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PHA Plan
Agency ldentification

PHA Name: Housing Authority of the City of Terre Haute
PHA Number: INO21
PHA Fiscal Year Beginning: 10/2000

Public Accessto Information

Information regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

X Main administrative office of the PHA

[]  PHA devdopment management offices

[[]  PHA locd offices

Display L ocations For PHA Plans and Supporting Documents

The PHA Plans (including attachments) are available for public ingpection & (select dl that
apply)

Main administrative office of the PHA
PHA deve opment management offices

PHA loca offices

Main adminigrative office of the locd government
Main adminigrative office of the County government
Main adminigrative office of the State government
Public library

PHA website

Other (list below)

N [ O

PHA Plan Supporting Documents are available for inspection at: (sdect al that apply)
X Main business office of the PHA

[]  PHA development management offices

[ ]  Other (list bedow)
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5-YEAR PLAN

PHA FiscaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission
State the PHA’ s mission for serving the needs of low-income, very low income, and extremely low-income
familiesin the PHA’ s jurisdiction. (select one of the choices below)

[[]  Themission of the PHA isthe same asthat of the Department of Housing and Urban
Development: To promote adequate and affordable housing, economic opportunity and
auitable living environment free from discrimination.

X The PHA’smission isto provide decent, safe, sanitary and
affordable housing to personsor families of low-income who cannot
achieve such without assistance from the public sector.

B. Goals

The goals and objectives listed below are derived from HUD’ s strategic Goal s and Objectives and those
emphasized in recent legislation. PHAS may select any of these goals and objectives as their own, or
identify other goals and/or objectives. Whether selecting the HUD-suggested objectives or their own,
PHASARE STRONGLY ENCOURAGED TO IDENTIFY QUANTIFIABLE MEASURES OF SUCCESSIN
REACHING THEIR OBJECTIVESOVER THE COURSE OF THE 5 YEARS. (Quantifiable measureswould
include targets such as: numbers of families served or PHAS scores achieved.) PHASs should identify these
measuresin the spacesto the right of or below the stated objectives.

HUD Strategic Goal: Increasethe availability of decent, safe, and affor dable housing.

X PHA Goal: Expand the supply of assisted housing
Objectives:

Apply for additiona rental vouchers:

X Reduce public housing vacancies:

[] Leverage private or other public funds to create additiond housing
opportunities:
X
[]

]

Acquireor build units or developments
Other (list below)
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PHA Goal: Improvethe quality of assisted housing

Objectives:

X

X
X
X

||

I mprove public housing management: (PHAS score)
Improve voucher management: (SEMAP score)

I ncrease customer satisfaction:

Concentrate on effortsto improve specific management
functions: (list; e.g., public housing finance; voucher unit
inspections)

Renovate or moder nize public housing units:

Demolish or dispose of obsolete public housing:

Provide replacement public housing:

Provide replacement vouchers:

Other: (list below)

PHA Goal: Increase assisted housing choices

Objectives:

| [ I [ I o W I

Provide voucher mobility counsdling:

Conduct outreach efforts to potentia voucher landlords
Increase voucher payment standards

Implement voucher homeownership program:

Implement public housing or other homeownership programs.
Implement public housing Ste-based waiting ligs

Convert public housing to vouchers:

Other: (list below)

HUD Strategic Goal: Improve community quality of life and economic vitality

X PHA Goal: Provide an improved living environment
Objectives:

]

L]
X
L]

Implement measures to deconcentrate poverty by bringing higher income public
housing households into lower income developments:

Implement measures to promote income mixing in public housing by assuring
access for lower income familiesinto higher income devel opments.

I mplement public housing security improvements:

Designate developments or buildings for particular resdent groups (elderly,
persons with disabilities)
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[]  Other: (list bdow)

HUD Strategic Goal: Promote self-sufficiency and asset development of familiesand
individuals

X PHA Goal: Promote self-sufficiency and asset development of
assisted households
Objectives:
X Increase the number and per centage of employed persons
in assisted families:
X Provide or attract supportive servicesto improve
assistance recipients employability:
[] Provide or attract supportive services to increase independence for the elderly
or families with disabilities
[] Other: (list below)

HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

X PHA Goal: Ensureequal opportunity and affirmatively further
fair housing

Objectives:

] Undertake affirmative measures to ensure access to asssted housing regardless
of race, color, religion nationd origin, sex, familid satus, and disability:

X Undertake affirmative measur esto provide a suitable
living environment for familiesliving in assisted housing,
regardless of race, color, religion national origin, sex,
familial status, and disability:

X Undertake affirmative measuresto ensure accessible
housing to personswith all varieties of disabilities
regardless of unit size required:

[]  Other: (list bddow)

Other PHA Goals and Objectives: (list below)
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Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

I. _Annual Plan Type:
Select which type of Annual Plan the PHA will submit.

X Standard Plan

Streamlined Plan:
High Performing PHA
[[]  small Agency (<250 Public Housing Units)
[[]  Administering Section 8 Only

[ ]  Troubled Agency Plan

ii. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 (r)]
Provide abrief overview of the information in the Annual Plan, including highlights of major initiatives
and discretionary policiesthe PHA hasincluded in the Annual Plan.

No Executive Summary was deemed necessary.

iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 ()]
Provide atable of contentsfor the Annual Plan, including attachments, and alist of supporting
documents available for public inspection.

Table of Contents
Page #
Annual Plan
I. Executive Summary na
ii. Tableof Contents
1. Housing Needs
Financia Resources
Policies on Eligibility, Sdection and Admissons
Rent Determination Policies
Operations and Management Policies
Grievance Procedures
Capital Improvement Needs
Demoalition and Digposition
Designation of Housing

©ONoO O~ WN
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10. Community Service Programs

11. Crime and Safety

12. Pets (Inactive for January 1 PHAYS)

13. Civil Rights Certifications (included with PHA Plan Certifications)
14. Audit

15. Asset Management

16. Other Information

Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachment’ s name (A,
B, etc.) in the space to the left of the name of the attachment. Note: If the attachment is provided asa
SEPARATE file submission from the PHA Plansfile, provide the file name in parentheses in the space to
the right of thetitle.

Attachment A = 2000Plan.doc (includes everything)
Required Attachments:
X Admissions Policy for Deconcentration
X FY 2000 Capital Fund Program Annual Statement
[] Most recent board-approved operating budget (Required Attachment for PHAS
that are troubled or at risk of being designated troubled ONLY))

Optiona Attachments:

X PHA Management Organizational Chart

X FY 2000 Capital Fund Program 5 Year Action Plan

X Public Housing Drug Elimination Program (PHDEP) Plan

X Comments of Resident Advisory Board or Boards (must be
attached if not included in PHA Plan text)

[ ] Other (List below, providing each attachment name)

Supporting Documents Available for Review

Indicate which documents are available for public review by placing a mark in the “Applicable & On
Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
X PHA Plan Certifications of Compliance with the PHA Plans 5Year and Annual Plans
and Related Regulations
X State/L ocal Government Certification of Consistency withthe | 5Year and Annual Plans
Consolidated Plan
X Fair Housing Documentation: 5Year and Annual Plans
Records reflecting that the PHA has examined its programs or
proposed programs, identified any impedimentsto fair
housing choice in those programs, addressed or is
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display

addressing those impediments in a reasonable fashion in
view of the resources available, and worked or isworking
with local jurisdictions to implement any of the jurisdictions
initiatives to affirmatively further fair housing that require the
PHA’sinvolvement.

X Consolidated Plan for the jurisdiction/sin which the PHA is Annual Plan:
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
support statement of housing needs in the jurisdiction

X Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,

X Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Policies

X Section 8 Administrative Plan Annual Plan: Eligibility,

Selection, and Admissions
Policies

X Public Housing Deconcentration and Income Mixing Annual Plan: Eligibility,
Documentation: Selection, and Admissions
1. PHA board certifications of compliance with Policies

deconcentration regquirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/18/99
Quality Housing and Work Responsibility Act Initial
Guidance; Notice and any further HUD guidance) and

2. Documentation of the required deconcentration and
income mixing analysis

X Public housing rent determination policies, including the Annual Plan: Rent
methodology for setting public housing flat rents Determination
X check hereif included in the public housing
A & O Policy
Schedule of flat rents offered at each public housing Annual Plan: Rent
development Determination
check hereif included in the public housing
A & OPolicy
X Section 8 rent determination (payment standard) policies Annual Plan: Rent
X check hereif included in Section 8 Administrative | Determination
Plan
X Public housing management and maintenance policy Annual Plan: Operations
documents, including policiesfor the prevention or and Maintenance
eradication of pest infestation (including cockroach
infestation)
X Public housing grievance procedures Annual Plan: Grievance

X check hereif included in the public housing Procedures

A & O Policy
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List of Supporting Documents Available for

Review

Applicable Supporting Document Applicable Plan Component
&
On Display
X Section 8 informal review and hearing procedures Annua Plan: Grievance
X check hereif included in Section 8 Administrative | Procedures
Plan
X The HUD-approved Capital Fund/Comprehensive Grant Annual Plan: Capital Needs
Program Annual Statement (HUD 52837) for the active grant
year
Most recent CIAP Budget/Progress Report (HUD 52825) for | Annual Plan: Capital Needs
any active CIAP grant
X Most recent, approved 5 Y ear Action Plan for the Capital Annual Plan: Capital Needs
Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option)
Approved HOPE V1 applications or, if more recent, approved | Annual Plan; Capital Needs
or submitted HOPE V1 Revitalization Plans or any other
approved proposal for development of public housing
Approved or submitted applications for demolition and/or Annual Plan: Demoalition
disposition of public housing and Disposition
Approved or submitted applications for designation of public | Annual Plan: Designation of
housing (Designated Housing Plans) Public Housing
Approved or submitted assessments of reasonable Annual Plan: Conversion of
revitalization of public housing and approved or submitted Public Housing
conversion plans prepared pursuant to section 202 of the
1996 HUD Appropriations Act
Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership
Policies governing any Section 8 Homeownership program Annual Plan:
check hereif included in the Section 8 Homeownership
Administrative Plan
X Any cooperative agreement between the PHA and the TANF | Annual Plan: Community
agency Service & Self-Sufficiency
FSS Action Plan/sfor public housing and/or Section 8 Annual Plan: Community
Service & Self-Sufficiency
Most recent self-sufficiency (ED/SS, TOP or ROSS or other Annual Plan: Community
resident services grant) grant program reports Service & Self-Sufficiency
The most recent Public Housing Drug Elimination Program Annual Plan: Safety and
(PHEDEP) semi-annual performance report for any open grant | Crime Prevention
and most recently submitted PHDEP application (PHDEP
Plan)
X The most recent fiscal year audit of the PHA conducted Annual Plan: Annual Audit

under section 5(h)(2) of the U.S. Housing Act of 1937 (42 U.
S.C. 1437¢(h)), the results of that audit and the PHA's
response to any findings

Troubled PHAs: MOA/Recovery Plan Troubled PHAS
Other supporting documents (optional) (specify as needed)
(list individually; use as many lines as necessary)
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1. Statement of Housing Needs
[24 CFR Part 903.7 9 (3)]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA

Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or
other data available to the PHA, provide a statement of the housing needsin the jurisdiction by
completing the following table. In the “Overall” Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, ratetheimpact of that factor on the
housing needs for each family type, from 1 to 5, with 1 being “no impact” and 5 being “ severe impact.”
Use N/A to indicate that no information is available upon which the PHA can make this assessment.

Housing Needs of Familiesin the Jurisdiction

by Family Type
Farnlly Type Overal ,:glflcl)tr;j Supply Quality :Dt\)tl:ltl::;@- Size ;g::]a-
Income <= 30% of | 883 5 4 3 1 1 1
AMI
Income >30% but | 693 5 4 3 1 1 1
<=50% of AMI
Income >50% but | 490 5 3 3 1 1 1
<80% of AMI
Elderly 1424 5 5 3 1 1 1
Familieswith 75 3 5 3 3 1 1
Disahilities
WHITENONHISPANI | 1742 5 4 3 1 1 1
C
BLACKNONHISPANI | 233 5 4 3 1 1 1
HISPANIC 25 5 4 3 1 1 1
Race/Ethnicity N/A

What sources of information did the PHA use to conduct this andysis? (Check dl that apply;
al materials must be made available for public ingpection.)

X Consolidated Plan of the Jurisdiction/s
Indicate year: 1999
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U.S. Census data: the Comprehensive Housing Affordability

Strategy (“CHAS’) dataset
American Housing Survey data
Indicate year:
Other housing market study
Indicate year:
Other sources: (list and indicate year of information)

I I I e

B. Housing Needs of Families on the Public Housing and Section 8
Tenant- Based Assistance Waiting Lists

State the housing needs of the families on the PHA’ s waiting list/s. Complete onetablefor each type of
PHA-wide waiting list administered by the PHA. PHAs may provide separate tables for site-based or
sub-jurisdictional public housing waiting lists at their option.

Housing Needs of Families on the Waiting List

Waiting list type: (sdect one)
Section 8 tenant-based assistance
[] PublicHousing
X Combined Section 8 and Public Housing
[[]  Public Housing Site-Based or sub-jurisdictiona waiting list (optional)
If used, identify which development/subjurisdiction:

# of families % of totd families Annud Turnover

Waiting lit totd 402 25%

Extremdy low income
<=30% AMI

Vey low income
(>30% but <=50%
AMI)

Low income
(>50% but <80%
AMI)

Families with children | 193 48%

Elderly families 030 7%

Familieswith 070 19%
Disdhilities

Race/ethnicity N/A

Recelethnicity N/A

Racefethnicity N/A
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Housing Needs of Families on the Waiting List

Race/ethnicity | NIA | |
Characterigtics by

(Public Housing Only)

1BR 209 52% 25%
2BR 131 33% 25%
3BR 50 12% 25%
4BR 12 3% 25%
5BR 0 0

5+ BR 0 0

Isthe waiting list closed (sdlect one)? X NO

If yes:

How long hasit been closed (# of months)?

Doesthe PHA expect to reopen the list in the PHA Planyear?[ | No [ ]| Yes
Does the PHA permit specific categories of families onto the waiting li, even if
generdly closed?X No [ | Yes

C. Strategy for Addressing Needs

Provide a brief description of the PHA’ s strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting list IN THE UPCOMING YEAR, and the Agency’ s reasons for choosing
this strategy.

(1) Strategies
Need: Shortage of affordable housing for all eigible populations

Strategy 1. Maximizethe number of affordable units available to the PHA within its

current resour ces by:
Select al that apply

X

Employ effective maintenance and management policiesto
minimize the number of public housing units off-line

Reduce turnover timefor vacated public housing units
Reduce timeto renovate public housing units

Seek replacement of public housing unitslogt to the inventory through mixed finance
development

Seek replacement of public housing unitslost to the inventory through section 8
replacement housing resources

] []X X
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X

Maintain or increase section 8 lease-up rates by establishing
payment standardsthat will enable familiesto rent throughout
thejurisdiction

Undertake measures to ensure access to affordable housing among families assisted
by the PHA, regardless of unit size required

Maintain or increase section 8 lease-up rates by marketing the program to owners,
particularly those outside of areas of minority and poverty concentration

Maintain or increase section 8 lease-up rates by effectively screening Section 8
applicants to increase owner acceptance of program

Participate in the Consolidated Plan development processto
ensur e coor dination with broader community strategies

Other (list below)

O >~ 0O 0O O

Strategy 2: Increasethe number of affordable housing units by:
Select all that apply

Apply for additional section 8 units should they become available
Leverage affordable housing resources in the community through the cregtion  of

mixed - finance housing

X Pur sue housing resour ces other than public housing or Section
8 tenant-based assistance.

[]  Other: (list below)

Need: Specific Family Types. Familiesat or below 30% of median

Strategy 1: Target available assistance to familiesat or below 30 % of AMI
Select al that apply

[[]  Exceed HUD federd targeting requirements for families a or below 30% of AMI in
public housing

Exceed HUD federd targeting requirements for families a or below 30% of AMI in
tenant-based section 8 assistance

Employ admissions preferences amed a families with economic hardships

Adopt rent policiesto support and encour age wor k

Other: (list below)

>0 O

Need: Specific Family Types. Familiesat or below 50% of median

Strategy 1. Target available assistancetofamiliesat or below 50% of AMI
Select al that apply
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X Employ admissions preferences aimed at familieswho are
working

X Adopt rent policiesto support and encour age wor k

[]  Other: (list below)

Need: Specific Family Types: The Elderly

Strategy 1: Target available assistance to the elderly:
Select al that apply

[] Seek designation of public housing for the elderly

[] Apply for specia-purpose vouchers targeted to the elderly, should they become
avalabdle

[]  Other: (list below)

Need: Specific Family Types. Familieswith Disabilities

Strategy 1. Target available assistance to Familieswith Disabilities:
Select al that apply

Seek designation of public housing for families with disabilities

Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

Apply for speciad-purpose vouchers targeted to families with disgbilities, should they
become available

Affirmatively market to local non-profit agenciesthat assist
families with disabilities

Other: (list below)

O > 0O Od

Need: Specific Family Types. Racesor ethnicitieswith disproportionate housing
needs NOT APPLICABLE

Strategy 1: Increase awareness of PHA resour ces among families of races and

ethnicitieswith disproportionate needs:
Select if applicable

[] Affirmatively market to races/ethnicities shown to have disproportionate housing
needs
[]  Other: (list below)
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Strategy 2: Conduct activitiesto affirmatively further fair housing
Select al that apply

[]
[]
[]

Counsdl section 8 tenants as to location of units outside of areas of poverty or
minority concentration and assst them to locate those units

Market the section 8 program to owners outside of areas of poverty /minority
concentrations

Other: (list below)

Other Housing Needs & Strategies: (list needs and strategies below)

(2) Reasonsfor Selecting Strategies

Of the factors listed below, select dl that influenced the PHA's selection of the Strategiesiit
will pursue

X[]X X

X

LI X X X

Funding constraints

Staffing constraints

Limited availability of Sites for assisted housing

Extent to which particular housing needs are met by other
organizationsin the community

Evidence of housing needs as demonstrated in the
Consolidated Plan and other information available to the PHA
I nfluence of the housing market on PHA programs
Community priorities regarding housing assistance
Results of consultation with local or state gover nment
Reaults of consultation with resdents and the Resident Advisory Board

Results of consultation with advocacy groups
Other: (list below)
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2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]
List thefinancial resourcesthat are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the
Planyear. Note: thetable assumesthat Federal public housing or tenant based Section 8 assistance
grant funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For
other funds, indicate the use for those funds as one of the following categories: public housing
operations, public housing capital improvements, public housing safety/security, public housing
supportive services, Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:;

Planned Sources and Uses

Sour ces Planned $ Planned Uses
1. Federal Grants (FY 2000 grants)
a) Public Housing Operating Fund 1,700,000
b) Public Housng Capitd Fund 1,580,849
¢) HOPE VI Revitdization 0
d) HOPE VI Demalition 0
e) Annud Contributions for Section8 | 2,500,000
Tenant-Based Assistance
f)  Public Housng Drug Elimination 199,883
Program (including any Technica
Ass gtance funds)
g) Resdent Opportunity and Sdif- 0
Sufficiency Grants
h) Community Development Block 0
Grant
i) HOME 0
Other Federd Grants (list below)
2. Prior Year Federal Grants 0
(unaobligated funds only) (list below)
3. Public Housing Dwelling Rental 1,400,000
Income
4. Other income (list below)
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Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses
4. Non-federal sources(list below)
IMPACT PROGRAM 460,000

Total resources 7,840,732

3. PHA Policies Governing Eligibility, Selection, and Admissions

[24 CFR Part 903.7 9 ()]

SEE ATTACHMENT A

A. Public Housing

Exemptions: PHAsthat do not administer public housing are not required to compl ete subcomponent

3A.

(1) Eligibility

a When does the PHA verify digibility for admission to public housing? (select dl that apply)
[] When families are within a certain number of being offered a unit: (Sate number)

X When families are within a certain time of being offered a unit:

i.e. 30 DAYS
[]  Other: (describe)

b. Which non-income (screening) factors does the PHA use to establish digihility for
admission to public housing (sdect dl that apply)?
X Criminal or Drug-related activity

FY 2000 Annual Plan Page 12

HUD 50075

OMB Approval No: 2577-0226

Expires: 03/31/2002




X Rental history
X Housekeeping
[]  Other (describe)

c. X Yes Does the PHA request crimind records from loca law
enforcement agencies for screening purposes?

d. X Yes Does the PHA request criminal records from State law
enforcement agencies for screening purposes?

e. X No: Does the PHA access FBI criminal records from the FBI for
screening purposes? (either directly or through an NCIC-authorized
Source)

(2)Waiting List Organization

a Which methods does the PHA plan to use to organize its public housing waiting list (sdlect
al that gpply)

Community-wide list

Sub-jurisdictiond lists

Site-based waiting ligts

Other (describe)

| Ee

b. Where may interested persons gpply for admission to public housing?
X PHA main administrative office

[]  PHA deveopment site management office

[ ]  Other (list below)

c. If the PHA plansto operate one or more Ste-based waiting lists in the coming yesr,
answer each of the following questions; if not, skip to subsection (3) Assignment
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1. How many Ste-based waiting lisgswill the PHA operate in the coming year?
None

2.1 Yes[_] No: Areany or dl of the PHA’s site-based waiting lists new for the
upcoming year (that is, they are not part of a previoudy-HUD-
approved Site based waiting list plan)?

If yes, how many ligs?

3.] Yes[_] No: May families be on more than one list smultaneoudy
If yes, how many ligs?

4. Where can interested persons obtain more information about and sign up to be on the
Ste-based waiting lists (sdlect dl that apply)?

PHA main adminidrative office

All PHA development management offices

Management offices at developments with Ste-based waiting lists

At the development to which they would like to apply

Other (list below)

|

(3) Assgnment

a How many vacant unit choices are applicants ordinarily given before they fal to the bottom
of or are removed from the waiting list? (select one)

X One
[] Two

[]  Threeor More
b. X Yes[ ] No: Isthispolicy consistent across dl waiting list types?

c. If answer to b isno, list variations for any other than the primary public housing waiting
ligt/s for the PHA:

(4) AdmissionsPreferences (SEE ATTACHMENT A)
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a Income targeting:

X No: Does the PHA plan to exceed the federal targeting requirements by targeting
more than 40% of dl new admissons to public housing to familiesa or
below 30% of median areaincome?

b. Transfer policies:

In what circumstances will transfers take precedence over new admissions? (list below)

[] Emergencies

X Overhoused

X Under housed

X Medical justification

X Administrative reasons deter mined by the PHA (e.g., to permit
modernization worKk)

[]  Resident choice (state circumstances below)

[]  Other: (list below)

c. Preferences

1. X Yes: Has the PHA established preferences for admission to public housing
(other than date and time of application)? (If “no” is selected, skip to
subsection (5) Occupancy)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect al that gpply from either former Federd preferences or other
preferences)

Former Federa preferences.

[] Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

X Victims of domestic violence

[ ]  Substandard housing

[[] Homdessness

[]  Highrent burden (rent is> 50 percent of income)

Other preferences. (select below)
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X Working families and those unable to work because of age or
disability

[] Veeansand veterans families

[[]  Residentswho live and/or work in the jurisdiction

X Those enrolled currently in educational, training, or upward
mobility programs

Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility — programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

|

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in the
Space that represents your fird priority, a“2” in the box representing your second priority,
and soon. If you give equd weight to one or more of these choices (either through an
absolute hierarchy or through a point system), place the same number next to each. That
means you can use “1” more than once, “2" more than once, €tc.

1 Dateand Time

Former Federa preferences:
Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessbility, Property Disposition)
2  Victimsof domestic violence
Substandard housing
Homelessness
High rent burden
Other preferences (select dl that apply)
2  Working familiesand those unable to work because of
age or disability
[] Veeransand veterans families
[] Residents who live and/or work in the jurisdiction
2 Those enrolled currently in educational, training, or upward
mobility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)
Those previoudy enrolled in educationd, training, or upward mobility — programs
Victims of reprisals or hate crimes
Other preference(s) (list below)

|
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4. Redionship of preferences to income targeting requirements:

[] The PHA applies preferences within income tiers

X Not applicable: the pool of applicant families ensuresthat the
PHA will meet income targeting requirements

(5) Occupancy

a What reference materias can gpplicants and residents use to obtain information about the
rules of occupancy of public housing (sdlect dl that apply)

The PHA Lease

The PHA Admissions and Occupancy policy

PHA briefing seminars or written materias

Other source (list)

][] >X X

b. How often must residents notify the PHA of changesin family composition? (select al

that apply)
At an annua reexamination and lease renewa

Any time family composition changes
At family request for revison
Other (list)

L=

(6) Deconcentr ation and | ncome Mixing

a. X No: Did the PHA’s andysis of its family (generd occupancy)
developments to determine concentrations of poverty indicate the
need for measures to promote deconcentration of poverty or income

mixing?

b. X No: Did the PHA adopt any changes to its admissions policies based
on the results of the required andysis of the need to promote
deconcentration of poverty or to assure income mixing?
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c. If the answer to b was yes, what changes were adopted? (select al that apply)
[]  Adoption of site-based waiting lists
If selected, list targeted devel opments below:

[[]  Employing waiting list “skipping” to achieve deconcentration of poverty or income
mixing goas at targeted developments
If selected, list targeted devel opments below:

[] Employing new admission preferences a targeted developments
If selected, list targeted devel opments below:

[] Other (list policies and developments targeted below)

d. X No: Did the PHA adopt any changes to other policies based on the
results of the required analysis of the need for deconcentration of
poverty and income mixing?

e. If the answer to d was yes, how would you describe these changes? (sdlect al that apply)

Additiond affirmative marketing

Actions to improve the marketability of certain developments

Adoption or adjustment of celling rents for certain developments

Adoption of rent incentives to encourage de-concentration of poverty and income-
mixing

Other (list below)

[ DOOod

f. Based on the results of the required andysis, in which developments will the PHA make
Specid effortsto dtract or retain higher-income families? (sdlect al that gpply)

X Not applicable: resultsof analysisdid not indicate a need

for such efforts
[] Ligt (any applicable) developments below:

g. Basad on the results of the required analys's, in which developments will the PHA make
gpecid efforts to assure access for lower-income families? (select al that apply)

X Not applicable: resultsof analysisdid not indicate a need

for such efforts
[ ]  List (any applicable) developments below:

FY 2000 Annual Plan Page 18
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



B. Section 8

Exemptions: PHAsthat do not administer section 8 are not required to complete sub-component 3B.
Unless otherwise specified, all questionsin this section apply only to the tenant-based section 8
assistance program (vouchers, and until completely merged into the voucher program, certificates).

(1) Eligibility

a What isthe extent of screening conducted by the PHA? (sdect al that apply)
X Criminal or drug-related activity only to the extent required by
law or regulation

[] Crimind and drug-related activity, more extengvely than required by law or
regulation

[] More generd screening than crimina and drug-related activity (list factors below)

] Other (list below)

b.X Yes Does the PHA reguest crimina records from local law enforcement
agencies for screening purposes?

c. X Yes: Does the PHA request crimind records from State law enforcement
agencies for screening purposes?

d. X No: Does the PHA access FBI criminal records from the FBI for
screening purposes? (either directly or through an NCIC-authorized
source)

e. Indicate what kinds of information you share with prospective landlords? (select dl that

apply)
[]  Crimind or drug-rdated activity

[]  Other (describe below)

(2) Waiting Ligt Organization

a With which of the following program waiting listsis the section 8 tenant-based assstance
waiting list merged? (sdlect dl that apply)

None

Federal public housing

Federa moderate rehabilitation

Federa project-based certificate program

Other federd or locad program (list below)

DO >
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b. Where may interested persons apply for admission to section 8 tenant-based assstance?
(select dl that gpply)

X PHA main administrative office

[] Other (list below)

(3) Search Time

a. X Yes: Does the PHA give extensions on standard 60-day period to search
for aunit?

If yes, state circumstances below:

(4) Admissions Prefer ences

a Income targeting

X No: Does the PHA plan to exceed the federa targeting requirements by
targeting more than 75% of dl new admissonsto the section 8 program
to families at or below 30% of median areaincome?

b. Preferences

1. X YES Has the PHA established preferences for admission to section 8
tenant-based assi stance? (other than date and time of application) (if
no, skip to subcomponent (5) Special purpose section 8
assistance programs)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdect al that gpply from either former Federd preferences or other
preferences)

Former Federa preferences

[] Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccesshility, Property Disposition)

X Victims of domestic violence

[]  Substandard housing
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[] Homdessness
[] High rent burden (rent is > 50 percent of income)

Other preferences (sdect dl that apply)

X Working families and those unable to work because of age or
disability

Veterans and veterans  families

Residents who live and/or work in your jurisdiction

Those enralled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enralled in educationd, training, or upward mobility programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

| I

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in  the
gpace that represents your fird priority, a“2” in the box representing your second
priority, and so on. If you give equal weight to one or more of these  choices (either
through an absolute hierarchy or through a point system), place the same number next to
each. That meansyou can use“1” morethan once, “2” more than once, etc.

1 Dateand Time

Former Federa preferences
Involuntary Displacement (Disagter, Government Action, Action of Housing Owner,
Inaccessihility, Property Disposition)
2  Victimsof domestic violence
Substandard housing
Homelessness
High rent burden

Other preferences (sdlect dl that apply)

[] Working families and those unable to work because of age or disability

[] Veeansand veterans families

[] Residents who live and/or work in your jurisdiction

2 Those enrolled currently in educational, training, or upward
mobility programs

[] Households that contribute to meeting income godss (broad range of incomes)
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Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility — programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

.

4. Among applicants on the waiting list with equa preference satus, how are  applicants
selected? (select one)

X Date and time of application
[] Drawing (lottery) or other random choice technique

5. If the PHA plansto employ preferences for “residents who live and/or work in the
jurisdiction” (select one)

[] This preference has previoudy been reviewed and approved by HUD

[] The PHA requests approva for this preference through this PHA Plan

6. Reationship of preferences to income targeting requirements. (select one)

[] The PHA applies preferences within income tiers

X Not applicable: the pool of applicant families ensuresthat the
PHA will meet income targeting requirements

(5) Special Purpose Section 8 Assistance Programs

a Inwhich documents or other reference materids are the policies governing digibility,
selection, and admissions to any specid-purpose section 8 program administered by the
PHA contained? (sdect al that apply)

X The Section 8 Administrative Plan

[]  Briefing sessons and written materias

[]  Other (list below)

b. How doesthe PHA announce the availability of any special-purpose section 8 programs
to the public?

X Through published notices
[]  Other (list below)

4. PHA Rent Determination Policies (SEE ATTACHMENT A)

[24 CFR Part 903.7 9 (d)]

A. Public Housing

Exemptions: PHAs that do not administer public housing are not required to complete sub-component
4A.
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(1) Income Based Rent Policies

Describe the PHA’ sincome based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.

a Useof discretionary policies: (select one)

X The PHA will not employ any discretionary rent-setting
policies for income-based rent in public housing. Income-
based rents are set at the higher of 30% of adjusted monthly
income, 10% of unadjusted monthly income, the welfare rent,
or minimum rent (lessHUD mandatory deductions and
exclusions). (If selected, skip to sub-component (2))

___or___

[] The PHA employs discretionary policies for determining income based rent (If
selected, continue to question b.)

b. Minimum Rent

1. What amount best reflects the PHA’s minimum rent? (select one)

L] %0

[1  $1-$25

X $26-$50

2. X No: Has the PHA adopted any discretionary minimum rent hardship

exemption policies?

3. If yesto question 2, list these policies below:

C. Rentsst a lessthan 30% than adjusted income
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1.[ ] Yes[_] No: Doesthe PHA plan to charge rents at a fixed amount or
percentage less than 30% of adjusted income?

2. If yesto above, list the amounts or percentages charged and the circumstances  under
which these will be used below:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the PHA
plan to employ (sdect dl that apply)
[] For the earned income of a previoudy unemployed household member
[ ]  Forincreasesin earned income
[[]  Fixed amount (cther than genera rent-setting policy)
If yes, state amount/s and circumstances bel ow:

]

Fixed percentage (other than genera rent-setting policy)
If yes, state percentage/s and circumstances below:

For household heads

For other family members

For transportation expenses

For the non-reimbursed medical expenses of non-disabled or non-elderly
families

Other (describe below)

[ Ddod

e. Cailing rents

1. Do you have ceiling rents? (rents set a aleved lower than 30% of adjusted income)
(select one)

X Yesfor all developments
[]  Yesbut only for some developments

[] No

2. For which kinds of developments are celling rents in place? (select dl that gpply)

For all developments

For dl generd occupancy developments (not elderly or disabled or ederly only)
For specified generd occupancy devel opments

For certain parts of developments; e.g., the high-rise portion

For certain sze units, e.g., larger bedroom sizes

Other (list below)

| [ I [ I
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3. Sdect the space or spaces that best describe how you arrive a celling rents (sdlect dl
that apply)

Mar ket compar ability study

Fair market rents (FMR)

95" percentile rents

75 percent of operating costs

100 percent of operating costs for generd occupancy (family) developments
Operating costs plus debt service

The“rentd vaue’ of the unit

Other (list below)

[ o

f. Rent re-determinations:

1. Between income reexaminations, how often must tenants report changesinincome  or
family composition to the PHA such that the changes result in an adjustment to  rent? (select

al that aoply)

Never
[]  Atfamily option
Any time the family experiences an income DECREASE
[] Any time afamily experiences an income increase above a threshold amount or
percentage:; (if sdlected, specify threshold)
[]  Other (list below)

g. X No: Does the PHA plan to implement individua savings accounts for
resdents (1SAS) as an dternative to the required 12 month
disallowance of earned income and phasing in of rent increasesin
the next year?

(2) Flat Rents (SAME AS CEILING RENTYS)

1. Insetting the market-based flat rents, what sources of information did the PHA useto
establish comparability? (select dl that apply.)

X The section 8 rent reasonableness study of comparable

housing

[]  Survey of rentslisted in loca newspaper

X Survey of similar unassisted unitsin the neighborhood

[[]  Other (list/describe below)
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B. Section 8 Tenant-Based Assistance

Exemptions: PHASs that do not administer Section 8 tenant-based assistance are not required to complete
sub-component 4B. Unless otherwise specified, all questionsin this section apply only to the tenant-
based section 8 assistance program (vouchers, and until completely merged into the voucher program,
certificates).

(1) Payment Standards

Describe the voucher payment standards and policies.

a What isthe PHA’s payment standard? (select the category that best describes your
standard)

[]  Ator above 90% but below100% of FMR

[]  100%of FMR

X Above 100% but at or below 110% of FMR

[]  Above110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard is lower than FMR, why has the PHA sdected this standard?
(sdect Al that apply)
FMRs are adequate to ensure success among assgted familiesin the PHA' s segment
of the FMR area
The PHA has chosen to serve additiond families by lowering the payment standard
Reflects market or submarket
Other (list below)

|

c. If the payment standard is higher than FMR, why has the PHA chosen this level? (select
al that goply)

X FMRs are not adequate to ensur e success among assisted
familiesin the PHA’s segment of the FMR area

X Reflects market or sub-market

X Toincrease housing options for families

[]  Other (list below)

d. How often are payment standards reevaluated for adequacy? (select one)
X Annually
[] Other (list below)

e. What factorswill the PHA condider in its assessment of the adequacy of its payment
standard? (sdect dl that apply)
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X Successrates of assisted families
[[]  Rentburdensof asssted families
[[]  Other (list below)

(2) Minimum Rent

a Wha amount best reflects the PHA’ s minimum rent? (select one)

] o
[] $1-$25
X $26-$50

b.[ ] Yes X NO: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies? (if yes, list below)

5. Operations and Management (SEE ATTACHMENT A)

[24 CFR Part 903.7 9 ()]

Exemptions from Component 5: High performing and small PHAS are not required to compl ete this
section. Section 8 only PHAs must complete parts A, B, and C(2)

A. PHA Management Structure

Describe the PHA' s management structure and organization.
(select one)

X An organization chart showing the PHA’s management
structure and organization is attached.

X A brief description of the management structure and
organization of the PHA follows:

(SEE ATTACMENT A)

B. HUD Programs Under PHA M anagement

_ List Federal programs administered by the PHA, humber of families served at the beginning of the
upcoming fiscal year, and expected turnover in each. (Use“NA” to indicate that the PHA does not
operate any of the programs listed bel ow.)

Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housing 867 25%
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Section 8 Vouchers 732 25%

Section 8 Certificates 25

Section 8 Mod Rehab

Specia Purpose Section
8 Certificates'\VVouchers
(lig individudly)

Public Housing Drug
Elimination Program
(PHDEP)

Other Federd
Programd(list individudly)

C. Management and M aintenance Policies

List the PHA'’ s public housing management and maintenance policy documents, manuals and
handbooks that contain the Agency’ srules, standards, and policies that govern maintenance and
management of public housing, including a description of any measures necessary for the prevention or
eradication of pest infestation (which includes cockroach infestation) and the policies governing Section
8 management.

(1) Public Housing Maintenance and Management: (list

below)
(SEE ATTACHMENT A)
(2) Section 8 Management: (list below)
(SEE ATTACHMENT A)
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6. PHA Grievance Procedures (SEE ATTACHMENT A)

[24 CFR Part 903.7 9 (f)]

Exemptions from component 6: High performing PHASs are not required to compl ete component 6.
Section 8-Only PHAs are exempt from sub-component 6A.

A. Public Housing

1. X No: Has the PHA established any written grievance proceduresin
addition to federa requirements found at 24 CFR Part 966, Subpart
B, for resdents of public housing?

If yes, ligt additions to federd requirements below:

2. Which PHA office should resdents or gpplicants to public housing contact to initiate the
PHA grievance process? (sdlect al that apply)

X PHA main administrative office

[ ]  PHA devdopment management offices

[]  Other (list below)

B. Section 8 Tenant-Based Assistance

1. X NO: Has the PHA established informal review procedures for applicants
to the Section 8 tenant-based assistance program and informal
hearing procedures for families assisted by the Section 8 tenant-
based assistance program in addition to federa requirements found
at 24 CFR 9827

If yes, ligt additions to federd requirements below:
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2. Which PHA office should gpplicants or asssted families contact to initiate the informal
review and informa hearing processes? (select dl that gpply)

X PHA main administrative office

[] Other (list below)

7. Capital | mprovement Needs

[24 CFR Part 903.7 9 (g)]
Exemptions from Component 7: Section 8 only PHASs are not required to compl ete this component and
may skip to Component 8.

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAsthat will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

(1) Capital Fund Program Annual Statement

Using partsl, 11, and |11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activitiesthe PHA is proposing for the upcoming year to ensure long-term physical and social viability
of its public housing developments. This statement can be completed by using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan template OR, at the PHA’s
option, by completing and attaching a properly updated HUD-52837.

Sdlect one:
[] The Capitd Fund Program Annua Statement is provided as an attachment to the
PHA Plan at Attachment (State name)
_Or‘_
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X The Capital Fund Program Annual Statement is provided
below: (if selected, copy the CFP Annual Statement from the

TableLibrary and insert here)

Capital Fund Program Annual Statement
Partsl, 11, and Il
Annual Statement
Capital Fund Program (CFP) Part I: Summary
Capital Fund Grant Number 1N36-P021-70900
FFY of Grant Approval: (09/2000)
X Original Annual Statement

Line No. Summary by Development Account Totd Estimated Cost
1 Tota Non-CGP Funds
2 1406  Operations
3 1408 Management Improvements 85,000
4 1410 Adminigtration 50,000
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs 0
8 1440 Site Acquistion
9 1450 Ste Improvement 500,000
10 1460 Dwadling Structures 655,849
11 1465.1 Dwelling Equipment-Nonexpendable 60,000
12 1470 Non-dwelling Structures 80,000
13 1475  Non-dwelling Equipment 150,000
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14 1485 Demoalition 0
15 1490 Replacement Reserve 0
16 1492 Moving to Work Demonstration 0
0 1495.1 Reocation Costs 0
18 1498 Mod Used for Development 0
19 1502  Contingency 0
20 Amount of Annual Grant (Sum of lines 2-19) 1,580,849
21 Amount of line 20 Related to LBP Activities 0
22 Amount of line 20 Related to Section 504 Compliance 0
23 Amount of line 20 Related to Security 0
24 Amount of line 20 Related to Energy Conservation Measures 300,000
Annual Statement
Capital Fund Program (CFP) Part I1: Supporting Table
Deveopment General Description of Mgor Work Devel opment Totd
Number/Name Categories Account Edtimated
HA-Wide Activities Number Cost

ALL Building/Unit Rehabilitation 1460 650,000

003/4A Electrical Upgrade 1450 300,000

003/4A Site Improvement (electrical) 1450 200,000

ALL DWELLING EQUIPMENT-NONEXP 1465 60,000

ALL NON-DWELLING STRUCTURES 1470 80,000

ALL NON-DWELLING EQUIPMENT 1475 150,000

ALL MANAGEMENT IMPROVEMENTS 1408 85,000

ALL ADMINISTRATION 1410 50,000
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Annual Statement
Capital Fund Program (CFP) Part I11: Implementation Schedule

Deve opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities
All 09/30/2000 09/30/2000

FY 2000 Annual Plan Page 33
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




FY 2000 Annual Plan Page 34
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Optional Tablefor 5-Year Action Plan for Capital Fund
(Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years.
Complete atable for any PHA-wide physical or management improvements planned in the next 5 PHA
fiscal year. Copy thistable as many times as necessary. Note: PHAs need not include information from
Y ear One of the 5-Y ear cycle, because thisinformation is included in the Capital Fund Program Annual

Statement.
Optional 5-Year Action Plan Tables
Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
21-1 LOCKPORT 15 15%
Description of Needed Physical Improvementsor Management | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
BUILDING/UNIT REHAB 500,000 2001
BUILDING/UNIT REHAB 500,000 2004
BUILDING/UNIT REHAB 500,000 2005
Total estimated cost over next 5years 1,500,000
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Optional Tablefor 5-Year Action Plan for Capital Fund

(Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years.
Complete atable for any PHA-wide physical or management improvements planned in the next 5 PHA
fiscal year. Copy thistable as many times as necessary. Note: PHAs need not include information from
Y ear One of the 5-Y ear cycle, because thisinformation is included in the Capital Fund Program Annual

Statement.
Optional 5-Year Action Plan Tables
Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
21-2/4B MARGARET AVENUE 10 10%
Description of Needed Physical Improvementsor Management | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
BUILDING/UNIT REHAB 500,000 2003
Total estimated cost over next 5years 1,000,000
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Optional Tablefor 5-Year Action Plan for Capital Fund
(Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years.
Complete atable for any PHA-wide physical or management improvements planned in the next 5 PHA
fiscal year. Copy thistable as many times as necessary. Note: PHAs need not include information from
Y ear One of the 5-Y ear cycle, because thisinformation is included in the Capital Fund Program Annual
Statement.

Optional 5-Year Action Plan Tables
Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
21-3/4A DREISER SQUARE 10 2%
Description of Needed Physical Improvementsor Management | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
ELECTRICAL UPGRADE 325,000/YR 2001THRU2005
STEIMPROVEMENTS 500,000 2001THRU2005
Total estimated cost over next 5years 2,125,000
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Optional Tablefor 5-Year Action Plan for Capital Fund
(Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years.
Complete atable for any PHA-wide physical or management improvements planned in the next 5 PHA
fiscal year. Copy thistable as many times as necessary. Note: PHAs need not include information from
Y ear One of the 5-Y ear cycle, because thisinformation is included in the Capital Fund Program Annual

Statement.
Optional 5-Year Action Plan Tables
Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
21-5A GARFIELD TOWERS 5 3%
Description of Needed Physical Improvementsor Management | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
BUILDING/UNIT REHAB 200,000 2000
Total estimated cost over next 5years 200,000
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Optional Tablefor 5-Year Action Plan for Capital Fund
(Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years.
Complete atable for any PHA-wide physical or management improvements planned in the next 5 PHA
fiscal year. Copy thistable as many times as necessary. Note: PHAs need not include information from
Y ear One of the 5-Y ear cycle, because thisinformation is included in the Capital Fund Program Annual
Statement.

Optional 5-Year Action Plan Tables
Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
21-5B MACMILLAN SQUARE 2 10%
Description of Needed Physical Improvementsor Management | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
COMMUNITY CENTER REHAB 250,000 2000
Total estimated cost over next 5years 250,000
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B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund)

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement activities not described in the Capital Fund
Program Annual Statement.

X No:

X No:

X No:

X No:

a) Has the PHA received aHOPE VI revitdization grant? (if no,
skip to question ¢; if yes, provide responses to question b for each
grant, copying and completing as many times as necessary)

b) Status of HOPE VI revitdization grant (complete one set of
questions for each grant)

1. Development name:
2. Development (project) number:
3. Status of grant: (select the statement that best describes the current status)

Revitdization Plan under development

Revitdization Plan submitted, pending gpprovd
Revitdization Plan gpproved

Activities pursuant to an approved Revitdization Plan
underway

.

) Does the PHA plan to gpply for aHOPE V1 Revitdization grant
in the Plan year?
If yes, list development name/s below:

d) Will the PHA be engaging in any mixed-finance devel opment
activities for public housng in the Plan year?
If yes, list developments or activities below:

€) Will the PHA be conducting any other public housing
development or replacement activities not discussed in the Capital
Fund Program Annua Statement?

If yes, list developments or activities below:
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8. Demolition and Disposition

[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAs are not required to compl ete this section.

1. X No: Does the PHA plan to conduct any demolition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of 1937
(42 U.S.C. 1437p)) inthe plan Fisca Year? (If “No”, skipto
component 9; if “yes’, complete one activity description for each
development.)

2. Activity Description

X No: Has the PHA provided the activities description information in the
optional Public Housng Assst Management Table? (If “yes’, skip
to component 9. If “No”, complete the Activity Description table
below.)

Demolition/Disposition Activity Description

1a. Development name:
1b. Development (project) number:

2. Activity type: Demolition [_]
Disposition[ ]

3. Application status (select one)
Approved [ ]
Submitted, pending approva [|
Planned application [ ]

4., Date gpplication approved, submitted, or planned for submisson: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[ ] Part of the development

[ ] Totd development

7. Timdinefor activity:
a Actud or projected start date of activity:
b. Projected end date of activity:
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9. Designation of Public Housing for Occupancy by Elderly Families
or Familieswith Disabilities or Elderly Families and Families
with Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAs are not required to complete this section.

1. X No: Has the PHA designated or applied for approva to designate or
does the PHA plan to gpply to designate any public housing for
occupancy only by the ederly families or only by families with
disabilities, or by dderly families and families with disabilities or will
apply for designation for occupancy by only ederly families or only
families with disghilities, or by dderly families and families with
disabilities as provided by section 7 of the U.S. Housing Act of 1937
(42 U.S.C. 1437¢) in the upcoming fiscal year? (If “N0”, skip to
component 10. If “yes’, complete one activity description for each
development, unless the PHA is digible to complete a streamlined
submisson; PHAs completing streamlined submissons may skip to
component 10.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 10. If “No”,
complete the Activity Description table below.

Designation of Public Housing Activity Description

1la. Development name:
1b. Development (project) number:

2. Designation type:
Occupancy by only the elderly [ ]
Occupancy by familieswith disahilities[ |
Occupancy by only dderly families and families with disabilities [

3. Application status (select one)
Approved; included in the PHA’s Designation Plan [_]
Submitted, pending approval [ ]
Planned application [ |

4. Datethis designation gpproved, submitted, or planned for submission: (DD/MM/YY)

5. If gpproved, will this designation condtitute a (select one)
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[ ] New Designation Plan
[ ] Revision of aprevioudy-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (sdlect one)
[ ] Part of the development

[ ] Tota development

10. Conversion of Public Housing to Tenant-Based Assistance

[24 CFR Part 903.7 9 ()]
Exemptions from Component 10; Section 8 only PHAs are not required to complete this section.

A. Assessments of Reasonable Revitalization Pur suant to section 202 of the HUD
FY 1996 HUD Appropriations Act

1. X No: Have any of the PHA’s developments or portions of developments
been identified by HUD or the PHA as covered under section 202
of the HUD FY 1996 HUD Appropriations Act? (If “No”, skip to
component 11; if “yes’, complete one activity description for each
identified development, unless digible to complete a streamlined
submisson. PHAs completing streamlined submissons may skip to
component 11.)

2. Activity Description

X Yes: Has the PHA provided al required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 11. If “No”,
complete the Activity Description table below.

Conversion of Public Housing Activity Description

1a. Development name:
1b. Development (project) number:

2. What isthe status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next question)
[ ] Other (explain below)

3.[ ] Yes[_] No: IsaConversion Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current status)
[ ] Converson Plan in development
[] Conversion Plan submitted to HUD on: (DD/MM/YYYY)
[ ] Conversion Plan approved by HUD on: (DD/MM/YYYY)
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[ ] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other than
conversion (select one)
[ ] Units addressed in a pending or approved demolition application (date
submitted or approved:
[ ] Units addressed in a pending or gpproved HOPE VI demolition application
(date submitted or approved: )
[ ] Units addressed in apending or approved HOPE VI Revitaization Plan (date
submitted or gpproved: )
[ ] Requirements no longer applicable: vacancy rates are less than 10 percent
[ ] Requirements no longer gpplicable: site now has less than 300 units
[ ] Other: (describe below)

B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937

C. Reserved for Conversions pursuant to Section 33 of the U.S. Housing Act of
1937
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11. Homeownership Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]

A. Public Housing
Exemptions from Component 11A: Section 8 only PHASs are not required to complete 11A.

1. X No: Does the PHA administer any homeownership programs
adminigtered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPE | program (42 U.S.C. 1437aaa) or has the PHA applied or
plan to gpply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z-4). (If “No”, kipto
component 11B; if “yes’, complete one activity description for each
gpplicable program/plan, unless digible to complete a streamlined
submission due to small PHA or high performing PHA status.
PHASs completing streamlined submissions may skip to component
11B.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided al required activity description information
for this component in the optional Public Housng Asset
Management Table? (If “yes’, skip to component 12. If “No”,
complete the Activity Description table below.)

Public Housng Homeowner ship Activity Description
(Complete onefor each development affected)

1la. Development name:
1b. Development (project) number:

2. Federd Program authority:
[ ] HOPEI
[ 5(h)
[ ] Turnkey llI
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)

3. Application status: (select one)
[ ] Approved; included in the PHA’s Homeownership Plan/Program
[ ] Submitted, pending approva
[ ] Planned application

4. Date Homeownership Plar/Program approved, submitted, or planned for submission:
(DD/MM/YYYY)

5. Number of units affected:
6. Coverage of action: (select one)
[ ] Part of the development
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| [] Total development

B. Section 8 Tenant Based Assistance

1. X No: Does the PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.SH.A. of 1937, as
implemented by 24 CFR part 982 ? (If “No”, skip to component 12;
if “yes’, describe each program using the table below (copy and
complete questions for each program identified), unless the PHA is
eigible to complete a streamlined submisson due to high performer
gatus.  High performing PHAs may skip to component 12.)

2. Program Description:

a Sizeof Program
[ ] Yes[ ] No: Will the PHA limit the number of families participating in the section
8 homeownership option?

If the answer to the question above was yes, which stlatement best describes the
number of participants? (select one)

[]  25orfewer paticipants

[ ]  26-50participants

[] 51to 100 participants

[ ]  morethan 100 participants

b. PHA-established digibility criteria

[ ] Yes[_] No: Will the PHA’s program have digibility criteria for participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, ligt criteria below:
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12. PHA Community Service and Sdf-sufficiency Programs

[24 CFR Part 903.7 9 ()]
Exemptions from Component 12: High performing and small PHAs are not required to complete this
component. Section 8-Only PHASs are not required to compl ete sub-component C.

A. PHA Coordination with the Welfare (TANF) Agency

1. Cooperative agreements.

X Yes: Has the PHA has entered into a cooperative agreement with the TANF
Agency, to share information and/or target supportive services (as
contemplated by section 12(d)(7) of the Housing Act of 1937)?

If yes, what was the date that agreement was signed? 07/01/98

N

. Other coordination efforts between the PHA and TANF agency (sdlect dl that apply)
Client referrals

Information sharing regarding mutud clients (for rent determinations and otherwise)
Coordinate the provision of specific social and self-sufficiency
services and programsto eligible families

Jointly administer programs

Partner to administer aHUD Welfare-to-Work voucher program

Joint adminigtration of other demongtration program

Other (describe)

[ R I

B. Servicesand programs offered to residents and participants

(1) General

a Sdf-Sufficency Policies

Which, if any of the following discretionary policieswill the PHA employ to enhance
the economic and socid sdf-aufficiency of asssted familiesin the following areas?
(sdlect dl that gpply)

Public housing rent deter mination policies

Public housing admissions policies

Section 8 admissions policies

Preference in admission to section 8 for certain public housing families
Preferences for familiesworking or engaging in training
or education programsfor non-housing programs
operated or coordinated by the PHA

[] Preference/digibility for public housng homeownership option participation
[]  Preference/digibility for section 8 homeownership option participation
[]
b.

X []X X X

Other policies (list below)
Economic and Socid sdf-sufficiency programs
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X Yes: Does the PHA coordinate, promote or provide any
programs to enhance the economic and socid self-sufficiency of
resdents? (If “yes’, complete the following table; if “no” skip to
sub-component 2, Family Sdlf Sufficiency Programs. The
position of the table may be atered to facilitate its use. )

Servicesand Programs

Program Name & Description Estimated | Allocation Access Eligibility

(including location, if appropriate) | Sze Method (development office/ (public housing or
(waiting PHA main office/ other | section 8
list/random provider name) participants or
selection/specific both)
criteria/other)

FSS 100 Other FSS Office Both

(2) Family Salf Sufficiency program/s

a Participation Description

Family Self Sufficiency (FSS) Participation
Program Required Number of Participants | Actual Number of Participants
(start of FY 2000 Estimate) (Ascof: DD/IMM/YY)
Public Housing 0 50
Section 8 0 100

b.[ ] Yes[_] No: If thePHA isnot maintaining the minimum program size required by
HUD, does the most recent FSS Action Plan address the steps the
PHA plansto take to achieve a least the minimum program sze?
If no, list steps the PHA will take below:

C. Wdfare Benefit Reductions
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1. The PHA iscomplying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the trestment of income changes resulting from welfare
program requirements) by: (sdect al that apply)

X Adopting appropriate changesto the PHA'’s public housing
rent determination policies and train staff to carry out those
policies

[] Informing residents of new policy on admission and reexamination

X Actively notifying residents of new policy at timesin addition
to admission and reexamination.

X Establishing or pursuing a cooper ative agreement with all
appropriate TANF agencies regar ding the exchange of
information and coordination of services

[] Egtablishing a protocol for exchange of information with al gppropriate TANF
agencies

[]  Other: (list below)

D. Reserved for Community Service Requirement pursuant to section 12(c) of the
U.S. Housing Act of 1937

THHA isan administering agency for the State of Indiana
TANF program. Assuch, all activeresidents arethat qualify for
TANF are subject to its community service requirements, which are
the same asthoserequired by QWHRA.

Residents subject to these requirements will self-monitor their
obligations and present to management fulfillment documentation at
annual re-certification. Non-compliance will result in a one-time
wor k-out agreement that will be structured according to each
family’s particular situation.
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13. PHA Safety and Crime Prevention M easur es

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHASs not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAsthat are participating
in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub-component D.

A. Need for measuresto ensurethe safety of public housing residents

1. Describe the need for measures to ensure the safety of public housing residents (sdlect all

that apply)
High incidence of violent and/or drug-related crimein some or
all of the PHA's developments
High incidence of violent and/or drug-related crime in the areas surrounding or
adjacent to the PHA's developments
Resdents fearful for their safety and/or the safety of their children
Observed lower-level crime, vanddism and/or graffiti
People on waiting list unwilling to move into one or more developments due to
perceived and/or actua levels of violent and/or drug-related crime
Other (describe below)

N | R Y R

2. What information or datadid the PHA used to determine the need for PHA actionsto
improve safety of resdents (sdect al that apply).

Safety and security survey of resdents

Analysis of crime statistics over time for crimes committed “in
and around” public housing authority

Andysis of codt trends over time for repair of vandalism and removd of greffit
Resident reports

PHA employeereports

Policereports

Demonstrable, quantifiable success with previous or ongoing

anticrime/anti drug programs
Other (describe below)

[ XXXX[] X[]

3. Which developments are most affected? (list below)

Lockport Margaret Avenue McMillan Square
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B. Crime and Drug Prevention activitiesthe PHA has undertaken or plansto
undertakein the next PHA fiscal year

1. Ligt the crime prevention activities the PHA has undertaken or plans to undertake: (select

all that apply)
Contracting with outsde and/or resident organizations for the provision of crime-

and/or drug-prevention activities

Crime Prevention Through Environmenta Design

Activities targeted to at-risk youth, adults, or seniors

Volunteer Resident Patrol/Block Watchers Program

Other (describe below)

COMMUNITY POLICING

1. Which developments are most affected? (list below)

Same as Above

> O

C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (sdect dl that apply)

X Police involvement in development, implementation, and/or
ongoing evaluation of drug-elimination plan

X Police provide crime data to housing authority staff for
analysis and action

X Police have established a physical presence on housing
authority property (e.g., community policing office, officer in
residence)

[] Police regularly testify in and otherwise support eviction cases

[]  Policeregularly meet with the PHA management and residents

X Agreement between PHA and local law enfor cement agency
for provision of above-baseline law enfor cement services

[]  Other attivities (list below)

2. Which developments are most affected? (list below)

Lockport Margaret Avenue McMillan Square
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D. Additional information as required by PHDEP/PHDEP Plan
PHAs€ligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements prior
to receipt of PHDEP funds.

X Yes Isthe PHA digible to participate in the PHDEP in the fiscd year
covered by this PHA Plan?

X Yes: Has the PHA included the PHDEP Plan for FY 2000 in this PHA
Aan?

X Yes: This PHDEP Plan is an Attachment.

(Attachment Filename: INO21b0l1.doc )
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14. RESERVED FOR PET POLICY
[24 CFR Part 903.7 9 (n)]

15. Civil Rights Certifications (SEE ATTACHMNET A)

[24 CFR Part 903.7 9 (0)]
Civil rights certifications areindluded in the PHA Plan Certifications of Compliance with the
PHA Plans and Related Regulations.

16. Fiscal Audit

[24 CFR Part 903.7 9 (p)]

1. X Yes: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?
(If no, skip to component 17.)

2. X Yes: Was the most recent fiscal audit submitted to HUD?

3. X No: Were there any findings as the result of that audit?

4.1 ] Yes[] No: If therewere any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?

5[] Yes[ ] No: Have responses to any unresolved findings been submitted to HUD?
If not, when are they due (Sate below)?

17. PHA Asset M anagement

[24 CFR Part 903.7 9 (g)]
Exemptions from component 17: Section 8 Only PHASs are not required to compl ete this component.
High performing and small PHAs are not required to compl ete this component.

1.X No: Isthe PHA engaging in any activities that will contribute to the long-
term assat management of its public housing stock , including how the
Agency will plan for long-term operating, capita investmert,
rehabilitation, modernization, disposition, and other needs that have
not been addressed esawhere in this PHA Plan?

2. What types of asset management activities will the PHA undertake? (select dl that gpply)
X Not applicable

[]  Private management

[]  Development-based accounting

[ ]  Comprehensive stock assessment

[]  Other: (list below)

3. X No: Has the PHA included descriptions of asset management activitiesin
the optional Public Housing Asset Management Table?
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18. Other Infor mation
[24 CFR Part 903.7 9 ()]

A. Resident Advisory Board Recommendations

1. X No: Did the PHA receive any comments on the PHA Plan from the
Resident Advisory Board/s?

2. If yes, the comments are: (if comments were received, the PHA M UST sdlect one)
[ ]  Attached a Attachment (File name)
[]  Provided below:

3. Inwhat manner did the PHA address those comments? (select dl that apply)

[] Consdered comments, but determined that no changes to the PHA Plan were
necessary.

[[]  ThePHA changed portions of the PHA Plan in response to comments
List changes below:

[ ]  Other: (list bdow)
B. Description of Election processfor Resdents on the PHA Board

1. X No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Act of 19377 (If no, continue to
question 2; if yes, skip to sub-component C.)

2. X No: Was the resident who serves on the PHA Board eected by the
resdents? (If yes, continue to question 3; if no, skip to sub-
component C.)

3. Description of Resident Election Process

a Nomination of candidates for place on the bdlot: (sdect al that apply)

[] Candidates were nominated by resdent and asssted family organizations

[] Candidates could be nominated by any adult recipient of PHA assstance
Sdf-nomination: Candidates registered with the PHA and requested a place on
balot

X Other: (describe) APPOINTED BY THE MAYOR
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b. Eligible candidates. (select one)

[]  Any recipient of PHA assstance

X Any head of household receiving PHA assistance
[ ]  Any adult recipient of PHA assistance

[] Any adult member of aresdent or asssted family organization

[] Other (list)

c. Eligiblevoters (sdect dl that aoply)
All adult recipients of PHA assistance (public housing and

X
section 8 tenant-based assistance)

[] Representatives of dl PHA resdent and asssted family organizations

[]  other (lis)

C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Planjurisdiction: CITY OF TERRE HAUTE, INDIANA

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the
Consolidated Plan for the jurisdiction: (select dl that gpply)

X The PHA has based its statement of needs of familiesin the
jurisdiction on the needs expressed in the Consolidated Plan/s.

X The PHA has participated in any consultation process
organized and offered by the Consolidated Plan agency in the
development of the Consolidated Plan.

X The PHA has consulted with the Consolidated Plan agency
during the development of this PHA Plan.

X Activitiesto be undertaken by the PHA in the coming year are
consistent with the initiatives contained in the Consolidated
Plan. (list below)

[]  Other: (list below)
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4. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following
actions and commitments:. (describe below)

See (3) above

D. Other Information Required by HUD

Use this section to provide any additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.

ATTACHMENT A IN0O21801
ADMINISTRATIVE POLICIES & PROCEDURES

ATTACHMENT B INO21b01 FY 2000 PHDEP

ATTACHMENT C INO21c01 CERTIFICATIONS
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U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

PHA Certifications of Compliance with the PHA Plans and Related Regulations
12/99

PHA Certifications of Compliance with the PHA Plans
and Related Regulations

Board Resolution 2000-10

Acting on behalf of the Board of Commissioners of the Public Housing Agency
(PHA) listed below, asits Chairman or other authorized PHA official if thereisno
Board of Commissioners, | approve the submission of the 5-Year Plan and Annual
Plan for PHA fiscal year beginning October 1, 2000, hereinafter referred to as
the Plan of which this document isa part and make the following certifications and
agreementswith the Department of Housing Development (HUD) in connection with
the submission of the Plan and implementation ther eof:

1. ThePlan isconsstent with the applicable comprehensive housing
affordability strategy (or any plan incor porating such strategy) for the
jurisdiction in which the PHA islocated.

2. ThePlan containsa certification by the appropriate State or local officials
that the Plan is consistent with the applicable Consolidated Plan, which
includes a certification that requiresthe preparation of an Analysis of
Impedimentsto Fair Housing Choice, for the PHA’sjurisdiction and a
description of the manner in which the PHA Plan is consistent with the
applicable Consolidated Plan.

3. ThePHA hasestablished a Resident Advisory Board or Boards, the
member ship of which representsthe resdents assisted by the PHA,
consulted with thisBoard or Boardsin developing the Plan, and considered
the recommendations of the Board or Boards (24 CFR 903.13). The PHA has
included in the Plan submission a copy of the recommendations made by the
Resdent Advisory Board or Boards and a description of the manner in which
the Plan addr esses these recommendations.

4. The PHA madethe proposed Plan and all information relevant to the public
hearing available for public inspection at least 45 days beforethe hearing,
published a notice that a hearing would be held and conducted a hearing to
discuss the Plan and invited public comment.
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5. ThePHA will carry out the Plan in conformity with Title VI of the Civil
Rights Act of 1964, the Fair Housing Act, section 504 of the Rehabilitation
Act of 1973, and title 11 of the Americanswith Disabilities Act of 1990.

6. ThePHA will affirmatively further fair housng by examining their programs
or proposed programs, identify any impedimentsto fair housing choice within
those programs, address those impedimentsin a reasonable fashion in view
of the resour ces available and work with local jurisdictionsto implement any
of thejurisdiction’sinitiatives to affirmatively further fair housing that
requirethe PHA’sinvolvement and maintain recordsreflecting these
analyses and actions.

7. ThePHA will comply with the prohibitions againgt discrimination on the basis
of age pursuant to the Age Discrimination Act of 1975.

8. ThePHA will comply with the Architectural Barriers Act of 1968 and 24 CFR
Part 41, Policies and Proceduresfor the Enfor cement of Standards and
Requirementsfor Accessibility by the Physically Handicapped.

9. ThePHA will comply with the requirements of section 3 of the Housing and
Urban Development Act of 1968, Employment Opportunitiesfor Low- or
Very-Low Income Persons, and with itsimplementing regulation at 24 CFR
Part 135.

10. ThePHA has submitted with the Plan a certification with regard to a drug
freeworkplace required by 24 CFR Part 24, Subpart F.

11. The PHA has submitted with the Plan a certification with regard to
compliance with restrictions on lobbying required by 24 CFR Part 87,
together with disclosure formsif required by this Part, and with restrictions
on paymentsto influence Federal Transactions, in accordance with the Byrd
Amendment and implementing regulations at 49 CFR Part 24.

12. For PHA Plan that includes a PHDEP Plan as specified in 24 CFR 761.21:
The PHDEP Plan is consstent with and conformsto the* Plan
Requirements’ and “ Grantee Performance Requirements’ as specified in 24
CFR 761.21 and 761.23 respectively and the PHA will maintain and have
available for review/ingpection (at all times), records or documentation of the
following:

Baseline law enforcement services for public housing developments assisted
under the PHDEP plan;
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Consortium agreement/s between the PHAs participating in the consortium
and a copy of the payment agreement between the consortium and HUD
(applicable only to PHASs participating in a consortium as specified under 24
CFR 761.15);

Partner ship agreements (indicating specific leveraged support) with
agencies/or ganizations providing funding, servicesor other in-kind resour ces
for PHDEP-funded activities,

Coordination with other law enforcement efforts;
Written agreement(s) with local law enfor cement agencies (receiving
any PHDEP funds); and

All crime statistics and other relevant data (including Part | and specified
Part 11 crimes) that establish need for the public housing sites assisted under
the PHDEP Plan.

14. The PHA will comply with acquisition and relocation requirements of the
Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970
and implementing regulations at 49 CFR Part 24 as applicable.

15. The PHA will take appr opriate affirmative action to award contractsto minority
and women’s business enter prises under 24 CFR 5.105(a).

16. The PHA will provide HUD or the responsible entity any documentation that the
Department needsto carry out itsreview under the National Environmental Policy
Act and other related authoritiesin accordance with 24 CFR Part 58.

17. With respect to public housng the PHA will comply with Davis-Bacon or HUD
determined wage rate requirements under section 12 of the United StatesHousing
Act of 1937 and the Contract Work Hours and Safety Standards Act.

18. The PHA will keep recordsin accordance with 24 CFR 85.20 and facilitate an
effective audit to deter mine compliance with program requirements.

19. The PHA will comply with the L ead-Based Paint Poisoning Prevention Act and
24 CFR Part 35.

20. The PHA will comply with the policies, guiddines, and requirements of OMB

Circular No. A-87 (Cost Principlesfor State, Local and Indian Tribal Gover nments)

and 24 CFR Part 85 (Administrative Requirementsfor Grantsand Cooper ative

Agreementsto State, Local and Federally Recognized Indian Tribal Governments.).
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21. The PHA will undertake only activitiesand programs covered by the Plan in a
manner consistent with its Plan and will utilize covered grant funds only for
activitiesthat are approvable under the regulationsand included in its Plan.

22. All attachmentsto the Plan have been and will continue to be available at all
timesand all locationsthat the PHA Plan isavailable for public inspection. All
required supporting documents have been made available for public ingpection
along with the Plan and attachments at the primary business office of the PHA
and at all other timesand locations identified by the PHA in itsPHA Plan and

will continue to be made available at least at the primary business office of the
PHA.

Housing Authority of the City of Terre Haute 1N021
PHA Name PHA Number

Chairman of the Board Date

FY 2000 Annual Plan Page 61
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SEE COMPONENT 7 - CAPITAL FUND
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Optional Tablefor 5-Year Action Plan for Capital Fund (Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete atable for any PHA-wide physical or management improvements
planned in the next 5 PHA fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the 5-Y ear cycle, because this
information isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
Description of Needed Physical | mprovementsor M anagement | mprovements Egtimated Planned Start Date
Cost (HA Fiscal Year)

Total estimated cost over next 5years

TableLibrary



Optional Public Housing Asset M anagement Table

See Technical Guidance for instructions on the use of this table, including information to be provided.

Public Housing Asset M anagement

Development Activity Description

| dentification
Name, Number and | Capital Fund Program Devel opment Demolition / Designated Conversion Home- Other
Number, Type of Parts |l and Il Activities disposition housing ownership | (describe)
and units Component 7a Component 7b Component 8 Component Component Compone Component
Location 9 10 nt 11a 17

NOT APPLICABLE

TableLibrary




ADMINISTRATIVE POLICIESAND PROCEDURES
FOR
PUBLIC HOUSING PROPERTY MANAGEMENT
SECTION 8 ADMINISTRATION

AFFIRMATIVE MARKETING

HOUSING AUTHORITY OF THE CITY OF TERRE
P.O. BOX 3086, ONE DREISER SQUARE
TERRE HAUTE, VIGO COUNTY, INDIANA 47803

THISDOCUMENT COVERSALL UNITSIN ALL PROGRAMS

Patrick J. Barder - Executive Director

Date

ADOPTED BY THE BOARD OF COMMISSIONERS
OF THE HOUSING AUTHORITY OF THE CITY OF TERRE HAUTE

RESOLUTION 2000 - 4



form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3
U.S. Department of Housing
and Urban Development

Certification for a Drug-Free Workplace
HOUSING AUTHORITY OF THE CITY OF TERRE HAUTE
ALL SITES/ALL PROGRAMS

Acting on behalf of the above named Applicant asits Authorized Official, | make the following certifications and agreementsto the
Department of Housing and Urban Development (HUD) regarding the sites listed below:

| certify that the above named Applicant will or will continue to provide a drug-free workplace by:

a.  Publishing a statement notifying employees that the un-lawful manufacture, distribution, dispensing, possession, or use of a controlled substanceis
prohibited in the Applicant’s work-place and specifying the actions that will be taken against employees for violation of such prohibition.

b.  Establishing an on-going drug-free awareness program to inform employees ---

(€8] The dangers of drug abuse in the workplace;

2 The Applicant’s policy of maintaining a drug-free workplace;

3) Any available drug counseling, rehabilitation, and employee assistance programs; and

4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace.

c. Making it arequirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by
paragraph a;

d.  Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will —
1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for aviolation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e.  Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph d.(2) from an employee or otherwise
receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to every grant officer or
other designee on whose grant activity the convicted employee was working, unless the Federal agency has designated a central point for the receipt of
such notices. Notice shall include the identification number(s) of each affected grant;

f.  Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph d.(2), with respect to any employee who is
so convicted ---

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

2 Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or local health, |aw enforcement, or other appropriate agency;

g Making agood faith effort to continue to maintain a drug-free workplace through implementation of paragraphs a. thru f.

2. Sitesfor Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work donein
connection with the HUD funding of the program/activity shown above: Place of Performance shall include the street address, city,
county, State, and zip code. | dentify each sheet with the Applicant name and address and the program/activity receiving grant
funding.)

All SITES/ALL PROGRAMS

| hereby certify that all theinformation stated herein, aswell as any information provided in the accompaniment herewith, istrue
and accurate. Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties.

(18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

PATRICK J. BARDER EXECUTIVE DIRECTOR



Signature Date



CERTIFICATION OF CHIEF EXECUTIVE OFFICER

The Housing Authority of the City of Terre Haute hereby assures and certifies that:

() It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and regulations pursuant thereto (Title 24 CFR Part 1)
which states that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participationin,
be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant receives
financial assistance; and will immediately take any measures necessary to effectuate this agreement.

With reference to the real property and structure(s) thereon which are provided or improved with the aid of Federal
financial assistance extended to the applicant, this assurance shall obligate the applicant, or in the case of any transfer of property,
the transferee, for the period during which the real property and structure(s) are used for a purpose for which the Federal financial
assistanceis extended or for another purpose involving the provision of similar services or benefits.

() It will comply with the Title VIII of the Civil Rights Act of 1968 (P.L. 90-284) as amended by the Fair Housing Amendments
Act of 1988 (Fair Housing Act), which prohibits discrimination in housing on the basis of race, color, religion, sex, handicap, familial
status, or national origin, and administer its programs and activities relating to housing in amanner to affirmatively further fair housing.

(1 It will comply with Executive Order 11063 on Equal Opportunity in Housing which prohibits discrimination because of
race, color, creed, or national origin in housing and related facilities provided with Federal financial assistance.
v) In establishing the criteriafor the selection of tenants, the HA or Owner will not utilize preferences or prioritieswhich are

based on (1) theidentity or location of the housing which is occupied or proposed to be occupied or (2) upon the length of time the
applicant has resided in thejurisdiction. The HA or Owner shall treat non-resident applicants who are working, or have been notified
that they are hired to work, in the jurisdiction as residents of the jurisdiction.

V) If the proposed project is to be located within the area of alocal Housing Assistance Plan (HAP), the applicant will take
affirmative action to provide opportunities to participate in the program to persons expected to reside in the community as aresult of
current or planned employment.

(\D)] Comply with the Executive Order 11246 and all regulations pursuant thereto (41CFR Chapter 60-1) which state that no
person shall be discrimi nated against on the basis of race, color, religion, sex, or national origin in all phases of employment during the
performance of Federal contracts and shall take affirmative action to insure equal employment opportunity. HA or Owner will
incorporate, or cause to be incorporated, into any contract for construction work for $10,000 and over, as defined in Section 130.5 of
HUD regulations, the equal opportunity clause required by Section 130.15(b) of the HUD regulations.

v If applicable, comply with Section 3 of the Housing and Urban Development Act, as amended (12USC170lu) and
regulations pursuant thereto (24 CF Part 135), which requires that, to the greatest extent feasible, opportunities for training and
employment be given lower-income residents of the project area and contracts for work in connection with the project be awarded to
business concerns which are located in or owned in substantial part by personsresiding in, the area of the project.

(Vi) Comply with any rules and regulationsissued by HUD pursuant to Section 504 of the Rehabilitation Act of 1973, 29USC
794, and Executive Order 11914. (Prohibits discrimination based on handicap in programs receiving Federal financial assistance.)
(XIn) Comply with the Age Discrimination Act of 1975 which prohibits discrimination based on age in programs receiving
Federal financial assistance.
X) The Terre Haute Housing Authority hasaDDT number that hearing impaired applicants/tenants/participants can use to
communicate with the staff. The number is publicized through newsletters, on letterhead, etc.
(XIn) Fair housing logos are displayed at all offices of the Terre Haute Housing Authority and on advertisements.

Executive Director Date

l. EQUAL OPPORTUNITY OBJECTIVES
E
F. OBXECTIVEI OUTREACH TO LOWER-INCOME FAMILIES

1 Mediato be used: Newspaper: Tribune-Star;



2. Other suitable means to be used to publicize program: Letters/brochuresto local social service agencies, churches, civic
groups, and offices who deal with prospective eligible applicants. We will encourage these agencies and groupsto publicize
the programsin their newsletters.

OBJECTIVEI PROMOTING GREATER HOUSING OPPORTUNITIES FOR FAMILIES OUTSIDE AREAS OF LOW-INCOME
AND MINORITY CONCENTRATION

1 Mediato be used to notify owners about the program(s): Tribune-Star;

2. Actionsto encourage participation by owners of units outside low-income and minority areas. members of HA staff meet
regularly with the Apartment Association, Board of Realtors and other local groups who have members who are or have
contact with local landlords.

3. New and prospective landlords and owners will be oriented to the program requirements including equal opportunity
during briefing sessions that will be conducted by staff. A Fair Housing brochure and complaint formisincluded in each
Certificate/V oucher Packet.

4, We maintain alisting of available housing units at our Central Office. A map of Vigo County is displayed in our office,
which indicates where our Section 8 Existing units are located. Housing Certificate/V oucher unitswill also be listed here.

Another map indicates the location of all programs administered by the HA.

5. Our staff is always available to discuss the program with alandlord who is reluctant to participate in the program. We can
provide sample forms and information regarding Housing Quality upon request.

6. Actions taken to promote broadest geographical choice in selection of units by Section 8 recipients, if any. Our Section 8
program constitutes unitsin most areas of the city.

7. Geographical areasin which HA Certificates may be used: Terre Haute and Vigo County.

OBJECTIVE Il ENSURING EQUAL OPPORTUNITY TO APPLICANTSFOR PARTICIPATION IN THEHA'S
HOUSING PROGRAMS

1. Applicationsfor al housing programswill be accepted at the Central Office.

2. Applicationswill be entered on the appropriate waiting list(s) to be selected for placement by date of application and other
preferences, WHICH ARE KEPT TO AN ABSOLUTE MINIMUM, aslisted in the Administrative Plan.

OBJECTIVEIV UTILIZATION OF A LOCAL FAIR HOUSING ORGANIZATION OR ORGANIZATION SERVING THE
HANDICAPPED

1. THHA maintains adequate working relationships with United Cerebral Palsy of the Wabash Valley and Hamilton Center to meset
the housing needs of all of the disabled peoplein our jurisdiction.



[I. DETERMINATION OF ELIGIBILITY AND SELECTION OF FAMILIES
A. Qualifications
1. Theapplicant head of household and/or spouse

a.  must have attained the age of 18 or has been emancipated through court according to State
Law 31-6-4-15.7

b. must have custody of the dependents at least 80 percent of the time as verified by court
documentsin order for the dependants to be considered a“full” time family member when
determining income and deductions.

NOTE: Foster Children are permitted if it does not cause overcrowding but are not taken into consideration when determining bedroom
sizeor rent. Foster children do not warrant allowable deductions except for childcare costs.

2. Either the applicant head or spouseis at least 62 years of age

3. Anapplicant family will be given placement priority if the head or
spouseis
a. eligible, by age, to receive an old age benefit under the Social Security Act;

b. displaced by law, government action, or domestic violence
¢. handicapped with aphysical, mental or emotional impairment that is

(1) expected to be of long-continued and indefinite duration
AND

(2) substantially impedes his/her ability to live independently
AND

(3) isof such anaturethat such ability could beimproved by more suitable housing
conditions.

d. A disabled head or spousewhois:

(1) unableto engagein any substantial, gainful activity by reason of any medically
determinable physical or mental impairment which can be expected to result in death
or which has lasted or can be expected to last for a continuous period of not less
than12 months; OR

(2) atleast 55 yearsof ageandisblind AND unable by reason of such blindnessto
engage in substantial gainful activity requiring skills or abilities comparable to those
of any gainful activity in which he has previously engaged with some regularity and
over asubstantial period of time; OR

(3) afflicted with asevere chronic disability that is attributable to amental or physical
impairment or combination of mental and physical impairments that manifest before
the person attains age 22 and is likely to continue indefinitely AND

(4) resultsin substantial functional (limitation in three or more of the following areas of
major life activity: self-care, receptive and responsive language, learning, mobility;
self-direction; capacity for independent living, and economic self-sufficiency and
reflects the person’ s need for a combination and sequence of special,
interdisciplinary or generic care, treatment, or other services which are of lifelong or
extended duration and are individually planned and coordinated. OR

(5) receives Social Security Disability or SSI benefits.



(6) isaremaining member of atenant family and he/she has

() signed the lease and the HA considers him/her to be a suitable tenant
2 did not sign the lease but the HA iswilling to enter into lease with
him/her.

(SPECIAL NOTES)
If afamily requires a care attendant for any disabled or handicapped family member, the attendant must

a. bedetermined by the HA to be essential to the care and well-being of the person; AND
b. not be obligated to support the family member; AND
c. not beliving in the unit except to provide necessary supportive services; and, AND

d. not berequired to share abedroom. (A care attendant will not belisted on the lease and will not be eligible
for continued occupancy as aremaining family member. Theincome of a care attendant is not counted in total
family income.)

If an applicant qualifies as both handicapped and disabled, they are not considered to be any more of an elderly family.
Applicants who do not receive disability benefits but meet the definition are eligible for qualifying as a disabled applicant.
Disabled veterans must meet the Social Security Act disability guidelines definition.

After admission, the family or individual must continue to qualify in order to remain eligible for elderly and medical
deductions. Eligibility for continued occupancy can still be maintained without the disability/handicapped definition being met.

When there are changes in family composition, atransfer will be considered to an appropriate size unit.
B. Determination of Annual Income

1. Annual incomeisthe anticipated total income from all sources received by the Family head and spouse (even if
TEMPORARILY absent) and by each additional member of the Family, including all net income derived from assets in excess of $10,000,
for the 12 month period following the effective date of initial determination or reexamination, exclusive of income that istemporary,
nonrecurring or sporadic.

2. Incomeincludes, BUT ISNOT LIMITED TO:

a. the full amount before any payroll deductions, of wages and sdaries, overtime pay, commissions, fees, tips, and
bonuses, and other compensation for personal services; and

b. the net income from operation of abusiness or profession, including self-employment (for this purpose,
expenditures for business expansion or amortization of capital indebtedness shall not be used as deductionsin determining net income.
An allowance for depreciation of assets may be deducted, based on straight line depreciation, as provided in IRS regulations.

Any withdrawal of cash or assets from the operation of a business or profession will be included inincome, except
to the extent the withdrawal is reimbursement of cash or assetsinvested in the operation by the Family; and

c. interest, dividends, and other net income of any kind from real or personal property (for this purpose, expenditures for
amortization of capital indebtedness shall not be deducted to determine the net income.)
An allowance for depreciation is permitted only as authorized above. Where the Family has Net Family Assetsin
excess of $10,000, annual Income shall include the greater of the actual income derived from all Net Family Assets or the current
passbook savingsrate, as determined by HUD; and

d. thefull amount of periodic payments received from social security (if reduced because of previous overpayment, the
actual amount received should be counted), annuities, insurance policies, retirement funds, pensions, disability or death benefits and
other similar types of periodic receipts, including lump sum payment for the delayed start of a periodic unemployment or welfare
payment (lump sum payments from Social Security are not counted); and



e. paymentsin lieu of earnings, such as unemployment and disability compensation, worker’s compensation and
severance pay; and

f. TANF - Temporary Assistanceto Needy Families; and
g. periodic and determinable allowances such as alimony and child support payments, and regular gifts or
contributions received from persons not residing in the dwelling; and
h. all regular pay, specia pay and allowances of amember of the Armed Forces (whether or not they areliving in the
dwelling) who isthe head of the Family, spouse, or other person whose dependents are residing in the unit.
3. Annual Income DOESNOT INCLUDE such temporary, non-recurring or sporadic income as the following:

a. casual, sporadic or irregular gifts;

b. amountsthat are specifically for reimbursement of the cost of medical expenses;

c¢. lump-sum additions to Family assets, such asinheritances, delayed periodic Social Security or SSl, insurance
payments (including payments under health and accident insurance and worker’ s compensation), capital gains and settlement for
personal or property losses;

d. amounts of educational grants, scholarships or work-study programs paid directly to the student or to the
educational institution, and amounts paid by the Government to a veteran for use in meeting the costs of tuition, fees, books, materials,
supplies, transportation, miscellaneous personal expenses and equipment.

e. proceeds from loans;

f. the hazardous duty pay to a Family member in the Armed Forces away from home and exposed to hostilefire.

4. In addition, Annual Income DOES NOT include:
a. any earned income of children (including foster children) under the age of 18;
b. any payment received for the care of foster children;
c. any amount specifically excluded by any other Federal statute from consideration asincome for purposes of

determining eligibility or benefits under a category of assistance programs that includes assi stance under
the 1937 Act.

These exclusionsinclude:
(1) relocation payments made under Title 11 of the Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970;

2) the value of the allotment provided to an eligible household for coupons under the Food Stamp
Program.

(3) paymentsto volunteers under the Domestic Volunteer Service Act of 1973 (i.e., Foster
Grandparents, R.S.V.P.).

(4) paymentsto individuals under Title V of the Older Americans Act of 1965 (SCSEP, Green Thumb,
NCOA, Senior Aids, US Forest Services, NCBA-National Caucus for Black Aged, Urban League,
National Association for Spanish Elderly).

(5) amounts paid through training programs funded through the Workforce Investment Board (WEB)
or resident initiatives programs.

(6) income of alive-in aide or care attendant as outlined in Section A.

(7) all other exclusions from income that may be published from time to time as aresult in changesin
Federal law.



(8) amounts received by a participant in other publicly assisted programs which are specifically for or
in reimbursement of out-of-pocket expensesincurred (special equipment, clothing transportation,
child care, etc) and which are made solely to allow participation in a specific program.

Income of afamily member confined to a nursing home or hospital on along term basis can be treated one of two ways:
() include the income and take any deductions for which the individual would qualify; or

2 remove the family member’s name from the lease and exclude theincome and do not take any deductions for
theindividual. The method that is most advantageous for the family should be used.
6. Adjusted Income equals Annual Incomeless:

a $480 for each dependent in the household (excluding foster children) other than the Family head or spouse, who is under 18
years of age or isdisabled or handicapped or is afull-time student (afull time student is defined as a person who is carrying a subject
load that is considered full-time for day students under the standards and practices of the educational institution attended. An
educational institution includes a vocational school with adiplomaor certificate program, aswell as an institution offering a college
degree.)

b.  $400 for an elderly family (a Family whose head or spouse is a person who is elderly, handicapped or disabled). It may
include two or more elderly, disabled or handicapped persons living together, or one or more such persons living with another person
who is determined to be essential to their care or well being. Only one deduction per family even though one or more family members
are elderly, disabled or handicapped.

c. for any family that is not an Elderly Family but has a Handicapped or Disabled member other than the head of household or
spouse, Handicapped Assistance Expenses in excess of three percent of Annual Income but this allowance may not exceed the
employment income received by Family members who are 18 years of age or older as aresult of the assistance to the Handicapped or
Disabled Person;

d. for any elderly family:

() that has NO Handicapped Assistance Expenses, (expense directly attributable to the
necessary care of a handicapped member which enables the head or spouse to work)
an allowance for medical expenses anticipated to be paid in the next 12 months which exceed three
percent of income. Medical expenses covered by medical insurance may not be included in the total medical expenses.

2 that has Handicapped Assistance Expenses greater than or equal to three percent of Annual Income,
an allowance for Handicapped A ssistance Expenses computed in accordance with Part ¢
of this Section, plus an alowance for Medical Expensesthat is equal to the Family’s Medical Expenses.

3 that has Handicapped Assistance Expenses that are lessthan three percent of Annual
Income,
an allowance for combined Handicapped Assistance Expenses and Medical
Expensesthat is equal to the amount by which the sum of these expenses exceeds three percent of Annual Income; and

e child care expenses anticipated to be paid by the Family for the care of children under 13 years of
age during the next 12 months that will enable afamily member to be gainfully employed or to further his/her education.
The amount deducted shall reflect reasonable charges for child care, and in the case of childcare
necessary to permit employment, the amount deducted shall not exceed the amount of income received from such employment. This
deduction isnot eligibleif the family is reimbursed for the expense.

C. Determination of Assets
1. Net Family Assets represents the value of equity in real property (current fair market value less the cost of
disposition), savings, stocks, bonds, checking accounts in excess of amount needed for normal day-to-day needs, and other forms of

capital investment, excluding equity accountsin HUD homeownership programs;

2. Thevalue of necessary items of personal property such as furniture and automobiles shall be excluded;



3. Incaseswhere atrust fund has been established and the trust is not revocable by or under the control of any member
of the Family or household, the value of the trust fund will not be considered an asset so long as the fund continues to be held in trust.
Any income distributed from the trust fund shall be counted when determining Annual Income.

4. Indetermining Net Family Assets, include the value of any assets disposed of by an applicant or tenant for less than
fair market value (including a disposition in trust, but not in aforeclosure or bankruptcy sale), during the two years preceding the date
of application for the program or reexamination, as applicable, in excess of the consideration received. In the case of adisposition as
part of aseparation or divorce settlement, the disposition will not be considered to be for less than fair market value if the applicant or
tenant receives important consideration not measurable in dollar terms.

5. Thereisno limit to assets except in the fact that income from assets could possibly make the applicant/tenant’s
income over the allowable limit.

6. Thecostincurredin disposing of an asset is excluded.
7. (Section8only) thevalue of the cooperative unit or manufactured home in which the family residesis excluded.
8. Cash value of insurance policies.

D. APPLICANT SELECTION

1 The HA will first offer available units to applicants according to their relative position on the waiting list
effective thefirst (1%) calendar day of every month:

Thewaiting list will be maintained by the Director of Admissions and will be subject to audit by the Executive Director at
any time. The waiting list will be updated the first calendar day of every month, all positions adjusted accordingly, and then used for
applicant selection for ALL calendar days of that month.

In selecting eligible applicants, the HA will comply with USDHUD prescribed percentages regarding selection of very low-
income families for housing assistance.

EXCEPTIONS to the very low- income requirement for applicable projects will be allowed only for the following reasons:
a. thereis aneed to admit other tenants to obtain full occupancy;
b. to satisfy abroad range of income standard,;
c. need for a sufficient income for a homeownership program.

Said exceptions must be recommended by the Director of Admissions and approved by the Executive Director.

Should an applicant be offered an apartment or assistance and turn it down, the original application will be withdrawn AND
the applicant will need to reapply if they want to be considered in the future.

E. Non-Economic Selection Criteria

In addition to policies and regulations established heretofore in the Administrative Policy, certain other policies and
procedures will be used to embody criteriaand standards for tenant selection.

The criteriato be established and information considered WILL BEreasonably related to the individual attributes and
behavior of the applicant and WILL NOT BEimputed to a particular group or category of persons of which an applicant may be a
member.

Prospective Section 8 Landlordswill be notified that it istheir responsibility to screen their prospective tenants. THHA shall
provide information regarding the family to help the owner to decide including current and past addresses and landlords.

1. Past Tenant History.

The applicant cannot owe THHA abalance from previous participation in any program and/or must obtain satisfactory
references from former landlords.



Past eviction, termination, history of failure to pay rent, disturbing neighbors, destroying property or living or housekeeping
habits adversely affecting health, welfare or safety of other tenants OR actual or threatened abusive or violent behavior toward HA
personnel areal valid reasons for adetermination of ineligibility.

(NOTE: Applicantswith previous unfavorable history in any THHA —admi nistered program will automatically be deemed
ineligible for any programs whether or not they qualify. Former residents/participants of THHA programs who terminated under adverse
circumstances (i.e. evictions, damages, housekeeping, etc.) are not eligible to re-apply for any assistance for three (3) years from the date
of their termination. Further, re-application does not guarantee re-admission, in these circumstances.

2. Credit Checks.

Lack of credit history isnot areason for ineligibility. A family who has a history of not meeting their financial
obligations (especially rent) may be denied eligibility.

3. CRIMINAL BACKGROUND CHECKS

Will be conducted to ascertain any possible violent or drug-related criminal activity for which the applicant or
member of theimmediate family were convicted which would adversely affect health, safety or welfare of other tenants.

If the abuse of alcohol or drugsis verified, the HA can deny or revoke housing assistance if the provision of
such assistance likely result in duct that would adversely affect the community environment.

If applicant can demonstrate through the written professional opinion of aqualified third party they have
recovered or are recovering and do not currently use or possess, they may be approved.

The same standards of tenant suitability that the HA uses for applicants should be used in evaluating a person
who isjoining afamily already in occupancy. The HA should determine that the person meets its standards prior to adding the person’s
name to the family’slease.

[1l. RECEIPT OF APPLICATION AND APPLICATION PROCESSING
A. Applications will be accepted by the HA each weekday between the hours of 8:30 AM and 5:00 PM.

1. AnApplication Form will be completed by the applicant and delivered to the Housing Authority Central
Office at which timeit will be dated and time stamped by the Admissions Secretary. Applicationswill then be entered into the THHA's
computer system.

2. Potential applicantswill not be discouraged from applying because of their apparent ineligibility.

3. All applicantswill be placed on the waiting list or rejected.

4. Upon placement on the waiting list, the applicant’ s eligibility will be verified, utilizing all applicable rules and
regulations, at the time THHA can reasonably be certain that it can offer housing assistance.

5. At the time of dligibility verification for admission, the applicant will be required to pay $100 toward the
security deposit. If, after the file has been completed, applicant failsto accept housing assistance that is offered, the deposit will be
forfeited. If it is determined that the applicant is not a suitable applicant for housing assistance, the deposit will be return to the
applicant.

Thefollowing eligibility requirements will be applied in the stated order to each application to determineinitial eligibility for
placement on the waiting list:

a. Istheapplicant income eligible for assistance?
b. Doesthe applicant meet al of the non-economic selection criteria?

C. Verification



All applicants/participants are required to sign a“ Authorization to Release Information” Form (HUD Form 9886) as a condition of
consideration and subsequent participation in any housing programs administered by the Terre Haute Housing Authority.

VERIFICATION OF THE FOLLOWING WILL BE REQUIRED:
1. Income

a.  Signedthird party verifications MUST be used:
b. Copiesof verifying documents shall be retained in the applicant’ sfile;

c. Theuseor disclosure of information obtained from a Family or from another source pursuant to this release and consent
shall comply with al privacy laws and regulations..

2. Assets

Third party verification of savings and checking, certificates of deposit, current fair market property values, tax returns, stock
certificates, etc. will be obtained where applicable.

In some circumstances, the precise value and extent of assets may be difficult to verify. Inthis EXTREME instance, applicant
declaration will be acceptable.

3. Medical Expenses (ELDERLY & DISABLED ONLY)

Third party verification of medical expenseswill be obtained from the doctor, pharmacy, hospital, etc. for anticipated medical
expenses.

Payments expected to be made on prior bills are allowable deductions.
Payments expected to be made for any type of medical insurance must be verified with the billing statement and cancelled
check indicating the period of time the payment covers.

4. Child Care Expenses

Third party verification of child care expenses can consist of cancelled checks, receipts or completion of the child care
verification form by the provider.

5. Family Size and Composition

Applicant declaration is usually sufficient; except in the event that an applicant claimsto be married, separated or divorced,
legal documentswill be requested.

6. Age of Family.

Age only needsto be verified when it isthe sole factor determining eligibility; otherwise, the applicant’ s declarationis
sufficient.

7. Preference Status.

Preference must be verified by an acceptable third party.
8. Employment

The HA will make certain that employers and other sources used for verification of applicant income submit comprehensive
and accurate information sufficient for the HA to arrive at rent and eligibility and eligibility determinations. It should be thorough
enough to reasonably anticipate expected increases in family income prior to annual reexamination.
9. Non-Economic Selection Criteria.

Any information which provides the basis for denial of eligibility based on the this parameter must be documented.

10. Handicap or Disability.



The applicant/tenant’ s physician shall complete a Disability/Handicap Verification form to verify that the applicant/tenant is
indeed handicapped or disabled.
Other written verification by aclinic, hospital, welfare agency, Social Security Administration, vocational rehabilitation
agency or other similar source may be acceptable.
11. Social Security Number.
All family members aged six and above must provide their Social Security number or certify that they do not have one.
E. Notification
1. Eligible applicants will be notified of their eligibility as soon as possible.
2. Ineligible applicants must be advised as soon asineligibility is determined. This notice shall include an appeal process.

No appeal processwill be provided if the applicant has been determined to beineligible because they owethe HA from
previous participation in any housing programsfor any reason.

3. Records must be maintained indicating the final action taken on all applications.
4, The HA will not remove a name from the waiting list unless;
a. the applicant requestsit;
b. the applicant does not respond by a stated deadline to HA request for information;

c. the HA has made reasonabl e efforts to contact the applicant to determineif thereis continued interest, but has been
unsuccessful;

d. HA has notified the applicant of itsintention to remove the application from the waiting list due to the applicant’s
ineligibility; or

e. the applicant is deceased.
F. Suspension of Application Taking and Updating Files

1. Suspension of application taking may be implemented if the number of families on the waiting list is such that thereis
no reasonabl e prospect that additional applicants could be housed within the next 6 months.

2. Asanalternative, application taking can be limited to certain specified periods of the year on arecurring basis.

3. Suspension of application taking or restriction of application periodswill be announced by the Executive Director
through the appropriate media.

4. 4. Inorder to update al applicant files, periodic letters will be sent to those on the waiting list in order to determineif
they are still interested.

IV. SELECTION AND ASSIGNMENT
A. Waiting List

1. Onewaiting list will be maintained for all housing programs with an applicant’ s position determined by the criteriastated in
this Agency Plan.

2. Information on the waiting list will include the following:
a. Date and time of application and application number;

b. Name of applicant;
c. Minority status of applicant;



d. Bedroom size required;

e. Family Type (elderly, disabled, handicapped, non-elderly);
f. Program preference(s);

g. Sex of head of household;

h. Type of income;

i. Special comments.

j. mobility/hearing impaired unit is needed.

B. Typeand Size of Unit Required

1. Thefirst consideration in matching eligible applicants to available unitsis the suitability of the unit in relation to the family’s
needs.

2. Thesize of adwelling unit offered to an applicant should be determined by using the following “ Occupancy Standards’ asa
guide:

NUMBER OF PERSONS
NUMBERBR'S MINIMUM MAXIMUM
0 1 1
1 1 2
2 2 4
3 3 6
4 4 8
5 5 10

The age, sex, and relationship of the members of the family will be taken into consideration in assigning families within the
above ranges.

The maximum number may exceed to permit an infant to share a bedroom with its parent(s).

If alive-in aideisrequired, an additional bedroom may berequired and approved.
NOTE: Voucher subsidy is based on lower of payment standard for family unit size or payment standard for unit size rented by family.
3. Other Dwelling Units Size Consideration.

If the demand for a certain size apartment islow and no transfers are warranted, afamily whose family composition does not
meet the criteria established above in Paragraph 2 may be housed in alarger apartment with written approval by the Director of property

Management.

For HOME (FSS) units, afamily with two children of the same sex may be subsidized in athree bedroom unit if no three
bedroom families are available to be subsidized in this Special Housing Type.

3. Housing Quality.

Prior to occupancy of the unit by the Family, the HA and/or Owner and Family shall inspect the unit and necessary
improvements or repairswill be indicated by the HA and completed by the Landlord.

Certification of the condition of the unit will then be made by the HA.

The unit must meet the Housing Quality Standards as set forth by the Department of Housing and Urban Development, the
HA, Municipa Codes, BOCA 1 and 2 Family National Codes and the National Electrical Code.

In addition to thisinitial inspection, the HA will inspect the unit annually or at such other times as may be necessary to
assure that the Owner and family are meeting their obligation to maintain the unit in decent, safe and sanitary condition.

The Director of Maintenance will routinely conduct quality control inspection of at least five percent of the units assisted.



V.TENANT RENTS
A. Total Tenant Payment (TTP) is
The amount payable monthly by the Family as rent to the HA or landlord.

When all utilities (except telephone) and other essential services are supplied by the landlord, Tenant Rent equals Total
Tenant Payment.

The TTP used will be one of the following: (whichever islargest)

@) 30 percent of adjusted income
(b.) ten percent of grossincome; or
(c) $50

When some utilities and other services are not supplied by the landlord and the cost thereof is not included in the amount
paid asrent, Tenant Rent equals Total Tenant Payment less the applicable Utility Allowance.

For public housing units, the tenant rent will be limited to the 95™ percentile rent.
B. Total Tenant Payment Defined

The monthly amount cal culated by adding the gross amount of all sources of income less any allowable deductions divided
by 12 months and multiplied by 30 percent equalsthe Total Tenant Payment.

C. Utility Allowance Defined

If the cost of utilities (except telephone) and other housing services for an assisted unit is not included in the Tenant Rent
but is the responsibility of the Family occupying the unit, then an amount equal to the estimate approved by HUD, of the monthly cost of
areasonable consumption of such utilities and other services for the unit by an energy-conservative household of modest circumstances
consistent with the requirement of a safe, sanitary and healthful living environment will be provided.

D. Utility Allowance Reimbur sement

The amount, if any, by which the Utility Allowance for the unit, if applicable, exceedsthe Total Tenant Payment for the
Family occupying the unit.

This reimbursement is mailed to the tenant but made payabl e to the appropriate utility company indicated it isfor the
account of the program participant or tenant upon authorization by the tenant.

E. Tenant Rent Calculation
1. All sources of verified income are added together.
2. From that amount, all allowable deductions are subtracted.
3. That amount is divided by 12 months.
4. That amount is then multiplied by 30 percent.
This represents the Total Tenant Payment and Tenant Rent (if al utilities are included in the Rent). In some
cases, ten percent of monthly income or a $50 Minimum TTP will be used to determine rent if that figureis higher than the
normal computation.

5. For public housing, the TTP will be limited to the 95" percentile rents.

6. If applicable, the appropriate utility allowanceis subtracted. Thisamount remaining isthe Tenant Rent.



F. Chargesin Addition to Contract Rent

1. Damagesto premises, project buildings, facilities, or common area deemed beyond normal wear and tear and caused by
the tenant, members of the tenant’ s household, or guests.

Such charges may include charges for the tenant’ s failure to carry out maintenance and housekeeping tasksin
accordance with the terms of the lease. |f the tasks are such that they cannot reasonably be performed by the tenants, the task will be
assumed by the landlord as part of its maintenance obligations without additional charge to the tenant.

2. Chargesfor excess utility consumption resulting from the use of major tenant-supplied appliances such as. extra
refrigerators, freezers, window air conditioners, clothes washer, clothesdryer, cable TV, etc.

3. Late charges will be assessed for failure to pay rent by the fifth day of the month according to the following policy: “...the
landlord may collect afee of $10 per day the rent remains unpaid during the month it is due.”

4. Therewill be no charge for routine trash collection. However, in the event of the tenant’ sfailure to remove trash from the
premises in accordance with the terms of the |ease, the tenant can be charged for the clean up. The Section 8 landlord is not required to
provide garbage cans but shall require each tenant to have them. The HA providestrash receptacles for all public housing tenants.
VI.HOUSING ASSISTANCE PAYMENTS (SECTION 8 HOUSING)

The amount of rent payable by the Family to the Owner shall be computed at 30 percent of adjusted grossincome.

The Voucher program allows the tenant to pay more than the calculated Total Tenant Payment if the contract rent is more than the
allowable payment standard.

In some cases, it is allowable for a certificate holder to agree to pay the landlord an excess amount over and abovethe TTP IF
market anomalies warrant and the family iswilling and able to pay the excess amount.

Housing Assistance Paymentsto Owner.
HAP s shall be paid to an Owner in accordance with histher Contract for the dwelling unit under lease by an Eligible Family.

These housing assistance payments will cover the difference between the Payment Standard and the portion of said rent
payable by the Family as determined in accordance with the HA’ s established criteria.

No Section 8 assistance may be provided with respect to any unit occupied by an Owner.

The HA will not approve aunit if the Owner isthe parent, child, grandparent, grandchild, sister, or brother of any member of the
family, unless the HA determines that approving the unit would provide reasonable accommodation for afamily member whoisa
person with disabilities.

Whenever 30 percent of afamily’s monthly adjusted income equals or exceeds the payment standards or fair market rent or ten
percent of the family’s monthly income equals or exceeds the rent to owner plus any applicable utility allowance, housing assistance
paymentswill cease.

Cessation does not affect the family’ s other rights under the lease, nor does it prevent the resumption of payments as aresult
of later changesin family income, size or composition, or other relevant circumstances during the term of the housing assistance contract.
WHEN 180 DAY SHASELAPSED SINCE THE DATE OF THE LAST HOUSING ASSISTANCE PAYMENT MADE UNDER THE
HOUSING ASSISTANCE CONTRACT, THE CONTRACT TERMINATESAUTOMATICALLY.

VI1. CONDITIONS FOR CONTINUED OCCUPANCY

A. Income Re-certification.

At least once ayear, the HA will re-examine the incomes of familiesliving in its communities or who are being assisted
through its rental programs pursuant to rules governing the program under which the assistance is administered.

B. Rent Adjustments.



TTPisadjusted annually based upon the results of the annual reexamination.

C. Utilities Allowances

At least annually, the Housing Authority shall determine whether there has been a substantial changein utility rates
or other charges of general applicability that would require adjustment of the allowance for utilities and other services.

If substantial changes have occurred, the allowances will be adjusted accordingly and implemented at re-certification.

In any event, the chart will be reviewed on at |east an annual basis and submitted to HUD.

D. Scheduling Reexaminations

The date of reexamination is the date on which any changesin rent becomes effective. Information, however, should be
gathered AT LEAST two months prior to the new effective date in order to accomplish the steps of the re-certification process prior to
the new effective date.

Re-certifications will be conducted on a monthly basis with an effective date to be no longer than 12 months from the movein
month.

E. Interim Rent Adjustments and Re-certifications

1. To assist its families in economic self-sufficiency, THHA will perform no adjustmentsto TTP between re-certification periods
except in those instances when there has been a decrease in income that would violate the statutory limitations pertaining to TTP.

2. In estimating anticipated income, the HA WILL PROJECT income and events that will affect the determination of rent prior to
the next scheduled re-certification. Taking into account both what will remain the same and what will change, rent will be “averaged
out” to lessen the impact of anticipated changes.

3. If itisfound that Tenant has misrepresented to management the fact upon which hisrent is based, so that therent heis
paying isless than he should have been charged. If thisisfound then theincreasein rent will beretroactive. If fraud is suspected, the
HA may elect to terminate or evict the tenant and prosecute through the Court System.

4. If aTenant does not report adecrease in income in atimely manner, the decrease in rent will be made effective the beginning
of the next month after the date it was reported. It will not be made retroactive to the date of the decrease.

5. If aHousing Assistance recipient, in the opinion or management, deliberately attemptsto alter their circumstancesin
order to keep their rent artificially lower than what it normally would have been under the statute, then fraud will have been determined to
have been committed and rent will be computed according to paragraph (2) above. (i.e., quitting employment a short time before
reexamination)

F. Eligibility for Continued Occupancy

1. When income exceeds the allowabl e limits, the public housing tenant will be allowed to staying the unit for no more than 12
additional months and must pay the amount of rent that is computed using the 95" percentile rents.

2. When a Section 8 participant’ s portion of the rent exceeds the Fair Market Rent or Payment Standard, see Page 17 Part

VI.C.
3. Regardless of program, each tenant/participant will:
a. cooperate with obtaining needed verification of income, assets, medical expenses, etc.
b. arrange for an inspection to assure their unit passes housing quality standards and standards of cleanliness
and good repair.

c. certify hissher household is still adrug-free household.

d. The assisted unit must be the principal place of residence.



4. Mandatory approval isrequired if there is an absence extending beyond 30 days.

5. If warranted, HA may issue avoucher or consider for public housing placement, if the family returns for occupancy for a
valid verifiable reason for being absent longer than allowed (i.e. hospital or nursing home confinement).

G. Transfers.

The reexamination provides the opportunity to review any changesin family size that may require atransfer to alarger or
smaller dwelling.

Population in excess of the number of persons for which a project was designed is often the cause of many serious
management problemsincluding crime, vandalism, excessive maintenance costs, and low tenant satisfaction.
The Authority’ stransfer policy isasfollows:

1 Priority for transfer will be given to overcrowded families over families on the waiting list for
admission Decisions on which overcrowded familiesto transfer will be made by the Property
Manager with approval by the Director of Property Management considering lease date, length of
time the family has been overcrowded, and performance of the tenant.

2. Families may be reimbursed for their out-of-pocket expensesin connection with HA mandated
transfers. In this case, use of HA vehicles and personnel will minimize cost.

3. Thirty dayswritten noticeisrequired for HA mandated moves.

4, In the case of transfersto adifferent project in adifferent school district, the transfer will be
postponed until the end of the school year.

5. In extreme cases, transfersmay be allowed for the convenience of the tenant for reasons of health,
proximity to work, etc. The cost of such amove shall be borne by the tenant. Written permission
from the Director of Property Management isrequired.

6. No transfers will be allowed from one project to another based solely on the desire of the tenant to
move.

H. Portability Provisions (Section 8 Programs)

1. Voucher holders who haveresided in the Terre Haute areafor at least 12 months can transfer their Section 8 participation
anywhere in the United States that has a Section 8 program.

2. Thetransfer must be requested by the participant and pertinent information requested by the receiving jurisdiction.

3. Transfersto the Terre Haute areawill follow the same rules and procedures.
VIII. Pet Palicy.
Household pets are allowable for elderly residents residing in elderly projects and families residing in scattered site homes subject to the
express written permission of the Executive Director and payment of an additional $250 deposit, which deposit will be refunded
immediately upon removal of the pet and verification that the unit complies with the existing Housing Quality Standards at the time of the
pet’sremoval.

Permission to have a household pet will not be granted unless the resident can convince the Executive Director of the following:

there isacompelling need for the pet and the pet is manageable.



IX. DWELLING LEASE/HOUSING ASSISTANCE PAYMENTSCONTRACT
A. Public Housing
RESIDENTIAL LEASE AGREEMENT
THISLEASE ISIN TWO PARTS:
Part | establishesthe Termsand Conditions of the lease. These apply to all residents;

Part || ~Lease Contract. Thisisexecuted by each individual resident and the Authority and includes Part | Termsand Conditions (by
reference) and the following information specific to each family’s circumstances:

Identification of all members of Tenant household by relationship to the Head of the Household, their social security
numbers, ages (at the time of lease execution) and dates of birth (DOB));

Unit address, occupancy date, project name and number;

Pro-rated and full monthly rent amount, security deposit required, pro-rated and full monthly utility allowance provided (if
any), pro-rated and full monthly utility reimbursement (if any) and the amount of any other charges due under the lease;

Utilities and appliances provided by the Authority with the unit;
All pamphlets or informational materials provided to Tenant;
Signature line for the parties to the lease (all adult members of Tenant household must sign the lease);

Emergency telephone number for Tenant to use if maintenance problems arise with the unit outside of normal Authority
working hours.

NOTE: Information contained in [ ] indicatesreferenceto federal regulation.



PART | of theRESIDENTIAL LEASE AGREEMENT

TERMSAND CONDITIONS
THISLEASE AGREEMENT (called the “Lease”) is between the Housing Authority of the City of Terre Haute (called the” “ Authority),
and the
Tenant named in Part 11 of thislease (called the “Tenant”. [966.4 ()]
I Description of the Partiesand Premises: [966.4]
(a) The Authority, using data provided by Tenant about income, family composition, and needs, leases to Tenant, the property
(called Premises or Dwelling unit) described in Part 11 of this Lease Agreement, subject to the terms and conditions contained in
thislease. [966.4 (a)]
(b) Premises must be used only as a private residence, solely for Tenant and the family members named on Part |1 of the Lease.
The Authority may, by prior written approval, consent to Tenant’ s use of the unit for legal profit-making activities subject to the
Authority’ s policy on such activities. [966.4 (d)(1 & 2)]

(c) Any additions to the household members named on the lease, including Live-in Aides and foster children, but excluding
natural births, require the advance written approval of the Authority.

Such approval will be granted only if the new family members pass the Authority’s screening criteria and a unit of the
appropriate sizeisavailable.

Permission to add Live-in Aides and foster children shall not be unreasonably refused. [966.4 (8)(2) & (d)(3)(i)]
Tenant agrees to wait for the Authority’ s approval before allowing additional personsto move into the Premises.

Failure on the part of Tenant to comply with this provision is a serious violation of the material terms of the lease, for which
the Authority may terminate the lease in accordance with Section XV1 . [966.4 (f)(3)]

(d) Deletions (for any reason) from the household member s named on the lease shall bereported by Tenant to the Authority in
writing, within 10 days of the occurrence. [966.4 ©(1) & (2) & (f)(3)]

1. L ease and Amount of Rent

(@) Unless otherwise modified or terminated in accordance with Section XVI, this Lease shall automatically be renewed for
successive terms of one calendar month. [966.4 (a)(1)]

Therent amount is stated in Part |1 of this Lease. Rent shall remain in effect unless adjusted by the Authority in accordance
with Section VI herein. [966.4 ©]

The amount of the Total Tenant Payment and Tenant Rent shall be determined by the Authority in compliance with HUD
regulations and requirements and in accordance with the Authority’ s Admissions and Occupancy Policy. [966.4 ©]

(b) Rent isDUE and PAYABLE in advance on thefirst day of each month and shall be considered delinquent after the 5™ calendar
day of the month.

Rent may include utilities as described in Section V11 below, and includes all maintenance services due to normal wear and
tear. [966.4 (€)(1) & (3)]

When the Authority makes any change in the amount of Total Tenant Payment or Tenant Rent, the Authority shall give
written notice to Tenant.

The notice shall state the new amount, and the date from which the new amount is applicable.

Rent re-determinations are subject to the Administrative Grievance Procedure.



The notice shall also state that Tenant may ask for an explanation of how the amount is computed by the Authority.
If Tenant asks for an explanation, the Authority shall respond in reasonable time. [966.4 ©(4)]
[, Other Charges

In addition to rent, Tenant isresponsible for the payment of certain other charges specified in thislease. The type(s) and
amounts of other charges are specified in Part |1 of this Lease Agreement.

Other charges can include: [966.4 (b)(2)]

(a) Maintenance costs—The cost for services or repairs due to intentional or negligent damage to the dwelling unit,
common areas or grounds beyond normal wear and tear, caused by Tenant, household members or by guests.
When the Authority determines that needed maintenanceis not caused by normal wear and tear, Tenant shall
be charged for the cost of such service, either in accordance with the Schedule of Maintenance Charges posted
by the Authority or (for work not listed on the Schedule of Maintenance Charges) based on the actual cost to
the Authority for the labor and materials needed to compl ete the work. If overtime work is required, overtime
rates shall be charged. [966.4 (b)(2)]

(b) Excess Utility Charges
At developments where utilities are provided by the Authority, a charge shall be assessed for excess utility
consumption due to the operation of major tenant-supplied appliances.
This Charge does not apply to Tenants who pay their utilities directly to autility supplier. [966.4 (b)(2)]

(c) Installation charges for tenant-supplied air conditioners.

(d) Late Charges
A charge of $10.00 per day late for rent or other charges paid after the 5" calendar day of the month. [966.4
(b)(3)]

The Authority shall provide written notice of the amount of any charge in addition to Tenant Rent, and when
the charge is due.

Chargesin addition to rent are due 15 calendar days after Tenant receives the Authority’ s written notice of the
charge. [966.4 (b)(4)]

(AVA Payment L ocation
Rent and other charges should be paid at ANY branch of Terre Haute First National Bank
(Garfield Towers/Gardens residents may use Old National Bank — Lafayette Branch or Fifth Third Bank — Gardens office.) The
Authority does NOT accept cash for any reason at any of its offices.

V. Security Deposit

(a) Tenant Responsibilities: Tenant agrees to pay an amount equal to $125.00 or one month’s Total Tenant Payment, whichever
isgreater. The dollar amount of the security deposit is noted on Part |1 of this Residential Lease. [966.4 (b)(5)]

(b) Authority’s Responsibilities: The Authority will use the Security Deposit at the termination of this Lease:
1. Topay the cost of any rent or any other charges owed by Tenant at the termination of thislease.

2. Toreimbursethe cost of repairing any intentional or negligent damages to the dwelling unit caused by Tenant,
household members or guests.

3. The Security Deposit may not be used to pay rent or other charges while Tenant occupies the dwelling unit. No refund
of the Security Deposit will be made until Tenant has vacated and the dwelling unit has been inspected by the
Authority.

4. Thereturn of asecurity deposit shall occur no earlier than 45 days after Tenant moves out.



5. TheAuthority agreesto return the Security Deposit plus accrued interest (subject to applicable laws), if any, to Tenant
when he/she vacates, less any deductions for any costsindicated above, so long as Tenant furnishes the Authority
with aforwarding address. If any deductions are made, the Authority win furnish Tenant with awritten statement of
any such costs for damages and/or other charges deducted from the Security Deposit.

V1. Utilitiesand Appliances[966.4 (b)(1)]

As part of the rent, the Authority will supply water and sewer service.

[X. Authority-Supplied Utilities:

a If indicated by an (X) on Part |1 of the Lease Agreement, the Authority will supply theindicated utility: electricity,
natural gas, heating fuel.

b. The Authority will not be liable for the failure to supply utility service for any cause whatsoever beyond its control.

C. If indicated by an (X) on Part | of the Lease Agreement, the Authority will provide a cooking range and refrigerator.

d. Other major electrical appliances, air conditioners, freezers, extrarefrigerators, washers, dryers, etc., may beinstalled

and operated only with the written approval of the Authority.

e A monthly service charge will be payable by the Tenant for the electricity used in the operation of such appliances,
as shown on the Schedul e posted in the Project Office. [966.4 (b)(2)]

(b) Tenant-paid Utilities:

If Tenant resides in a development where the Authority does not supply electricity, natural gas, or heating fuel, an
Allowance for Utilities shall be established appropriate for the size and type of dwelling unit for utilities the Tenant pays directly to the
utility supplier.

The Total Tenant Payment less the Allowance for Utilities equals Tenant Rent.

If the Allowance for Utilities exceeds the Total Tenant Payment, the Authority will pay a Utility Reimbursement to the
utility supplier each month. [913.102]

The Authority may change the Allowance at any time during the term of the lease, and shall give Tenant 30 days written
notice of the revised Allowance along with any resultant changesin Tenant Rent or Utility Reimbursement. [965.502 ©]

If Tenant’s actual utility bill exceedsthe Allowance for Utilities, Tenant shall be responsible for paying the actual hill to the
supplier.

If Tenant’ s actual utility bill is LESS than the Allowance for Utilities, Tenant shall receive the benefit of such saving.
(c) Tenant Responsibilities:

Tenant agrees not to waste the utilities provided by the Authority and to comply with any applicable law, regulation, or
guideline of any governmental entity regulating utilities or fuels. [966.4 (f)(8)]

Tenant also agrees to abide by any local ordinance or House Rules restricting or prohibiting the use of space heatersin
multi-dwelling units.

VII. Termsand Conditions
The following terms and conditions of occupancy are made a part of the Same.
(a) Use and Occupancy of Dwelling - Tenant shall have the right to exclusive use and occupancy of the dwelling unit for
Tenant and other household members listed on the |ease.

(b) With the prior written consent of the Authority, members of the household may engage in legal profit-making activities
in the dwelling unit. [966.4 (d) (1) & (2)]



(c) This provision permits reasonable accommodation of Tenant’s guests or visitors for a period not exceeding days 3 each
month. Permission may be granted upon written request to the Manager, for an extension of this provision.

[966.4 (d)(D)]
(d) Ability to Comply with Lease Terms -

IF, during the term of this L ease, the Tenant, by reason of physical or mental impairment, isno longer ableto
comply with the material provisions of this|ease

AND cannot make arrangements for someone to aid him/her in complying with the lease

AND the Authority cannot make any reasonable accommodation that would enable Tenant to comply with the
lease,

THEN, the Authority will assist the Tenant, or designated member(s) of Tenant’sfamily, to find more suitable
housing and move the Tenant from the dwelling unit.

I F there are no family members who can or will take responsibility for moving the Tenant, the Authority will
work with appropriate agencies to secure suitable housing and will terminate the L ease in accordance with Section X1V of thislease.
[8.3]

At the time of admission, the Tenant must identify the family member(s) to be contacted if they become unable to comply
with lease terms.

(e) Re-Determination of Rent, Dwelling Size, and Eligibility. - The rent amount asfixed in Part 1| of the Lease Agreementis
due each month until changed as described below.

(1) The status of each family will be re-examined at least once ayear. [960.209]
(2) Tenant promisesto supply the Authority, when requested with accurate information about: family
composition, age of family members, income and source of income of an family members, assets, and related information

necessary to determine eligibility, annual income, adjusted income, and rent. [966.4 (c) (2)]

Failure to supply such information when requested is a serious violation of the terms of the lease, and the Authority will
terminate the lease immediately if such failure occurs.

All information must be verified. Tenant agreesto comply with the Authority’ s requests for verification by signing releases
for third-party sources, presenting documents for review, or providing other suitable forms of verification. [966.4©(2)].

The Authority shall give Tenant reasonable notice of what actions Tenant must take and of the date by which any such
action must be taken for compliance under this section.

Thisinformation will be used by the Authority to decide whether the amount of the rent should be changed, and whether the
dwelling sizeis still appropriate for Tenant’ s needs.

This determination will be made in accordance with the Admissions and Occupancy Policy, which is publicly posted in the
Project Office.

A copy of the policies can be furnished on request at the expense of the person making the request.
Rent will not change during the period between regular re-examinations, UNLESS during such period [960.209 (b)]
(a) A person with income joins the household.
(b) Tenant can verify a change in his’her circumstances (such as decline in or loss of income) that would justify a
reduction in rent. [913.107]

If areduction is granted, Tenant must report subsequent increases in income within 10 days of the occurrence,
until the next scheduled reexamination. (Failure to report within the days may result in aretroactive rent charge.)




(c) If it is found that Tenant has misrepresented the facts upon which the rent is based so that the rent Tenant is
paying is less than the rent that he/she should have been charged. The Authority then may apply an increase in rent retroactive
to thefirst of the month following the month in which the misrepresentation occurred.

(d) Rent formulas or procedures are changed by Federal law or regulation.
All changesin family composition must be reported to the Housing Manager within 10 days of the occurrence.

Failureto report within the 10 days may result in aretroactive rent charge. [966.4 © (2)]

ThisLeasewill NOT be revised to permit a change of family composition resulting from arequest to allow adult children to
move back into the unit unless it is determined by the Authority that the move isessential for the mental or physical health of Tenant
AND it does not disqualify the family for size unit it is currently occupying.

(f) Rent Adjustments:

Tenant will be notified in writing of any rent adjustment due to the situations described above. All noticeswill
state the effective date of the rent adjustment.

(1) Inthe case of arent decrease, the adjustment will become effective on the first day of the month
following the reported change in circumstances or change in Federal law or regulations, provided Tenant
reported the change in atimely manner, as specified above (when change is based on new circumstances).

(2) Inthe case of arent increase, when an increase in income occurs after a prior rent reduction and
is reported within 10 daysof the occurrence, the increase will become effective at annual re-certification.

(3) Inthe case of arent increase due to achange in Federal law or regulations, the increase will
become effective at annual re-certification.

(4) In the case of arent increase due to misrepresentation, failure to report a change in family
composition, or failureto report an increase in income (after areduction in rent per the fixed rent policy), the
Authority shall apply the increase in rent retroactive to the first of the month following the month in which the
mi srepresentation occurred.

(g) Transfers[966.4 ©(3)]

(1) Tenant agreesthat if the Authority determines that the size or design of the dwelling unit is no longer appropriate
to Tenant’s needs, the Authority shall send Tenant written notice. Tenant further agreesto accept a new lease for adifferent dwelling
unit of the appropriate size or design.

(2) The Authority may move a Tenant into another unit if it is determined necessary to rehabilitate or demolish
Tenant’ s unit.

(3) If aTenant makes awritten request for special unit featuresin support of adocumented disability or handicap, the
Authority shall modify Tenant’s existing unit. If the cost and extent of the modifications needed are tantamount to those required for a
fully accessible unit, the Authority may transfer Tenant to another unit with the features requested at the Authority’ s expense.

(4) A tenant without disabilitieswho is housed in a unit with special features must transfer to a unit without such
features should a Tenant with disabilities need the unit (at the Authority’ s expense).

(5) In the case of involuntary transfers, Tenant shall be required to move into the dwelling unit made available by the
Authority. Tenant shall be 30 given daystime in which to move following delivery of atransfer notice. If Tenant refuses to move, the
Authority may terminate the Lease. [966.4 ©(3)]

(6) Involuntary transfers are subject to the Grievance Procedure, and no such transfers may be made until either the
time to request a Grievance has expired or the procedure has been completed. [966.4 ©(4)]

(7) The Authority will consider any Tenant requests for transfersin accordance with the transfer priorities established
in the Admissions and Occupancy Policies.



VIII. Authority Obligations[966.4 (€)]

The Authority shall be obligated to maintain the dwelling unit and the project in decent, safe and sanitary condition; [966.4
Cl0)

To comply with the requirements of applicable building codes, housing codes, and HUD regulations materially affecting
health and safety, [966.4 (€)(2)]

To make necessary repairs to the dwelling unit; [966.4 (€)(3)]

To keep project building, facilities, and common areas, not otherwise assigned to Tenant for maintenance and upkeep, in a
clean and safe condition; [966.4 (€)(4)]

To maintain in good and safe working order and condition electrical, plumbing, sanitary, heating, ventilating, and other
facilities and appliances, including elevators supplied or required to be supplied by the Authority; [966.4 (€)(5)]

To provide and maintain appropriate receptacles and facilities (except container for the exclusive use of an individual tenant
family) for the deposit of garbage, rubbish, and other waste removed from the premise by Tenant as required by this Lease, and to
provide disposal service for garbage, rubbish and other solid waste; [966.4 (€)(6)]

To supply running water and reasonable amounts of hot water and reasonable amount of heat at appropriate times of the
year according to local custom and usage; EXCEPT where the building that includes the dwelling unit is not required by law to be
equipped for that purpose, or where heat or hot water is generated by an installation within the exclusive control of Tenant and
supplied by adirect utility connection; [966.4 (€)(7)].

To notify Tenant of the specific grounds for any proposed adverse action by the Authority. (Such adverse action includes,
but is not limited to, a proposed lease termination, transfer of Tenant to another unit, or imposition of charges for maintenance and
repair, or for excess consumption of utilities.)

When the Authority is required to afford Tenant the opportunity for a hearing under the Authority’ s grievance procedure
for agrievance concerning a proposed adverse action:

The Notice of the proposed adverse action shall inform Tenant of the right to request such hearing. In the case
of lease termination, a notice of lease termination that complies with 966.4(1)(3) shall constitute adequate notice of proposed adverse
action.

In the case of a proposed adverse action other than a proposed |ease termination, the Authority shall not take
the proposed action until time to request such a hearing has expired and (if hearing was timely requested) the grievance process has been
completed. [966.4 (€)(8)]

IX. Tenant’sObligations:
Tenant shall be obligated

(a) Not to assign the Lease, nor sublease the dwelling unit. [ 966.4 (f)(1)]
(b) Not to give accommaodation to boarders or lodgers; [966.4 f)(2)]
(c) Not to give accommodation to long term guests (in excess of 3 (three) days) without the advance written consent
of the Authority.

(d) Tousethedwelling unit solely as a private dwelling for Tenant and Tenant’ s household asidentified in PART |1 of
the Lease, and not to use or permit its use for any other purpose. [966.4 (f)(3)]

This provision does not exclude the care of foster children or live-in care of amember of Tenant’s family,
provided the accommodation of such persons conformsto the Authority’ s occupancy standards, and SO long as the Authority has
granted prior written approval for the foster children, or live-in aide to reside in the unit. [966.4 (d)((3)(i)]



(e) To abide by necessary and reasonabl e regul ations promul gated by the Authority for the benefit and well-being of
the housing project and Tenants. These regulations shall be posted in a conspicuous manner in the project
office and incorporated by referencein this Lease.

Violation of such regulations constitutes aviolation of the Lease. [966.4(f)(4)]

(f) To comply with the requirements of applicable state and local building or housing codes, materially affecting health
and/or safety of Tenant and household. [ 966.4(f)(5)]

(9) To keep the dwelling unit and other such areas as may be assigned to Tenant for exclusive usein aclean and safe
condition. [966.4(f)(6)] Thisincludes keeping front and rear entrances and walkways for the exclusive use of
Tenant, free from hazards and trash and keeping the yard free of debrisand litter. Exceptionsto this
requirement may be made for Tenants who have no household members able to perform such tasks because of
age or disahility. [966.4 (g3]

(h) To dispose of al garbage, rubbish, and other waste from the dwelling unit in a sanitary and safe manner only in
containers approved or provided by the Authority. [ § 966.4(f)(7)] To refrain from, and cause members of
Tenant’ s household or guest to refrain from, littering or leaving trash and debrisin common areas.

(i) To use only in reasonable manner all electrical, sanitary, heating, ventilating, air-conditioning, and other facilities and
appurtenances including elevators. [966.4(f)(8)]

(j) Torefrain from, and to cause household and guests to refrain from destroying, defacing, damaging, or  removing any
part of dwelling unit or project. [966.4 (f)(9)]

(k) To pay reasonabl e charges (other than for wear and tear) for the repair of damages to the dwelling unit, project
buildings, facilities, or common areas caused by Tenant, household members or guests. [§ 966.4(f)(10)]

(I) Toact, and cause household members or guests to act in amanner that will:
(2) Not disturb other residents’ peaceful enjoyment of their accommodations; and

(2) Be conducive to maintaining al Authority projects in a decent, safe, and sanitary condition. [966.4

(D]

(n) To assurethat Tenant, any member of the household, a guest, or another person under Tenant’ s control, shall not
engagein:

(2) Any criminal activity that threatens the health, safety, or right to peaceful enjoyment of the Authority’s public
housing premises by other residents or employees of the Authority, or;

(2) Any drug-related criminal activity. Any criminal activity in violation of the preceding sentence shall be cause for
termination of tenancy, and for eviction from the unit. (For the purposes of this lease, the term drug-related criminal activity
means the illegal possession, manufacture, sale, distribution, use or possession with intent to manufacture, see, distribute, or
use, of a controlled substance as defined in Section 102 of the Controlled Substances Act.) [966.4 (f)(12)]

(o) To make no aterations or repairs or re-decorations to the interior of the dwelling unit or to the equipment, nor to install
additional equipment or major appliances without written consent of the Authority.

(p) To make no changesto locks or install new locks on exterior doors without the Authority’ s written approval

(g) To use no nails, tacks, screws, brackets, or fasteners on any part of the dwelling unit (a reasonable number of picture
hangers excepted) without authorization by the Authority.

(r) To give prompt prior notice to the Authority, in accordance with Section V111 hereof, of Tenant’sleaving dwelling unit
unoccupied for any period exceeding 5 calendar days.

(s) To act in acooperative manner with neighbors and the Authority’ s Staff. To refrain from and cause members of
Tenant’s household or guests to refrain from acting or speaking in an abusive or threatening manner toward
neighbors and the Authority’ s staff.



(t) Not to display, use, or possess or allow members of Tenant’s household or guests to display, use or possess any
firearms, (operable or inoperable) or other offensive weapons as defined by the laws and courts of the State of
anywhere on the property of the Authority.

(u) To take reasonable precautions to prevent fires and to refrain from storing or keeping flammable materials upon the
premises.

(v) To avoid obstructing sidewalks, areaways, galleries, passages, elevators, or stairs, and to avoid using these for
purposes other than going in and out of the dwelling unit.

(w) Torefrain from erecting or hanging radio, television antennas or cable T.V. wire on or from any part of the dwelling unit,
except that roof antennas may beinstalled in accordance with the written approval of the Authority.

(X) Torefrain from placing signs of any type in or about the dwelling except those allowed under applicable zoning
ordinances and then only after having received written permission of the Authority.

(y) Torefrain from, and cause members of Tenant’s household to refrain from keeping, maintaining, harboring, or boarding
any dog, cat, livestock, or pet of any nature on the dwelling unit of any Authority family development’ unless a
verified disability warrants the possession of a pet, which may be either a service animal or acompanion animal.

In accordance with the Authority’ s Pet Policy, pets may be kept in building or units designated by the
Authority for the elderly or persons with disabilities.

(2) To remove from Authority property any vehicles without valid registration and inspection stickers. To refrain from
parking any vehiclesin any right-of-way or fire lane designated and marked by the Authority. Any inoperable
or unlicensed vehicle as described above will be removed from Authority property at Tenant’s expense. Major
automobile repair is not permitted on project site.

(aa) Toremove any personal property left on Authority property when Tenant leaves, abandons or surrenders the dwelling
unit. Property left for more than 30 days shed be considered abandoned and will be disposed of by the
Authority. Costs for storage and disposal shall be assessed against the former Tenant.

(bb) To use reasonable care to keep the dwelling unit in such condition asto ensure proper health and sanitation standards
for Tenant, household members and neighbors. TENANT SHALL NOTIFY THE AUTHORITY UNIT
PROMPTLY OF KNOWN NEED FOR REPAIRS TO THE DWELLING, and of known unsafe or unsanitary
conditionsin the dwelling unit or in common areas and grounds of the Project. Tenant’sfailure to report the
need for repairsin atimely manner shall be considered to contribute to any damage that occurs.

(cc) Not to commit any fraud in connection with any Federal housing assistance program, and Not to receive assistance for
occupancy of any other unit assisted under any Federal housing assistance program during the term of the
lease.

(dd) To pay promptly any utility billsfor utilities supplied to Tenant by a direct connection to the utility company, and to
avoid disconnection of utility service for such utilities.

X. DefectsHazardousto Life, Health or Safety

In the event that the Authority determines the dwelling unit is damaged to the extent that conditions are created which are
hazardous to the life, health, or safety of the occupants: [966.4 (h)]

Authority Responsibilities:

(a) The Authority shall be responsible for repair of the unit within areasonable period of time after receiving
notice from Tenant, provided, if the damage was caused by Tenant, household members, or guests, the
reasonabl e cost of the repairs shall be charged to Tenant. [966.4 (h)(2)]

(b) The Authority shall offer Tenant areplacement dwelling unit, if available, if necessary repairs cannot be made
within areasonable time. The Authority is not required to offer Tenant areplacement unit if the hazardous
condition was caused by Tenant, household members, or guests. [966.4 (h)(3)]



© Tenant shall accept anv replacement unit offered by the Authoritv.
(d) In the event repairs cannot be made by the Authority, as described above, and alternative accommodations
are unavailable, then rent shall abate in proportion to the seriousness of the damage and lossin value asa
dwelling. No abatement of rent shall occur if Tenant rejects alternative accommodations or the damage was
caused by Tenant, household members, or guests. [966.4 (h)(4)]
(e) If the Authority determines that the dwelling unit is uninhabitable because of imminent danger to thelife,
health, and safety of Tenant, and alternative accommodations are refused by Tenant, this Lease shall be
terminated, and any rent paid will be refunded to Tenant.

Tenant Responsibilities:

(a) Tenant shall immediately notify the Project Manager of the damage and intent to abate rent, when the
damage is or becomes sufficiently severe that Tenant believes he/sheisjustified in abating rent. [966.4 (h)(1)]

(b) Tenant agrees to continue to pay full rent, less the abated portion agreed upon by the Authority, during the
timein which the defect remains uncorrected.

XI.  Movein and Move-out I nspections

(@ Move-in I nspection --

The Authority and Tenant or representative shall inspect the dwelling unit prior to occupancy by Tenant. The Authority will
give Tenant awritten statement of the condition of the dwelling unit, both inside and outside, and note any equipment provided
with the unit.

The statement shall be signed by the Authority and Tenant and a copy of the statement retained in Tenant’ sfolder. [966.4 (i)]

(Any deficiencies noted on the inspection report will be corrected by the Authority, at no charge to Tenant.)

(b) Move-out | nspection

The Authority will inspect the unit at the time Tenant vacates and give Tenant awritten statement of the charges, if any,
for which Tenant is responsible. Tenant and/or representative may join in such inspection, unless Tenant vacates without notice to the
Authority. [966.4 (i)]
XIl.  Entry of Premises During Tenancy

(a) Tenant Responsibilities
(1) Tenant agrees that the duly authorized agent, employee, or contractor of the Authority will be permitted to enter

Tenant’s dwelling during reasonable hours (7:30 A.M. to 5:00P.M.) for the purpose of performing routine maintenance, making
improvements or repairs, inspecting the unit, or showing the unit for releasing.  [966.4 0)(1)]

(2) When Tenant calls to request maintenance on the unit, the Authority shall attempt to provide such maintenance at a
time convenient to Tenant. If Tenant is absent from the dwelling unit when the Authority comes to perform maintenance, Tenant’s
request for maintenance shall constitute permission to enter.

(b) Authority’ s Responsibilities-

(1) Authority shall give Tenant at least 12 hours written notice that the Authority intends to enter the unit. Authority may
enter only at reasonabletimes. [966.4 (j)(1)]

(2) The Authority may enter Tenant’s dwelling unit at any time without advance notification when the Authority
determinesthere is reasonabl e cause to believe that an emergency exists.[966.4 (j)(2)]



(3) If Tenant and all adult members of the household are absent from the dwelling unit at the time of entry, Authority shall
leave in the dwelling unit awritten statement specifying the date, time and purpose of entry prior to leaving the
dwelling unit. [966.4 (j)(3)]
XIII. Notification Procedures

(a) Tenant Responsibility—Any notice to Authority must bein writing, delivered to the Project Office or to Authority’s
Central Office, or sent by prepaid first-class mail, properly addressed. [966.4 (K)(1)(ii)]

(b) Authority Responsibility—Notice to Tenant must be in writing, delivered to Tenant or to any adult member of the
household residing in the dwelling unit, or sent by prepaid first class mail addressed to Tenant. [966.4 (K)(1)(1)]

© Unopened, cancelled, first class mail returned by the Post Office shall be sufficient evidence that notice was given,
whether signed or unsigned.

(d) If Tenant isvisually impaired, all notices must bein an accessible format. [966.4 (k)(2)]
XIV. Termination of the L ease
In terminating the L ease, the following procedures shall be followed by the Authority and Tenant:
(a) This Lease may be terminated only for serious or repeated violations of material terms of the Lease, such asfailureto
make payments due under the lease or to fulfill Tenant obligations set forth in section | X above, or for other

good cause. [966.4 0)(2)]

Such serious or repeated violation of termswill include but not be limited to:
(2) Thefailureto pay rent or other payments when due; [966.4 0)(2)]

(2) Repeated |ate payment, which shall be deemed as failure to pay the amount of rent or other charges due by the 5"
of the month. Four such |ate payments within a 12 month period shall constitute repeated late payment; [966.4 0)(2)]

(3) Failureto pay utility billswhen Tenant is responsible for paying such bills directly to the supplier of utilities;
[966.4 0)(2)]
(4) Misrepresentation of family income, assets, or composition; [966.4 ©(2)]

(5) Failureto supply, in atimely fashion, any certification, release, information, or documentation on Family
income or composition needed to process annual reexaminations or interim re-determinations. [966.4 ©(2)]

(6) Serious or repeated damage to the dwelling unit, creation of physical hazardsin the unit, common areas,
grounds, or parking areas of any project site; [966.4 n)(2)]

(7) Any activity by Tenant, household member, guest, or other person under Tenant’s control including
criminal activity that threatens the health, safety or right to peaceful enjoyment of the Authority’s public
housing premises by other residents or employees, or any drug-related crimina activity. [966.4 0)(2)]

(8) Weapons or illegal drugs seized in an Authority unit by alaw enforcement officer; [966.4 0)(2)]

(9) Any fire on Authority premises caused by the tenant, household members or guests’ actions or neglect.
[966.4 0)(2)]

(b) The Authority shall give written notice of the proposed termination of the L ease of:
(1) 14 daysin the case of failure to pay rent;

(2) A reasonable time, but not to exceed 30 days, considering the seriousness of the situation when the health
or safety of other tenants or Authority staff isthreatened.

(3) 30 daysin any other case. [966.4 0)(3)(i)(A), (B) & (C)]



© The notice of termination

(1) Thenotice of termination to Tenant shall state specific reasons for the termination, shall inform Tenant of
his/her right to make such reply as he/she may wish, and of Tenant’ s right to examine Authority
documents directly relevant to the termination or eviction. [966.4 0)(3)(ii)]

(2) When the Authority is required to offer Tenant the opportunity for a grievance hearing, the notice shall
also inform Tenant of the right to request such a hearing in accordance with the Authority’ s grievance
procedures. [966.4 0)(3)(ii)]

(3) Any noticeto vacate (or quit) whichisrequired by State or local law may be combined with, or run
concurrently, with the notice of Iease termination under this section. [966.4 0)(3)(iii)]

(4) TheNoticeto Vacatewill beinwriting, and specify that if Tenant failsto quit the premises within the
applicable statutory period, appropriate action will be brought against Tenant, and Tenant agrees to pay
court costs and reasonabl e attorneys feesincurred by the Authority in enforcing any provision of this
lease.

(5) When the Authority isrequired to offer Tenant the opportunity for a grievance hearing under the
Authority’ s grievance procedure for a grievance concerning the lease termination, the tenancy shall not
terminate even if any Notice to Vacate under State of local law has expired) until the period to request a
hearing has expired, or (if ahearing is requested) the grievance process has been compl eted. [966.4

0)3)(v)]

(6) When the Authority isnot required to offer Tenant the opportunity for a hearing under the grievance
procedure and the Authority has decided to exclude such grievance from Authority grievance procedure, the notice of |ease
termination shall

(a) state that Tenant is not entitled to a grievance hearing on the termination;

(b) specify thejudicial eviction procedure to be used by the Authority for eviction and state that
HUD has determined that this eviction procedure provides the opportunity for a hearing in acourt that contains the basic elements of
due process as defined in HUD regulations; and

© state whether the evictionisfor acriminal activity that threatens health or safety of residents or
staff or for drug-related criminal activity. [966.4 0)(3)(V)]

The Authority may evict the Tenant from the unit only by bringing a court action. [966.4 (1)(4)]

(d) Tenant may terminate this Lease at any time by giving 30 days written notice as described in
Section X1V, above.

(e) In deciding to evict for criminal activity, the Authority shall have discretion to consider all of
the circumstances of the case, including the seriousness of the offense, the extent of participation by or
awareness of family members, and the effects that the eviction would have both on family members not
involved in the proscribed activity and on the family’ s neighbors.

In appropriate cases, the Authority may permit continued occupancy by remaining family members
and may impose a condition that family members who engaged in the proscribed activity will neither residein
nor visit the unit.

The Authority may require afamily member who has engaged in theillegal use of drugsto present
credible evidence of successful completion of atreatment program as a condition to being allowed to residein
the unit. [966.4 0)(5)]

(f) When the Authority evicts atenant from a dwelling unit for criminal activity the Authority shall
notify the local post office serving that dwelling unit that such individual or family isno longer residing in the
unit so the post office will stop mail delivery for such persons and they will have no reason to return to the
unit. [966.4 0)(5)(ii))]




XV. Waiver

No delay or failure by the Authority in exercising any right under this lease agreement, and no partial or single exercise of any
such right shall constitute awaiver (post or prospective) of that or any other right, unless otherwise expressly provided herein.



XV. Housekeeping Standards

In an effort to improve the livability and conditions of the apartments owned and managed by the Authority, uniform
standards for resident housekeeping have been developed for all tenant families.

(a) Authoritv Responsibilitv -

The standards that follow will be applied fairly and uniformly to all Tenants. The Authority will inspect each
unit at least annually, to determine compliance with the standards.

Upon completion of an inspection, the Authority will notify Tenant in writing if he/she failsto comply with the
standards.

The Authority will advise Tenant of the specific correction(s) required to establish compliance, and indicate
that training is available.

Within areasonabl e period of time, the Authority will schedule a second inspection.
Failure of asecond inspection will constitute aviolation of the |ease terms.

Training will be available at no cost to any Tenant requesting or needing assistance in complying with the
Housekeeping Standards.

(b) Tenant Responsibility:

Tenant isrequired to abide by the standards set forth below.

Failureto abide by the Housekeeping Standardsthat resultsin the creation or maintenance of athreat to health
or safety isaviolation of the leasetermsand can result in eviction.

(@ Housekeeping Standards - Insidethe Apartment
General

Walls: should be clean, free of dirt, grease, holes, cobwebs, and fingerprints.
Floors: should be clean, clear, dry and free of hazards.
Ceilings: should be clean and free of cobwebs.
Windows: should be clean and operable.
Shades or blinds should be intact.
Woodwork should be clean, free of dust, gouges, or scratches.
Doors: should be clean, free of grease and fingerprints.
Trash shall be disposed of properly and not |eft in the unit.

Kitchen-
Dishes are to be washed immediately after use
Stoves are to be kept clean and free of grease at all times
Cooking utensils are to be kept clean and stored properly when not in use
Stove: should be clean and free of food and grease.
Refrigerator: should be clean.
Freezer door should close properly and the freezer shall have no more than one inch of ice.
Cabinets should be clean and neat.
Cabinet surfaces and countertop should be free of grease and spilled food. Cabinets should not be overloaded.
Storage under the sink should be limited to small or lightweight items to permit access for repairs.
Heavy pots and pans should not be stored under the sink.

Bathroom

Toilet and tank should be clean and odor - free.
Tub and shower: should be clean and free of excessive mildew and mold. Where applicable, shower curtains should be in place, and of
adequate length.
Lavatory: should be clean
Exhaust fans: should be free of dust.
Floor: should be clean and dry.

Storage Areas-
Linen closet: should be neat and clean.




Other closets: should be neat and clean. No highly flammable materials should be stored in the unit.

Other storage areas: should be clean, neat and free of hazards.

Exhaust Fan should be free of grease and dust.

Sink should be clean, free of grease and garbage. Dirty dishes should be washed and put away in atimely manner.
Food storage areas: should be neat and clean without spilled food.

Trash/garbage: should be stored in a covered container until removed to the disposal area.

The following standards apply only when the area noted is for the exclusive use of Tenant:

Y ards: should be free of debris, trash, and abandoned cars. Exterior walls should be free of graffiti.

Porches (front and rear): should be clean and free of hazards. Any items stored on the porch shall not impede access to the unit.
Steps (front and rear): should be clean, and free of hazards.

Sidewalks: should be clean and free of hazards.

Storm doors: should be clean, with glass or screensintact.

Parking lot: should be free of abandoned cars. There should be no car repairsin thelots.

Hallways:. should be clean and free of hazards.

Stairwells: should be clean and uncluttered.

Laundry areas. should be clean and neat. Removelint from dryersafter use.



PART Il of theRESIDENTIAL LEASE AGREEMENT:

THISAGREEMENT is executed between the Housing Authority of The City of TerreHaute  (herein called the“PHA"),

and herein
called the“ Tenant™),

and becomes effective as of this date: [966.4 (3)]

(1) UNIT: That the PHA, relying upon the representations of Tenant asto Tenant’sincome, household composition and

housing need, leasesto Tenant, (upon Terms and Conditions set forth in Part | of this L ease agreement)

The Tenant UNIT NUMBER is: [966.4 (a)]

(2) Household Composition: The Tenant’s household is composed of the individuals listed below. (Other than the Head or Spouse)
each household member should be listed by age, oldest to youngest. [966.4 (a)(2)]
ALL membersof the household over age 18 shall executethe lease.

Name Relationship Age Social Security #&  Birth-date

Head
2

3
4
5

(3) Term: Theterm of thislease shall be for one calendar year, renewed as stipulated in Part | of the Lease.

(4) Rent: Initial Rent (prorated for partial month) shall be $ .____,and, if applicable, the Tenant shall receive the benefit of

$ . fromthe Authority for Utility Reimbursement (for partial month) paid to the utility supplier for the period beginning
/| andending at midnight on / /

Thereafter, rent in the amount of $ .____per month shall be payablein advance on thefirst day of each month, and shall be
delinquent after the 5™ day of said month.

A utility reimbursement of $ . per month (if applicable) shall be paid to the utility supplier by the Authority for the Tenant.
[966.4 (b)(1)]

(5) Utilitiesand Appliances: PHA -Supplied Utilities[966.4 (b)(1)]
If indicated by an (X) below, PHA provides theindicated utility as part of the rent for the premises:
() Electricity () Natural Gas () Heating Fuel () Other:
If indicated by an (X) below, the Authority shall provide the following appliances for the premises:
() Cooking Range () Refrigerator  ( )Washer& Dryer

(6) Utility Allowances— Tenant Paid Utilities[913.102]
If indicated by an (X) below, the Authority shall provide Tenant with a Utility Allowance in the monthly amount totaling
$ .___forthefollowing utilities paid directly by the Tenant to the Utility supplier:
() Electricity (YGas ()Heat () Water () Sewerage

(7) Chargesfor Excess Appliances

(Not applicable to tenants who pay utilities directly to utility supplier.) Charges for excess appliances are due per the following

[966.4 (b)(2)]
Air Conditioners: An additional charge of $ . per conditioner on the premises for each month of occupancy from May to
October.
Other Appliances: If checked below, an additional charge of $ . month of occupancy for each excess appliance on the
premises.

() Freezer () Automatic washer () Other:



() ExtraRefrigerator () Cther:
(8) Security Deposit : Tenant agrees to pay $ . asasecurity deposit.

See Part | of thislease for information on treatment of the Security Deposit. [966.4 (b)(5)]
(9) Execution:

By Tenant’s signature below, Tenant and household agree to the terms and conditions of Part | and I of this|ease and all additional
documents made a part of the lease by reference.

By the signature(s) below |/we also acknowledge that the Provisions of Part | of this Lease Agreement have been received and
thoroughly explained to me/us.

TENANT:

CO-TENANT:

CO-TENANT:

MANAGER:

DATE

E.
E

ATTACHMENTS
If indicated by an (X) below, the Authority has provided the tenant with the following attachments and information:

(X)) Part | of thisLease
(X) Watch Out for Lead Paint Poisoning

STATEMENT ON RECEIPT OF INFORMATION
We have received a copy of the above information including “The Danger of Lead Poisoning to Homeowners’ and “ The Danger of Lead
Poisoning to Renter.” The above information has been thoroughly explained to me/us. We understand the possibility the |ead-based
paint may exist in the unit.

Tenant’s Signature:

EMERGENCY MAINTENANCE TELEPHONE NUMBER Monday through Friday after 5:00 p.m., and weekends and holidays. 232-1381
*400 (L eave detailed message)



E. Housing Authority of the City of Terre Haute
G. DRUG FREE CERTIFICATION

|, the undersigned, do hereby attest, that | and all members of my household do not use
any illegal drug(s).

| further attest that | and al members of my household do not sell, possess or use any
illegal drugs and that my household isa DRUG-FREE HOUSEHOLD.

| further understand that if |, members of my household or guest(s) of my household,
use, sell or possessillegal drugs, | am subject to IMMEDIATE eviction or termination
of assistance.

| understand that this statement will remain in effect for the entire length of my housing
assistance through the Housing Authority of the City of Terre Haute.

SIGNATURE

Signature by Head of Household is required to receive housing assistance in any form

or manner.
E.

EMERGENCY CONTACT DATA SHEET



IN CASE OF EMERGENCY
Listed below are (2) two personswho | would like the Housing Authority to contact in case of emergency. (At least one of these two
persons should be alocal resident.)

Name
Address
Phone:
Weekdays:
Evenings:
Weekends:

Relationship to Tenant
MISCELLANEOUS INFORMATION:
Doctor’s Name

Hospital Preferred

Name
Address
City
Phone:
Weekdays:
Evenings:
Weekends:

Relationship to Tenant

must be executed prior to occupancy of a public housing apartment or house.



IX. U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Original isretained by the requesting organization. form HUD-9886 (7/94) ref. Handbooks 7420.7, 7420.8, & 7465.1

Privacy Act Notice

Authorization for the Release of | nfor mation/
to the U.S. Department of Housing and Urban Development (HUD) and

TheHousing Authority of the City of Terre Haute, Indiana
One Dreiser Square P.O. Box 3086
Terre Haute, Indiana 47803-0086

Authority:

Section 904 of the Stewart B. McKinney Homeless Assistance Amendments Act of 1988, as amended by Section 903 of the
Housing and Community Development Act of 1992 and Section 3003 of the Omnibus Budget Reconciliation Act of 1993. Thislaw is
found at 42 U.S.C. 3544.

Thislaw requires that you sign a consent form authorizing:

(1) HUD and the Housing Agency/Authority (HA) to request verification of salary and wages from current or
previous employers;

(2 HUD andthe HA to request wage and unemployment compensation claim information from the state agency
responsible for keeping that information;

(3) HUD torequest certain tax return information from the U.S. Socia Security Administration and the U.S. Internal
Revenue Service. The law also requires independent verification of income information. Therefore, HUD
or the HA may request information from financial institutionsto verify your eligibility and level of
benefits.

Purpose:

In signing this consent form, you are authorizing HUD and the above-named HA to request income information from the
sources listed on the form. HUD and the HA need this information to verify your household’ sincome, in order to ensure that you are
eligible for assisted housing benefits and that these benefits are set at the correct level.

HUD and the HA may participate in computer matching programs with these sourcesin order to verify your eligibility and level
of benefits.

Uses of Information to be Obtained:
HUD isrequired to protect
theincomeinformation it obtainsin accor dance with the Privacy Act of 1974, 5U.S.C. 552a. HUD may
disclose information (other than tax return information) for certain routine uses, such asto other
gover nment agenciesfor law enfor cement purposes, to Federal agenciesfor employment suitability pur poses
and to HAsfor the purpose of deter mining housing assistance.

TheHA isalsorequired to protect theincome information it obtainsin accor dance with any applicable State
privacy law.

HUD and HA employees may be subject to penaltiesfor unauthorized disclosuresor improper usesof the
income information that is obtained based on the
consent form.

Private ownersmay not request or receive information authorized by thisform.



Who Must Sign the Consent Form:

Each member of your household who is 18 years of age or older must sign the consent form. Additional signatures must be
obtained from new adult members joining the household or whenever members of the household become 18 years of age.
Persons who apply for or receive assistance under the following programs are required to sign this consent form:
PHA-owned rental public housing
Turnkey 111 Homeownership Opportunities
Mutual Help Homeownership Opportunity
Section 23 and 19© leased housing
Section 23 Housing Assistance Payments
HA-owned rental Indian housing
Section 8 Rental Certificate
Section 8 Rental Voucher
Section 8 Moderate Rehabilitation

Failureto Sign Consent Form:
Y our failure to sign the consent form may result in the denial of eligibility or termination of assisted housing benefits, or both.
Denial of eligibility or termi-nation of benefitsis subject to the HA' s grievance procedures and Section 8 informal hearing procedures.
Sources of Information To Be Obtained
State Wage I nformation Collection Agencies. (This consent islimited to wages and unemployment compensation | have
received during period(s) within thelast 5 yearswhen | have received assisted housing benefits.)
U.S. Social Security Administration (HUD only) (This consent islimited to the wage and self employment information and
payments of retirement income as referenced at Section 6103(1)(7)(A) of the Internal Revenue Code.)
U.S. Internal Revenue Service (HUD only)
(This consent islimited to unearned income [i.e., interest and dividends].)
Information may also be obtained directly from:
(a) current and former employers concerning salary and wages and
(b) financial institutions concerning unearned income (i.e., interest and dividends). | understand that income
information obtained from these sources will be used to verify information that | provide in determining eligibility
for assisted housing programs and the level of benefits.
Therefore, thisconsent form only authorizesrelease directly from employersand financial institutions of information
regarding any period(s) within thelast 5 yearswhen | havereceived assisted housing benefits.



Consent: | consent to allow HUD or the HA to request and obtain income information from the sources listed on this form for the
purpose of verifying my eligibility and level of benefits under HUD’ s assisted housing programs. | understand that the Housing
Authority that receivesincome information under this consent form cannot use it to deny, reduce or terminate assistance without first
independently verifying what the amount was, whether | actually had access to the funds and when the funds were received. In
addition, | must be given an opportunity to contest those determinations.

This consent form expires 15 months after signed.

Signatures:

Head of Household Date
Social Security Number (if any) of Head of Household

Spouse Date

Other Family Member over age 18 Date

Other Family Member over age 18 Date

Penaltiesfor Misusing this Consent:

HUD, the HA and any owner (or any employee of HUD, the HA or the owner) may be subject to penalties for unauthorized
disclosures or improper uses of information collected based on the consent form.

Use of the information collected based on the form HUD 9886 is restricted to the purposes cited on the form HUD 9886.

Any person who knowingly or willfully requests, obtains or discloses any information under false pretenses concerning an
applicant or participant may be subject to amisdemeanor and fined not more than $5,000.

Any applicant or participant affected by negligent disclosure of information may bring civil action for damages, and seek other
relief, as may be appropriate, against the officer or employee of HUD, the HA or the owner responsible for the unauthorized disclosure
or improper use.

Privacy Act Notice.

Authority: The Department of Housing and Urban Development (HUD) is authorized to collect thisinformation by the U.S.
Housing Act of 1937 (42 U.S.C. 1437 €t. seq.), Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d), and by the Fair Housing Act (42
U.S.C. 3601-19). The Housing and Community Development Act of 1987 (42 U.S.C. 3543) requires applicants and participants to submit
the Social Security Number of each household member who is six years old or older. Purpose: Y our income and other information are
being collected by HUD to determine your €eligibility, the appropriate bedroom size, and the amount your family will pay toward rent and
utilities. Other Uses: HUD uses your family income and other information to assist in managing and monitoring HUD-assisted housing
programs, to protect the Government’ s financial interest, and to verify the accuracy of theinformation you provide. Thisinformation
may be released to appropriate Federal, State, and local agencies, when relevant, and to civil, criminal, or regulatory investigators and
prosecutors. However, the information will not be otherwise disclosed or released outside of HUD, except as permitted or required by
law. Penalty: Y ou must provide all of the information requested by the HA, including all Social Security Numbersyou, and all other
household members age six years and older, have and use. Giving the Social Security Numbers of all household members six years of
age and older is mandatory, and not providing the Social Security Numberswill affect your eligibility. Failure to provide any of the
requested information may result in adelay or rejection of your eligibility approval.



TO: Maintenance Department
FROM: Tim Buddle, Director of Maintenance & Community Services

RE: Pest Control
DATE: December 10, 1998

Thefollowing are stepsthat we can follow in order to assst in the prevention and removal of
roaches:

1). PCA performs a semi-monthly pest control spray schedule (1st and 3rd Thursdays of each month) for
OCCUPIED AND VACANT UNITS.

2). ALL VACATED UNITS will be placed on the pest control schedule by the Director of Maintenance.

3). Any OCCUPIED UNIT can be placed on the pest control schedule. Employees are encouraged to
report ALL infested unitsto the Director o Maintenance, whenever performing work-orders or preventative
maintenance. Tenants will be notified and sprayed a the next scheduled date.

4). Request that the ENTIRE BUIL DING be sprayed. We have discovered that if a particular unitis
EXTREMELY infested, the adjoining units will experience aroach problem. Contact the Director of Maintenance.

We can request that PCA make specia arrangements to spray the REALLY infested units. Contect the
Director of Maintenance.

Property Management WILL NOT accept completed vacancies that are infested with roaches.
Consequently, we need to treat for roaches immediately and as often as necessary.

Each and every employee has aresponghbility in reporting units that are infested with roaches. Hopefully,
through ateam effort, we can reduce the roach problem.




TO: Sector Chiefs
THHA Maintenance Department
FROM:  Tim Buddle, Director of Maintenance
RE: Re-certifications & Preventive Maintenance I nspections
DATE: June 13, 1997

Beginning June 1997, the maintenance inspector’s will begin the yearly re-certifications and

Preventative M aintenance I nspections.
You will NOT receive a P.M. work ticket. Instead, you will receive a work ticket for infractions

discovered during the Re-certification I nspection.

Attached to the work ticket will be a copy of the Inspector’s letter and sometimes a pink copy of the
inspection form. Return these forms with the completed work ticket. Thisisa HUD requirement.

When completing the work order, it isREQUIRED that EACH ticket have a signature, date, time
period and what action was taken.

When we receive the re-certification letter, we will schedule a P.M. inspection six months from there-
certification inspection date. Thisinspection will be conducted by the maintenance staff.

In summary, the maintenance department will have Two (2) P.M. Inspections every year. One will be
performed by the maintenance inspector’s during re-certification and another will be performed six months later
by the maintenance staff.

If you have any questions or need clarification concer ning the matter, please let me know.
INSPECT —

Roofs

Furnaces & air-conditioning

Water lines

Water drains

Landscaping

Faucets

Vehicles

Water heaters

Fire extinguishers

G.F.l. breakers

Playground equipment

Alarm systems

Screen doors & storm windows

Mixing valves

Relief valves

Boilers

Filter changes (every three months)

Dryer vents

Motors (oil, belts, et..)

Refrigerator condensers

Gutters & downspouts

Sidewalks

Electrical breakers (Iabel breakers), wiring diagrams, grounding wire
Crawl spaces & basements (leaks, damaged floors)
Equipment (tractors, snowblowers, weedeaters, hand tools)
Building foundation

Emergency lighting

Circulating pumps



Training courses, troubleshooting, system shut down, create list, determine who is going to do the work, system operation
manuals, use universal parts, time frame to complete, qualified staff.

VACANCY PROCEDURE
Sector chiefs are requested to do the following:

1). Plan ahead.
2). Always be prepared for the unexpected.
3). Know whet in the HELL is going on.
4). When you see aproblem - FIX IT.
5). Stay motivated at dl times.

A four (4) month probationary period (October 1, 1994 - January 1, 1995) will bein affect to determine if the
current system works.

Target dates will be established and enforced, by the sector chief, for each vacant unit.

More than one vacancy crew will be used per sector, whenever possible. Every member of the sector,
including sector chiefs, will participate in vacancy rehab. Vacancies will be the number one priority.

Employees will be transferred whenever necessary. They will be moved for whatever length of time is needed to
rehab a unit(s). The Director of Maintenance will assume totd responsibility for staff movement.

Whenever alengthy dday seems possible, | will instruct sector chiefsto paint the unit. Rehab crews will paint
vacancies that require aminimal amount of painting.

In certain Stuations, vacancies can be painted and rehabilitated at the same time. Sector chiefs will review each
vacancy and determine atarget date for completion. Units can be submitted to the painting contractor with a
PROJECTED painting date. Thiswill hep in the planning and scheduling process.

Sector chiefs MUST plan ahead. As soon as the vacancy work order has been received, a thorough inspection
MUST be performed to determine what materids and supplies will be required. Employees will not spend wasted time
going after materids or waiting for them.

The maintenance office will discontinue the practice of notifying the crews whenever awork order isreceived. Inthe
future, employees will be contacted for EMERGENCIES ONLY . Routine work orders will be received the next day.
Sector chiefs may cal after 1:00 p.m. if they want their routine work orders for that day.

If rehabilitation has started PRIOR to the vacancy inspection, prepare alist of CHARGEABLE expenses and submit
directly to the Director of Maintenance. A MOVE OUT CHARGE work ticket will then be prepared and submitted to
the Director of Property Management and sector chief.

| will make the find inspection (HUD requirement).

The vacancy history report will be reviewed and discussed on aregular basis. The god is and will dways be ZERO
VACANCIES.






1).

2).

3).

4).

5),

6).

7).

8).

VACANCY PROCEDURE

The Department of Property Management will forward aVACANT UNIT NOTIFICATION to the
Director of Maintenance.

The Director of Maintenance will prepare aVACANCY WORK TICKET. Copies will be distributed to the
Director of Maintenance, Support Service Officer and Sector Chief.

Whenever AIR-CONDITIONING is being ingtalled, the maintenance sector chief MUST notify the Director
of Maintenance, who in turn MUST contact the Director of Property Management.

The vacant unit will be placed on the PEST CONTROL spray schedule.

The Support Service Officer will be notified whenever a vacant unit has been scheduled for
MODERNIZATION. A work ticket will be prepared and issued to the maintenance sector chief.

The Terre Haute Housing Authority Inspectors will be notified IMMEDIATELY . Included in the notification
will be the vacancy address, the previous tenants length of occupancy and, if necessary, the rehabilitation
satus.

The completed inspection form will be forwarded to the Director of Maintenance.

All CHARGEABLE itemswill be entered on aVACANCY MOVE-OUT CHARGE ticket and
submitted to the maintenance sector chief. The maintenance staff can charge (time/materias) for ONLY those
items specified on the ingpection form.

However, if ADDITIONAL CHARGES are required, the maintenance sector chief can request
an additional VACANCY MOVE-OUT CHARGE ticket. The additional charges MUST be clearly stated
on the ticket. In addition, the employee requesting the charges MUST be included.

Vacancy Move-Out charges must be completed immediatdy and submitted to the maintenance
department.

All VACANCY MOVE-OUT CHARGE tickets will be reviewed by the Director of
Maintenance BEFORE they are submitted to the Director of Property Management.

When a unit has been completed, the Support Service Officer will forward amemo to the Director of

Admissions, Director of Property Management and the Director of Maintenance.

The Director of Maintenance will perform afind walk through ingpection. A VACANCY INSPECTION

work ticket will be prepared and forwarded for dl unsatisfactory or incomplete work.



TRASH PICK UP SERVICE

EFFECTIVE MARCH 1, 1998.........
The Thursday trash pick up service provided by the Terre Haute Housing Authority Maintenance Department will be
CANCELLED.

Jamax will be responsible for picking up large items (furniture, carpet, clothing, et...) during their regularly scheduled
trash pick up service.

As a reminder, all household trash MUST be bagged, tied and placed in the proper trash containers.

Trash and large items MUST be placed in the tree rows AFTER 6:00 p.m. on the day BEFORE trash pick up.
Because trash pick up times vary, DO NOT put the trash out on the day of service.

Items that will NOT be picked up include construction and flammable materials, paint and tires.

The Terre Haute Housing Authority will CHARGE tenants for pick up and removal of trash and large items placed out
at any other time.

During the months of April through November, Jamax will pick up yard waste during the regularly scheduled pick up
service. Leaves MUST be bagged and large amounts of brush and limbs must be tied in bundles.

If you need additional information regarding trash pick up, contact the maintenance department at 232-1381,
extension 337.

The Terre Haute Housing Authority Maintenance Department will pick up trash and large items, at the tenants
request, for a charge of $20.00 per hour/per employee. There is a $20.00 minimum charge.



TO: Terre Haute Housing Authority Maintenance Department

FROM: Tim Buddle, Director of Maintenance
RE: Snow Removal Policy
DATE: October 22, 1998

The Snow Removal Policy for the Terre Haute Housing Authority Maintenance Department is very
simple -- REMOVE IT.

Sector Chiefs are RESPONSIBLE for having a "Plan of Action."

1). Snow removal equipment must be serviced and ready for use (snow throwers, tractors,
snow shovels, et..).

2). Each maintenance employee will have the proper clothing (gloves, coats, boots, et..).

3). Snow removal products, such as Ice Melt and Open Road Plus, will be stocked and ready for
use.

Sector chiefs will inspect their respective sidewalks and driveways to confirm they have been properly
cleared.

ALL maintenance employees are REQUIRED to report AFTER HOURS AND WEEK ENDS, in the
event inclement weather occurs. A reporting procedure will be established by the Sector Chief, IN
ADVANCE.

The Maintenance Department is responsible for the removal of snow and ice at ALL Terre Haute
Housing Authority Communities.

HOUSING AUTHORITY OF THE CITY OF TERRE HAUTE
P.O. BOX 3086




TERRE HAUTE, IN 47803

MAINTENANCE PLAN

MASTER METERED GAS OPERATION

Reviewed: 1/31/00 By: Tim Buddle Director of Maintenance

The Housing Authority of the City of Terre Haute plans to maintain and operate its facilities in accordance with applicable
Federal and State Safety Codes and Regulations and in accordance with accepted gas industry safety practices.

LEAK SURVEYS
The gas distribution system shall be surveyed regularly for indication of leaks and abnormal conditions that may affect the
safety of personnel or property. Particular attention shall be given to high traffic areas and construction area where external

pressure, settlement or movement could affect or damage the distribution system.

Types and Frequency of Surveys:

Type: Residential
Type of Survey: Leak Test & Visual Inspection
Intervals: Once a Year

Additional surveys or patrols shall be scheduled, whenever necessary, to assure the safety of personnel and normal
operation of the distribution system.

All reported leaks must be investigated promptly.

REPAIRS AND REMEDIAL MEASURES

All leaks or other defects shall be repaired immediately. Whenever permanent repairs cannot be made at once, temporary
measures shall be taken to protect personnel and property from injury or damage.

All repairs shall be made in such a manner as to promote the greatest safety for the public and shall equal or exceed the
requirements as required by the Public Service Commission and Federal Department of Transportation regulations.

All repaired leaks must be rechecked within a 30 to 60 day period to determine if gas is still present. In the event gas is
detectable, additional action must be taken to correct the problem.
CATHODIC PROTECTION
All buried metallic piping shall have cathodic protection in areas of active corrosion.
1). All coated metallic pipe shall be insulated at the meter and where it enters the building wall.

2). All coated metallic pipe shall have magnesium anode attached to bring the p/s measurement to -.85v or
more negative.

3). Bare metallic piping shall be hot spot protected at areas of active corrosion. Areas of active corrosion
shall be determined by electrical survey or if impractical by other means. The areas where corrosion leaks
develop are considered active corrosion areas.



All buried metallic pipe under cathodic protection shall be surveyed once each year at intervals not to exceed fifteen (15)
months.

1). P/S readings shall be taken at pre-determined points and the readings recorded.
2). Bare pipe that is hot spot protected shall be re-evaluated every three (3) years.

3). Above ground piping shall be examined for atmospheric corrosion at intervals not to exceed three (3)
years.

All deficiencies discovered during the cathodic protection survey shall be corrected promptly.

1). If a corrosion leak develops on cathodically protected pipe, the entire system shall be
resurveyed and additional anodes added, if necessary, to bring the p/s of the buried pipe to -.85 volts.

2). Corrosion leaks on bare steel shall have magnesium anodes attached to the pipe at the corrosion
area.

3). Whenever the buried pipe is exposed for any reason, the condition of the pipe or coating shall be
recorded and anodes added if necessary.

VALVES

All valves necessary for the safe operation of the gas system shall be listed. These valves shall be inspected at intervals not
exceeding twelve (12) months. Report all deficiencies immediately.

RECORDS
The following records shall be maintained by the Housing Authority of the City of Terre Haute:

1). Leakage Control Surveys

2). Reported Leaks

3). Leak Repair Records

4). Cathodic Protection Tests

5). Evaluation of Bare Pipe

6). Visual Inspection Records

7). Maps and/or records of Buried Pipe
8). Valve Inspection Records

REPORTS

The Annual State Report must be reviewed and submitted every year. A copy will be prepared and forwarded, by no later
than March 1* to :

Pipeline Safety Division

Indiana Utility Regulatory Commission
302 West Washington Street

Suite E306

Indianapolis, IN 46204

As required by the Pipeline Safety Division, report all serious accidents, explosions or fires involving gas lines.



TERRE HAUTE HOUSING AUTHORITY

GAS EMERGENCY PLAN

Revision: 1/31/00
Approved: Tim Buddle,
Director of Maintenance

INTRODUCTION

It is the purpose of the Gas Emergency Plan to outline procedures whereby situations of an emergency nature can be
alleviated promptly and gas services can be restored in an orderly manner.

EMERGENCY COORDINATORS

Sector Chiefs at the Dreiser Square, Lockport, Margaret Avenue and Garfield Towers communities are delegated as the
Emergency Coordinators and will be responsible for the safety and protection of persons and property. Sector Chiefs will
be in complete charge of the operation, determine what procedures will be used, delegate responsibility to other
employees and instruct them in their assigned duties. Sector Chiefs will be familiar with the proper turn-off and turn-on
procedures of the gas systems at each required community and personnel to contact.

ACTION

Upon receiving an Emergency Gas call, the Sector Chief shall evaluate the situation and determine what action to take.
The following procedure will be followed in all gas emergency situations:

1). Turn OFF main gas valve and secure the area.

2). Notify Indiana Gas Company (1-800-777-2060).

3). Notify local police and fire department (911).

4). Contact the Director of Maintenance* (232-1381, ext. 338) Work
(877-6279) Home

* The Director of Maintenance will be responsible for contacting all other agencies, including, but not limited to:

1). Vigo County Civil Defense (462-3217, 232-8730).

2). United Utilities Construction Company (1-217-932-5215).

3). Indiana Utility Regulatory Commission (Pipeline Safety Division),
(1-317-232-2718) or (1-317-232-2754)

NOTE: EMERGENCY OVERTIME PERSONNEL will be responsible for:
1). Turning OFF the main gas valve and securing the area.
2). Notifying the Indiana Gas Company (1-800-777-2060).
3). Contacting the Emergency Coordinator (sector chief).

After conditions are no longer urgent, sector chiefs will arrange to turn-on gas services that have been cut off during the
emergency situation.



DREISER SQUARE:

LOCKPORT:

MARGARET AVENUE:

GARFIELD TOWERS:

EMERGENCY VALVE LOCATIONS

Eastside of First Street (between Farrington and Cruft Streets).

Fenced area in the alley just West of the Community Center.

2996 Jackson (Corner of Jackson Street and Margaret Avenue).

South Wing of Building (Next to maintenance shop overhead doors).



EMERGENCY CONTACT LIST

PERSONNEL
POSITION NAME ADDRESS PHONE
Gas Emergency 232-1381, ext. 301
Sector Chief Patrick Dugger Dreiser Square 235-5826 (home)
Gas Emergency 232-1381, ext. 344
Sector Chief Bill Locke Margaret Avenue 466-9228 (home)
Gas Emergency 232-1381, ext.340
Sector Chief Norman Balder Lockport 299-1686 (home)
Gas Emergency 232-1381, ext. 332
Sector Chief Don King Garfield Towers 234-7144 (home)
Gas Supplier Indiana Gas Company, Inc. 1-800-777-2060
Contractor/ United Utilities Construction Co.
Consultant 1101 North Drive 1-217-932-5215 (24 hour service)
Casey, IL 62420
Director of 232-1381, ext. 338
Maintenance Tim Buddle 1112 Locust Street 877-6279 (home)
Pipeline Safety 302 W. Washington
Division AnnMarie Robertson Suite E306 1-317-232-2754 (work)
Indianapolis, IN 1-317-232-6758 (fax)
AGENCIES
NAME ADDRESS EMERGENCY BUSINESS
Police Department 17 Harding Avenue 911 238-1661
Fire Department &
Ambulance Terre Haute 911 466-1421
Sheriff Vigo County 232-3801
232-3802 462-3226
State Police Terre Haute Post 299-1151 299-1153

Civil Defense 934 S. 4th Street 462-3217



Terre Haute, IN 232-8730




TO: Sector Chiefs

THHA Maintenance Department
FROM: Tim Buddle, Director of Maintenance
SUBJECT: Fire Extinguishers

DATE: February 23, 1999

| have attached “the list” with the location of the chargeable fire extinguishers. Admiral Fire
Protection, inc. is responsible for the yearly inspection, replacement and recharging of all
chargeable extinguishers.

The maintenance staff is responsible for the inspection and replacement of defective non-
chargeable extinguishers.

Continue to inspect the chargeable fire extinguishers during your daily and weekly inspections of
the facilities. However, report directly to me any required corrective action. | will be responsible for
contacting Admiral Fire Protection, Inc.




C. Housing Assistance Payment Contract (Section 8 Programs)

Housing Assistance Payments Contract (HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Part A of theHAP Contract: Contract Information

(Topreparethecontract, fill out all contract information in Part A.)
1. Contentsof Contract
ThisHAP contract hasthreeparts:

Part A: Contract Information

Part B: Body of Contract

Part C: Tenancy Addendum
2. Tenant
3. Contract Unit/AddressOwner/Landlord

4. Household
The following persons may reside in the unit. Other persons may not be added to the household without prior written
approval of the owner and the PHA.

5. Initial Lease Term

Theinitial leaseterm begins on (mm/dd/yyyy):
Theinitial leaseterm endson (mm/dd/yyyy):

6. Initial Rent to Owner

Theinitial rent to owner is: $ During theinitial |ease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of theinitial lease term. At the beginning of the HAP contract term, the amount of the
housing assistance payment by the PHA to the owner is $ per month.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract termin
accordance with HUD requirements.

form HUD-52641 (10/99)
ref Handbook 7420.8 Previous editions are obsol ete



8. Utilitiesand Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an “O”. The tenant shall provide or pay for
the utilities and appliancesindicated below by a“T”. Unless otherwise specified below, the owner shall pay for al utilities and appliances
provided by the owner.

X. Item
Provided by Paid by
Heating Natural gas
Bottle gas
Oil or electric
Coal or other
Cooking Natural gas
Bottle gas
Oil or electric
Coal or other
Other electric
Airconditioning
Water heating  Natural gas
Bottle gas
Oil or electric
Coal or other
Water
Sewer
Trash collection
Refrigerator
Range
Microwave
Other
(specify)
X. Housing Authority of the City of Terre Haute
Authorized Representative:
Date:
Owner

Authorized Representative:

Date:







Part B of HAP Contract: Body of Contract
1. Purpose
a ThisisaHAP contract between the PHA and the owner. The HAP contract is entered to provide assistance for the
family under the Section 8 voucher program (see HUD program regul ations at 24 Code of Federal Regulations Part 982).
b. The HAP contract only applies to the household and contract unit specified in Part A of the HAP contract.
c¢. During the HAP contract term, the PHA will pay housing assistance payments to the owner in accordance with the
HAP contract.

The family will reside in the contract unit with assistance under the Section 8 voucher program. The housing
assistance payments by the PHA assist the tenant to | ease the contract unit from the owner for occupancy by the
family.

2. Lease of Contract Unit

The owner has |eased the contract unit to the tenant for occupancy by the family with assistance under the Section 8 voucher
program.

The PHA has approved |easing of the unit in accordance with requirements of the Section 8 voucher program.

The lease for the contract unit must include word-for-word al provisions of the tenancy addendum required by HUD (Part C of the
HAP contract).

Theowner certifiesthat:

(N The owner and the tenant have entered into alease of the contract unit that includes all provisions
of the tenancy addendum.

2 Theleaseisin astandard form that is used in the locality by the owner and that is generally used
for other unassisted tenants in the premises.

3 Theleaseis consistent with State and local law.
4 The owner isresponsible for screening the family’ s behavior or suitability for tenancy.
(5) ThePHA isnot responsible for such screening.

(6) ThePHA hasno liability or responsibility to the owner or other persons for the family’s behavior or
the family’s conduct in tenancy.

2. Maintenance, Utilities, and Other Services
The owner must maintain the contract unit and premises in accordance with the housing quality standards (HQS).
The owner must provide all utilities needed to comply with the HQS.
If the owner does not maintain the contract unit in accordance with the HQS, or failsto provide all utilities needed to comply

with the HQS, the PHA may exercise any available remedies.

PHA remedies for such breach include recovery of overpayments, suspension of housing assistance payments, abatement or
other reduction of housing assi stance payments, termination of housing assistance payments, and termination of the HAP con-tract.

The PHA may not exercise such remedies against the owner because of an HQS breach for which the family is responsible,
and that is not caused by the owner.

The PHA shall not make any housing assistance paymentsif the contract unit does not meet the HQS, unless the owner
corrects the defect within the period specified by the PHA and the PHA verifies the correction.

If adefect islifethreatening, the owner must correct the defect within no more than 24 hours. For other defects, the owner
must correct the defect within the period specified by the PHA.



The PHA may inspect the contract unit and premises at such times as the PHA determines necessary, to ensure that the unit is
in accordance with the HQS.

The PHA must notify the owner of any HQS defects shown by the inspection.



XIl.

XII.

XI.
XIl.

XII.
XIV.

XV.

XIl.

XII.

Term of HAP Contract

a. Relation to lease term. The term of the HAP contract begins on the first day of theinitial term of the lease,
and terminates on the last day of the term of the lease (including the initial lease term and any extensions).

b. When HAP contract terminates.

@

@
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™
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The HAP contract terminates automatically if the lease is terminated by the owner or the
tenant.

The PHA may terminate program assistance for the family for any grounds authorized in
accordance with HUD requirements. If the PHA terminates program assistance for the family, the
HAP contract terminates automatically.

If the family moves from the contract unit, the HAP contract terminates automatically.

The HAP contract terminates automatically 180 calendar days after the last housing
assistance payment to the owner.

The PHA may terminate the HAP contract if the PHA determines, in accordance with HUD
requirements, that available program funding is not sufficient to support continued assi stance for
familiesin the program.

The PHA may terminate the HAP contract if the PHA determines that the contract unit does
not provide adequate space in accordance with the HQS because of an increasein family size or a
change in family composition.

If the family breaks up, the PHA may terminate the HAP contract, or may continue housing
assistance payments on behalf of family members who remain in the contract unit.

The PHA may terminate the HAP contract if the PHA determines that the unit does not
meet all requirements of the HQS, or determines that the owner has otherwise breached the HAP
contract.

Provision and Payment for Utilities and Appliances

a. Thelease must specify what utilities are to be provided or paid by the owner or the tenant.

b. Thelease must specify what appliances are to be provided or paid by the owner or the tenant.

c. Part A of the HAP contract specifies what utilities and appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP contract.

Rent to Owner: Reasonable Rent

a. During the HAP contract term, the rent to owner may at no time exceed the reasonabl e rent for the contract
unit as most recently determined or re-determined by the PHA in accordance with HUD requirements.

b. The PHA must determine whether the rent to owner is reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA must consider:

(1) Thelocation, quality, size, unit type, and age of the contract unit; and

(2) Any amenities, housing services, maintenance and utilities provided and paid by the owner.

c. The PHA must re-determine the reasonable rent when required in accordance with HUD requirements. The
PHA may re-determine the reasonable rent at any time.

XIl.



XIII. d. During the HAP contract term, the rent to owner may not exceed rent charged by the owner for
comparabl e unassisted unitsin the premises. The owner must give the PHA any information requested by the
PHA on rents charged by the owner for other unitsin the premises or elsewhere.

7. PHA Payment to Owner
a When paid

(1) During the term of the HAP contract, the PHA must make monthly housing assistance
payments to the owner on behalf of the family at the beginning of each month.

(2) The PHA must pay housing assistance payments promptly when due to the owner.

(3) If housing assistance payments are not paid promptly when due after the first two calendar
months of the HAP contract term , the PHA shall pay the owner penaltiesin accordance with
generally accepted practices and law, as applicablein the local housing market, governing
penalties for |ate payment by atenant.

However, the PHA shall not be obligated to pay any late payment penalty if HUD
determines that | ate payment by the PHA is due to factors beyond the PHA’ s control.

Moreover, the PHA shall not be obligated to pay any late payment penalty if housing
assistance payments by the PHA are delayed or denied as aremedy for owner breach of the HAP
contract (including any of the following PHA remedies: recovery of overpayments, suspension of
housing assistance payments, abatement or reduction of housing assi stance payments, termination
of housing assistance payments and termination of the contract).

(4) Housing assistance payments shall only be paid to the owner while the family isresiding in the
contract unit during the term of the HAP contract.

(5) The PHA shall not pay a housing assistance payment to the owner for any month after the
month when the family moves out.

b. Owner compliancewith HAP contract.
XIlI.
XIII. Unless the owner has complied with all provisions of the HAP contract, the owner does not have aright
to receive housing assistance payments under the HAP contract.



X. ¢. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing assi stance payment to the owner shall be determined by the
PHA in accordance with HUD requirements for atenancy under the voucher program.

(2) The amount of the PHA housing assi stance payment is subject to change during the HAP contract term
in accordance with HUD requirements. The PHA must notify the family and the owner of any changesin the amount of the
housing assistance payment.

(3) The housing assistance payment for the first month of the HAP contract term shall be pro-rated for a

partial month.
X.
XI. d. Application of payment.
XIl.
XII. The monthly housing assistance payment shall be credited against the monthly rent to owner for the contract unit.
XIV.
XV. e. Limit of PHA responsibility.
(1) The PHA isonly responsible for making housing assistance paymentsto the owner in accordance with the
HAP contract and HUD requirements for atenancy under the voucher program.
(2) The PHA shall not pay any portion of the rent to owner in excess of the housing assistance payment. The
PHA shall not pay any other claim by the owner against the family.
X.
XI. f. Over payment to owner.
XIlI.
XIII. If the PHA determines that the owner is not entitled to the housing assistance payment or any part of it, the PHA, in

addition to other remedies, may deduct the amount of the overpayment from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).
E.
F 8. Owner Certification

During theterm of thiscontract, the owner certifiesthat:
1. The owner is maintaining the contract unit and premises in accordance with the HQS.

2. The contract unit is leased to the tenant. The |ease includes the tenancy addendum (Part C of the HAP contract), and
isin accordance with the HAP contract and program requirements. The owner has provided the lease to the PHA,
including any revisions of the lease.

3. Therent to owner does not exceed rents charged by the owner for rental of comparable unassisted unitsin the
premises.

4. Except for the rent to owner, the owner has not received and will not receive any payments or other consideration
(from the family, the PHA, HUD, or any other public or private source) for rental of the contract unit during the
HAP contract term.

5. The family does not own or have any interest in the contract unit.

6. To the best of the owner’ s knowledge, the members of the family reside in the contract unit, and the unit isthe
family’ s only residence.

7. The owner (including aprincipal or other interested party) is not the parent, child, grandparent, grandchild, sister, or
brother of any member of the family, unlessthe PHA has determined (and has notified the owner and the family of
such determination) that approving rental of the unit, notwithstanding such relationship, would provide reasonable
accommodation for afamily member who is a person with disabilities.



Prohibition of Discrimination.



mm

In accordance with applicable equal opportunity statutes, Executive Orders, and regul ations:

X.

XI. a The owner must not discriminate against any person because of race, color, religion, sex, national origin, age,
familia status, or disability in connection with the HAP contract.

XIlI.

XIII. b. The owner must cooperate with the PHA and HUD in conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP contract.

10. Owner’sBreach of HAP Contract
X.
XI. a Any of the following actions by the owner (including aprincipal or other interested party) is a breach of the

HAP contract by the owner:

(2) If the owner has violated any obligation under the HAP contract, including the owner’ s obligation to
maintain the unit in accordance with the HQS.

(2) If the owner has violated any obligation under any other housing assistance payments contract under
Section 8.

(3) If the owner has committed fraud, bribery or any other corrupt or criminal act in connection with any Federal
housing assistance program.

(4) For projects with mortgages insured by HUD or loans made by HUD, if the owner has failed to comply with
the regulations for the applicable mortgage insurance or loan program, with the mortgage or mortgage note, or with the
regul atory agreement; or if the owner has committed fraud, bribery or any other corrupt or criminal act in connection with the
mortgage or loan.

(5) If the owner has engaged in any drug-related criminal activity or any violent criminal activity.

X.

a. If the PHA determinesthat a breach has occurred, the PHA may exercise any of itsrightsand
remedies under the HAP contract, or any other available rights and remedies for such breach. The
PHA shall notify the owner of such determination, including a brief statement of the reasons for the
determination. The notice by the PHA to the owner may require the owner to take corrective action,
as verified or determined by the PHA, by adeadline prescribed in the notice.

b. ThePHA’srightsand remediesfor owner breach of the HAP contract include recovery of
overpayments, suspension of housing assistance payments, abatement or other reduction of
housing assistance payments, termination of housing assistance payments, and termination of the
HAP contract.

c. ThePHA may seek and obtain additional relief by judicial order or action, including specific
performance, other injunctive relief or order for damages.

d. Evenif thefamily continuesto livein the contract unit, the PHA may exercise any rights and
remedies for owner breach of the HAP contract.

e. ThePHA'sexercise or non-exercise of any right or remedy for owner breach of the HAP contract is
not awaiver of theright to exercise that or any other right or remedy at any time.

11. PHA and HUD Accessto Premisesand Owner’s Records
X.
XI. a. The owner must provide any information pertinent to the HAP contract that the PHA or HUD may
reasonably require.
XIl.
XIII. b. The PHA, HUD and the Comptroller General of the United States shall have full and free access to the

contract unit and the premises, and to all accounts and other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the records and to make copies.
XIV.



XIV.
XV.

XV. ¢. The owner must grant such access to computerized or other electronic records, and to any computers,
equipment or facilities containing such records, and must provide any information or assistance needed to access the

records.
E.
F. 12. Exclusion of Third Party Rights

X.

XI. a. Thefamily isnot aparty to or third party beneficiary of Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise any right or remedy against the owner or PHA under Part B.

XIlI.

XIII. b. Thetenant or the PHA may enforce the tenancy addendum (Part C of the HAP contract) against the owner,
and may exercise any right or remedy against the owner under the tenancy addendum.

c. The PHA does not assume any responsibility for injury to, or any liability to, any person injured as aresult
of the owner’ s action or failure to act in connection with management of the contract unit or the premises or with implementation of
the HAP contract, or as aresult of any other action or failure to act by the owner.

XVI.

XVII. d. The owner is not the agent of the PHA, and the HAP contract does not create or affect any relationship
between the PHA and any lender to the owner or any suppliers, employees, contractors or subcontractors used by the
owner in connection with management of the contract unit or the premises or with implementation of the HAP contract.

E.
F.
G.
H. 13. Conflict of Interest

X.

XI. a. “Covered individual” means a person or entity who isamember of any of the following classes:

(1) Any present or former member or officer of the PHA (except aPHA commissioner who isaparticipant in
the program);

(2) Any employee of the PHA, or any contractor, sub-contractor or agent of the PHA, who formul ates policy
or who influences decisions with respect to the program;

(3) Any public official, member of agoverning body, or State or local |egislator, who exercises functions or
responsibilities with respect to the program; or

(4) Any member of the Congress of the United States.

X.

XI. b. A covered individual may not have any direct or indirect interest in the HAP contract or in any benefits or payments
under the contract (including the interest of an immediate family member of such covered individual) while such person
isacovered individual or during one year thereafter.

XIlI.

XIII. c. “Immediate family member” means the spouse, parent (including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a stepsister or stepbrother) of any covered individual.

XIV.

XV. d. The owner certifies and is responsible for assuring that no person or entity has or will have a prohibited interest, at
execution of the HAP contract, or at any time during the HAP contract term.

XVI.
XVII. e. If aprohibited interest occurs, the owner shall promptly and fully disclose such interest to the
PHA and HUD.
XVIII.

XIX. f. The conflict of interest prohibition under this section may be waived by the HUD field office for good

cause.

XX.

XXI. g. No member of or delegate to the Congress of the United States or resident commissioner shall be admitted to any
share or part of the HAP contract or to any benefits, which may arise from it.

E.
F. 14. Assignment of the HAP Contract

XI. a The owner may not assign the HAP contract to a new owner without the prior written consent of the PHA.
XIlI.



XIII. b. If the owner requests PHA consent to assign the HAP contract to a new owner, the owner shall supply any

information as required by the PHA pertinent to the proposed assignment.

XIV.

XV. C. The HAP contract may not be assigned to a new owner that is debarred, suspended or subject to alimited

denial of participation under HUD regulations (see 24 Code of Federal Regulations Part 24).

XVI. d. The HAP contract may not be assigned to anew owner if HUD has prohibited such assignment because:
(1) The Federal government has instituted an administrative or judicial action against the owner or proposed
new owner for violation of the Fair Housing Act or other Federal equal opportunity requirements, and such
action is pending; or
(2) A court or administrative agency has determined that the owner or proposed new owner violated the Fair
Housing Act or other Federal equal opportunity requirements.

X.

XI. e The HAP contract may not be assigned to a new owner if the new owner (including a principal or other

interested party) isthe parent, child, grandparent, grandchild, sister or brother of any member of the family, unlessthe
PHA has determined (and has notified the family of such determination) that approving the assignment,
notwithstanding such relationship, would provide reasonable accommodation for afamily member who is a person
with disabilities.

XIlI.

XIII. f. The PHA may deny approval to assign the HAP contract if the owner or proposed new owner (including a

principal or other interested party):
(1) Hasviolated obligations under a housing assi stance payments contract under Section 8;
(2 Hascommitted fraud, bribery or any other corrupt or criminal act in connection with any Federal housing
program;

(3) Hasengagedin any drug-related criminal activity or any violent criminal activity;

(4 Hasahistory or practice of non-compliance with the HQS for units leased under the Section 8 tenant-based

programs, or non-compliance with applicable housing standards for units leased with project-based Section 8 assistance or for
units leased under any other Federal housing program;

(5) Hasabhistory or practice of failing to terminate tenancy of tenants assisted under any Federally assisted

housing program for activity engaged in by the tenant, any member of the household, a guest or another person under the
control of any member of the household that:

15.

16.

(@) Threatenstheright to peaceful enjoyment of the premises by other residents;

(b) Threatens the health or safety of other residents, of employees of the PHA, or of owner employees
or other persons engaged in management of the housing;

(© Threatens the health or safety of, or the right to peaceful enjoyment of their residences by, per-sons
residing in theimmediate vicinity of the premises; or

d) Isdrug-related criminal activity or violent criminal activity;
(6) Has a history or practice of renting unitsthat fail to meet State or local housing codes; or
. Has not paid State or local real estate taxes, fines or assessments. g. The new owner must agreeto

be bound by and comply with the HAP contract. The agreement must be in writing, andin aform
acceptable to the PHA. The new owner must give the PHA a copy of the executed agreement.

Written Notices.

Any notice by the PHA or the owner in connection with this contract must be in writing.

Entire Agreement: Interpretation

a The HAP contract contains the entire agreement between the owner and the PHA.



b. The HAP contract shall be interpreted and implemented in accordance with HUD requirements, including the
HUD program regulations at 24 Code of Federal Regulations Part 982.

Part C of HAP Contract: Tenancy Addendum
1. Section 8 Voucher Program

a The owner is leasing the contract unit to the tenant for occupancy by the tenant’ s family with
assistance for atenancy under the Section 8 housing choice voucher program (voucher program) of the United States Department of
Housing and Urban Development (HUD).

b. The owner has entered into a Housing Assistance Payments Contract (HAP contract) with the PHA under the
voucher program. Under the HAP contract, the PHA will make housing assistance payments to the owner to assist the tenant in leasing
the unit from the owner.

2. Lease

a The owner has given the PHA a copy of the lease, including any revisions agreed by the owner and the
tenant. The owner certifiesthat the terms of the lease are in accordance with all provisions of the HAP
contract and that the lease includes the tenancy addendum.

b. The tenant shall have the right to enforce the tenancy addendum against the owner. If thereis any
conflict between the tenancy addendum and any other provisions of the lease, the language of the
tenancy addendum shall control.

3. Useof Contract Unit

a. During the lease term, the family will reside in the contract unit with assistance under the voucher program.

b. The composition of the household must be approved by the PHA. The family must promptly inform the PHA of the birth,
adoption or court-awarded custody of achild. Other persons may not be added to the household without prior written approval of the
owner and the PHA.

c. The contract unit may only be used for residence by the PHA-approved household members. The unit must be the family’s
only residence. Members of the household may engagein legal profit-making activitiesincidental to primary use of the unit for residence
by members of the family.

d. The tenant may not sublease or let the unit.
e. The tenant may not assign the lease or transfer the unit.
4. Rent to Owner

a. Theinitial rent to owner may not exceed the amount approved by the PHA in accordance with HUD requirements.

b. Changesin the rent to owner shall be determined by the provisions of the lease. However, the owner may not raise the rent
during the initial term of the lease.

c. During the term of the lease (including the initial term of the lease and any extension term), the rent to owner may at no time
exceed:

(1) The reasonable rent for the unit as most recently determined or re-determined by the PHA in accordance
with HUD requirements, or

2 Rent charged by the owner for comparabl e unassisted unitsin the premises.
5. Family Payment to Owner

a. Thefamily isresponsible for paying the owner any portion of the rent to owner that is not covered by the PHA housing
assistance payment.



b. Each month, the PHA will make a housing assistance payment to the owner on behalf of the family in accordance with the
HAP contract. The amount of the monthly housing assi stance payment will be determined by the PHA in accordance with HUD
requirements for atenancy under the Section 8 voucher program.

¢. The monthly housing assistance payment shall be credited against the monthly rent to owner for the contract unit.

d. Thetenant is not responsible for paying the portion of rent to owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA. A PHA failure to pay the housing assistance payment to the owner isnot a
violation of the lease. The owner may not terminate the tenancy for nonpayment of the PHA housing assi stance payment.

e. The owner may not charge or accept, from the family or from any other source, any payment for rent of the unit in addition
to the rent to owner. Rent to owner includes all housing services, maintenance, utilities and appliances to be provided and paid by the
owner in accordance with the lease.

f. The owner must immediately return any excessrent payment to thetenant.
6. Other Feesand Charges

a. Rent to owner does not include cost of any meals or supportive services or furniture which may be provided by the owner.

b. The owner may not require the tenant or family members to pay charges for any meals or supportive services or furniture,
which may be provided by the owner. Nonpayment of any such chargesis not grounds for termination of tenancy.

c¢. The owner may not charge the tenant extra amounts for items customarily included in rent to owner in the locality, or
provided at no additional cost to unsubsidized tenantsin the premises.

7. Maintenance, Utilities, and Other Services

a Maintenance
() The owner must maintain the unit and premises in accordance with the HQS.
2 Maintenance and replacement (including redecoration) must be in accordance with the standard practice for

the building concerned as established by the owner.
b. Utilities and appliances
() The owner must provide all utilities needed to com-ply with the HQS.
2 The owner is not responsible for abreach of the HQS caused by the tenant’ sfailure to:

€) Pay for any utilitiesthat areto be paid by the
tenant.

(b) Provide and maintain any appliances that are to be provided by the tenant.
¢. Family damage.

The owner is not responsible for a breach of the HQS because of damages beyond normal wear and
tear caused by any member of the household or by a guest.

d. Housing services.

The owner must provide all housing services as agreed to in the lease.



Termination of Tenancy by Owner

a.  Requirements.
The owner may only terminate the tenancy in accordance with the lease and HUD requirements.
b. Grounds.
During the term of the lease (theinitial term of the |ease or any extension term), the owner may only terminate the
tenancy because of :

(N Serious or repeated violation of the lease;

2 Violation of Federal, State, or local law that imposes obligations on the tenant in
connection with the occupancy or use of the unit and the premises;

3 Criminal activity or alcohol abuse (as provided in paragraph c); or
4 Other good cause (as provided in paragraph d).
c¢. Criminal activity or alcohol abuse.

The owner may terminate the tenancy during the term of the lease if any member of the household,

aguest or another person under aresident’s control commits any of the following types of criminal

activity:
Any criminal activity that threatens the health or safety of, or the right to peaceful
enjoyment of the premises by, other residents (including property management staff
residing on the premises);
Any criminal activity that threatens the health or safety of, or the right to peaceful
enjoyment of their residences by, personsresiding in the immediate vicinity of the
premises;
Any violent criminal activity on or near the premises; or

Any drug-related criminal activity on or near the premises.

The owner may terminate the tenancy during the term of the lease if any member of the household
is:

Fleeing to avoid prosecution, or custody or confinement after conviction, for acrime, or
attempt to commit acrime, that is afelony under the laws of the place from which the
individual flees, or that, in the case of the State of New Jersey, is a high misdemeanor; or

Violating a condition of probation or parole under Federal or State law.

The owner may terminate the tenancy for criminal activity by a household member in accordance
with this section if the owner determines that the household member has committed the criminal
activity, regardless of whether the household member has been arrested or convicted for such
activity.

The owner may terminate the tenancy during the term of the lease if any member of the household

has engaged in abuse of alcohol that threatens the health, safety or right to peaceful enjoyment of
the premises by other residents.

d. Other good cause for termination of tenancy

1. Duringtheinitial leaseterm, other good cause for termination of tenancy must be something
the family did or failed to do.



2. Duringtheinitial lease term or during any extension term, other good cause includes:
(@)  Disturbance of neighbors,
(b) Destruction of property, or
(c) Living or housekeeping habits that cause damage to the unit or premises.

3. After theinitial lease term, such good cause includes:

€) The tenant’s failure to accept the owner’ s offer of anew lease or revision;

(b) The owner’sdesire to use the unit for personal or family use or for a purpose
other than use as aresidential rental unit; or

(c) A business or economic reason for termination of the tenancy (such as sale of
the property, renovation of the unit, the owner’ s desire to rent the unit for a
higher rent).

e Eviction by court action.
The owner may only evict the tenant by a court action.
f.  Owner notice of grounds

() At or before the beginning of a court action to evict the tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The notice may beincluded in or combined with any owner eviction notice.

2 The owner must give the PHA a copy of any owner eviction notice at the same time the owner notifies the
tenant.
(3) Eviction notice means a notice to vacate, or acom-plaint or other initial pleading used to begin an eviction action
under State or local law.

9. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the |ease terminates automatically.

10. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any grounds authorized in accordance with HUD require-
ments. |f the PHA terminates program assistance for the family, the |ease terminates automatically.

11. Family Move Out
Thetenant must notify the PHA and the owner before the family moves out of the unit.

12. Security Deposit

a The owner may collect a security deposit from the tenant.
(However, the PHA may prohibit the owner from collecting a security deposit in excess of private market
practice, or in excess of amounts charged by the owner to unassisted tenants. Any such PHA-required
restriction must be specified in the HAP contract.)

b. When the family moves out of the contract unit, the owner, subject to State and local law, may use the
security deposit, including any interest on the deposit, as reimbursement for any unpaid rent payable by the tenant,
any damages to the unit or any other amounts that the tenant owes under the lease.

C. The owner must givethetenant alist of all items charged against the security deposit, and the amount of
each item. After deducting the amount, if any, used to reimburse the owner, the owner must promptly refund the full
amount of the unused balance to the tenant.

d. If the security deposit is not sufficient to cover amounts the tenant owes under the lease, the owner may
collect the balance from the tenant.

13. Prohibition of Discrimination



14.

15.

16.

In accordance with applicable equal opportunity statutes, Executive Orders, and regulations, the owner must not
discriminate against any person because of race, color, religion, sex, national origin, age, familial status or disability in
connection with the lease.

Conflict with Other Provisionsof L ease

a. Theterms of the tenancy addendum are prescribed by HUD in accordance with Federal law and regulation, asa
condition for Federal assistance to the tenant and tenant’ s family under the Section 8 voucher program.

b. Incaseof any conflict between the provisions of the tenancy addendum as required by HUD, and any other
provisions of the lease or any other agreement between the owner and the tenant, the requirements of the HUD-
required tenancy addendum shall control.

Notices

Any notice under the lease by the tenant to the owner or by the owner to the tenant must be in writing.

Definitions
Contract unit. The housing unit rented by the tenant with assistance under the program.
Family. The persons who may reside in the unit with assistance under the program.
HAP contract. The housing assi stance payments contract between the PHA and the owner. The PHA pays

housing assi stance payments to the owner in accordance with the HAP contract.

Household The persons who may reside in the contract unit. The household consists of the family and any PHA-
approved live-in aide. (A live-in aide is aperson who resides in the unit to provide necessary supportive servicesfor a
member of the family who is a person with disabilities.)

Housing quality standards (HQS). The HUD minimum quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements.  HUD requirements for the Section 8 pro-gram. HUD requirements are issued by HUD
headquarters, as regulations, Federal Register notices or other binding program directives.

Lease The written agreement between the owner and the tenant for the lease of the contract unit to the tenant. The
lease includes the tenancy addendum prescribed by HUD. PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is located, including common areas and
grounds.

Rent to owner. Thetotal monthly rent payable to the owner for the contract unit. The rent to owner is the sum of
the portion of rent payable by the tenant plus the PHA housing assistance payment to the owner.

Section 8.  Section 8 of the United States Housing Act of 1937 (42 United States Code 1437f).

Voucher program. The Section 8 housing choice voucher program. Under this program, HUD provides fundsto an
PHA for rent subsidy on behalf of eligible families. The tenancy under the lease will be assisted with rent subsidy for a
tenancy under the voucher program.



TENANCY ADDENDUM —-SECTION 8

Tenancy Addendum
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

(To be attached to Tenant L ease)

U.S. Department of Housing
and Urban Development

Office of Public and Indian Housing
1. Section 8 Voucher Program

a. The owner isleasing the contract unit to the tenant for occupancy by the tenant’s family with assistance for atenancy under
the Section 8 housing choice voucher program (voucher program) of the United States Department of Housing and
Urban Development (HUD).

b. The owner has entered into a Housing Assistance Payments Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make housing assistance payments to the owner to assist the
tenant in leasing the unit from the owner.

2. Lease

a Theowner has given the PHA acopy of thelease, including any revisions agreed by the owner and the tenant. The owner
certifies that the terms of the lease are in accordance with all provisions of the HAP contract and that the lease
includes the tenancy addendum.

b. Thetenant shall have the right to enforce the tenancy addendum against the owner. If there is any conflict between the
tenancy addendum and any other provisions of the lease, the language of the tenancy addendum shall control.

3. Use of Contract Unit

a During the lease term, the family will reside in the contract unit with assistance under the voucher program.

b. The composition of the household must be approved by the PHA. The family must promptly inform the PHA of the birth,
adoption or court-awarded custody of achild. Other persons may not be added to the household without prior
written approval of the owner and the PHA.

c. Thecontract unit may only be used for residence by the PHA-approved household members. The unit must be the family’s
only residence. Members of the household may engagein legal profit-making activitiesincidental to primary use of
the unit for residence by members of the family.

d. The tenant may not sublease or let the unit.

e. The tenant may not assign the lease or transfer the unit.

4. Rent to Owner

a Theinitial rent to owner may not exceed the amount approved by the PHA in accordance with HUD reguirements.

b. Changesin therent to owner shall be determined by the provisions of the lease.
However, the owner may not raise the rent during the initial term of the lease.

C. During the term of the lease (including the initial term of the lease and any extension term), the rent to owner may at no time
exceed:

(1) Thereasonablerent for the unit as most recently determined or re-determined by the PHA in accordance with
HUD requirements, or

(2) Rent charged by the owner for comparable unassisted units in the premises.



5. Family Payment to Owner

a The family isresponsible for paying the owner any portion of the rent to owner that is not covered by the PHA
housing assistance payment.

b. Each month, the PHA will make a housing assistance payment to the owner on behalf of the family in accordance
with the HAP contract.
C. The amount of the monthly housing assi stance payment will be determined by the PHA in accordance with HUD

requirements for atenancy under the Section 8 voucher program. The monthly housing assistance payment
shall be credited against the monthly rent to owner for the contract unit.

d. Thetenant is not responsible for paying the portion of rent to owner covered by the PHA housing assistance
payment under the HAP contract between the owner and the PHA. A PHA failure to pay the housing
assistance payment to the owner is not aviolation of the lease. The owner may not terminate the tenancy for
nonpayment of the PHA housing assistance payment.

e The owner may not charge or accept, from the family or from any other source, any payment for rent of the unitin
addition to the rent to owner. Rent to owner includes all housing services, maintenance, utilities and
appliances to be provided and paid by the owner in accordance with the lease.

f. The owner must immediately return any excess rent payment to the tenant.
6. Other Fees and Charges

a. Rent to owner does not include cost of any meals or supportive services or furniture which may be provided by the owner.

b. The owner may not require the tenant or family membersto pay charges for any meals or supportive services or furniture,
which may be provided by the owner. Nonpayment of any such chargesis not grounds for termination of tenancy.

c¢. The owner may not charge the tenant extra amounts for items customarily included in rent to owner in the locality, or
provided at no additional cost to unsubsidized tenantsin the premises.

7. Maintenance, Utilities, and Other Services
a Maintenance
() The owner must maintain the unit and premises in accordance with the HQS.

2 Maintenance and replacement (including redecora-tion) must be in accordance with the standard prac-tice
for the building concerned as established by the owner.

b. Utilities and appliances
() The owner must provide all utilities needed to com-ply with the HQS.

2 The owner is not responsible for abreach of the HQS caused by the tenant’ sfailure to:
€) Pay for any utilitiesthat are to be paid by the tenant.

(b) Provide and maintain any appliances that are to be provided by the tenant.
C. Family damage.

The owner is not responsible for a breach of the HQS because of damages beyond normal wear and tear caused by
any member of the household or by a guest.

d. Housing services.

The owner must provide all housing services as agreed to in the lease.



Termination of Tenancy by Owner
a Requirements. The owner may only terminate the tenancy in accordance with the lease and HUD requirements.

b. Grounds. During the term of the lease (theinitial term of the lease or any extension term), the owner may only
terminate the tenancy because of:

() Serious or repeated violation of the lease;

2 Violation of Federal, State, or local law that imposes obligations on the tenant in connection with the
occupancy or use of the unit and the premises;

3 Criminal activity or alcohol abuse (as provided in paragraph c); or
4 Other good cause (as provided in paragraph d).
C. Criminal activity or alcohol abuse.

() The owner may terminate the tenancy during the term of the lease if any member of the household, a guest
or another person under aresident’s control commits any of the following types of criminal activity:

€) Any criminal activity that threatens the health or saf ety of, or the right to peaceful enjoyment of the
premises by, other residents (including property management staff residing on the premises);

(b) Any criminal activity that threatens the health or safety of, or the right to peaceful enjoyment of their
residences by, personsresiding in the immediate vicinity of the premises;

(c) Any violent criminal activity on or near the premises; or
(d) Any drug-related criminal activity on or near the premises.
2 The owner may terminate the tenancy during the term of the lease if any member of the household is:

(@) Fleeingto avoid prosecution, or custody or confinement after conviction, for acrime, or attempt to commit a
crime, that isafelony under the laws of the place from which the individual flees, or that, in the case of the State of
New Jersey, is ahigh misdemeanor; or

(b) Violating acondition of probation or parole under Federal or State law.
3 The owner may terminate the tenancy for criminal activity by a household member in accordance with this
section if the owner determines that the house-hold member has committed the criminal activity, regardless of whether the

household member has been arrested or convicted for such activity.

4 The owner may terminate the tenancy during the term of the lease if any member of the household has
engaged in abuse of alcohol that threatens the health, safety or right to peaceful enjoyment of the premises by other residents.

d. Other good causefor termination of tenancy

() During theinitial lease term, other good cause for termination of tenancy must be something the family did
or failed to do.
2 During theinitial lease term or during any extension term, other good cause includes:
€) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause dam-age to the unit or premises.



3 After theinitial lease term, such good cause in-cludes:

€) Thetenant’ s failure to accept the owner’ s offer of anew lease or revision;

(b) The owner’ sdesire to use the unit for personal or family use or for a purpose other than use asa
residential rental unit; or

(c) A business or economic reason for termination of the tenancy (such as sale of the property,

renovation of the unit, the owner’ s desire to rent the unit for a higher rent).
d. Eviction by court action.
The owner may only evict the tenant by a court action.
f. Owner notice of grounds

() At or before the beginning of acourt action to evict the tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The notice may beincluded in or combined with any owner eviction notice.

2 The owner must give the PHA a copy of any owner eviction notice at the same time the owner notifies the
tenant.

3 Eviction notice means a notice to vacate, or acom-plaint or other initial pleading used to begin an eviction
action under State or local law.

9. Lease: Relation to HAP Contract

If the HAP contract terminates for any reason, the |ease terminates automatically.

10. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any grounds authorized in accordance with HUD
require-ments. |f the PHA terminates program assistance for the family, the lease terminates automatically.

11. Family Move Out
Thetenant must notify the PHA and the owner before the family moves out of the unit.

12. Security Deposit

a.  Theowner may collect a security deposit from the tenant.
(However, the PHA may prohibit the owner from collect-ing a security deposit in excess of private market practice, or
in excess of amounts charged by the owner to unassisted tenants. Any such PHA-required restriction must be
specified in the HAP contract.)

b. When the family moves out of the contract unit, the owner, subject to State and local law, may use the security
deposit, including any interest on the deposit, as reimbursement for any unpaid rent payable by the tenant, any
damages to the unit or any other amounts that the tenant owes under the | ease.

c. Theowner must givethetenant alist of all items charged against the security deposit, and the amount of each item.
After deducting the amount, if any, used to reimburse the owner, the owner must promptly refund the full amount of
the unused balance to the tenant.

d. If the security deposit is not sufficient to cover amounts the tenant owes under the lease, the owner may collect the
balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive Orders, and regulations, the owner must not
discriminate against any person because of race, color, religion, sex, national origin, age, familial status or disability in
connection with the lease.



14.

15.

16.

Conflict with Other Provisionsof L ease

a Theterms of the tenancy addendum are prescribed by HUD in accordance with Federal law and regulation,
asacondition for Federal assistance to the tenant and tenant’ s family under the Section 8 voucher program.

b. In case of any conflict between the provisions of the tenancy addendum as required by HUD, and any other
provisions of the lease or any other agreement between the owner and the tenant, the requirements of the HUD-
required tenancy addendum shall control.

Notices
Any notice under the lease by the tenant to the owner or by the owner to the tenant must be in writing.

Definitions

Contract unit. The housing unit rented by the tenant with assi stance under the program.
Family. The persons who may reside in the unit with assistance under the program.

HAP contract. The housing assistance payments contract between the PHA and the owner. The PHA pays housing
assistance payments to the owner in accordance with the HAP contract. Household. The persons who may residein the
contract unit. The household consists of the family and any PHA-approved live-in aide. (A live-in aide is a person who
residesin the unit to provide necessary supportive services for amember of the family who is a person with disabilities.)

Housing quality standar ds(HQS). The HUD minimum quality standards for housing assisted under the Section 8 tenant-
based programs.

HUD. The U.S. Department of Housing and Urban Devel opment.

HUD requirements. HUD requirements for the Section 8 pro-gram. HUD requirements are issued by HUD headquarters,
asregulations, Federal Register notices or other binding program directives.

L ease. The written agreement between the owner and the tenant for the lease of the contract unit to the tenant. The lease
includes the tenancy addendum prescribed by HUD. PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is located, including common areas and grounds.
Program.  The Section 8 housing choice voucher program.

Rent to owner. Thetotal monthly rent payable to the owner for the contract unit. The rent to owner isthe
sum of the portion of rent payable by the tenant plus the PHA housing assistance payment to the owner.

Section 8.  Section 8 of the United States Housing Act of 1937 (42 United States Code 1437f).
Tenant. The family member (or members) who leases the unit from the owner.

Voucher program.  The Section 8 housing choice voucher
program. Under this program, HUD provides funds to an PHA for
rent subsidy on behalf of eligible families. The tenancy under the
lease will be assisted with rent subsidy for atenancy under the
voucher program.



E. Model Lease Section 8 Only

(Seefollowing Attachment)



GRIEVANCE PROCEDURE REQUIREMENTS

Thefollowing “Grievance Procedure” shall be applicableto all individual grievancesinvolving the HA, the tenant, or the
owner/landlord.

The grievance procedure shall NOT be applicabl e to disputes between people who are not residents of the Housing Author-
ity or participantsin HA programs.

The Grievance Hearing is NOT intended to be aforum for initiating or negotiating policy changes between a group or groups
of tenants and the HA Board of Commissioners.

FURTHER, THE GRIEVANCE PROCEDURE WILL NOT BE APPLICABLE TO LEASE VIOLATIONSINVOLVING THE
FAILURE TO PAY RENT.

B. Requirements
All participants shall be afforded the opportunity for a hearing or grievance.

A “Grievance” shall mean any dispute which atenant or landlord may have with respect to action or failure to act in
accordance with their lease, Housing Assistance Payment Contract or HA regulations which adversely affects their rights, duties,
welfare, or status.

C. Procedures

1. INFORMAL SETTLEMENT

Any grievance may be personally presented either orally or in writing, to the office of the project in which the complainant
resides or a Section 8 Supervisor so that the grievance may be discussed informally and settled without a hearing.

A summary of such discussion shall be prepared by the HA Representative within areasonabl e time and one copy shall be
given to the complainant and one retained in the HA’ stenant file.

The summary shall specify the names of the participants, dates of meeting, the nature of the proposed disposition of the
complaint and the specific reasons therefore, and shall specify the procedures by which a hearing may be obtained if the complainant is
not satisfied.

2. FORMAL SETTLEMENT

The complainant must submit awritten request for a hearing to the HA through the Property Manager or Section 8 Specialist
within ten days of the adverse action stating:

a. Thereason for the grievance;

b. Theaction or relief sought.
Failure to request a hearing in accordance with the policy shall make the HA determination in regard to the complainant final.
Terminations cannot be in effect until this notice has expired.

All grievances MUST be personally presented either orally or in writing as an informal grievance prior to requesting aformal
grievance hearing.

Upon compliance of Paragraphs 1 and 2 of this section, a hearing shall be scheduled by the Hearing Officer on the next
regularly scheduled hearing date at atime and place reasonably convenient to both the complainant and the HA.

A written notification specifying the time, place and the procedures governing the hearing shall be delivered to the
complainant and the appropriate HA official.



C. Hearing Format
1. The hearing will be conducted by the Hearing Officer.
2. The complainant shall be afforded afair hearing providing the basic saf eguards of due process which shall include:

a. The opportunity to examine before the hearing and, at the expense of the complainant, to copy all documents
(at ten cents per copy), records and regulations of the HA that are relevant to the hearing.

Likewise, the HA isto have the same opportunity to copy documentation and records to be used by the
complainant. (Any document not made available after request may not berelied on at the hearing.

b. Theright to be represented by counsel or one other person chosen as his or her representative;

¢. Thehearing will be private;

d. Theright to present evidence and arguments in support of hisor her complaint, to controvert evidence relied
on by property management and to confront and cross-examine all witnesses on whose testimony or information property management
relies, and

e. The decision based solely and exclusively upon the facts presented at the hearing.

3. The Hearing Officer may render a decision without proceeding with the hearing if the Hearing Officer
determines that the issue has been previously decided in another proceeding. Thisincludes cases where a hearing has already been

held and staff decision upheld.

4, If the complainant or the appropriate HA official failsto appear at a scheduled hearing, the Hearing Officer may
make a determination to postpone the hearing or may make a determination that the party has waived hisright to a hearing.

Both complainant and the HA official shall be notified of the determination hearing shall not constitute awaiver
of any right the complainant may have to due processin acourt of law.

5. At the hearing, the complainant must first make a showing of an entitlement to the relief sought and thereafter the
HA official must sustain the burden of justifying the action or failure to act against which the complaint is directed.

6. The hearing shall be conducted informally by the Hearing Officer and oral or documentary evidence pertinent to the
facts and issues raised by the complainant may be received without regard to admissibility under the rules of evidence applicableto
judicial proceedings.

The Hearing Officer shall require al participants to conduct themselvesin an orderly fashion. Failureto comply with
the directions of the Hearing Officer to obtain order may result in exclusion from the proceedings or in adecision adverse to the
interests of the disorderly party and granting or denial of the relief sought, as appropriate.

7. The complainant or the HA official may arrange, in advance and at the expense of the party making the arrangement,
for atranscript of the hearing.

D. Decision of the Hearing Officer

1. A written decision shall be prepared stating the reasons for the decision within 72 hours after the hearing. The
complainant and the HA official shall receive acopy of the decision. A copy shall be retained in the tenant file.

2. Thedecision of the Hearing Officer SHALL BE BINDING on all parties.
E . Review by Board of Commissioners
Review by the Board of Commissionersisnot aformal part of thetenant/landlord grievance procedure.

F. THHA Evictions



If atenant has requested a hearing on acomplaint involving aHA notice of termination of the tenancy and the Hearing
Officer upholdsthe HA’ s action to terminate the tenancy, the HA shall not commence an eviction action in a State or local court until it
has served a Notice to Vacate on the tenant, and in no event shall the Notice to Vacate be issued prior to the decision of the Hearing
Officer having been mailed or delivered to the complainant.

This Noticeto Vacate must be in writing and specify that if the tenant fails to quit the premises within applicable statutory
period, or on the termination date stated in the notice of termination, whichever islater, appropriate action will be brought against him
and he may be required to pay court costs and attorney fees.



X. PROCUREMENT POLICY

Resolution # 811
2/27/90

Wher eas and pursuant to 24 CFR 85.36, Administrative Requirements for Grants and Cooperative Agreements with State and
Loca Governments. Procurement, the Board of Commissioners of the Housing Authority of the City of Terre Haute adopt the following

methods and procedures concerning procurement for the Authority:

I. Any procurement action or event not specifically detailed herein shall automatically comply with the standards set
forth in 24 CFR 85.36 (a copy of which is attached to and a part of this policy)

I1. Itisunderstood and accepted that 24 CFR 85.36 is applicable to any procurement funded under:
A) 24 CFR 941 - Public Housing Development Program
B) 24 CFR 968 - Comprehensive |mprovement Assistance Program
C) 24 CFR 990 - Annual Contributions for Operating Subsidies for Public Housing Projects

[1l. Itisunderstood and accepted that 24 CFR 85.36 supercedes any procurement regulation in effect, unless
specifically so excepted and referenced by statute or reference:

Wher eas, the Board of Commissioners of the Housing Authority of the City of Terre Haute specifically adopt the following methods
and procedures concerning procurement for the Housing Authority:

I. Purchases and contracts, not to exceed $25,000, shall be made by Contracting Officer or his designee, in the open
market, after such inquiry as he deems necessary to insure that the price obtained is the most advantageous to the Housing Authority;

I1. Bidsshall be solicited orally, by telephone, or in writing from, if possible, at |east three suppliers;
I11. Bidsshall betabulated and kept on file for the purposes of reference, monitoring, and compliance;
IV. Purchases and contracts, in excess of $25,000, shall be:
A) Advertised for bid in at |east one newspaper of general circulation; OR
B) Advertised for bid in circular lettersto all available dealers; OR

()] Advertised for bid by a combination of such methodsin A) and B)
AND

D) Awarded solely by formal resolution of the Board of Commissioners.



Resolution #836

12/27/90

Minority Business Enterprises

WHEREAS and pursuant to the provisions of its Procurement Policy, as
approved now and amended hereinafter, and in compliance with the dictates of Executive Order 12423, the Board of Commissioners of
the Housing Authority of the City of Terre Haute hereby amends its Procurement Policy to incorporate the following:

kkkhkkkkhkkhkkhkkhkkhkkhxhkhkkx

It shall be the practice of the Housing Authority of the City of Terre Haute to promote, encourage, and actively do business
with entities that are properly categorized as"Minority Business Enterprises" according to applicable statute.

This practice shall not be subject to specific numerical goal but shall be subject to review and specific written approval by the
Contracting Officer on;

1) All contracts and purchases in excess of $25,000.00 and
2 By exception, all contracts and purchases less than $25,000

This practice shall be effectiveimmediately and responsibility for itsimplementation and complianceis hereby vested in the
Executive Director.

V. Non-competitive procurement (i.e. solicitation of abid from only one source) shall be allowed when the award of a contract
isinfeasible under the af orementioned procedures AND one of the following circumstances applies:

A) Theitemisavailable from only one source;

B) The public exigency or emergency for the requirement will not permit adelay resulting from competitive

solicitation;
C) The awarding agency authorizes non-competitive proposals;
D) After solicitation of anumber of sources, competition is determined inadequate (a cost analysiswill be required).
VI. The Contracting Officer for the Housing Authority of the City of Terre Haute shall be the Executive Director or his

designee.



RESIDENT INITIATIVESPOLICY
RESOLUTION 984
WHEREAS and pursuant to any and all previous resol utions passed by the Board of Commissioners of the Housing

Authority of the City of Terre Haute the following shall constitute the official position and policy concerning participation and
involvement of residentsin the day-to-day affairs of the Authority:

1) Resident input on any issue, if constructive and provided in the proper forum and manner, shall actively be
encouraged and solicited.
2 Resident business opportunities, if constructive, shall be actively supported and nurtured.

3) Resident employment shall be actively encouraged to the maximum extent feasible within the resources of
the Authority and to the maximum extent possible from resources outside the Authority.

NOWTHEREFORE the af orementioned is established as formal policy from this day forward and management personnel are advised to
incorporate such into their daily business activities.



XI. CAPITALIZATION POLICY

RESOLUTION # 706

WHEREAS and pursuant to the requirements of Part 11, Sections 309 thru 312 of the Authority’s Annud
Contributions Contract, it is necessary to capitaize property for financial control purposes, the following criteriaare
adopted by the Board of Commissoners of the Terre Haute Housing Authority:

Definitions and Classes of Red and Persond Property

A. Red Property comprises dl land and buildings and dl fixtures permanently attached thereto or instaled
in afixed pogtion, such aswater heaters. al heating equipment, except space heaters not connected to ducts or pipes
for the digtribution of heet; water, gas, and dectric meters, fixed cabinets, shelving, and other built-in facilities; such as
spray pools, fences and garbage stations; and other similar appurtenances.

(All red property shdl be capitalized)

B. Persona Property comprises dl materials and supplies, equipment, and fixtures which are not attached
to the land or buildings and are not ingtalled in afixed pogition, such as ranges, refrigerators, screens, window shades,
movegble kitchen cabinets and tables, office equipment, maintenance equipment, individua space hesters not connected
to ducts or pipesfor the distribution of heeat, and playground equipment, benches, clothes poles, and flag poles not
permanently indaled in afixed postion.

NOTE: For capitalization purposes, persona property istreated in three genera classes of items asfollows:

1) Materials and Supplies - Defined as items of property which
can be used only once, such asfuel, cleaning supplies etc.;

a) are spent in use, such as brooms, brushes etc.;

b) lose their identity or become an integrd part of other property when put to use, such asnalls,
lumber, cement, repair parts, etc..

c) the term “materids and supplies’ adso includes tools and equipment having a useful life of one
year or less.

All materials and supplies having a value of lessthan $300.00 per unit of measure shall not be capitalized



XI1. DISPOSITION POLICY

RESOLUTION # 595

5/31/83

WHEREAS and pursuant to te requirement of Part 11, Sections 308 thru 312 of the Authority’s Annudl
Contribution Contract, it it shal become necessary to dispose of any red property theretofore acquired in connection
with the development and/or operation of any project the following shall condtitute the officia dispostion criteriaand
procedure of the Terre Haute Housing Authority and is so adopted by the Board of Commissioners:

b. Red and persond property definitions shdl remain the same as defined in the capitdization policy;

C. Real and personal property deemed necessary to be disposed of, with an origina valueto or greater
than $50.00, shall be identified and described before the Board of Commissioners, in writing at their regular
monthly meeting. Said identification and description shal be as complete and accurate as possible and at a

minimum shal contain the following information:

1)
2)
3)
4)

5)

Description of item and location

Year or Date of Purchase

Serid / Product 1D number

Origina purchase price (except for Land, in which
case, the Fair Market Vaue will be stated)
Reason for the disposition

d. Subsequent to forma Board Resolution approving disposition, the Executive Director shdl ensure that
the Authority obtains the most advantageous remuneration possible from the disposition property and so
record said remuneration, if any, on the Authority’ s Books of Account and Record pursuant to gpplicable

procedures.

e The Executive Director may establish any and dl internal procedures necessary to comply with the intert
of the previous paragraphs of this policy, but in no event may any Red or Persona property be disposed of

without forma Board approvd.






XIIl.  Personnel Policy
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1.0 PURPOSE

This statement establishes basic rules and regulations affecting personnel of the Housing Authority. The Authority’s
Personnel Policy goals are:

11 To provide employees with a professional environment in which they can further their personal careerswhile meeting
the goals of the Authority.

12 To ensurethat all employees are aware of their obligations to the Authority, the regulations governing their
employment, and their rights while in the employ of the Authority.

This manual isnot a contract, expressor implied, guaranteeing employment
for any specific duration.

Either you or the Authority may ter minate the employment relationship at any
time, for any reason, with or without cause or notice.

No individual representative of the Housing Authority has the authority to enter
into an agreement for employment for any specified period or to make any
promises or commitments contrary to the policies or information stated herein.



20 EMPLOYMENT POLICIES
E.

F. 21 Equd Employment Opportunity

The Housing Authority is an equa employment opportunity employer and will not discriminate againgt any employee or
gpplicant for employment in a manner that violates the law.

The Authority promotes equal employment opportunity for al persons without regard to race, sex, age, religion, national
origin, political affiliation, veteran status, physical or menta disability.

It isthe Authority’s intent that equal employment be provided in employment, promotion, wages, benefits, and al other
privileges, terms and conditions of employment.

E. 2.2 Pdliticd Affiliation; Hatch Act Compliance
In accordance with the provisions or purposes of the Hatch Act (5 U.S.C. 7323, inter dlia), an
employee shall NOT:

A. Use his official authority or influence for the purpose of interfering with an election or nomination for office or
affecting the result thereof.

B. Directly or indirectly coerce, attempt to coerce, command, or
advise any other such officer or employee to make payment, loan, or contribution for political purposes.

C. Take any part in political management or in political campaigns unless:

@ it isin connection with questionswhich are not specifically identified with any national or state political
party, such as questionsrelating to constitutional amendments, referendums, or approval of municipal ordinances; or

2 none of the candidates to be nominated or elected represents aparty any of whose candidates for
presidential elector received votes in the last preceding election at which presidential electors were selected.

The Hatch Act expressly states that al persons subject to the Act shall retain the right to vote as they may choose and to
express their opinion on any and al political subjects and candidates.

Direct or indirect participation in any of the following types of politica activity isin violation of the Hatch Act as
construed by the Civil Service Commission:

(The prohibited activities are set forth in more detail under the heading “Prohibited Activities’ in the pamphlet entitled
“POLITICAL ACTIV-ITY OF FEDERAL OFFICERS AND EMPLOYEES’, commonly referred to as PAMPHLET 20,
prepared by the U.S. Civil Service Commission.)

a) Serving on or for any political committee, party, or similar organization,
or serving as delegate or alternate to acaucus or party convention.

b) Soliciting or handling political contributions

C) Addressing or organizing or serving as officer of a political club

d) Addressing or taking an active part in preparing, organizing or conducting
a political meeting or rally

e) Engaging in political conferences or canvassing a district soliciting
political support for a party, faction or candidate.

f) Taking an active part in primary or regular elections, such as soliciting
votes or helping to get out the voters on Election day.

0 Acting as an election officer in a capacity which may involve partnership

or partisan political management.
h)  Publishing or being connected editorially or managerially with any
newspaper generally known as partisan from a political standpoint.
i) Writing for publication or publishing any letter or article, signed or



unsigned, in favor of or against any political party or candidate.

) Becoming a candidate for nomination or election to any public office
which isto befilled in an election in which party candidates are involved.

)} Distributing campaign literature or material.

m) Initiating or circulating political petitions.

n) Becoming prominently identified with any political movement, party, or

faction, or with the success or failure of any candidate for election to public office.

E. 2.3 Nepotism

The employment of members of the sameimmediate family shall beavoided insofar as
possible.

Under no circumstances shall any employee supervise an immediate relative.

For purposes of this section, theterms“immediate family” and immediaterelative” shall include spouse, sibling, children, parents,
grandparents, grandchildren, or corresponding “in law” or “step” relations.

E.
F. 2.4 Organization

A. Organization Plan -- All positions shall be established in accordance with an operating budget and
supplemental information clearly setting forth areas of responsibilities and authority.

B. Delegation of Authority—Every employee shall be given the authority necessary to perform his assigned
duties.

C. Authority to effect personnel actions—Authority to appoint, promote, transfer, demote, and separate
personnel—shall be vested in the Executive Director and such other officials as are formally designated to act for him.
2.5 Podtion Classification

A. Establishment of Classes—All positions shall be grouped in classes, each class to include those positions
sufficiently alike to justify common treatment in selection and compensation.

B. Classification Plan—A Classification Plan, consisting of (1) alist of position classes, (2) descriptions for
each class of job, and (3) organization chart showing each position and itstitle shall be stated in Appendices| and 2 of the
Policy.

C. Reclassification—A person’s current position may be reclassified as aresult of increased responsibility,

increased work load, or a substantial change in the scope of work being done.
2.6 Immigration Law Compliance

The Authority is committed to employing only United States citizens and aiens who are authorized to work in the
United States and does not unlawfully discriminate on the basis of citizenship or nationa origin.

In compliance with the Immigration Reform and Control Act of 1986, each new employee, as a condition of
employment, must complete the Employment Eligibility Verification Form [-9 and present documentation establishing identity
and employment digibility.

Former employees who are rehired must a'so complete the form if they have not completed and 1-9 with the
Authority within the past three years, or if their previous I-9 is no longer retained or vaid.
Employees with questions or seeking more information on immigration law issues should contact their immediate supervisor
who shall, as soon as possible, provide the information or answers to the employee.
Employees may raise questions or seek information about immigration law compliance without fear or reprisal.



E. 2.7 Nondiscrimination Against and Accommodation of Individuals With Disabilities
The Authority complies with the Americans With Disabilities Act and applicable state and local laws
providing for nondiscrimination in employment againgt qudified individuas with disabilities.
The Authority will provide reasonable accommodation for such individuals in accordance with these laws.

The Executive Director is responsible for the evaluation of any request for accommodation pursuant to ADA
guidelines and whether or not said request constitutes an undue hardship on the Authority.

All requestsfor said accommodations shall be in writing to the Executive Director.

3.0 RECRUITMENT
3.1 Applications

Persons desiring employment shall file written resumes at the Authority’ s administrative offices, setting
forth their quaifications for employment and other such information as may be required. est.

3.2 Examination and Sdlection

Selection of applications for exempt employment will be through aforma selection process as follows:

A. When a position becomes vacant or anew position has been created, an appropriate job description
is prepared or modified.

B. Thepogtionisfirs advertised interndly; & the discretion of the Executive Director, externd
advertisement of the position may be listed in the loca newspapers or other means of publication.

C. Each applicant’sresumewill bereviewed by the Executive Director and discussed with staff ashe deems
appropriate. The Executive Director shall makefinal all hiring decisions.

NOTE: Inthe case of applications for the position of Executive Director, the provisions of this paragraph will apply to the
Board of Commissioners.

d. A new employee’ s supervisor will conduct a performance review at the conclusion of three months’ employment.
3.3 Job Posting

The Authority supports promotion of employees from within and has established the following policy in order to
give al employees opportunities to apply for positions in which they are interested and qudified.

Vacancy announcements will be attached to the next paycheck due the employee. Said announcement shall state
the title, position classification, pay-range, essentia functions of and minimum requirements for the job.

Hiring will not take place prior to the next pay period following the initial announcement, except in emergencies,
the designation of which shall be the responsibility of the Executive Director. (i.e. 14 days)

Eligibility is determined by meeting the minimum hiring specifications for the position, cgpability of performing the
essential functions of the job (with or without reasonable accommodation), be an employee in good standing in terms of
overdl work record, and generally having served in his or her current position for a minimum of six months.



Employees ARE responsible for monitoring job vacancy notices and for acquiring, completing, and submitting job
applications.

Employees are NOT required to notify their supervisor when submitting an application for a posted position.

If an employee is selected as afinalist for a posted position, supervisors will be contacted for, among other things,
arecommendation.

40 EMPLOYEE STATUS

4.1 Full and Part Time Regular Employees

Any employee who works 30 hours or more per week on aregular basis shall be defined as a “full-time regular
employee’ and shdl be digible for leave and benefits as outlined in this policy.

Any employee who works less than 30 hours per week on aregular basis shall be defined as a “ part-time regular
employee”.

Part-time regular employees are eligible for sick and annual leave a an accrua rate one-haf of that accorded to
full-time employees.

Part-timeregular employees arenot digiblefor health, pension, and disability benefits.

4.2 Temporary Employees

Employees engaged to work full-time or part-time on the Authority’s payroll with the understanding that their
employment will be terminated no later than on completion of a specific assgnment or for an agreed upon time period shall
be defined as “temporary employees’.

Temporary employees are NOT eligible for leave and benefits.

A temporary employee may be offered and may accept a new temporary assignment with the Authority and till
retain temporary status.

Any employees hired through employment agencies for specific assignments shall remain employees of the
respective agencies, NOT the Authority.

43 Personnel Files

The Authority maintains personne files on each employee. These files contain documentation regarding al
aspects of the employee’ s tenure with the Authority, such as performance appraisals, beneficiary designation forms,
disciplinary warning notices, and letters of commendation.

Y ou may review your personnel file on an annual basis.
It isthe employee sresponsibility to ensurethat therequired information in it iscurrent.

Custody of the personnel filesis vested solely in the Executive Director, who shall be responsible for accumulation of and
disposition of their contents.

50 EMPLOYEE CONDUCT
51 Ethics of Employment

The Authority requires that employees observe the ethical standards and guidelinesin the performance of their duties. To that
end:



A. No employee shall use their position for personal gain or shall engage in any business or transaction or shall have a
financial or other interest, direct or indirect, which isin conflict with the Authority’ s operation;

B. No employee shall disclose confidential information concerning the Authority’s operation for any reason, including
to advance the financial or other private interest of themselves or others;

C. No employee shall accept any gift, favor or item of value that may tend to influence an employee in the discharge of
their duties;

D. Any employee offered agift or favor who isNOT certain if acceptanceisaviolation shall inform their supervisor of
the gift offer;

E No employee shall engage in or accept private employment or render services for private interests when such

employment or serviceisincompatible with the proper discharge of their duties for the Authority.

Violations of this code will constitute a cause for suspension, removal from office or employment, or other disciplinary action.

52 Useof Authority Property

No employee shall use or allow to be used the Authority’s property such as vehicles, telephones, mailing
privileges, material etc., etc. for personal use unless said use is approved, in writing, by the Executive Director and said use
is properly accounted for pursuant to IRS rules and regulations governing imputed income derived from fringe benefits
provided by the employer.

53 Drug and Alcohol Abuse

The possession, consumption, or working under the influence of intoxicating beverages or illegal drugs whileon duty is
STRICTLY PROHIBITED.

TheHousing Authority of the City of Terre Hauteisa drug-free workplace and ALL employeeswill be subject to RANDOM
drug testing pursuant to procedur es established by the Board of Commissionersin Appendix 5.

Employees are reminded that the abuse of alcoholic beveragesis, under certain circumstances, subject to criminal penalties.
Employees are reminded to conform their personal conduct to lawful activity.

Employees are further reminded that the possession, use, sale, delivery, or other contact with illegal drugs or other narcotics (if
not prescribed by a physician) may be subject to criminal penalty aswell.

Under no circumstances shall an employee present himself/herself for work, or perform work, while under the influence of
intoxicating beverages and/or illegal drugs.

54 Sexual Har assment

Theterm “Sexud Harassment” is defined as follows:

Unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexud nature
congtitutes sexual harassment when:

1 submission to such conduct is made explicitly or implicitly aterm or condition of an individual’s employment, or

2, submission to or rejection of such conduct by an individual is used as a basis for employment decisions affecting
such individual, or

3. such conduct has the purpose or affect of unreasonably interfering with an individual’ swork performance or creating
an intimidating or hostile or offensive work environment.



The Authority will not tolerate any behavior by employees or contractors providing services to the Authority
which subject its employees to sexual harassment.

Any employee who fedls that he or she has been subjected to such harassment shall immediately report the
situation to the Executive Director or the Director of Administration & Finance or both.

Likewise, any employee has withessed what he or she believes to be sexua harassment shall immediately report
these observations to the Executive Director or the Director of Administration & Finance or both.

Sexua harassment WILL result in immediate discipline up to and including discharge of the employee or
contractor involved.

No retdiatory action will be taken against any person who reports that he or sheisavictim of or has witnessed
harassment or other discriminatory conduct.

Any questions concerning thisissue, now or in the future, are to be directed exclusively to the Executive Director
or the Director of Administration & Finance or both.

5.5 Safety

Employees are obligated to be constantly vigilant with respect to unsafe working conditions, property, tools,
practices etc. etc.

Common sense safety practices are the expected standard at ALL timesfor ALL employees.
Suggestions regarding safety are welcome and encouraged. They should be made to your immediate supervisor.
56  DressCode

Employees are expected to attend to personal grooming and dress so as to present an acceptable appearance to
the public.

Work apparel should be appropriate to the employee’ s work assignment.
The Executive Director’s opinion in this metter shdl befind.

56  Workplace Violence

The Authority’s policy expresdy prohibits any acts or threats of violence by any employee or former employee
against any other employee or person on the Authority’s property or elsewhere.

The Authority is committed to:

a) Providing a safe and healthful work environment;

b) Taking prompt remedial action up to and including termination of employment against any employee who
engages in any threatening behavior or acts of violence or who uses any obscene, abusive, or threatening language or
gestures;

C) The absolute prohibition of unauthorized firearms or other weapons on the Authority’ s premises by any

person;

d) Applying the provisions of @), b), and c) above to the general public or former employees as they may apply.



In furtherance of this policy, employees have a duty to warn their supervisors of any suspicious workplace
activity or Situations or incidents that they observe or that they are aware of that involve persons engaged in or deemed
about to be engaged in an activity defined in b) above.

Reportswill be kept confidential and retaliation against the reporter will not be tolerated.

6.0 COMPLAINT RESOLUTION

Employees shall have the right to present complaints verbally or in writing, and, in so doing, employees shdl be
assured of freedom from restraint, interference, discrimination, and reprisal. Supervisors at al levels shall receive and act
promptly on employees complaints.

It is expected that misunderstandings or conflicts will arise as a natural course of human interaction over any
period of time.

It isfurther expected that all employees, regardless of position classification, will FIRST attempt to
resolve those conflictsin areasonable and rational manner AND in an INFORMAL setting

6.1 BadsFor Formal Disciplinary Action

If an employee’ s conduct falls below a desirable or required standard and resolution is not possible through

informal efforts, formal disciplinary action may be initiated for any of the following reasons:

Any action reflecting discredit on the Authority

Misconduct

Workplace Violence

Inefficiency

Incompetence

Insubordination

Indolence

Malfeasance

Misfeasance

Conviction of afelony

Absenteeism or Tardiness

A willful violation of these rules

The use, possession or reporting for work under the influence of alcoholic beverages during working hours.

The use, possession, sale or reporting for work under the influence of a controlled substance other than a drug prescribed
by a physn cian

Thislig isnot all inclusive; it isintended to cover the most common reasons
6.2 Formal Disciplinary Procedures

The Authority has ingtituted the following procedures for disciplining and, if necessary, terminating the
employment of employees for just cause.

The employee has the right to appeal any disciplinary action pursuant to the following stated procedures.

Depending on the nature of the infraction and pursuant to his’her best judgment, the supervisor may use any of
the following disciplinary actions.



Verbal Warning:

This action is taken by a supervisor to notify an employee of actions or conduct which is subject to disciplinary
action and its consequences. A verba warning initialy does not become part of the permanent employee record but may be
retained by the supervisor for performance evaluation purposes.

Written Warning:

This action is taken by a supervisor, with or without prior review or approval, to officialy notify an employee of
disciplinary action. Thiswarning and any prior verba warnings become part of the permanent employee record.

Suspension:

There are two types of suspensions, both of which are WITHOUT pay, both of which are subject to approva by
the Executive Director, and both of which become part of the employee's permanent employment record.

A disciplinary suspension may be given for aperiod of up to 10 working days.

A suspension of 30 calendar days pending investigation of charges which, if substantiated, will result in dismissal. Such
suspension, for good cause, may be extended to permit completion of the investigation.

Termination:

There are two types of termination both of which are subject to the approval of the Executive Director and both
of which become part of the employee’s permanent employment record;

Termination from employment based on unsatisfactory job performance which shall, at the discretion of the Executive
Director, shall require two weeks notice or two weeks termination pay, payable at the next pay period following said termination.

Termination from employment based on violation of the rules outlined in this personnel manua may, at the discretion of
the Executive Director, be made effective immediately, WITHOUT notice OR payment in lieu of notice.

Notice of termination shall be presented to the employee in writing, if requested, with a statement of the reasons
said action is being taken.

NOTE: The Director of Administration & Finance may be terminated only by formal resolution of the Board of
Commissioners.

6.3 FORMAL APPEAL PROCEDURE

Employees shdl have the right to formal hearing before the next - level supervisor for personnel actions ONLY
involving suspension or termination.

Said request, which shall be made in writing to the Executive Director, shall not delay the previoudy stated
procedures to be used for a particular personnel action.

Said request is subject to any and all reasonable time constraints the Hearing Officer may incur in conducting the hearing.

That Hearing Officer will have the authority to amend, rgiect or uphold the previously issued personnel action.
Theauthority to alter a previoudly issued personnel action
will be used only for the most compelling of reasons.

In the case of Division Directors, the next level supervisor shall bethe Board of Commissioners.



The hearing of appeals by the Board of Commissionerswill be held in Executive Session pursuant to procedures established by Indiana
Law with the Chairman or his/her designee presiding.

The Hearing Officer will havetotal control of the proceedings.
All involved partieswill be present at the hearing. The Hearing Officer may decide in what manner to hear witnesses.
The employee may have an attorney, or an attorney-advisor present.
The employee will state his case and the witnesses will state, under oath, any relevant facts.
The Supervisor will be allowed to make further statements or present witnesses in rebuttal.

Only the Hearing Officer may ask questions. All other personswill not be allowed to ask each other questions.
The Hearing Officer may, in order to facilitate the presentation, allow |egitimate questions to the other parties.

The employee, or his attorney/non-attorney advisor, shall have the right to make the last presentation.

The Hearing Officer will issue aruling, in writing, in areasonable period of time.

The hearing does not waive any rightsto due processthat an employee
may havein acourt of law. For a proper explanation of thoserights
the employee is advised to consult an attor ney.

If aHearing Officer’s decision or anew set of facts alters apreviously issued personnel action, any penaltiesinvolving

compensation to the employee shall be eliminated or made good pursuant to the Hearing Officer’ s decision or the incorporation of the
new set of factsinto the previously issued action.

8.0 EMPLOYEE COMPENSATION
The Authority will establish its salary and rates at levels which permit optimum efficiencies WITHIN budgetary limitations.
8.1 Personnel Salary Chart

A Personnel Salary Chart shall be maintained, showing the salary range and intermediate rates for each position
in the Authority. Initial appointments shall generaly be made at the minimum salary range.

The current Salary Chart is appended to this manual as Appendix 2.

The Authority reserves the right to update, amend, or revise the Salary Chart.
8.2 Regular Pay; Hoursof Work
A work- week ismeasured from 12:01 A.M. Monday through 12:00 P.M. the following Sunday.
A regular work- week for al full-time employees shall consist of 40 hours.

A regular work- week shall consist of aminimum of 5 eight-hour days or amaximum of 4 ten-hour days with a 15 minute mid-
morning break, aone-half hour lunch, and a 15-minute mid-afternoon break.

The Authority, in an effort to accommodate the varying needs and time constraints of each employee’ s family, maintainsa
policy of aflexiblework schedule, subject to af orementioned parameters AND subject to approval of the employee’ simmediate
supervisor.

The officia hours during which the Housing Authority will conduct its business shall be 7:00 A.M. to 6:00 P.M.

It isduring that period of time that an employee shall be responsible for providing 40 hours of compensatible work.
The Authority will, at all times, at a minimum, be open to the general public between 8:30 A.M and 5:00 P.M.



8.3 Overtime Pay

All Maintenance employees, BSSI, BSSII, and Sector Chiefs, pursuant to the Fair Labor Standards Act, as
amended, are considered Non-exempt and will be paid time and a half for al time worked in excess of eight hours in one day
or 40 hours in one week, subject to approva by the Executive Director or his designee.

Paid time off, such as for holidays, vacations, or sick leave, does NOT count toward the eight hours per day or 40
hours per week overtime limit.

Casual or non-predictable overtime, on arare basisis expected of all other employees and is compensated for by
base salaries.

84 PERSONNEL ACTIONSAFFECTING PAY
8.4.1 Promotions

When an employee is promoted to a position in a higher grade, his salary shall be increased to the minimum rate for the higher
grade except, in the case of overlapping ranges, the promoted employee shall be increased to the step immediately above his present
salary.

E.
F. 2) Demotions

When an employee is demoted to a position in alower grade, he shall be paid at a comparable rate which is within the approved
step range for the lower grade. The rate of pay will be selected to minimize the pay reduction the employee the employee must suffer
unless the Executive Director, in writing, certifies that alower rate is warranted.

In any personnel action affecting pay, the Executive Director will place written notice of said action in the permanent personnel
record of the affected employee.

E. 3) Merit Pay

Merit pay increases of varying amounts and duration may be granted for superior performance over aperiod of time.

Said periods or amounts of are not formally defined in this manual but shall NOT, in any event,

a) occur more than once in any fiscal year

b) occur simultaneously with a promotion (as defined in 1) above)

and SHALL be

C) at the discretion of the Executive Director

d) AND subject to approval by the Board of Commissioners at aregular business meeting.

Note: Any pay increase or action affecting the Executive Director shall be taken in regular session of the monthly Board
meeting and so recorded in the Minutes.

9.0 EMPLOYEE BENEFITS

This section of the personnel manual highlights some features of the Authority’s benefit programs. These
benefits are more fully described in the summary plan description booklets, which you are provided upon digibility.

Complete descriptions of the Authority’s group health insurance program are also in the master insurance
contract maintained in the Executive Director’s office.

If theinformation in thismanual and the summary plan contradict
information in the actual contracts, those contracts
and formal documentsshall govern in all cases.



9.1  Group Health Insurance

Group hospitalization and surgical insurance coverage shall be made available to all permanent employees on an OPTIONAL
basis, with the Housing Authority paying 100% of the premium for “single” coverage and 60% of the premium for “family” coverage.

(SEE APPENDIX 4)
9.2 Pension

All regular full-time employees shall be covered by the Social Security Act and by the THHA’ s Retirement Plan.
Participation in the retirement plan is COMPUL SARY for eligible employees, on OCT 1 of any given year.

The amount of employee contribution will be 6.00 % of gross wages excluding overtime and any extra compensation.

The Authority will contribute an amount equal to 8.50 % of the employee’ sregular wages.

(SEE APPENDI X 3)
9.3 Disability Insurance

Long term disability insurance (intended to supplement the Authority’ s sick leave benefits) isCOMPUL SARY for al full-
time regular employees.

The Authority will pay 100% of the premium, which is subject to IRS rules and regulations regarding imputed income from employer
provided benefits.

10.0 LEAVE
10.1 Annual Leave

Annual Leave with pay shall accrue at the rate of one working day per month for the first five years of service, and one and one
quarter days per month thereafter.

Annual Leave may be carried over into any successive calendar years and may accumulate to atotal of 30 days at the end of
any calendar year.

Accumulated Annual Leavein excess of 30 daysis FORFIETED,

Cash payments for accrued annual leave will not be made to current employees but will be made to all employees who
separate from service.

Annual leave may only be taken at the convenience of the Authority, and requests for annual leave must be submitted for
approval by theimmediate supervisor at least ten daysin advance.
E.
F. 10.2 Sick Leave

Sick leave with pay isintended to provide employees with protection against |oss of salary during periods when they are
required to be absent from work duetoillnessor injury.

Sick leave shall accrue at the rate of one working day per month, with no limit to the amount that can be accumulated.
No cash payment for accrued sick leave will be made under any circumstances.

10.3 Family and Medical Leave

Pursuant to the Family and Medica Leave Act of 1993, as amended, any employee who has been employed for
at least one year AND for at least 1,250 hours during the preceding 12-month period is dligible for family and medical leave.



Family and medica leave will be UNPAID leave.

Any dligible employee MAY be granted a TOTAL of twelve (12) weeks of unpaid family leave AND any paid
sick leave AND any paid annual leave during any 12-month period for the following reasons:

1) the birth of the employee’s child and in order to care for the child; (expires 12 months from the date of birth)

2 the placement of a child with the employee for adoption or foster care; (expires 12 months from the date of
placement)

3) to care for aspouse, child or parent who has a serious health condition;

4) aserious health condition that renders the employee incapable of performing the functions of his or her job.

An employee must give notice to higher immediate supervisor as soon as the necessity for the leave arises.

An employee must submit an application for said leave at least 30 days prior to the beginning of said leave.

A “Medical Certification Statement” may be required at the discretion of the Authority.

During the period of family medicd leave, the employee will be retained on the Authority’s health plan under the
same conditions as applied before the leave commenced.

An employee neither loses or accruesany seniority or employment benefits while taking said
leave.

An employee will be restored to his’her old position OR to a position with equivaent pay, benefits, and other
terms and conditions of employment, which determination shall be at the discretion of the Authority.

An employee must provide written notification of his’her return to active status at least 5 days prior to their
planned return.

Failure to return will result in immediate termination unless an extension is granted by the Executive Director.

NOTE: All formsfor the use of thisleave are available from the Director of Administration &
Finance.

104 Military Leave

Consstent with the Universal Military Training and Service Act, an employee who leaves a permanent job for the
Armed Forcesis entitled to reinstatement if:

1) they present a certificate showing satisfactory completion of their military service;
2 they apply for re-employment within 90 days of discharge; and
3) they are still qualified to do their former job.

They need not be given their former job if the circumstances have changed so as to make it impossible or
unreasonable to do so. B, if the veteran is offered an aternative job, it must be equal in seniority, status and pay to job
he/she [€ft.



Veterans hospitalized for ayear or less after discharge must be reinstated if they apply within 90 days of release
from the hospital.

Each Resarvist of the Armed Forces or member of the National Guard or Indiana National Guard is entitled to a
leave of absence without loss of benefits for active duty or for training purposes.

The Reservist or Guard person will be alowed 15 days of paid leave, in any one calendar year, of military leave.
The leave shall not be changed to any other leave.

The employee must provide written orders showing hisher actual duty period.
10.5 Court Duty Leave

An employee cdled for service on ajury or as witness in court will be granted leave for the duration of the period
for which called, unless released earlier, without charge against annual leave.

The Authority will pay the employee the difference between regular pay and court duty remuneration, excluding
travel alowance by court.

10.6 LeaveWithout Pay or Advanced L eave

Leave Without Pay or advanced leave, where no leave is accumulated, may be granted any employee at the
discretion of the EXECUTIVE DIRECTOR for any length of time considered necessary or desirable.

Any employee on any type of leave without pay may continue their insurance and pension plans by paying to the
respective plan their respective contribution plus the Housing Authority’ s contribution.

10.7 Sick Leavefor Funerals

In the event of death in an employee’simmediate family (i.e., spouse, parent, grandparent, child or sibling), SICK
leave may be used by the employee for a maximum of five days.

Thisprovision isapplicable only if the family and medical leave provisions are not applicable.

Attendance at all other funeralswill be accomplished by the use of annual leave or leave without
pay.



F. 11.0 HOLIDAYS

The following holidays with pay shall be allowed employees of the Authority:

January 1 New Year's Day

Third Monday in February --------------- President’s Day
Friday before Easter ------------------- Good Friday

Last Monday in May -----------=-=-=----- Memoria Day
July 4 Independence Day

First Monday in September -------------- Labor Day
November 11 Veterans Day

Fourth Thursday and Friday in November - Thanksgiving
December 25 Christmas

If alegd holiday fals on a Sunday, the next Monday following shall be considered a holiday. If alegd holiday falson a
Saturday, the Friday preceding will be considered a holiday.
E.
F. 12.0 TRAINING
XI. 12.1  Supplemental Training Programs

The Authority recognizes that improved skills and capabilities of its employees can be valuable from the viewpoint of both the
Authority and employees.

Consequently, it isthe Authority’ s policy to aid its employees to improve themselves through educational programs by
agreeing to defray a portion of such costs, as provided below:

1. Eligibility.
All permanent employees who have served a minimum period of two consecutive years will be digible to apply for financia
assistance under this program.

2. Approved Curriculum

Any courses will be digible which in the WRITTEN opinion of the Department Head AND PRIOR
AUTHORIZATION by the Executive Director, will either:

€) Improve the employee’ s ability to perform his present job; or

(b) Help prepare the employee for ajob with the Authority which will demand a higher level of responsibility
and/or skill.

Approved courses may be taken at any accredited college, university, correspondence school, or other ingtitution
approved by the EXECUTIVE DIRECTOR.

X. 12.2 Financial Assistance
The Authority will contribute $250 per approved course.

The total cost which the Authority agrees to shareis limited to tuition, registration fee, books and laboratory fees.

*An approved courseisonethat isconsidered to directly—NOT
indir ectly—enhance an employee’sjob performance or ability to be promoted.*

When it is necessary for an employee to use work time to attend an approved course, the employee' stime
computed on an hourly basis will be made up, in equa amounts, at an agreed upon time between the employee and the
supervisor.



XI.

Department Heads and Supervisors are responsible for developing in-service training programs for their
employees, for establishing training schools within the Authority, referring employees to those programs, and making
recommendations to the Executive Director on whether the Authority should contribute to the cost of such training.

E.

F. 13.0 EQUIPMENT AND TOOLS

Employees are urged to be as careful with tools and other Authority property assigned to their care as they are with their own
belongings.

When Authority tools or other equipment are furnished to employees for usein their jobs, supervisors will see that they are
properly instructed in their use and care.

Supervisorswill further explain that, under Authority policy, employees to whom equipment is assigned will have full
responsibility for it, financial and otherwise.

If such equipment is destroyed or damaged through neglect, misuse, carelessness or failure to follow instructions, the employee
will pay for the damage or destruction.

14.0 OPERATION OF AUTHORITY-OWNED VEHICLES

Commissioners of the Authority, members of the executive staff or employeeswho will operate an Authority-owned vehicle,
must possess avalid driver’slicense issued by the authorities of the State of Indiana.

Use of an Authority-owned vehicle by an employeeis neither aright nor aprivilege but atrust conferred to facilitate necessary
performance of duties.

Authority-owned vehicles shall be assigned and used only in the performance of official duty or safekeeping of vehicles.
Use of vehicles for unauthorized purposes will result in disciplinary action to the employee.
Because of the nature of the duties of the executive staff, occasional personal use of the Housing Authority-owned vehiclesis

viewed as being incidental to the business use of the vehicles and such usage shall not be deemed to be in violation of this policy but
will be subject to IRS rules and regulations governing employer provided fringe benefits.

E. 15.0 TRAVEL
15.1 Trave Authorization

Employees or Commissioners of the Authority may perform officia travel upon authorization by the Board or as
authorized by the Chairperson and/or Executive Director.

Travel within Board-approved budgets, however, shall be deemed approved by the Board of Commissioners and
is subject to audit by the Executive Director.

It isthe policy of the Housing Authority that al costs necessary, incidental and reasonable to the completion of
authorized travel by an employee or Commissioner of the Housing Authority shall be paid for by the Housing Authority.

Employees and Commissioners shal be bound by their good sense and judgment as to whether or not an expense
is necessary, incidental and reasonable.

Reimbursements for necessary, incidental and reasonable expenses for authorized travel shall be supported by
actud receipts and itemized on Housing Authority expense forms.

Trave by private automobile shall bereimbursed at the published IRSrate, which is$.31 per mile.

Accountability for the administration of thispolicy shall be
vested in the Executive Director.



APPENDIX NO. 1

ORGANIZATION CHART
This chart showsthe major functional elements of the organization, their relationship to each other,
the appropriate levels of authority, and the basic lines of communication.

Thisfunctional chart can be supplemented by specific administrative charts for each department
and/or office at the discretion of the Supervisor.

DELEGATION OF AUTHORITY

During the absence of a supervisor, it is necessary to establish clear lines of authority. The following
shall apply under these circumstances:

1. In the absence of the Executive Director, the following Division Directorsshall act in hisabsence and in the
stated order:

(@ DIRECTOR OF ADMINISTRATION & FINANCE

2 DIRECTOR OF MAINTENANCE

3 DIRECTOR OF COMMUNITY & FAMILY SERVICES
4 DIRECTOR OF PROPERTY MANAGEMENT

(5 DIRECTOR OF ADMISSIONS

Thedelegation of authority in thisinstance is complete except that an Acting Executive Director may not permanently
assign/staff any position at the Authority.

2. A Division Director may appoint any member of higher staff to act in hisher capacity on a non-per manent
basisduring hig’her absence.

EMPLOYEE CLASSFICATION

The Authority shall have five basic dassifications of employees, asfollows:

CLASSIFICATION DESCRIPTION
E Executive Director
D Division Director
C Program Manager
B Program Staff/Technical
A Program Staff/Non-Technical

Each functional position description will be salaried according to these classifications. It should generally fall
within the same salary ranges (i.e., all Division Directors might be placed in Pay Class D).

Postions within the Authority have currently been classified and pay graded as follows:

CLASSIFICATIONE ... Executive Director
CLASSIFICATIOND. .....ccoeueuuee. Division Director
Director of Admissions

Director of Property Management

Director of Maintenance

Director of Finance & Administration

Director Of Community & Family Services
CLASSIFICATIONC. ....ccovvenenee Program M anager

Physical Plant Superintendent



Senior Accountant

Building Services Sector Chief

FSS Coordinator

Senior Property Manager

Admissions Officer

Chief Inspector
CLASSIFICATION B ....ccooeerrireene Program Staff/Technical

Property Manager

Housing I nspector

Support Services Officer

Senior Admissions Specialist

Accountant

Case Manager

Building Services Specialist I
CLASSIFICATIONA ......... Program Staff/Non Technical

Receptionist/Secretary

Teacher

Building Service Specialist

Driver

Support Services Clerk

Lead Teacher

Admissions Specialist

Administrative Assistant

(ANY PART-TIME OR TEMPORARY EMPLQOY EE)



APPENDIX 2

PAY PLAN

THERE ISNO SUCH THING AS A “COST OF LIVING” PAY ADJUSTMENT

The salary chart for the employees of the Authority includes five ascending salary classifications with
corresponding step increases in pay within each classification.

Increasesin salary are not possible unlessthereis evidence of sustained SUPERIOR
PERFORMANCE over aduration of at least one year.

Thischart may be upgraded from timeto time, to suit the changing economic condition by Board
Resolution.

Employees, where possible, will initially be hired at the minimum rate for their position and pay
classification.
An employee may receive an increased salary in accordance with this plan by one of FOUR methods:

@ MERIT STEP INCREASE

2 POSITION RECLASSIFICATION

3 MERIT PERFORMANCE AWARD

4 SALARY CHART AMENDMENT
Salary increases are NOT automatic.

Salary increases ARE subject to fund availability.

Sole authority isvested in the Executive Director to DECIDE and DECIDE WHEN to recommend to the Board of
Commissioners ANY salary adjustmentsfor ANY reason.

PAY CLASSIFICATIONS

A B C D E
$17,000 $22,000  $31,000 42,000 BOARD
20,000 24,000 33,000 45,000
26,000 35,000 47,000 RESOLUTION
28,000 37,000 49,000
30,000

NOTE 1- An employeein a“B” classification may not bereclassified to a“C” classification unless he/she has
achieved at least two (2) CONSEC- UTIVE superior evaluations.

NOTE 2 - A BSS/II may not bere-classified to a BSS/SECTOR CHIEF unless he/she has achieved at least
three (3) CONSECUTIVE superior evaluations AND formally “tests out” favorably for promotion in the
presence of the Executive Director and the Director of Maintenance.

NOTE 3 - Maintenance salaries (wage rate deter minations) ar e subject to annual re- evaluation and adjustment
pursuant to regulationsissued by the U.S. Department of Labor through the auspices of the U.S. Department
of Housing and Urban Development.



APPENDIX 3

PENSION PLAN

ELIGIBILITY

All regular full-time employees will be eligible on the pension anniversary date (OCT 1) provided they have attained the age
of 20(1/2) and have three months of service to the Authority.

The service requirement may be waived at the discretion of the Executive Director.
PAYMENT DUE DATE

Minimum age of 59 %2 and termination of employment; or
Total and Permanent Disability; or
Death

EMPLOYER CONTRIBUTION
8.50 percent of salary (Vesting @20%/yr for years 1-5)

EMPLOYEE CONTRIBUTION
6.00 percent of salary (Vesting @100% year 1)

PLAN TYPE = DEFINED CONTRIBUTION

BENEFT
- Lifelnsurance @ stated face and cash values.

Variable Annuity upon separation and qualification.

Voluntary contributions subject to plan restrictions.

Document outlining the specifics of the Terre Haute Housing
Authority Pension Trust isavailable from the Director of
Administration & Finance



Appendix 4
GROUP HEALTH INSURANCE BENEFITS
100% Employer Paid for “ Single” Coverage

60% Employer Paid For “ Family” Coverage
100% Employee Paid for RX Card

Managed Choice POS— Aetna US Healthcare
Thisisonly abrief summary of the preferred and non-preferred benefits available. Some restrictions may apply. For
complete information about the coverage detalls, including limitations, exclusions, and other plan requirements, please
refer to your benefit plan booklet.

Preferred Benefits for care provided or referred by your primary care physician.

Non-Preferred Benefits for care not provided or referred by your primary care physician.

Plan Features Preferred Benefit Non-Preferred Benefit
Deductible None $ 350 each person
$1,050 family max.
Coinsurance Limit $1,000 each person $ 7,000 each person
$2,000 family max. $14,000 family max
Lifetime Maximum Unlimited Unlimited

Physician Care

Office Vidts
Well Child Care
Routine Physcad Exam 100% after $15 copay 60% after deductible
Routine Cancer Screening
Routine Mammography 100% 60% after deductible
Routine Eye Exam 100% after $15 copay 60% after deductible
Surgery
Physician Hospital Services 80% 60% after deductible

Allergy Tegting & Trestment 100% after $15 copay 60% after deductible



Pan Features Preferred Benefit Non-Preferred Benefit
Hospital Care
Inpatient Coverage 80% after $150 copay 60% after deductible
And $500 copay

Outpatient Coverage 80% 60% after deductible
Emergency Room 80% after $50 copay 60% after deductible
Non-emergency Use of
Emergency Room Not Covered Not Covered
Ambulance 80% 60% after deductible
M ater nity $15 copay for 1%

Office vigt only 60% after deductible
Alternative to Hospital Care see Plan Booklet see Plan Booklet
Diagnostic & X-ray and Lab 80% 60% after deductible

Prescription Drugs
Per 30 day supply (60day max)

Generic Drugs

Brand Name

On Medication Formulary
Not on Medication Formulary

Durable Medical Equipment 80%

Mental Health & Alcohol/
Substance Abuse

Pre-certification Penalty

Participating Pharmacy Non-Participating

100% after 80% after
$10 co-payment $10 co-payment
$20 co-payment $20 co-payment
$35 co-payment $35 co-payment
60% after deductible
See Plan Booklet See Plan Booklet
None Benefit reduced $400.
This amount does not

apply to coinsurance.



Plan Features

cont’d

Life & AD&D

Dental
(asdefined in Plan Booklet)

Preventative & Routine
Restorative
Major

Orthodontia

$10,000

Reduction rules:
Age 65
Age70
Age75

$ 100 Individual Deductible
$ 300 Family Deductible

$1,500 Cadendar Y ear Maximum

100%, deductible waived
80% after deductible
50% after deductible

50% after deductible
$1,000 lifetime max.

65%
40%
25%



APPENDIX 5

HOUSING AUTHORITY OF TERRE HAUTE
DRUG AND ALCOHOL POLICY

The Housing Authority of Terre Haute is determined that its employees and officers be drug and alcohol free. Employees who
work under the influence of acohol and/or drugs or who use such substances in the work environment are athreat to all citizens.

The Housing Authority is committed to elimination of possession, distribution, purchase or sale of illegal drugs and
controlled substancesin the work environment

The following regulations and policy are applicable to all employees:

1. Any Housing Authority employee or officer who, while on Housing Authority property, sells, distributes, possesses, offers
for sale or distribution, or who possesses for sale or distribution any illegal drugs or controlled substances will beimmediately
discharged.

2. Any Housing Authority employee or officer who, while on Housing Authority premises or while operating a Housing
Authority vehicle during assigned duty hours or compensated overtime or uses, consumes, or works under the influence of alcoholic
beverages, illegal drugs, or controlled substances will be immediately discharged.

DRUG AND ALCOHOL TESTING PROCEDURE:

The following procedures will apply to the employee drug and al cohol testing program.

A. REASONABLE SUSPICION TESTING:

When an employeeis acting in an abnormal manner and thereis “reasonable suspicion” to believe that the employeeis under
the influence of controlled substances and/or alcohol, the Housing Authority will require the employee to go to amedical clinic to
provide a urine specimen for laboratory testing and/or to take an alcohol breath test (hereinafter referred to as“EBT”) at such place as
the Housing Authority directs.

“Reasonabl e suspicion” means suspicion based upon specific personal observations that the Housing Authority
representatives can describe concerning the appearance, behavior, speech or breath odor of the employee, where the odor is detected
in addition to appearance, behavior or speech. Suspicion is not reasonable, and thus not a basis for testing, if it is based solely upon
the observations and reports of third parties.

When an employee is requested to submit to drug and/or alcohol testing, he or she shall be informed in the presence of both
supervisorsthat he or sheis being asked to submit to the test. The employee shall be informed that refusal to submit to testing will
constitute a presumption of intoxication and subject the employee to immediate discharge. If the employee refuses to submit to the test,
thisrefusal shall be in writing.

If the employee consents to the testing, he or she shall sign a consent form authorizing the collection of a specimen of urine
and/or the conduct of an EBT test and arelease of the results of the laboratory testing and/or EBT test to the Housing Authority. This
release shall be provided by the laboratory or clinic involved which shall retain a copy of the results.

Prior to the actual drug testing, the employee will be examined by a medical doctor at the designated hospital, laboratory
and/or clinicif thereis one available at that location. This examination will be made to determine whether the conduct or behavior
observed may have been caused by areason other than the possible influence of drugs and/or acohol. If the medical doctor decides
that the conduct or behavior observed by the supervisor isfor areason other than possible influence of drugs and/or alcohol, no test
will be given and the employee will be returned to work without loss of pay, provided the medical doctor releases the employee to
return to work. Such release must bein writing. If no doctor is reasonably available, the test shall be under the conditions set forth
below.

B. RANDOM AND POST-ACCIDENT DRUG TESTING:

The Housing Authority shall conduct random and post-accident drug and alcohol testing on all officers and employees. Such
tests shall be conducted consistently with the requirements of the provisions of this Agreement.



(1) POST-ACCIDENT TESTING:

Post-accident testing shall occur only when an employee, officer, or department head is operating a Housing Authority owned
vehicle during that person’s normal work hours or during a period in which that person is receiving overtime compensation.

Post-accident testing shall be conducted only after an “accident” which meets the definitions established by the D.O.T. and

the Federal Highway Administration. Under those provisions, an “accident” for purposes of post-accident drug and alcohol testing is
defined asfollows:

a) The accident involved afatality; or

b) Thedriver eligible for post-accident drug and alcohol testing
received acitation under State or Local law for amoving traffic violation arising from the accident; or

¢) A driver or occupant of any vehicle involved received an injury requiring treatment at an emergency medical facility away
from the scene; or :

d) A vehicleinvolved in the accident was required to be towed from the scene (or as aresult of its damage received it was not
in acondition for legal operation). This post-accident drug and alcohol testing shall be done as soon as practicable following an
accident.

(2) RANDOM ALCOHOL TESTING:

Random alcohol testing will be conducted on all employees. The employee will be randomly selected for testing from the pool
of all employees.

Thetesting dates and times will be unannounced and set with unpredictable frequency throughout the year.

An employee who is absent on the day he or sheis randomly selected for testing will be tested on the day he or she next
returnsto work.

Likewise, an employee who reportsto work and then requests leave time for illness or otherwise on that date will be
immediately tested upon hisreturn from leave.

An employee who provides a sample that is diluted, contaminated, or otherwise not testable will be subject to immediate re-
test and/or discipline in the discretion of the medical review officer and the employee’ s supervisor.

(3) RANDOM DRUG TESTING:

Random drug testing will be conducted on all employees. These tests will be unannounced. Some employees may be tested
more than one time each year, some may not be tested at all depending upon the random sel ection.

An employee who is absent on the day he or sheis randomly selected for testing will be tested on the day he or she next
returnsto work.

Likewise, an employee who reports to work and then requests leave time for illness or otherwise on that date will be
immediately tested upon hisreturn from leave.

An employee who provides a sample that is diluted, contaminated, or otherwise not testable will be subject to immediate
re-test and/or discipline in the discretion of the medical review officer and the employee’ s supervisor.

D. CHAIN OF POSSESS ON PROCEDURES

The supervisor requesting atest shall escort the employee to the independent hospital, laboratory, and/or clinic. The primary
place of testing will be the Union Hospital Center for Occupational Health. Tests may also be administered at any other local hospital or
clinic appropriately equipped and staffed.

At the time a specimen is collected, the employee will be given a copy of the specimen collection procedures.



The specimen must beimmediately sealed, labeled and initialed by the employee to ensure that the specimen tested by the
laboratory isthat of the employee.

Therequired procedureis asfollows:

1. Urineshall be awide-mouthed clinic specimen container which shall remainin full view of the employee until
split, transferred to, sealed and initialed in two tamper-resistant urine bottles.

2. Immediately after the specimens are collected, the urine bottles shall, in the presence of the employee, be labeled
and then initialed by the employee. If the sample must be collected at a site other than the drug and/or alcohol- testing
laboratory, the specimens shall then be placed in the transportation container.

The container shall be sealed in the employee’ s presence and the employee shall be asked to initial or sign the
container. The container shall be sent to the designated testing laboratory on that day or the earliest business day by the best
available methods.

3. A chain of possession form shall be completed by the hospital, laboratory and/or clinic personnel during the
specimen collection and attached to and mailed with the specimens.

E ALCOHOL BREATH TESTING:

Alcohol breath testing (EBT) will be conducted either at Housing Authority facilities, alaw enforcement agency, or at aprivate
clinic or laboratory.

If the Housing Authority chooses to conduct al cohol breath testing (EBT) on its own premises, such testing shall be
conducted in the presence of certified operators, other than the employee’ s supervisor.

F. DISCIPLINARY ACTION:

The Housing Authority will immediately terminate any employee with tests
results as follows:

(1) thetest asreviewed and confirmed by the medical review officer (MRO) results show aforensically acceptabl e positive
quantum of proof (in conformance with the levels established by the D.H.H.S. for initial tests and confirmatory tests) of cocaine, heroin,
PCP, L SD, barbiturates, amphetamines, or any other controlled substance except marijuana, the employee shall beimmediately
discharged.

(2) With regard to marijuana, if the test results as reviewed and confirmed by the medical review officer (MRO) of aurine
specimen by gas chromatograph/mass spectrometry (GC/MS) confirm theinitial immunochemical quantitation of fifty (50) or more
nanograms crossreactive cannabinoids/mi, the employee shall be immediately discharged.

(3) If the test results as reviewed by the certified operator and medical review officer (MRO) show an EBT/alcohol
concentration equal to or above .04, the employee shall be immediately discharged. If the test results show an EBT/alcohol
concentration equal to or above .02, but less than .04, the employee shall be removed from duty for 24 hours without pay, but with no
other disciplinary action.

G. LABORATORY REQUIREMENTS

1 SPECIMEN RETENTION

All specimens deemed “positive” by the laboratory, according to the prescribed guidelines, must be retained, for identification
purposes, at the laboratory for aperiod of at least one (1) year.

2 APPROVED TESTING LABORATORIES

The laboratories used must be able to perform all the required testing procedures. The parties also agree to retain theright to
audit and inspect the individual laboratories to determine conformity with the laboratory requirements as established herein.



3 PRESCRIPTION AND NON PRESCRIPTION MEDICATIONS

The employee shall note on aform furnished by the Housing Authority use of any prescription and non-prescription
medication before any test is given.

Through the use of the above described laboratory procedures, the laboratory will report significant presence of all
prescription and nonprescription medications. If an employee istaking a prescription or nonprescription medication in the appropriate
described manner and has noted such use, as provided above, and has been cleared to return to duty, he or she will not be disciplined.

H. CONFIDENTIALITY:

Every effort will be made to ensure that all employees’ substance abuse problems will be discussed in private and actions
taken will not be made known to anyone other than those directly involved in taking the action or who are required to beinvolved in
the disciplinary procedure.

Only one person in the employee’ s department will be designated to receive testing results. He or she will notify other
Housing Authority managers strictly on a“need-to-know basis.”

No laboratory or medical reports or test results shall appear in an employee’ s personnel folder. Information of this nature will
beincluded in the medical file. The inside cover of the personnel folder will contain a marker to show that thisinformation is contained
elsewhere.

All necessary measures shall be taken to keep the fact and the results of the test confidential.

l. USE OF RESULTS

(1) A medical review officer (MRO) shall interview the employee concerning the test results within 5 days. The
employee will be given an opportunity to explain and substantiate his or her use of legal drugs (prescription or over the
counter) or other substances which may have resulted in a positive test result.

(2) The MRO shall inform the employee of his or her right to have a second confirmatory test at asecond D.H.H.S.
approved laboratory. This second confirmatory test shall be at the employee’ s expense. The employee shall have 72 hours
within which to request the confirmatory test. If the results of the two tests differ, the employee will benefit from the results
of the test most favorable to the employee.

3 The manager or supervisor shall take appropriate actions based upon the evaluation.

This policy shall take effect April 1, 1997



UNDERSTANDING BY EMPLOYEE

| under stand the information in the per sonnel manual published by the Housing Authority of the City of Terre
Haute represents guidelines only and that the Authority reservesitsright to modify this manual or amend or
terminate any policies, procedures, or employee benefit programs whether or not described in this handbook at
any time, or to require and/or increase contributions towar ds these benefit programs.

| understand that this personnel manual is not a contract of employment, express or implied, between me and
the Housing Authority of the City of Terre Haute and that | should not view it as such, or as a guarantee of
employment for a specific duration.

| further understand that no person has any authority to enter into any agreement guar anteeing employment for
any specified period of time.

Signature

Date

Management Witness



Public Housing Drug Elimination Program Plan

HOUSING AUTHORITY OF THE CITY OF TERRE HAUTE, INDIANA
ONE DREISER SQUARE P.O. BOX 3086
TERRE HAUTE. INDIANA 47803-0086
812-232-1381/X329  812-234-4164(FAX) thha@gte.net

Note: THISPHDEP Plan template (HUD 50075-PHDEP Plan) isto be completed in accordance with
Instructions located in applicable PIH Notices.

Annual PHDEP Plan Table of Contents:
1. General Information/History

2. PHDEP Plan Goals/Budget

3. Milestones

4, Certifications

Section 1: General Information/History
A. Amount of PHDEP Grant $199,883

B. Eligibility type (Indicatewith an “x”) N1 N2 R X
C. FFY inwhich fundingisrequested _ 2000

D. Executive Summary of Annual PHDEP Plan
In the space below, provide a brief overview of the PHDEP Plan, including highlights of major initiatives or activities undertaken. It may
include a description of the expected outcomes. The summary must hot be more than five (5) sentences long

The Authority will establish a community policing presence using off duty officers at the steswhere
drug activity ismost prevalent.

The Authority will renovate the dwelling units wher e drug activity is most prevalent and put good
tenants back in them.

E. Target Areas

Complete the following table by indicating each PHDEP Target Area (development or site where activities will be conducted), the total
number of unitsin each PHDEP Target Area, and the total number of individuals expected to participate in PHDEP sponsored activities
in each Target Area.

PHDEP Target Areas Total # of Unitswithin Total Population to
(Name of development(s) or site) the PHDEP Target be Served within the
Area(s) PHDEP Target
Area(s)
L ockport Road 100 300
Margaret Avenue 144 400
McMillan Square 26 70

F. Duration of Program
Indicate the duration (number of months funds will be required) of the PHDEP Program proposed under this Plan (place an “x” to
indicate the length of program by # of months. For “Other”, identify the # of months).

PHDEP Plan, page1
HUD 50075—PHDEP Plan
OMB Approval No: 25577-0226
Expires: 03/31/2002



6 Months 12Months 18 Months X 24 Months Other

PHDEP Plan, page?2
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Expires: 03/31/2002



G. PHDEP Program Higtory

Indicate each FY that funding has been received under the PHDEP Program (place an “x” by each applicable Y ear) and provide amount
of funding received. If previously funded programshave not been closed out at the time of this submission, indicate the fund balance
and anticipated completion date. For grant extensions received, place“GE” in column or “W” for waivers.

Fiscal Year of PHDEP Grant # Fund Balance as Grant Anticipated
Funding Funding of Date of this Extensions | Completion
Received Submission or Waivers Date

FY 1995 0

FY 1996 0

FY 1997 0

FY 1998 0

FY 1999 191,788 191,783 12/31/2000

Section 2: PHDEP Plan Goals and Budget

A. PHDEP Plan Summary

In the space below, summarize the PHDEP strategy to address the needs of the target population/target area(s). Y our summary should
briefly identify: the broad goals and objectives, the role of plan partners, and your system or process for monitoring and evaluating
PHDEP-funded activities. This summary should not exceed 5-10 sentences.

The Authority will establish a community policing presence using off-duty officersat the steswhere
drug activity ismost prevalent.

The Authority will renovate the dwelling unitswher e drug activity is most prevalent and put good
tenants back in them.

B. PHDEP Budget Summary
Enter the total amount of PHDEP funding allocated to each line item.

FY _10/2000 PHDEP Budget Summary

Budget Lineltem Total Funding

9110 - Reimbursement of Law Enforcement 40,000

9120 - Security Personnel

9130 - Employment of Investigators

9140 - Voluntary Tenant Patrol

9150 - Physical Improvements 159,883

9160 - Drug Prevention

9170 - Drug Intervention

9180 - Drug Treatment

9190 - Other Program Costs

TOTAL PHDEP FUNDING 199,883

PHDEP Plan, page 3
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C. PHDEP Plan Goalsand Activities

In the tables below, provide information on the PHDEP strategy summarized above by budget lineitem. Each goal and objective should
be numbered sequentially for each budget line item (where applicable). Use as many rows as necessary to list proposed activities
(additional rows may beinserted in thetables). PHASs are not required to provide information in shaded boxes. Information provided
must be concise—not to exceed two sentencesin any column. Tablesfor lineitemsin which the PHA has no planned goals or

activities may be deleted.

9110 - Reimbursement of L aw Enfor cement Total PHDEP Funding: $40,000
Goal(s) PROVIDE COMMUNITY POLICING
Objectives ELIMINATE UNWANTED VISITORS
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Population Date Complete | Funding Funding
s Date (Amount/
Served Source)
1.COMMUNITY POLICE 10/01 04/30/02 40,000 PAYROLL
2.
3.
9120 - Security Personnel Total PHDEP Funding: $0
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Popul ation Date Complete | Funding Funding
S Date (Amount
Served /Source)
1
2.
3.
9130 - Employment of Investigators Total PHDEP Funding: $0
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Population Date Complete | Funding | Funding
S Date (Amount
Served /Source)
1
2.
3.

9140 - Voluntary Tenant Patrol Total PHDEP Funding: $0

PHDEP Plan, page 4
HUD 50075—PHDEP Plan
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Godl(9)

Objectives

Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Population Date Complete | Funding Funding
s Date (Amount
Served /Source)
1
2.
3.

9150 - Physical Improvements

Total PHDEP Funding: $159,883

Goal(s) ELIMINATE DRUG BULIDINGS
Objectives RENOVATE FOR BETTER TENANTS
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Popul ation Date Complete | Funding Funding
S Date (Amount
Served /Source)
143THRUS7 FOULKES 10/01 04/30/02 159,883 cGP NEW ADMISSIONS
2.
3.
9160 - Drug Prevention Total PHDEP Funding: $0
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Population Date Complete | Funding | Funding
S Date (Amount
Served /Source)
1
2.
3.
9170 - Drug I ntervention Total PHDEP Funding: $0
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Population Date Complete | Funding | Funding
s Date (Amount
Served /Source)
1
2.

PHDEP Plan, pages
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| 3.

9180 - Drug Treatment

Total PHDEP Funding: $0

Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Population Date Complete | Funding Funding
s Date (Amount
Served /Source)
1
2.
3.
9190 - Other Program Costs Total PHDEP Funds: $0
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Performance Indicators
Person Popul ation Date Complete | Funding Funding
S Date (Amount
Served /Source)
1
2.
3.

Section 3: Expenditure/Obligation Milestones

Indicate by Budget Line Item and the Proposed Activity (based on the information contained in Section 2 PHDEP Plan Budget and

Goals), the % of fundsthat will be expended (at least 25% of the total grant award) and obligated (at least 50% of the total grant award)

within 12 months of grant execution.

Budget Line 25% Expenditure Total PHDEP 50% Obligation of Total PHDEP

Item # of Total Grant Funding Expended | Total Grant Funds | Funding Obligated
Funds By Activity (sum of the by Activity # (sum of the

# activities) activities)

e.g Budget Line Activities 1, 3 Activity 2

Item# 9120

9110 12/31 10,000 06/31 40,000

9120

9130

9140

9150

9160 12/31 40,000 06/31 159,883

PHDEP Plan, page 6
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9170

9180

9190

TOTAL

$199,883

Section 4: Certifications

A comprehensve certification of compliance with respect to the PHDEP Plan submission isincluded in the “PHA

Certifications of Compliance with the PHA Plan and Related Regulations.”

PHDEP Plan, page7
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Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse side for Instructions and Public Reporting burden statement)

Approved by OMB 0348-0046

1. Type of Federal Action

a. contract
E b. grant
Cc

. cooperative agreement

2. Status of Federal Action

b. initial award
c. post-award

3. Report Type
a. bid/offer/application E a. initial filing
b. material change

d. loan
e. loan guarantee
f. loan insurance

For Material Change Only
year (yyyy) quarter

date of last report (mm/dd/yyyy)

4. Name and Address of Reporting Entity

Prime D Subawardee  Tier

HOUSING AUTHORITY OF THE CITY OF TERRE
HAUTE

P.O. BOX 3086 ONE DREISER SQUARE
TERRE HAUTE, INDIANA 47803-0086

if known INDIANA 7TH

Congressional District,

, if known:

5. If Reporting Entity in No. 4 is Subawardee, enter Name and Address
of Prime

Congressional District, if known

6. Federal Department/Agency

Us Department of Housing & Urban Development

7. Federal Program Name/Description

2000 Annual Plan Submission

CFDA Number , if applicable

8. Federal Action Number, if known

9. Award Amount, if known
$

10a. Name and Address of Lobbying Registrant
(if individual, last name, first name, MI)

NONE

b. Individuals Performing Services
(last name, first name, MI)

(including address if different from No. 10a.)

NONE

(attach continuation sheet(s) if necessary)

11. Amount of Payment (check all that apply)
s NOT APPLICABLE [ | acual

|:| planned

13. Type of Payment (check all that apply)

. retainer

12. Form of Payment (check all that apply)

|:| a. cash

|:| b. in-kind; specify: nature NOT APPLICABLE

value

o o

. one-time fee
. commission
. contingent fee

. deferred

other (specify) NOT APPLICABLE

o

ENNNEE

-

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Mem

for Payment Indicated in Item 11

ber(s) contacted,

NOT APPLICABLE

(attach continuation sheet(s) if necessary)

15. Continuation sheets attached

|:| Yes No

16. Information requested through this form is authorized by Sec.319,

Pub. L. 101-121, 103 Stat. 750, as amended by sec. 10; Pub. L. 104-
65, Stat. 700 (31 U.S.C. 1352). This disclosure of lobbying activities
is a material representation of fact upon which reliance was placed
by the above when this transaction was made or entered into. This
disclosure is required pursuant to 31 U.S.C. 1352. This information
will be reported to the Congress semiannually and will be available
for public inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Signature
print Name  Patrick J. Barder
Title Executive Director

812.232.1381

Telephone No.

Date (mm/dd/yyyy) 07/15/2000

Federal Use Only:

Authorized for Local Reproduction
Standard Form-LLL (7/97)




Instructions for Completion of SF-LLL, Disclosure of Lobbying Activities

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt
of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required
for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection with
a covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer to the implementing
guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying 9. For acovered Federal action where there has been an award
activity is and/or has been secured to influence the outcome or loan commitment by the Federal agency, enter the Federal
of a covered Federal action. amount of the award/loan commitment for the prime entity

2. Identify the status of the covered Federal action. identified in item 4 or 5.

3. Identify the appropriate classification of this report. If this is a 10. (a) Enter the full name, address, city, state and zip code of the
followup report caused by a material change to the informa- registrant under the Lobbying Disclosure Act of 1995 engaged
tion previously reported, enter the year and quarter in which by the reporting entity identified in item 4 to influence the
the change occurred. Enter the date of the last previously covered Federal action.
submitted report by this reporting entity for this covered (b) Enter the full names of the individual(s) performing ser-
Federal action. vices, and include full address if different from 10 (a). Enter

4. Enter the full name, address, city, state and zip code of the Last Name, First Name, and Middle Initial (MI).
reporting entity. Include Congressional District, if known. 11. Enter the amount of compensation paid or reasonably ex-
Check the appropriate classification of the reporting entity pected to be paid by the reporting entity (item 4) to the
that designates if it is, or expects to be, a prime or subaward lobbying entity (item 10). Indicate whether the payment has
recipient. Identify the tier of the subawardee, e.g., the first been made (actual) or will be made (planned). Check all
subawardee of the prime is the 1st tier. Subawards include but boxes that apply. If this is a material change report, enter the
are not limited to subcontracts, subgrants and contract awards cumulative amount of payment made or planned to be made.
under grants. 12. Check the appropriate box (es). Check all boxes that apply.

5. If the organization filing the report in item 4 checks If payment is made through an in-kind contribution, specify the
“Subawardee”, then enter the full name, address, city, state nature and value of the in-kind payment.
and zip code of the prime Federal recipient, Include Congres- 13. Check the appropriate box (es). Check all boxes that apply.
sional District, if known. If other, specify nature.

6. Enter the name of the Federal agency making the award or 14. Provide specific and detailed description of the services that
loan commitment. Include at least one organizational level the lobbist has performed, or will be expected to perform, and
below agency name, if known. For example, Department of the date(s) of any services rendered. Include all preparatory
Transportation, United States Coast Guard. and related activity, not just the time spent in actual contact

7. Enter the Federal program name or description for the cov- with Federal officials. Identify the Federal official(s) or
ered Federal action (item 1). If known, enter the full Catalog of employee(s) contacted or the officer(s), employee(s), or
Federal Domestic Assistance (CFDA) number for grants, Member(s) of Congress that were contacted.
cooperative agreements, loans, and loan commitments. 15. Check whether or not a continuation sheet(s) are attached.

8. Enter the most appropriate Federal identifying number avail- 16. The certifying official shall sign and date the form, print his/her
able for the Federal action identified in item 1 (e.g., Request name, title, and telephone number.

for Proposal (RFP) number; Invitation for Bid (IFB) number;
grant announcement number; the contract, grant, or loan
award number; the application proposal control number as-
signed by the Federal agency). Include prefixes, e.g., “RFP-
DE-90-001.”

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Please do not
return your completed form to the Office of Management and Budget; send it to the address provided by the sponsoring agency .

Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.

Authorized for Local Reproduction
Standard Form-LLL (7/97)



U.S. Department of Housing and Urban Devel opment
Office of Public and Indian Housing

Certification by State or Local Official of PHA Plans Consistency with
the Consolidated Plan

l Judy Anderson the Mayor of the City of Terre Haute certify
that the Five Y ear and Annual PHA Plan of the Terre Haute Housing Authority is
consistent with the Consolidated Plan of the City of Terre Haute prepared

pursuant to 24 CFR Part 91.

Signed / Dated by Appropriate State or Local Official

Certification by State and Local Official of PHA Plans Consistency with the Consolidated Plan to Accompany the HUD 50075
OMB Approval No. 2577-0226

Expires 03/31/2002
(7/99)

Pagelof 1



U.S. Department of Housing and Urban Development
Office of Public and Indian Housing
PHA Certifications of Compliance with the PHA Plans and Related Regulations

12/99

PHA Certifications of Compliance with the PHA Plans
and Related Regulations

Board Resolution 2000-10

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed
below, asits Chairman or other authorized PHA official if thereisno Board of Commissioners, |
approve the submission of the 5-Year Plan and Annual Plan for PHA fiscal year beginning October
1, 2000, hereinafter referred to asthe Plan of which this document isa part and make the following
certifications and agreementswith the Department of Housing Development (HUD) in connection
with the submission of the Plan and implementation ther eof:

1.

The Plan is consistent with the applicable compr ehensive housing affor dability strategy (or
any plan incor porating such strategy) for the jurisdiction in which the PHA islocated.

The Plan containsa certification by the appropriate State or local officials that the Plan is
consistent with the applicable Consolidated Plan, which includes a certification that requires
the preparation of an Analysis of Impedimentsto Fair Housing Choice, for the PHA’s
jurisdiction and a description of the manner in which the PHA Plan is consstent with the
applicable Consolidated Plan.

The PHA has established a Resident Advisory Board or Boards, the member ship of which
representstheresidents asssted by the PHA, consulted with thisBoard or Boardsin
developing the Plan, and consider ed the recommendations of the Board or Boards (24 CFR
903.13). The PHA hasincluded in the Plan submission a copy of the recommendations made
by the Resident Advisory Board or Boards and a description of the manner in which the Plan
addr esses these recommendations.

The PHA madethe proposed Plan and all information relevant to the public hearing available
for public ingpection at least 45 days befor e the hearing, published a notice that a hearing
would be held and conducted a hearing to discuss the Plan and invited public comment.

The PHA will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the
Fair Housing Act, section 504 of the Rehabilitation Act of 1973, and title 11 of the Americans
with Disabilities Act of 1990.

The PHA will affirmatively further fair housing by examining their programsor proposed
programs, identify any impedimentsto fair housing choice within those programs, address



10.

11.

12.

those impedimentsin areasonable fashion in view of the resour ces available and work with
local jurisdictionsto implement any of the jurisdiction’sinitiativesto affirmatively further fair
housing that requirethe PHA’sinvolvement and maintain recor dsr eflecting these analyses
and actions.

The PHA will comply with the prohibitions againg discrimination on the basis of age pur suant
to the Age Discrimination Act of 1975.

The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies
and Proceduresfor the Enforcement of Standar ds and Requirementsfor Accessibility by the
Physically Handicapped.

The PHA will comply with the requirements of section 3 of the Housing and Urban
Development Act of 1968, Employment Opportunitiesfor Low- or Very-L ow Income Persons,
and with itsimplementing regulation at 24 CFR Part 135.

The PHA has submitted with the Plan a certification with regard to a drug free workplace
required by 24 CFR Part 24, Subpart F.

The PHA has submitted with the Plan a certification with regard to compliance with
restrictions on lobbying required by 24 CFR Part 87, together with disclosureformsif required
by this Part, and with restrictions on paymentsto influence Federal Transactions, in

accor dance with the Byrd Amendment and implementing regulations at 49 CFR Part 24.

For PHA Plan that includesa PHDEP Plan as specified in 24 CFR 761.21: The PHDEP Plan is
consistent with and conformsto the “ Plan Requirements’ and “ Grantee Perfor mance
Requirements’ as specified in 24 CFR 761.21 and 761.23 respectively and the PHA will
maintain and have available for review/ingpection (at all times), records or documentation of
the following:

- Basdline law enfor cement servicesfor public housing developments assisted under the
PHDEP plan;

- Consortium agreement/s between the PHAS participating in the consortium and a copy of the
payment agreement between the consortium and HUD (applicable only to PHAS participating
in a consortium as specified under 24 CFR 761.15);

- Partner ship agreements (indicating specific leveraged support) with agencies/or ganizations
providing funding, services or other in-kind resourcesfor PHDEP-funded activities,

- Coordination with other law enforcement efforts;

-Written agreement(s) with local law enfor cement agencies (receiving any PHDEP funds); and



- All crime gtatistics and other relevant data (including Part | and specified Part |1 crimes) that
establish need for the public housing sites assisted under the PHDEP Plan.

14. The PHA will comply with acquisition and relocation requirements of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970 and implementing regulations at 49
CFR Part 24 as applicable.

15. The PHA will take appropriate affirmative action to award contractsto minority and women’s
business enterprisesunder 24 CFR 5.105(a).

16. The PHA will provide HUD or the responsible entity any documentation that the Department
needsto carry out itsreview under the National Environmental Policy Act and other related
authoritiesin accordance with 24 CFR Part 58.

17. With respect to public housing the PHA will comply with Davis-Bacon or HUD deter mined wage
raterequirementsunder section 12 of the United States Housing Act of 1937 and the Contract Work
Hours and Safety Standards Act.

18. The PHA will keep recordsin accordance with 24 CFR 85.20 and facilitate an effective audit to
determine compliance with program requirements.

19. The PHA will comply with the L ead-Based Paint Poisoning Prevention Act and 24 CFR Part 35.

20. The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A-87
(Cost Principlesfor State, Local and Indian Tribal Governments) and 24 CFR Part 85 (Administrative
Requirementsfor Grantsand Cooper ative Agreementsto State, Local and Federally Recognized
Indian Tribal Gover nments.).

21. The PHA will undertake only activities and programs cover ed by the Plan in a manner consistent
with its Plan and will utilize covered grant fundsonly for activitiesthat are approvable under the
regulationsand included in its Plan.

22. All attachmentsto the Plan have been and will continue to be available at all timesand all
locationsthat the PHA Plan isavailable for public inspection. All required supporting documents
have been made available for public ingpection along with the Plan and attachments at the
primary business office of the PHA and at all other times and locations identified by the PHA in
its PHA Plan and will continueto be made available at least at the primary business office of the
PHA.

Housing Authority of the City of Terre Haute INO21
PHA Name PHA Number




CHARLESDICKSON Chairman of the Board Date



Certification for U.S. Department of Housing
and Urban Development
a Drug-Free Workplace

Applicant Name

Program/Activity Receiving Federal Grant Funding

b

Acting on behalf of the above named Applicant as its Authorized Official, | make the following certifications and agreemen
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

| certify that the above named Applicant will or will continue (1) Abide by the terms of the statement; and

to provide a drug-free workplace by: (2) Notify the employer in writing of his or her convic-

a. Publishing a statement notifying employees that the un-tion for a violation of a criminal drug statute occurring in the
lawful manufacture, distribution, dispensing, possession, or usavorkplace no later than five calendar days after such conviction
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.

b. Establishing an on-going drug-free awareness program tdEmployers of convicted employees must provide notice, includ-
inform employees --- ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for tf

(2) The Applicant's policy of maintaining a drug-free receipt of such notices. Notice shall include the identification
workplace; number(s) of each affected grant;

(1) The dangers of drug abuse in the workplace;

(3) Any available drug counseling, rehabilitation, and f. Taking one of the following actions, within 30 calendar
employee assistance programs; and days of receiving notice under subparagraph d.(2), with respec

(4) The penalties that may be imposed upon employeesto any employee who is so convicted ---

for drug abuse violations occurring in the workplace. (1) Taking appropriate personnel action against such an
gmployee, up to and including termination, consistent with the

G Making it a requirement that ea_ch employee to be engage requirements of the Rehabilitation Act of 1973, as amended; ot
in the performance of the grant be given a copy of the statement

required by paragraph a.; (2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
groved for such purposes by a Federal, State, or local health, la
enforcement, or other appropriate agency;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, th
employee will ---

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, countyd Siptepde.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

ALL SITES ARE INCLUDED IN THE CERTIFICATION

Check here |:| if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment hetavétanidsaccurate.

Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penalties.
(18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

PATRICK J. BARDER EXECUTIVE DIRECTOR
Signature Date

X 07/15/2000

form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13,7485.1 & .3



Certification of Payments U.S. Department of Housing
and Urban Development

to Influence Federal Transactions Office of Public and Indian Housing

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be(3) The undersigned shall require that the language of this
paid, by or on behalf of the undersigned, to any person forcertification be included in the award documents for all subawards
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts
an agency, a Member of Congress, an officer or employee ofunder grants, loans, and cooperative agreements) and that
Congress, or an employee of a Member of Congress in connecsubrecipients shall certify and disclose accordingly.

tion with the awarding of any Federal contract, the making of aNYrhis certification is a material representation of fact upon which

Federal grant, the making of any Federal loan, the entering intg . . i
. . ; . reliance was placed when this transaction was made or entere
of any cooperative agreement, and the extension, continuation.

A into. Submission of this certification is a prerequisite for making
renewal, amendment, or modification of any Federal contract, S . L . ;
: or entering into this transaction imposed by Section 1352, Title
grant, loan, or cooperative agreement.

31, U.S. Code. Any person who fails to file the required
(2) If any funds other than Federal appropriated funds havecertification shall be subject to a civil penalty of not less than
been paid or will be paid to any person for influencing or $10,000 and not more than $100,000 for each such failure.
attempting to influence an officer or employee of an agency, a

Member of Congress, an officer or employee of Congress, or an

employee of a Member of Congress in connection with this

Federal contract, grant, loan, or cooperative agreement, the

undersigned shall complete and submit Standard Form-LLL,

Disclosure Form to Report Lobbying, in accordance with its

instructions.

| hereby certify that all the information stated herein, as well as any information provided in the accompaniment hetavetanisaccurate.

Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penalties.
(18 U.S.C. 1001, 1010, 1012; 31U.S.C. 3729, 3802)

Name of Authorized Official Title

EXECUTIVE DIRECTOR

Signature Date

07/15/2000
X

. - form HUD 50071 (3/98)
Previous edition is obsolete ref. Handboooks 7417.1, 7475.13, 7485.1, & 7485.3
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