined objectives in order
to learn a new job skill with defined objectives is considered on
the job training and can be counted as Community Service.

Parents are responsible for making their own child care
arrangenents.

Community service nust be conpleted in the area of | egal
domcile, community service nust be performed in Sunter City or
County.

Exenpt individuals fromsuch community service are as
fol |l ows:

(1) An adult that is 62 years or ol der;

(2) An adult that is blind or disabled individual as defined
under 216(i)(1) or 1614 of the Social Security Act (42 U S.C. 416
(i)(1); 1382c), and who certifies that because of this disability
she or he is unable to conply with the service provisions; or is
the primary caretaker of such individual;

(3) An adult who is engaged in work activities (see
definitions);

(4) Meets the requirenents for being exenpted from having to
engage in a conmunity work activity under the State program
funded under part A of title IV of the Social Security Act (42
US.C 601 et seq.) or under any other welfare program of the
State, including a State-adm nistered wel fare-to-work program or

(5 An adult nenber of a famly receiving assistance,

benefits or services under a State program funded under part A of
title 'V of the Social Security Act (42 U S.C. 601 et seq.) or
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under any other welfare programof the State, including a State-
adm ni stered wel fare-to-work program and has not been found by
the State or other admnistering entity to be in nonconpliance
wi th such a program

The PHA nust provide a witten notice to the famly on any
nonconpl i ance with the comunity service requirenents. Such
noti ce nust descri be the nonconpliance and indicate non-renewal
of the lease at the end of the twelve-nonth | ease term The PHA
must permt any adult famly nenber to enter into a witten
agreenent with the PHA, in the formand nanner required by the
PHA, to cure such nonconpliance. Should the famly not cure the
nonconpl i ance in accordance wth the agreenent, the PHA will
again notify the famly of non-renewal of the |ease, unless the
famly can provide witten assurance satisfactory to the PHA that
the fam |y nmenber no |onger resides in the unit.

Al'l notices nmust contain |anguage that the famly may

request a grievance hearing on any PHA determ nati on and may
exerci se any avail abl e judicial renedy.

XVI. TERM NATI ONS OF ASSI STANCE

The tenant may term nate the | ease by providing the PHA with
fifteen (15) days witten notice as defined in the |ease.

Term nati on of assistance may occur for serious or repeated
violations of the |lease or failure to fulfill the Tenant's
obligations set forth in the | ease, violations of HUD s "One
Strike, You're Qut" procedures (see Appendi x Olof this Policy),
or for other good cause. Gounds for term nation of assistance
may include but are not limted to the foll ow ng:

a. Action or inaction by the participating famly or
violation of fam |y obligations under the |ease, rules,
and/or regulations to include failure to report any and
all changes in famly conposition and fam |y incone
within ten (10) days of the change.

b. If afamly nenber has conmtted any fraud or has
made wil I ful m srepresentations in inconme, assets, or
famly conposition in connection with any federally
housi ng assi stance program

c. The famly has violated any partici pant obligation

or breached any agreenent such as vacating a unit
wi t hout notice requirenents and/or failure to reinburse
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any PHA for anmounts owed to a PHA under any housi ng
assi stance program

d. See Appendix [ of this Policy for ineligibility as
result of crime, drugs and the PHA's One-Stri ke Policy.

e. Failure to continuously occupy the unit under |ease
for nore than 30 consecutive days or 60 consecutive
days with nedi cal docunentation

f. Alow ng any unaut horized person(s) to live in an
assisted unit beyond a visitor period (subject to PHA
approval) not to exceed 14 days in a 12-nonth period or
al l om ng unaut hori zed person(s) to use the unit address
for mailing purposes, |egal docunents, telephone |is-
tings, furniture rental agreenents, utility billings,
et c.

g. Failure of any participating famly menber, or
guest under the famly's control, to conduct thenselves
in a manner that would not adversely affect the decent,
safe, and sanitary requirenents of the program or

hi nder the peaceful enjoynent by other area residents
or enpl oyees of the PHA

h. Failure to conply with the voluntary community
service requirenments. Term nation of the Lease nust
not occur during the course of the twelve-nonth | ease
term but occur in the non-renewal of the | ease at the
end of its |lease term

i. Engage in any abusive or violent behavior or make
threats of any abusive or violent behavior towards any
PHA enpl oyee or any other resident.

Al'l housing terminations wll be nade in accordance with the
Federal Regul ations, State and |ocal |aws, and the PHA's
Gi evance Policy.

XVI 1. RECERTI FI CATIONS, TYPES OF RENT, | NTERI M CHANGES, AND
LI M TATI ONS ON HOUSEHOLD SI ZE

A Re-certificati ons/ Reexam nati ons

Fam | ies may choose, at annual recertification, to have
their rent based on inconme or those the PHA's flat rent (or
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ceiling rent, if applicable). Famlies nust be given sufficient
witten information by the PHA to be able to make an i nforned
choi ce of rental nmethods. Sufficient information nust include

t he foll ow ng:

1. The PHA's policy on switching type of rent in circum
stances of financial hardship;

2. The dollar anmobunts of tenant rent under each option. |If
a famly chose ceiling rent for a previous year, the PHA nust
provide the famly wth the anount of the inconme-based rent for
t he subsequent year if the rent was based on inconme or if the
famly specifically requests the infornmation.

An appointnment for recertification will be given. |If
participants fail to keep a schedul ed appoi ntnent, one re-
schedul e appointnment will be available. Failure to keep
schedul ed appointnments to recertify will be deened as inaction by
the participating famly and a violation of the famly's
obligations and is grounds for term nation of assistance, unless
the famly can provide witten evidence of an energency that
caused the m ssed appoi ntnent.

Famlies will be provided with a "Lease Adjustnent” form at
the end of the reexamnation that will indicate changes in rent.

The PHA nust determ ne conpliance with community service and
sel f-sufficiency requirenents once each twelve (12) nonths for
all famlies that have nonexenpt i ndividuals.

B. Types of Rent
1. I ncone-based Rent

| ncone based rent is cal cul ated based on incone of the
famly fromall sources (see Attachment to this Policy for Incone
| ncl usi ons, Excl usions, and Deductions). Al famlies that have
chosen to be on inconme-based rent or a ceiling rent (if
applicable for the PHA) nust be recertified at |east annually or
nore often as required by the PHA

Rent Cal cul ations: Enploynent income will be converted to
annual anount using the follow ng formul as:

Full-tinme hourly: rate x 2080, weekly: anount x 52; bi-
weekly anmobunt x 26; semi-nonthly L anount x 24; nonthly anount x
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12.

Seasonal Enpl oyment will be cal cul ated by nethod 1: the PHA
annual i zes current incone and then conducts an interimre-
exam nati on when | ncome changes.

Earned | ncone D sal |l onwance: Defined, the exclusion of
i ncrease in incone attributable to new enpl oynent or increased
earni ng over incone received prior to qualifying for the
di sal | onance. The PHA wil| docunent and track EID as prescri bed
by HUD regul ations |ocated in CFR 960. 255.

2. M ni mum Rent
The PHA will inplenent a mnimmrent of $25.00.
3. Flat Rent

Flat rents are determ ned solely by the PHA. Famlies that
have chosen flat rents nmust have fam |y conposition reexam ned at
| east annually, and nust have incone reexam ned at | east once
every three years. The PHA may chose to reexam ne i ncome nore
t han once every three years if the PHA deens it necessary for any
reason.

4. Ceiling Rent

Maxi mumrent minus utility allowance as determ ned solely by
t he PHA.

Fam lies that indicate a financial hardship may request to
be reexam ned and return to inconme-based rent at any time during
the three-year period. The PHA nust imediately allow the famly
to be placed on incone-based rent and the PHA shall nake the rent
determnation within a reasonable tinme after the famly makes the
request. The famly may not return to a flat rent until the next
regul ar reexam nation period for the famly.

The PHA defines financial hardship as foll ows:

1. The famly has experienced a decrease in incone because
of changed circunstances, including | oss or reduction of
enpl oynent, death in the famly/loss of a famly nenber, or
reduction in or |oss of earnings or other assistance;

2. The fam |y has experienced an increase in expenses
because of changed circunstances, for nedical costs, childcare,
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transportation, education, or simlar itens;

3. Such other situations of financial hardship as
determ ned by the PHA

C. Interim Changes

A famly nust request, in witing, an interimreexam nation
of fam |y incone or conposition because of any changes since the
| ast determ nation. The PHA nust make the interimreexam nation
within a reasonable tine after the famly request.

Fam |ies, regardless of the nmethod of rent chosen, nust
report all changes in famly income (except regular increases in
wages at the sane job or periodic increase in governnent
benefits), any additions or deletions of household nenbers, and
deduction changes (such as child care) within ten (10) day of the
change or by the 25'" day of the month fromthe date of change.
Failure to report may result in termnation of the Lease as set
forth in this Policy and/or crimnal prosecution. Al interim
changes nmust exceed a 30 day timefrane to be considered eligible
for an adjustnent to rent either increase or decrease.

Interimadjustnments will be nade for to correct any
managenent errors, which may have occurred under the initial
certification or for any subsequent reexam nations. Corrections
resulting in a decrease in rent will be retroactive to the
effective date of the nove-in or the reexam nation. Rent
corrections which result in an increase in rent shall go into
effect the first day of the nonth next following the end of the
30 day witten notice of such increase.

Interimadjustnments will be nade for annual incone increases
for famlies on incone-based rent for new sources of incone to
the famly or in the event it is necessary to make an interim
change due to househol d size changes, househol d deductions, etc.

For all changes that occur prior to the end of a nonth that
result in a decrease of the famly's total tenant paynent, an
i nterim adjustnment nust be nade and will becone effective the
first of followng nonth after the famly reports the change.
Should the PHA fail to receive witten verification of the
occurrence which caused the decrease in rent within thirty (30)

days, the prior rent amount will be reinstated the first of the
followng nonth and wll remain in effect until verification is
recei ved.
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I ncreases in rent will becone effective the second (2nd)
month follow ng the date of the triggering event. In cases of a
famly's failure to report inconme increases, the PHA reserves the
right to performthe rent change retroactively to the date of the
i ncome increase without a 30 days noti ce.

Zero inconme famlies will be contacted on a quarterly basis
concerning the status of their household inconme. Famlies that
have no source of incone for three consecutive nonths will be
advi sed to seek assistance from supportive agencies (DSS, Job
Service, etc.). Famlies that have no source of inconme for three
consecutive nonths will be required to submt statenents of
survival until enploynent or other neans of financial support is
obtained. The PHA may require specific docunentation that would
indicate that the famly is unable to obtain AFDC or incone
assi stance from other prograns, unable to work, or unable to
participate in local job training services. The PHA may request
a credit report on these famlies for rent determ nation purposes
to see if there are any anounts paid to the household on a
regul ar basi s.

D. Limtations on Household Size

The PHA reserves the right of final decision concerning a
resident's request to add nmenbers to the | ease or household. For
situations other than birth, any additions to the househol d nust
be approved by managenent of the PHA, including marriage, |egal
adoptions, custody, changes, addition of foster child(ren) or
live-in aides. Participant nanmes, with these type of changes in
househol d size that result in the unit no | onger being the
appropriate size, will be placed on the transfer I|ist.

At the PHA's discretion, inmediate fam |y nenbers who have
been del eted fromthe household or were never nenbers of the
househol d may not be added as program partici pants and are not
entitled to housing assistance. Such persons wll be advised to
apply for housing assistance.

XVITT. REPAYMENT AGREEMENTS AND COLLECTI ONS

Should the PHA determne that a famly has unreported
i ncome, that an incorrect anount of rent has been paid or is due,
or mai nt enance/ damage charges, and it has been determ ned that
there was no intentional fraud involved, a repaynent agreenent
may be entered into with the famly. Based upon the famly's
ci rcunstances, a nonthly repaynent anount will be set at a
reasonable rate. In the event of extrenme hardship cases, the PHA
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has the right to anend the repaynent agreenent or waive the
anount due upon approval by the Executive Director. The PHA may
term nate assi stance for non-paynent or failure to conply with
the terns of the repaynent agreenent.

Ref usal to execute a repaynent agreenent that is a result of

a failure to conply with any of the famly obligations wll
result in term nation of assistance.

XI' X, TRANSFERS

Transfers will be nmade without regard to race, sex, color,
religion, national origin, famlial status, or disability status.
Transfers will be authorized in the follow ng situations.

The Housing Authority will first offer vacant accessible

units to any disabled or elderly applicants on the waiting |ist.

If there are no applicants on the waiting list claimng a
disability or a need for an accessible unit, the unit wll be
offered to an elderly or non-disabled applicant. Any elderly or
non-di sabl ed applicants nmust agree to nove to an avail abl e non-
accessible unit within 30 days when either a current resident or
an applicant needs the features of an accessible unit.

a. Energency transfers - when the unit or building
conditions pose an immediate threat to resident life, health or
safety as determ ned by the PHA

b. Admnistrative transfers - to correct occupancy
standards (over/under) housed conditions.

c. Transfers for famlies that require a unit with
accessi bl e features.

d. Transfers for victins who neet the criteria of
certification under the requirenments of the Viol ence Agai nst
Wonen Act .

Transfers nmay be authorized in the foll ow ng situations dependi ng
upon the circunstances and nust be approved by the Program
Manager .

a. Medical needs which have been docunented by a physician.

The request to be closer to a doctor or nedical
facility for conveni ence may not be approved and is
dependent upon the circunstances.
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b. Transfers to | ocations nearer enploynent.

Transfers will be made as vacanci es occur and may take
precedence over new adm ssions. A good tenant record is a
requi renent for a transfer. An exception to this may be granted
i n emergency situations.

XX, RESI DENT EMPLOYEES AND TENANTS EMPLOYED BY THE PHA

Enpl oyees who are required to live in Public Housing as a
condition of their job are not considered Public Housing Tenants
and are not subject to the same requirenents or rights of Public
Housi ng tenants (do not have to be incone eligible, not subject
to selection procedures and rent cal cul ations, are not subject to
| ease and grievance procedures, have no rights to remain in
Public Housing if enploynent is termnated). The PHA may charge
enpl oyees who are required to live in Public Housing as a
condition of their job a reasonable rent. Dwelling units of this
nature nust be approved by HUD (pursuant to HUD s unit conversion
procedures in Handbook 7468.1) and excluded fromtotal unit
nmont hs avai |l abl e for occupancy (UMSs) for purposes of calculating
subsi dy under the Performance Funding System (PFS). Any rent
paid nust be included as other inconme for PFS cal cul ati ons.

Publ i ¢ Housing participants or applicants who work or expect
to work for the PHA are subject to the sane adm ssions and
occupancy requirenments as other participants/applicants. Such
work may not be a condition of their adm ssion or tenancy, they
may not be given a selection preference on their willingness to
work for the PHA, and the PHA may not |ower the rent as
conpensation for enploynent. Enploynent inconme nust be counted
in conputations of rent.

XXI'.  COVPLAI NTS AND | NFORVAL HEARI NGS (See al so PHA's Gi evance
Pol i cy)

A. Discrimnation Conplaints

If there is notification to the PHA that there is reason to
believe that there has been any discrimnation on the basis of
race, color, creed, sex, disability status, famlial status, or
national origin, the PHA will provide the Fair Housing Conpl aint
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Form HUD- 903, and any assi stance deened necessary.

B. | nformal Revi ews

The PHA will provide applicants with pronpt witten notice
of ineligibility or denials of assistance. The notice mnust
contain the reasons for the PHA decision, a statenent that the
applicant may request an informal review, and how to obtain an
informal review The PHA will indicate that requests for
informal reviews nust be received by the PHA within ten (10) days
fromthe date of the notification. Failure to request the
hearing, in witing, within ten (10) days fromthe date of the
letter fromthe PHA will result in forfeiture of this right.

The informal review nust be conducted by a person or persons
designated by the PHA, other than a person who nade or approved
t he deci sion under review or a subordinate of this person. The
applicant will be given the opportunity to present witten or
oral objections to the PHA deci sion.

A pronpt witten decision will be provided to the applicant
after the informal review

| nformal reviews, upon receipt of a witten request, will be
conducted for decisions affecting participants to include the
fol | ow ng:

(1) Determ nations of the famly's annual or adjusted
i ncone and the use of such incone to conpute the housing
assi stance paynents.

(2) A decision of denial or termnation of a partici-
pant's housi ng assi stance.

(3) A determnation of the famly unit size under the
PHA' s subsi dy and occupancy standards.

Informal reviews will not be conducted by the PHA for the
fol | ow ng:
(1) Discretionary adm nistrative determ nations by the
PHA, general policy issues, or class grievances.

(2) The PHA's determi nation of the bedroom size
i ndi cated on the Housing Voucher or the participant's occupancy
of a unit that is overcrowded or under utilized.

(3) The PHA's determination that a unit | ocated by an

appl i cant does not conply with the PHA' s housing quality
standards, the PHA's determ nation not to approve the | ease of a
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unit, failure of an owner to naintain or operate a contract unit
in conpliance with the housing quality standards, or because of
failure to neet the standards for famly size and bedroom size
due to changes in the famly conposition

(4) The PHA's decision not to approve a request for an
extensi on or suspension of a voucher term

(5) The PHA' s decision to exercise any renedy agai nst
an owner under contract for fraud or substantial nonconpliance
with the programrequirenents, e.g. units failing HQ standard,
including the termnation of paynents for any units that may be
under contract with the owner.

(6) Establishnent of the PHA schedule of utility
al | onances.

(7) A PHA determ nation that an assisted unit is not
in conpliance with HQ (unless term nating assi stance because of
a famly caused breach of the HQ) including a determ nation that
the unit fails HQS because of the famly size.

(8 A determnation by the PHA to exercise or not to
exercise any right or renedy agai nst an owner under a HAP
contract.

C. Informal Hearing Procedures

The PHA will give participant famlies an opportunity for an
i nformal hearing under any of the follow ng circunstances:

1) Determnation of the famly’s annual or adjusted incone
or conputation of assistance disputes.

2) Determnation of famly' s utility allowance di sputes.

3) Determnation of the famly’ s unit size under subsidy
st andar ds.

4) Determination to term nate assi stance except as outlined
her ei n.

| nformal hearings nust be requested by a famly in witing within
ten (10) days fromthe date of the notification. Failure to
request the hearing, in witing, within ten (10) days fromthe
date of the letter fromthe PHA will result in forfeiture of this
right.

The famly and the PHA nust be given the opportunity to
exam ne and copy (at the requesting parties' expense) any PHA or
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fam |y docunents that are directly relevant to the hearing. |If
the PHA or the fam |y does not nmake the docunent avail able, the
PHA or the family may not rely on the docunent at the hearing.

Either party nmay, at its own expense, be represented by a
| awyer or other representative.

The hearing nust allow for due process for the PHA and the
famly to include presentation of any evidence and/or opportunity
to question witnesses, right to retain and have | egal
representation, rights of discovery for both the famly and the
PHA (right to exam ne and photocopy docunents directly rel evant
to the hearing), and right to a private hearing.

Failure to appear at a schedul ed hearing by either the
famly or the PHA is a waiver of the right to a further infornmal
hearing. A witten decision of the hearing officer or panel
W ll be issued. The determ nation by the hearing officer or
panel does not constitute a waiver of either party's right to
appropriate judicial proceedings.

The hearing nmust be conducted by a person or persons
designated by the PHA, other than a person who nade or approved
t he deci sion under review or a subordinate of this person.

The person or panel conducting the hearing nust issue a
pronpt written decision stating the reasons for the decision to
the PHA staff and the applicant/participant/owner. The PHA is
not bound by a hearing decision concerning a matter for which the
PHA is not required to provide informal hearings or that
ot herwi se exceeds the authority of the person conducting the
hearing or if such hearing decision is contrary to HUD
regul ations or State/local law. In such instances, the PHA nust
notify the famly of such determ nation and the reasons for the
determ nation

I nformal Hearings will not be conducted by the PHA for the
fol | ow ng:

1) Term nations based on crimnal or drug activity as set
forth in Appendix [ of this policy. The PHA will grant an
opportunity for an open discussion for any term nations of
assi st ance.

XXI'l. FREEDOM OF | NFORVATION (FAO ) REQUESTS

In accordance with South Carolina Code Section 30-4-30 and the
Federal regulations regarding FO requests and the Federal Privacy Act,
all requests for public records, other than those nornally nade within the
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ordi nary course of business, shall be nade in witing to the Executive
Orector of the Housing Authority.

1. FQA requests nust be in witing (ink only), unless an exceptions
is granted by the Executive Drector, and nust be signed by the requesting
person or his or her duly authorized agent or attorney.

2. Witten notification of the Authority's determnation on FO

requests wll be made within fifteen (15) of the FO request.
If the request is denied, the reasons for the denial wll be indicated.

If the request is granted, the notification shall state the tine and pl ace
when the requested public record will be nmade available for inspection and
the deposit anmount required for the record search. |f copies are requested
of any public records, the notification will include the cost per copy.
The determnation of the Authority shall constitute the final opinion as to
the availability of the requested public record.

3. An average hourly rate of pay for admnistrative enpl oyees that
conduct the record search plus 30%for benefits wll be charged. Should
overtine wages be necessary, the overtinme rate of pay wll also be
charged. If copies are nade of any records by enpl oyees or the requesting
party, 50 cent per page wll be charged. Deposits may be required by the
Authority for such expenses.

4. No public record held by the Authority nmay be renoved fromthe
Authority's prem ses.

5. The Authority shall only allow the inspection and/ or copyi ng of
public records in its possession which are not exenpt pursuant to South
Carol i na Gode Section 30-4-40, and it shall not otherw se be required to
generate records either by creation, subpoena or contract denand.

XXI'1'l. RECORD RETENTI ON

The PHA will maintain all applications for adm ssion and of
all tenants in occupancy (to include race, ethnicity, sex, age of
head of househol d) and any ot her occupancy information collection
for the later of at least three (3) years or until audited by
HUD. Records nust be maintained to include offers and rejection
of units, the reasons for the rejection, ineligibility
docunentation, and eligibility docunentation for all residents.
Files will be maintained for all participants that are no | onger
housed by the PHA and nust include the disposition of the
security deposit.

XXI'V. OTHER ADM NI STRATI VE FUNCTI ONS
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The PHA wi |l annually revi ew and make changes, where
necessary, to utility all owances and poli ci es/ procedures.

The Housing Authority Director will conduct internal quality
reviews on the files for accuracy and conpl et eness of
docunentation. Staff will be nonitored and counseled in any

defi ci ent areas.

If funding limtations require reduction of
Mai nt enance/ Adm ni strative staff. The method of staff reduction:

1. Staff nmenbers with the hi ghest docunmented nunber
of policy/federal violations
2. Staff nenbers who do not neet expectation in the

performance eval uation for nore than one year

ADDENDUM [ TO PUBLI C HOUSI NG OCCUPANCY PQLI CY

DRUG & CRIME ELI M NATION & ONE STRIKE POLI CY

PURPOSE

In an effort to provide safe housing for residents assisted
under the Sumter Housing Authority’ s housing prograns, this
policy is adopted to enable the PHA to screen, determ ne
eligibility, and term nate assi stance to persons that woul d pose
a threat to the safety and/ or peaceful enjoynent of the prem ses
by residents.

I'1. DEFIN TI ONS

Covered Person. Definition for drug-related crimnal activity
(see 24 CFR 5, subpart |, and parts 966 and 982). A tenant, any
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menber of the tenant’s househol d, a guest or another person under
the tenant’s control.

Credi bl e Evidence. Evidence of drugs found in the dwelling unit,
evi dence which is tied to the drug activity, arrest warrant
i ssued, drug raids, or arrest, or conviction for such activity.

Drug-related crimnal activity. The illegal manufacture, sale,
di stribution, use of a drug, or possession with intent to
manuf acture, sell, distribute or use the drug, of a controlled

substance (as defined in section 102 of the Controll ed Substances
Act (21 U S.C 802).

GQuest. Definition for drug-related crimnal activity (see 24 CFR
5, subpart 1, and parts 882, 960, 966 and 982). A person
tenporarily staying in the unit with the consent of a tenant or

ot her menber of the household who has express or inplied
authority to so consent on behalf of the tenant. The

requi renents of parts 966 and 982 apply to a guest as so defined.

Househol d. Definition for drug-related crimnal activity (see 24
CFR 5, subpart 1, and parts 882, 960, 966 and 982). The famly
and PHA- approved |ive-in aide.

QO her Person Under the Tenant’s Control. Definition for drug-
related crimnal activity (see 24 CFR 5, subpart |, and parts
882, 960, 966 and 982). See also definition of covered person.
The person, although not staying as a guest (as defined herein)
inthe unit, is, or was at the tine of the activity in question,
on the prem ses (as prem ses is defined herein) because of an
invitation fromthe tenant or other nenber of the household who
has express or inplied authority to so consent on behal f of the
tenant. Absent evidence to the contrary, a person tenporarily
and infrequently on the prem ses solely for legitimte comerci al
purposes is not under the tenant’s control.

Prem ses. Definition for drug-related crimnal activity (see 24
CFR 5, subpart 1, and parts 960 and 966). The buil ding or
conpl ex or devel opnment in which the public or assisted housing
dwel ling unit is located, including conmon areas and grounds.

Preponderance of Evidence. Evidence which is of greater weight
or nore convincing than the evidence which is offered in
opposition to it; that is evidence which as a whol e shows that
the fact sought to be proved is nore probable than not.

Violent Crimnal Activity. Any crimnal activity that has as one
of its elenents the use, attenpted use, or threatened use of

physi cal force substantial enough to cause, or be reasonably
likely to cause, serious bodily injury or property danage.
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I11. ELIGBILITY/INELI G BILITY DETERM NATI ONS AND TERM NATI ONS
OF ASSI STANCE BASED ON DRUG CRIM NAL ACTIVITY

As a part of eligibility and/or continued assi stance, the
PHA will enforce HUD s "One Strike, You're Qut" procedures.

Cri m nal background checks (to include all adult famly
menbers) will be done by either obtaining copies of records or
requiring the famly to furnish such copies of crimnal records.

The PHA' s background checks will include police record
searches, landlord reports of disturbances or destruction of
property, drug-rel ated/substance abuse activities or
reports/charges for any other activity that coul d adversely
affect the safety and wel fare of other public housing residents.

Applications will be reviewed and any ineligible applicants
will be pronptly notified in witing. The notice will provide
the reason for the decision and an opportunity to request an
informal review (for applicants) or hearing (for
residents/participants) of the decision.

I n accordance with HUD Regul ati ons, the PHA nmay deny
adm ssion to any applicant whose screening results indicate that
they or any nmenber of their famly may have a detrinental effect
on the community or conducts or has conducted any activity that
woul d affect the health, safety, or right to peaceful enjoynent
of the prem ses of other residents.

Li kewi se, in accordance with HUD Regul ati ons, the PHA
term nate assistance to any participant or famly (or specific
menber (s) of a famly) that has conducted any drug rel ated
activity, alcohol abuse, or crimnal activity on or off the
prem ses that has or may have a detrinental effect or that would
affect the health, safety, or right to peaceful enjoynment of the
prem ses of other residents.

Consi deration shall be given to the nature, extent, and
el apsed tine of the applicant's conduct and to the probability of
favorabl e future conduct. As a part of consideration, if two
years have passed fromthe date of a release fromprison or three
(3) years or nore have passed since the date of the last crimnal
conviction and there has been no drug-related or crim nal
activity, the PHA may deternmine that the applicant is eligible.

The PHA may require an applicant to exclude a household

menber in order to be admtted to the housing program where that
househol d menber has participated in or been cul pable for actions
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descri bed herein.

Al'l housing terminations will be nade in accordance with the
Federal Regul ations, State and local |laws, and the PHA s | nforma
Revi ew Hearing or Gievance Policy.

Eligibility/ineligibility and/or term nations of assistance
will be made and can include but are not limted to any of the
fol | ow ng:

A. Any nenber of a famly applying for housing assistance or
recei vi ng housi ng assi stance that has been evicted because of
drug-related crimnal activity from housi ng assi sted under a 1937
Housi ng Act program The PHA must prohibit adm ssion to the
program of an applicant for three (3) years fromthe date of such
evi ction.

B. Any nenber of a famly applying for housing assistance or
recei ving housing assistance that is arrested charged or evicted
of crimnal activity on or off the prem ses. Crimnal activity
i ncludes crinmes of physical violence. The PHA will base its
determ nati ons upon a preponderance of evidence regardl ess of
whet her the househol d nmenber has been arrested or convicted for
such activity.

C. Consideration will be given by the PHA in determ ning
denials or termnations of assistance for charges against a
famly menber, if the famly nmenber can denonstrate that he or
she: (1) has an addiction to a controlled substance, has a record
of such inpairnent, or is regarded as having such inpairnent; and
(2) is recovering, or has recovered from such addiction and does
not currently use or possess controlled substances. The PHA may
require a famly nmenber who has engaged in the illegal use of
drugs to submt evidence or participation in, or successful
conpletion of, a treatnment programas a condition to being
allowed to reside in the unit, and may require supporting
evi dence that the individual has remained drug-free for one year.

The PHA reserves the right to deny eligibility if there is
reasonabl e doubt of the rehabilitation in order to protect the
heal th, safety and/or right to peaceful enjoynent of the prem ses
by ot her residents.

D. Any famly having a fam |y nenber who has a lifetine
regi stration under a State Sex O fender Registration program

E. Any famly having a fam |y nenber that has been
convi cted of manufacturing or produci ng net hanphet am ne (speed)
in a Public Housing or Section 8 assisted property is denied
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eligibility for life.

F. Actions that woul d adversely affect the safety or hinder
t he peaceful enjoynent by other nearby residents by any famly
menber or guest under the famly's control.

G Any famly having a famly menber that has a pattern of
abuse of al cohol that may interfere with the health, safety, or
right to peaceful enjoynent of the prem ses by other residents.

H.  Any abusive or violent behavior or threats of any
abusi ve or violent behavior towards any PHA enpl oyee, PHA' s
agents, contractors, subcontractors, or any other resident by any
menber of a famly or guest/other person under the tenant's
control

. Any famly having a famly nmenber that is fleeing to
avoi d prosecution, or custody or confinenent after conviction for
acrinme, or attenpt to conmt a crinme, that is a felony under the
| aws of the place fromwhich the individual flees; or is
violating a condition or probation or parole inposed under
Federal or State | aw

V.  PRCH BI TI ON OF DI SCRI M NATORY TREATMENT OF APPLI CANTS OR
RESI DENTS

The PHA will screen all adult famly nenbers and w |
require the signature of each adult household nenber on the
consent formto release crimnal conviction records.

In obtaining records froma drug abuse treatnent facility,
the PHA selects HUD s Policy in requesting information on
applicants and famly nenbers of applicants or residents. The
PHA wi Il obtain a consent formfromthe househol d nmenber(s)
whose:

A. Crimnal record indicates prior arrest or conviction for
any crimnal activity that nay be a basis for denial of adm ssion
under HUD Regul ati ons and/or this policy.

B. Prior tenancy records indicate that the proposed
househol d nenber:

1. Engaged in the destruction of property;

2. Engaged in violent activity agai nst another person; or

3. Interfered with the right of peaceful enjoynent of the
prem ses by other residents.
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VI. RECORDS MANAGEMENT AND CONFI DENTI ALI TY

Crimnal conviction records received by the PHA froma | aw
enforcement agency will be used for screening applicants for
adm ttance to the Public Housing program Section 8 Housing
Choi ce Voucher program Section 8 Mderate Rehabilitation or
Proj ect - based progranms. Such records nmay only be used by the PHA
for | ease enforcenent and eviction of Public Housing Residents
and/or term nations of assistance in Section 8 prograns. Owners
of properties under the Section 8 program nust adhere to the
requi renents/restrictions of 24 CFR 5.903 in requesting and/ or
receiving crimnal information froma PHA for their use in | ease
enf orcement/ evi cti ons.

The PHA will protect the confidentiality of any its files
and records received fromdrug-treatnent facilities about a
person by adhering to the follow ng records nmanagenent practices:

1. A separate file will be nmaintained for any records
received fromdrug-treatment facilities. The file will be kept
in a locking file cabinet or drawer by the Executive Director or
the Assistant Executive Director. This practice will ensure that
the record is not msused or inproperly dissem nated.

2. The Executive Director or Assistant Executive Director
wi |l destroy such records as foll ows:

a. Five (5) business days after the PHA makes a final
decision to admt the person; or

b. Inatinmely manner after the date on which the statute
of limtations for commencenent of a civil action has expired or
until final disposition of any litigation based upon the PHA s
determ nation of denial or term nation of assistance.

VI. PHA'S USE OF CRI M NAL RECORDS

The PHA, in determnations for eligibility and/or
term nations of assistance, wll provide the subject of the
crimnal record and the applicant with a copy of the crim nal
record. The PHA will give the famly an opportunity to dispute
the accuracy and rel evance of the record in accordance with its
i nformal review hearing process.
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Attachnent 1

PUBLI C HOUSI NG PROGRAM
ANNUAL | NCOVE | NCLUSI ONS
24 CFR 5, SUBPART F

Annual incone is the anticipated total income fromall sources received by the
fam |y head and spouse (even if tenporarily absent) and by each additional nenber
of the famly, including all net incone derived from assets for the 12-nonth
period following the effective date of certification of income, exclusive of
certain types of income provided in exclusions to inconme. If it is not feasible
to anticipate a level of incone over a 12-nonth period, or the PHA believes that
past inconme is the best available indicator of expected future incone, the PHA
may annualize the incone anticipated for a shorter period, subject to a
redeterm nation at the end of the shorter period.

A. Annual incone neans all anounts, nonetary or not which

(1) Go to, or on behalf of, the family head or spouse (even if temporarily
absent) or to any other fam |y nenber, or

(2) Are anticipated to be received froma source outside the famly during the
12-month period foll owing adm ssion or annual reexam nation effective date; and

(3) Wiich are not specifically excluded in income exclusions attached.
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(4) Annual income al so nmeans anmounts derived (during the 12-nmonth period) from
assets to which any nenber of the fanmly has access.

B. Annual incone includes, but is not limted to:

1. The full anount, before any payroll deductions, of wages and salaries
overtime pay, commissions, fees, tips and bonuses, and other conpensation for
personal services

2. The net incone fromoperation of a business or profession. Expenditures for
busi ness expansi on or anortization of capital indebtedness shall not be used as
deductions in determning net income. An allowance for depreciation of assets
used in a business or profession may be deducted, based on straight I|ine
depreciation, as provided in IRS regulations. Any wi thdrawal of cash or assets
fromthe operation of a business or profession will be included income, except to
the extent the withdrawal is reinbursement of cash or assets invested in the
operation by the famly.

3. Interest, dividends, and other net incone of any kind fromreal or persona
property. Expenditures for anortization of capital indebtedness shall not be
used as a deduction in determning net incone. An allowance for depreciation is
permitted only as authorized in #2 above. Any withdrawal of cash or assets from
an investrment will be included in incone, except to the extent the withdrawal is
rei nbursenent of cash or assets invested by the famly. Were the famly has net
fam |y assets in excess of $5,000. Annual incone shall include the greater of the
actual incone derived fromall net famly assets or a percentage of the val ue of
such assets based on the current passbook savings rate, as determ ned by HUD.
4, The full amount of periodic paynents received from Social Security,
annuities, insurance policies, retirenment funds, pensions, disability or death
benefits or other simlar types of periodic receipts, including a | unp-sum anount
or prospective nonthly amounts for the delayed start of a periodic paynent
(except deferred periodic ambunts from suppl emental social security (SSI) and
soci al security benefits that are received in a lunp sumanount or in prospective
nont hly anmounts). (See inconme excl usions).

5. Payments in lieu of earnings, such as unenploynment and disability
conpensation, worker's conpensati on and severance pay (except as listed in #3 of
i ncomre excl usi ons).

6. Wel fare assistance (SEE BELOW AT *). If the welfare assistance paynent
i ncl udes an amount specifically designated for shelter and utilities that is
subject to adjustnent by the wel fare assi stance agency in accordance with the
actual cost of shelter and utilities, the amount of welfare assistance inconme to
be included as incone shall consist of:

(a) The anpbunt of the allowance or grant exclusive of the anount
specifically designated for shelter or utilities, plus

(b) The maxi mum anount that the welfare assistance agency could in fact
allow the famly for shelter and utilities. |If the famly's welfare assistance
is ratably reduced fromthe standard need by applying a percentage, the anount
cal cul ated under this paragraph shall be the anmount resulting from one
application of the percentage;

7. Periodic and determ nable allowances, such as alinony and child support

paynments, and regular contributions or gifts received from organi zati ons or
persons not residing in the dwelling.
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8. Al regular pay, special pay and all owances of a nenber of the Arnmed Forces
except those indicated in #7 of incone exclusions.

NOTE: Families whose welfare assistance is reduced
specifically because of fraud or failure to participate in an
econoni ¢ sel f-sufficiency programor conply with a work activities
requi renent will not have their rent reduced based on the welfare
benefit reduction (excludes persons that benefit is reduced due to
a lifetinme limt or where a famly has conplied with program
requi renents but cannot obtain enploynment). The PHA will obtain
verification of such benefit reduction from the welfare agency.
See 24 CFR 5.615 for specific HUD instructions on necessary
calculations of inputed welfare incone and specified welfare
benefit reductions.
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PUBLI C HOUSI NG PROGRAM
ANNUAL | NCOVE EXCLUSI ONS
24 CFR 5, Subpart F

Annual incone does not include the foll ow ng:

1. Incone fromenploynment of children (including foster children) under the age
of 18 years.

2. Paynents received for the care of foster children or foster adults (usually
persons with disabilities, unrelated to the tenant famly, who are unable to live
al one).

3. Lunp-sumadditions to famly assets, such as inheritances, insurance paynents
(including paynents wunder health and accident insurance and worker's
conpensation), capital gains and settlenment for personal or property |osses (see
#5 i ncome excl usions).

4., Anounts received by the famly that are specifically for, or in reinbursenent
of , the cost of nedical expenses for any famly nenber.

5. Incone of alive-in aide, as defined in 24 CFR 5. 403.

6. The full anount of student financial assistance paid directly to the student
or to the educational institution

7. The special pay to a famly nenber serving in the Arned Forces who is exposed
to hostile fire.

8. (i) Amounts received under training prograns funded by HUD

(ii) anounts received by a person with a disability that are disregarded for
a limted tine for purposes of Supplenental Security incone eligibility and
benefits because they are set aside for use under a Plan to Attain Self-
Suf ficiency (PASS)

(iii) anmpbunts received by a participant in other publicly assisted prograns
whi ch are specifically for or in reinbursenent of out-of-pocket expenses incurred
(special equi pment, clothing, transportation, child care, etc.) and which are
nmade solely to allow participation in a specific program

(iv) amounts received under a resident service stipend. A resident service
stipend is a modest amount (not to exceed $200.00 per nobnth received by a
resident for performng a service for the PHA or owner, on a part-tine basis,
that enhances the quality of life in the devel opnent. Such services may incl ude,
but are not limted to, fire patrol, hall nonitoring, |awn naintenance, resident
initiatives coordination, and serving as a nenber of the PHA's governi ng board.
No resident may receive nore than one such stipend during the sane period of
tinme; or

(v) increnental earnings and benefits resulting to any fanmly nmenber from
participating in qualifying State or |I|ocal enploynent training prograns
(including training prograns not affiliated with a local government) and training
of a famly nenber as resident managenent staff. Anmount s excluded by this
provi sion nust be received under enploynment training prograns with clearly
defined goals and objectives, and are excluded only for the period during which
the famly nenber participates in the enploynent training program

9. Tenporary, nonrecurring or sporadic incone (including gifts).
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10. Reparation paynments paid by a foreign governnent pursuant to clains filed
under the laws of that governnment by persons who were persecuted during the Nazi
era.

11. Earnings in excess of $480.00 for each full-tinme student 18 years old or
ol der (excluding the head of househol d and spouse).

12. Adoption assistance paynents in excess of $480.00 per adopted child.

13. Deferred periodic paynents of supplenental security incone and social
security benefits that are received in a lunp sum anount or in prospective
nont hl y anounts.

14. Amounts received by the famly in the formof refunds or rebates under state
or local law for property taxes paid on the dwelling unit.

15. Amounts paid by a State agency to a famly with a nmenber who has a
devel opnental ly disability and is living at honme to offset the cost of services
and equi prrent needed to keep the devel opnental |y disabled fam |y nenber at hone.

16. Amounts specifically excluded by any other Federal statute from
consi deration as incone for purposes of determning eligibility or benefits under
a category of assistance prograns that includes assistance under any programto
which the exclusion set forth in 24 CFR 5.609(c) apply. A notice will be
publ i shed in the Federal Register and distributed to PHAs and owners identifying
the benefits that qualify for this exclusion. Updates will be published and
di stri buted when necessary.

17. On and after 10/1/99, the PHA will not increase annual enpl oynent incone for
12 months for famlies under the follow ng circunstances:

a) participants in any self-sufficiency prograns; or

b) income increases due to enploynent if unenployed for 1 year or nore
(previously unenpl oyed is defined as a person who has earned in previous
12 nonths no nore than woul d be received for 10 hours of work per week for
50 weeks at m ni rum wage)

c) famlies whose earned incone increases that were or is, within 6
nont hs, assisted under any state program for tenporary assistance for
needy famlies under Part A title IV of Social Security Act (consult with
| ocal TANF agency)

After the initial 12 nonths, the increase nay not be greater than 50% of the
anount of the total rent increase for the next 12 nonths. This self sufficiency
incentive is also referred as Earned I ncone Disallowance (EID).

65



Federal Statute Exclusions fromlncone (August 1993)

» The value of the allotnent provided to an eligible household for
coupons under the Food Stanmp Act of 1977.

» Paynents to volunteers under the Donestic Vol unteer Service Act
of 1973 (such as Retired Senior Volunteer Programs (RSVP), Foster
Grandparent Program (FGP), Senior Conpanion Program (SCP), Q4 der
American Conmittee Service Program National Volunteer Antipoverty
Prograns (VI STA, Peace Corps, Service Learning Program National
Vol unteer Programto Assist Small Business, Service Corps of Retired
Executives (SCORE), and Active Corpos of Executives (ACE).

» Paynments received under the A aska native Cains Settlement Act.

» Incone derived from certain sub marginal land of the United
States that is held in trust for certain Indian tribes.

» Payments or allowances nade under the Departnent of Health and
Human Service's Low I ncome Home Energy Assi stance Program

» Paynents received under prograns funded in whole or in part under
Job Training Partnership Act.

» Income derived fromthe disposition of funds of the Grand River
Band of Qttawa I ndi ans.

» The first $2000 of per capita shares received fromjudgnent funds
awar ded by the Indian C ains Comm ssion or the Court of Clains or
from funds held in trust for an Indian Tribe by the Secretary of
Interior.

» Anmobunts of scholarships funded under Title 1V of the Higher
Educati on Act of 1965 includi ng awards under the Federal work-study
program or under the Bureau of Indian Affairs student assistance
prograns.

» Paynents received fromprograns funded under Title V of the dder
Ameri cans Act of 1965 (such as Senior conmunity Services Enpl oynent
Program (CSEP), National Caucus Center on the Black Aged, Nati onal
Urban League, Association National Pro Persons Mayors, National
Council on Aging, Amrerican Association of Retired Persons, National
Council on Senior Citizens, and Green Thunb).

» Payments received after January 1, 1989 from the Agent O ange
Settlement Fund or any other fund established in the IN RE ORANGE
product liability litigation.

» Paynents received under the Maine Indian dains Settlenment Act of
1980.

» The value of any child care provided or arranged (or any anobunt
received as paynment for such care or reinbursement for costs
i ncurred for such care) under the Child Care and Devel opnment Bl ock
G ant Act of 1990.

» Earned income tax credit refund paynents received on or after
January 1, 1991.
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PUBLI C HOUSI NG PROGRAM
DEDUCTI| ONS/ ALLOMNCES FROM GROSS | NCOVE
24 CFR 5, SUBPART F

Adj ust ed i ncone neans annual incone |less the follow ng deductions:

1. $480. for each dependent (see definition of dependent - excludes head of
househol d, spouse, foster children and foster adults).

2. %400 for any elderly famly or disabled fanmily (see definition of elderly
fam |y or disabled famly).

3. The sum of the following, to the extent the sum exceeds three percent of
annual incone:

(1) Unrei nbursed nedical expenses of any elderly fanmly or disabled
famly to include prescription and non-prescription nedica
expenses. (As permtted in the I RS Publication 502)

(ii) Unreinbursed nedical expenses of any elderly famly or disabled
famly to include dental expenses. (As pernitted in the IRS
Publ i cation 502.

(ii) Unreinbursed reasonable attendant care and auxiliary apparatus
expenses for each menber of the famly who is a person with disabilities,
to the extent necessary to enable any nenber of the famly (including the
menber who is a person with disabilities) to be enployed, but this
al | owance may not exceed the earned i ncone received by the famly nenbers
who are 18 years of age or older who are able to work because of such
attendant care or auxiliary apparatus; and

4. Any reasonabl e child care expenses necessary to enable a nenber of the famly
to be enployed or to further his or her education that are anticipated to be paid
by the famly for the care of children under 13 years of age during the period of
whi ch annual incone is conputed and only to the extent such anmpbunts are not
rei nbursed. The anount deducted shall reflect reasonable charges for child care.
In the case of child care necessary to pernit enploynent, the ampbunt deducted
shal |l not exceed the amount of enploynent inconme that is included in annua
i ncone.
TOTAL TENANT PAYMENT - PUBLI C HOUSI NG

Total tenant paynment (gross fanmily contribution) for incone-based rent will be

conputed in accordance with Federal Regul ations and Public Law 104-99, to be the
greater of:

< 30 percent of nonthly adjusted income; or
< 10 percent of nonthly income; or

“« For the Public Housing program a mnimm TTP of $0.00 (includes
utility all owance);

xR

Flat rent as posted and set by the PHA should the famly choose to be placed on a
flat rent.

M NI MUM RENT EXCEPTI ON

Statutory provisions, Section 507:3(a) (3) (B) of the QHARA, provide the
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foll owi ng exceptions to the m ninumrent requirenents:

1. A family may request an exception (which nust include reasonable
docunentation) to the mninmumrent based upon tenporary financial hardship due to
the foll owi ng circunstances:

A The family has lost eligibility for or is awaiting an
eligibility determnation for a Federal, State, or |ocal assistance
progr am

B. The famly would be evicted as a result of the inposition of the
m ni mum rent requirenent;

C. The income of the famly has decreased because of changed
ci rcunstance, including | oss of enploynent;

D. A death in the famly has occurred; and

E. Oher circunstances deternined by the HA or HUD

2. The HA shall inmmediately suspend or discontinue the famly’'s requirenent
for paynment of a minimumrent upon the fanmly's request for hardship exenption
and the suspension shall continue until a deternmination is nade on whet her the
hardshi p exists and/or if the hardship is tenporary or long-term

3. If the HA determ nes that the hardship is tenporary, the mninmumrent
remai ns inposed (including back payment for mninum rent from the tine of
suspensi on).

4, Should a famly request and qualify for such exception after Cctober 21
1998 and the financial hardship occurred prior to adoption of this policy, the HA
will reinburse the resident by providing a refund or otherw se offset future rent
paynments.

5. Should the HA deternine that there is no hardship, a minimumrent is
i nposed retroactively to the time of the suspension. The HA nust offer a
reasonabl e repaynent agreenent for any back-paynent due by the famly. The
fam |y cannot be evicted for nonpaynent during the 90-day period comrenci ng on
the date of the famly’'s request for exenption of mininumrent in excess of the
tenant rent otherw se payabl e.
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VIOLENCE AGAINST WOMEN ACT
PROCEDURES
PUBLIC HOUSING

. Theclient/resident hastheresponsibility to report to (a) Housing Authority
staff or (b) Victim’s Advocate from the Police Department, any incident of
Domestic Violence, Dating Violence or Stalking.

. The Authority will assist the victim with (a) written statement, and (b)
coor dinating an appointment with the Victim’s Advocate.

. The Authority will ensure all mattersare confidential

. The Authority will inform Security and will issue a notice of trespass, if an
addressisobtained. (Certified mail)

. TheVictim’s Advocate will assist the victim with (a) contact for legal
services, (b) filing an Order of Protection, or (c) Restraining Order for
Stalking or Dating Violence.

. Thefamily must complete and submit the HUD 50066 form within 14
business days from the date the incident isreported.

. At the completion of certification and pursuit of legal assistancethe
Authority will consider the victim eligible for a unit transfer.



VIOLENCE AGAINST WOMEN ACT
PROCEDURES
SECTION 8 HOUSING CHOICE VOUCHERS

. Theclient/resident hastheresponsibility to report to (a) Housing Authority
staff or (b) Victim’s Advocate from the Police Department, any incident of
Domestic Violence, Dating Violence or Stalking.

. The Authority will assist the victim with (a) written statement, and (b)
coor dinating an appointment with the Victim’s Advocate.

. The Authority will ensure all mattersare confidential

. The Authority will issue a notice of trespassif an addressis obtained.
(Certified mail)

. TheVictim’s Advocate will assist the victim with (a) contact for legal
services, (b) filing an Order of Protection, or (c) Restraining Order for
Stalking or Dating Violence.

. Thefamily must complete and submit the HUD 50066 form within 14
business days from the date the incident isreported.

. At the completion of certification and pursuit of legal assistancethe
Authority will assist the victim with notification to the owner, rescission of
the lease and issuance of the voucher for relocation.



